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DATE: November 3 2020

SIrBrEgr: ORGATIZATIOII Or DIVIAIOr SAFETY AIID EEALTE COUUITTTE

1. Pursuant to Joint Memorandum Circulai No. l, s. 2020 re:
Occupational Safety and Health (OSH) Standards for the Pubtc Sector, this Office
organizes its Division Office Safeg and Health Committee (DSHC).

2. The committee shall serve as the policy making body on matters
pertaining to safety and health. It is taskcd to:

. Develop OSH policy and standards internal to the Division which
shoutrd be iD accordance with the herein rule

. Plan and develop healti related trahtrgs/s€minars ror the furtherance
of promotion and accident prevention programs in the workplace

. Initiate and implement improvement of \rorking conditions reliative to a
safe and healthy workiog environment

. Ensure the health proEotion and accident prevention efforts of the
agency in compliance with the govemment safety proga-ms to maintain
healthy work habits and safery practices in the workplace

. Conduct periodic safety meetings

. Submit reports on its meetings and other activities to the head of the
agency

. Review rcports of inspection, accident investigations and
implementation of programs

. Provide the necessary support to Sovemment inspection authorities in
the proper conduct of ttre said activities

. lnitiate safety trainings on OSH for tlrc Division by coordinating with
appropriate training institutions

Adtlr4: Sayre HAh,6y, Purck 6, Casi.adA, Malaybalay Crty
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Develop and maintain contingency plans and provide
t-rakfngs/seminars in handLing disaster situations
Submit to tfle head of the agency an Annual Work and Financial Plan
and budget needed to support the OSH progral:ns

3. Jlodardy a. LEGlaG, Project Development Officer II (DRRM), and
Ilszel U. Ru.lena, RIf, Nurse II, ar€ hereby designated as the Safety and Health
Officer and Asst. Safety and Hes-lth Offrcer respectively. Their duties and
responsibitties are the following:

. Urdergo training on Occupatioflal Salety and }lealth arrd related
progra.ms;

. Act as the focal person ofthe agency in the implementation of programs
to eliminate hazads in ttre v,@rkplace and to correct and/or amend
risky and/or unsafe work practices;

. Serve as Secrctarl/ to the Salety and Health Committee, and as such
he / she shall:

i. Noti.ry members of the meetjngs
ii. Prepare minutes of tle meetings
iii. Submit to the head of ageng/ a report of t}le activitjes of the

CoEEittee including the recooEendatrons @ade thereof
. Report on t].e occurrence of accidents; altd
. Coordinate all saJety and hea]th trairfng prograEs for the agency

Danagemeat and employees.

4. Funding source for the implementation of any projects related to the
mentioned Joint Memorandum Circul,ar sha-ll be included ilr the Division's reguliar
budget and Annual Work and Financial Plan.

5. Should there b€ queries, contact Jltnd.ndy 8.
Development Officer II (DRRM), through 09171156864.

LEclnc, Project

Widest dissemination of this memorandum is enjoined

Encls

. Enclosure A - Di\rision OIIice Safety and Healti Committee

. Enclosure B Joint Mcmorandum Circul,ar No. 1, s. 2020 rc: Occupatiooal
Safety and Health (OSH) Standards for the Public Sector

Copy Fumished: Records Unit I DRRM
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Enclosure A. to Division Memorafldlrm No. 

-, 

s. 2020

DIVISIOII OtrIICE SAFETY AND EEALTH COU ITTEE

DESIGNATION IN THE
COMMITTEE

NAMES QUALIFICATIONS

Chairperson Lorelro O. Capaclo, EdD
Chief Education Superuisor,
SGOD

The Head of the agency
or his/her authorized
Representative who
holds an
executive/ Eanagerial
rant / position

Members cula ua. c. vlllaherEo.o
AdmirL Ofrrer IV (HR)

Woodroe Wll6on B.
Uerlda
SEPS THR"D)

The highest raDking
olflcer/ executive in
charge of Human
Resource

RoEII Jebo[cro
Public S cllo o ls Di.strid
Superuisor

Representative ftom
the accredited
employees' association
l2"d Irvel emDloyee)

Joh[ F. Dagulnotes
Admirl Aide I

Representative from
the accredited
employees'
orgaaizatioo (1* tavel
employee)

Marcoa Jultte K.
Fulgerclo, DUD
Dentist

I{.acy L. Dequlto, Rlf
Nurse II

The agency physician
or employee who is a
graduate of a medical-
rel,ated course

.rlEda.arly s. Lucbe
Projed Deueloptuent Ofrcer
II (DRRM)

Repiesentadve lrom
the Risk Reduction and
Maragement Council /
Risk Reduction
Management Olhcer or
its equivalent

Secretary .rlEdaldy S. Luclne
Projed Deuelapn ent Ofi.er
II (DRRM)

Harcl U. Rlrl.!a, Rtf
Nurse U

Safety aad Health
OIficer

Asst. Safety and Health
Offrcer
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Republic of the Philippines
Civil Seivlca Commlssion

Oepartment of Health
Department of Labor and Employment

JOINT MEMORANDUM CIRCULAR NO. 1, s.2020

TO HEADS OF CONST]TUTIONAL AODIES,
DEPARTMENTS, BUREAUS AND AGENCIES OF THE
NATIOITAL GOVERNItIENT, LOCAL GOVERNMENT
UNITS, GOVERN]IIENT.OWNED AND/OR CONTROLLED
CORPORATIONS WITH ORIGINAL CHARTERS AND
STATE UNIVERS1TIES AND COLLEGES

SUBJECT OCCUPATIONAL SAFETY AND HEALTH (OSH} STANDARDS
FOR THE PUBLIC SECTOR

WHEREAS, Section ,l5, Article ll of the Philippine Constitution of 1987 provides that the
State shall protect and promote the right to health of the people and instill health
consciousness among them. Article Xlll, Section 3 provides further that the State shall
afford full protection to labor, local and overseas, organized and unorganized, and
promote Iull employment and equality of employment opportunities for all.

WHEREAS, Paragtaph 2, Sectjon 3, Article Xlll of the 1987 Constitutjon guarantees the
rights of all workers to a decent and humane conditions of work.

WHEREAS, Seclion 18, Article ll of the 1987 Constitution provides that the State
aflirms labor as a primary social economic forc€. ll shall protect the rights of
workers and promote lheir welfare.

WHEREAS, Section 3, Article lX-B ol the 1987 Constitution provides that the
Civil Service Commission (CSC), as the central pGrsonnel agency of the
bureaucracy shall adopl measures lo promote morale, efficiency, integrity,
responsiveness and courtesy in govemm€nl.

WHEREAS, ltem 3, Section 12, Chapter 3 Book V Title 1, Subtitle A of Executive
Order No.292 (Administrative Code of 1987). mandates the CSC to prcmulgate
policies, standards and guidelines for the civil service and adopt plans and
programs to promote economical, efficient and effective personnel administration
in the govemment;

WHEREAS, the CSC recognizes the importance of providing heahhy and safe
work environment for the govemment workforce, thus, it promulgated
Memorandum Circular No. 38, s. 1992 dated September 30, 1992
(Physical and Mental Fitness Program for Govemment Employees),
Memorandum Circular No. 30, s. 1994 dated September 8, '1994 (Checklist



of Reasonable Working Conditions in the Public Sector); Memorandum
Circular No. 33 dated Oecsmber 22, 1997 (Policy on Working Conditions rn the
Workplace) ; and many other related policy issuancesi

WHEREAS, PD 442 or the Labor Code of the Philippines: Book lV, Title ll set the
standards for Occupational Safety and Health in different industries, as well as
measure for the prevention and control of occupational hazards. Accordingly,
the Bureau of Working Conditions-Department of Labor and Employment (BWC-
OOLE) promulgated rules pedaining to Occupational Safety and Heatth (OSH)
such as Rule 1060 (Premises of Establishments); Rule 1070 (OcEupational
Health and Environmental Control); Rule 1080 (Personal Protective Equipment
and DeMces); Rule 1090 (Hazardous Materials) and DOLE Department Order
No. 136-14 dated February 28, 2014 (Guidelines lor the lmplemontation of
Globally Harmonized System [GHS] in Chemical Safety Program in the
Workplace); Rule 1030 Oraining of Personnel in Occupational Safety and
Health) as amended by DOLE Oepa(ment Order No. 16 series of 2001; Rule
1040 (Health and Salety Committee); and Rule 1050 (Notification and Keeping
of Records of AccidenE and /or Occupational lllnesses). These rul6s provide
specific OsH-related standards for the workers in general.

WHEREAS, Executive Order No. '102 series of 1999 dated May 24, 1999
mandates the Department of Health to promole the well-being of every Filipino;
prevent and control diseases among populations at risks: protect individuals,
families and communities exposed to hazards and risks that could affect their
health; and treat, manage and rehabilitate individuals aflecied by disease and
disability.

WHEREAS, under PD 856 or the Code on Sanitation of the Philippines (Chapters
6 & 7), school sanitation and industdal hygiene services should be directed
towards the protection and promotion of workers' health.

WHEREAS, considering the continuing influx of changes in the working
environment brought about by industrialization, globalization, and technological
advancement affecting health and wellness of govemment workers in the
workplace, there is a need to enhance and to further improve the existing
working conditions in all govemment agencies.

WHEREAS, on January 3'1,2017, the CSC, DOH and DOLE issued the Joint
Administrative Order on the National Occupational Health and Safety Policy
Framework (JAO No. 2017-001) to guide the key stakeholders in the
development, implementation, monitoring and evaluation of Occupational Safety
and Health for both the public and private seclor workers.

WHEREAS, the Civil Service Commission (CSC), Deparlment of Heahh (DOH)
and the Department of Labor and Employment (DOLE) recognize lhe need for all
government agencies to establish a set of Occupational Safety and Heallh
(OSH) Standards to protect all govemment employees from the hazards oI
injury, sickness or death through the adoption of safe and healthy working
mndiuons to assure the conservation of human life and the prevention of loss of
resources and damage to properties.
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WHEREAS, OSH Standards for the public Sector must be sfictly complied with,
implemented, diligently monitored, and evaluated to facjlitaie future policy
innovations and/or initiatives.

NOU THEREFORE, the CSC, DOH and DOLE hereby enjoin alt concemed to
comply with the cuidelines on Occupational Safety and Health Standards for the
Public Sector, as follows:

GUIDELINES ON OCCUPATIONAL SAFETY AND HEALTH STANDARDS
FOR THE PUBLIC SECTOR

L Rationale

Global fade liberalizauon, rapid technological progress, shifring panems of
employment to include migration, changes in organization,s work practices,
such as business process outsourcjng, and the size, structure and lite
cycles of enterprises can all generate new types and pattems of hazards,
exposures and risks.

For the year 20'11, thB Philippines Labor Statistics reported 48,977
occupational injuries; mostly occuning in the manufacturing, wholesale and
retail trade, accommodation and food seMce, construction and agriculture
industies. Further, an estimated 85,843 cases of occupational diseases
wer€ also reported in €stablishments employing 20 or more workers.
Among the leading causes ale back pain, essentjal hypertension, neck-
shoulder pain, peptic ulcer, and tuberculosis.

lnspite of the numerous policy instruments, guidelines and standards for
Occupalional Heafth and Safety (OHS), gaps and issues identified relate to
the lack of awareness among rights-holders on the provision of lust and
humane tems and conditions ol work'; and among duty-bearers, unclear
scope of policies in implemenung OHS system elements f.e., govemance,
information systems, financing, products and technologies, health service
delivery, and human resources).

Considering the continuing influx of changes in the working environment
brought about by industrialization, globalizalion, and technology
advancement affecting health and wellness of govemment workers in the
workplace, there is a need to enhanc, and to further improve the existing
working conditions in all govemment agencies.

Under Section 3, Article Xlll of the 1987 Philippine Constitution,
Occupational Health and Safety is a right, hence, it is important that all
sectors, both public and private, should endeavour for better working
conditjons in their respective workplaces. Evidence-based studies revealed
that a holistic approach, combining occupational health and safety with
disease prevention, and tackling the social determination of health within a
systems fEmewot* generates a more responsive and conce ed action for
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protecting and promoting the health of workers. Thus, the need for a policy
framework that will illuminate entry-points for interventions and shared
responsibiliues among all stakeholders and partner agencies.

ll. Objectives

This Guidelines on Occupational Safety and Health Standards for the
Public Sector is aimed at protecting all govemment employees from the
dangers of injury, sickness or death tn the workplace through the adoption
of safe and healthy working conditions to ensure the preservation of human
lives and resources and prevent loss/damage of pmpe(ies.

This shall also guide the govemment agencies in the development,
implementation, monitoring and evaluation of Occupational Safety and
Health for govemment employees.

More particularly, this Guidelines seeks to:

(1) lnstitutionalize occupational haallh and safely in the public seclor and
govemment workplaces;

(2) ldentity and delineate roles and responsibilities of lead agencies,
heads of agencies and safety and health committees, within the scope
ofthe Joint Memorandum Circular; and

(3) Establish Safety and Health Committees within govemment agencies

lll. Scope

(1) This Guidelines on the OSH Standards shall apply to all officials and
employees in the NGAS, SUCS, LGUS; and GOCCS whether
permanent, temporary and/or casual status.

(2) Job orders, conlract ol services, institutional and individual contractors
shall lik8wise be covered in this guidelines in accordance with the
provisions stated in the CSC-COA-DBM Joint Circular No. 1 s. 20171 ,

as amended by CSC-COA-DBM Joint Circular No. '1, s. 2018.

lV. Definition of Terms

('l) Contract of Service - refers to the engagement of the services of an
individual, private firm, other govemment agency, non-govemment
agency or intemational organization as consultant, leaming service
provider or technical experl to undertake special project or job for a

specific period.

(2) Govemment agencies - govemment ofices that are created by law,
with prescribed powers and mandate. lt relers to all branches,

| 6C-CoA-DBM loint Citculat No. 1s. 2017 doted )une 75,2077 - Bules ond Regulotlrns 6ovening
contoct ol SeNice on(l Job oftlet wotke.s in the Govennent os onehded by 6c'coA DBM loint citculot

No. 1- s- 2018
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subdivisions, instrumenlalities, and agencies of the Govemment,
including National Govemment Agencies (NGAs), State Universities
and Colleges (SUCS), Local Govemment Units (LGUS) and
Govemment-Owned or Controlled Corporations (GOCCS) with original
charters.

(3) Govemment-Owned or -Controlled Corporation (GOCC) refers to any
agency organized as a stock or nonstock corporation, vested with
functions relating to public needs whether govemmental or proprietary
in nature, and owned by the Govemment of the Republic of the
Philippines direc{ly or through its instrumentalities either wholly or,
where applicable as in the case of stock corpofations, to the extent of
at least a majority of its outstanding capital stock.2

(4) lnstitutional Contract - refers to an agreement between a govemment
agency and contractor or service provider duly-registered and
authorized to provide services such as ianitorial, security, consullancy,
and other support services.3

(5) Job Order - refers to piece work (pakyaw) or intermittent or
emergency jobs such as clearing of debris on the roads, canals,
watenyays, etc. after natural/man-made disasters/occurrences and
other manuautrades and crafts services such as carpentry, plumbing,
electrical and the like. These jobs are of short duration and for a
specifc piece of work.'

(6) Local Govemment Units (LGUS) - refer to the provinces, cities,
municipalities, barangays, and other politic€l subdivisions as may be
created by law, enjoying local autonomy to enable them to attain their
fullest developm€nt as self-reliant communities.

(7) National Govemment refers to the entire machinery of the c€ntral
govemment as distnguished from the different forms of local
govemments.s

(8) National Govemment Agencies (NGAS) - refer to units of the National
Govemment.

(9) Occupational Safety and Health (OSH) - refers to (a) promotion and
maintenance of the highest degree ol physic€1, mental and social well-
being of workers in all occupations; (b) prevention among workers of

'1 
Republic Act 10149, An Act To Promote Finonciol viobility And Fiscol Discipline ln Governnent'owned ot

Contrclled Cotpototions And Io Stengthen rhe Role Ol The Stote ln fts Govenonce and Monogement To

Moke Them More Responsive To lhe Needs Ol Public lntercst and othet PutPoses
3 loint CS.-'OA-DBM ctculdr rc Rules ond Regulotions Govehinq contoct ol Service wo*e6 in the

' toint 6c coA DBM Citculot rc nules ond Regulotions Govehing contdct oJ Seryice worke6 in the
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subdivisions, instsumentalities, and agencies of the Govemment,
including National Govemment Agencies (NGAs), State Universities
and Colleges (SUCS), Local Govemment Units (LGus) and
Govemment{wned or Controlled Corporations (cOCCS) with onginal
charters.

(3) Govemmenlowned or -Controlled Corporation (GOCC) refers to any
agency organized as a stock or nonstock corporation, vested with
functions relating to public needs whether govemmental or proprietary
in nature, and owned by the Govemment of the Republic of the
Philippines directly or through its instrumentalities either wholly or,
where applicable as in the case of stock corporations, lo the extent of
at least a maiority of its oulstanding capital stock.2

(4) lnstitutional Contract - refers to an agreement between a government
agency and contrcctor or service provider duly-registered and
authorized to provide services such as ianitorial, security, consultancy,
and other support services.3

(5) Job Order - refers to piece work (pakyaw) or intermittent or
emergency iobs such as clearing of debris on the roads, c€nals,
waterways, etc. after naturauman-made disasters/occurrences and
other manuautrades and crafrs services such as carpentry, plumbing,
electrical and the like. These jobs are of short duration and for a
specific piece of work.1

(6) Local Government Units (LGUS) - reter to the provinces, cities,
municipalities, barangays, and other political subdivisions as may be
created by law, enjoying local autonomy to enable them to attain their
fullest development as self-reliant communlties.

(7) National Govemment refers to the entire machinery of the central
govemment as distinguished from the different forms of local
govemments.5

(8) National Govemment Agencies (NGAS) - refer to units of the National
Govemment.

(9) Occupational Safety and Health (OSH) - refers to (a) promotion and
maintenance of the highest degree of physical, mental and social well-
being of workers in all occupations; (b) prevention among workers of

1 Reptblic Act 10149, An Ad To Prcmole Finoncidl Vtobility And Fiscol Dk ipline ln Govenment-Owned Or

Contrclled Cotporutions And ro fttengrhen Ihe Role Ol The $.ne ln lts GovenonQ And Monogement To

Moke Then Mote Responsiw To fhe Needs Oi Publi. lnrercst And Othet Putposes
1 Joint csc-cOA-DBM Circul rc Rulzs ond Regulotions qovehing Conuod ol9Nice Wo*ers in the

a loinl CSC-COA-DBM Circulot rc Rtles ond Requlotiont Govening Contoct oJ Service Wo*eE in the

5
' ker, l2), kction 2, Executive oder no. 292: The A.lministtotive codc ol1987 dored Julv 2s' 1987



any depa(ures trom health caused by their working conditions; (c)
protection among workers in their employment tom risks usually from
factors adverse to health, and placing and maintenance of the worker
in an occupauonal environment adapted to his/her physiological ability;
and(d) povision of access to socialinsurance and related benefits.6

(10) Occupatlonal Safety and Heallh Devices and Technotogy - refers to
Personal Protective Equipment, Personal sampler, work environmental
monitoring devices (a.9., air sampler, sound level meter, lux meler,
psychmmeter, velometer, dosimeler, etc.7) and the like.

(1 1) Occupational Safety and Health Management and tnformation System
- refers to integrated data collection, processing, reporting and use of
the information which is necessary for improving occupational health
service efliciency and effectiveness.

(12) Occupational Safety and Heahh Services - refer to preventive,
promotive, pmtective, curative and rehabilitative seMces related to
OSH.8

(13) Occupational Safety and Heahh Standards - refer to the set of rules,
guidelines and measures for the prevention and control of
occupational hazards to safeguard the workers' social and economic
well-being as well as their physical safety and health.

(14) Safety and Heallh Officer - reters to a person responsible for ensuring
adherence to safety regulations, rules and policies and for assessing
unsafe act and environment and hazardous situations/circumstances
in the work place.

(15) State Universities and Colleges (SUCs) - refer to public Higher
Education lnstitutions (HEls) in the Philippines created and
established by law which constitutes their charler and which have
independent and separate Goveming Boards (GBs)-e

(16) Working Condition - refers to the working environment and all existing
conditions and cirdjmstances including but not limited to working
hours, rest periods, work schedules, health and safety programs,
amenities, physical environment and work €nvironment structure,
among others, which are needad to suppon employees in the course
of their duties and functions.

(17) Workplace - refers to a place/establishmenvagency where people are
employed/hired which includes working areas, employee lounges and

6 DOH-DOLE-CSC Joinl Administativi Otdet No. 2017-001, Nalbnal Occupalional Safety and
Heafth Policy Fnmewod( daled Febtuary 1 3, 201 7

e ltem b), :,cction 3, Rule ll (Delinition of Tems), CHED Memorundlm Ordet No. 03 s- 2oo7 doted Jonuory
17,2@1
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restrooms, convention halls, class rooms, employee cafeterias,
halhflays and quarters, if there are any, as well as lhe offce vohicles or
shuftle.

V. Provlsion For Reasonable Working Conditions

(1) Wor*place

(a) Building premises shall have adequate fire, emergency or danger
signs, Globally Harmonized System (GHS) pictograms and safety
instructions of standard colors and sizes visible at all times, in
accordance with the 'Standard colors of signs for safety
instruction and wamings in building premises"10.

(b) Facilities for persons with disabilities should be provided for their
safe and convenient movement within the establishmenuagency.

(c) Good housekeeping shall be maintained at all times, e.g.
cleanliness of building, premises, machines, equipment,
eradication of stagnant water that serves as breeding ground of
mosquitoes and other insects, regular wasle disposal, and
orderly anangement of processes, operations, storage and filing
of materials.

(d) Sanitary Facilities, e.g. adequate comfort rooms and lavatories
separate for male and female workers/employees, among others
must be provided and maintainedll.

(e) Building construction and maintenance, space requirement, walk
way surfac€, floor and wall openings, stairs, window openings,
fix€d ladders, among others, must conform to the provisions of
Rule 1060 of the OSH Standard'2,

(0 lndoff air quality management program shall be instituted to
ensure prevention of exposure of employees to hazardous
environment and/or conditions.

(g) Provisions for personal protective equipment and devises must
conform to Rule 1080 of the OSH Standardl3

(h) Handling, use and storage of hazardous materials must be
addressed accordingly pursuant to Republic Act No. 6969 (Toxic
Substances and Hazardous and Nuclear Wastes Control Act of

r0 oepanment of Labor and EmploymEnt, "standard colors of SlSns Ior Safety ln5trudion and Warnints rn

Building Premises" in O..upotionol SoJety ond Heolth Stondords, ae Anended lManila, 7fi71
rr Code on Sanitation of the Phrlippines {Presidential Oe. ree No.855)
r'1Department of taborand Employment, "Standard Colors ofSisns forSafety lnttruction and WarninSs in

Euildin6 Premises" rn occu patlonal Safety and Health Standards as amended (Manlla,2oo7)
r3 rbrd.,34
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'1990), Rule 1090 of the OSH Standardl4 and DOLE Department
Order 136 -'14, Series oI 20141s.

(i) There shall be provision for health clinics or trsatment room.

(2) EmergencyPreparedness

(a) A Risk Reduction Management System and a Cnsis
Management Plan and Contingency Program in an emergency
situation within the agency must be established as provided for
by the Philippine Disaster Rrsk Reduction and Management Act
of 2010.16

(b) Trainings and drills on Disaster Risk Reduction Management
must be conducted to ensure employees and statr are prepared
during emergencies.

(c) Emergency supplies such as lire extinguishers, medical first aid
kits, etc. among others, must be adequate and ensured to be
available all the time.

(d) A first aider trained and duly certified or asedited by the
Philipprne National Red Cross or by any authorized organization
qualified shall administer first-aid during emergencies.

(e) A Memorandum of Understanding/Memorandum of Agreement
with the nearest govemment health facility for emergency
medical servic,es for occupational accidents and injuries must be
establish, to ensure medical services will be available during
emergency.

(3) Occupationsl Safety and Hcalth Program

(a) Minimum OSH Programs such as, but not limited to the following
shall be established:

a. 'l Occupational Accident and lllness Prevention Program
a, 2 Medical Services Assistance and Rehabilitation Program
a. 3 Occupational Accident and lllness Surveillance Program
a.4 lnformation and Educ€tion Campaign Program

(b) Promotion and practice of Health and Wellness in the workplace
as provided in CSC Memorandum Circular No. 38, series of

tbid.,39
1r OOIE oepartment order 136 -14, Series of2014
16 Philippine DisasterR|sk Reduction ahd Managenent Act of 2010. (RepubllcAct No- 10121)
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199217: CSC MC No. 05, series of 199518: and CSC MC No
series of 20091s , shall be ensured.

(4) Support Facilities

(a) Facilities which may be used for the promotion of health and
wellness in the workplace, such as but not limited to the following
shall be provided:

21,

Recieation areas
Seminar/Training rooms
Day care facilities
Drop-in centers

(b) Work assignments and good working atmosphere for improved
productivity shall be provided to the following employees with
special needs2o

b.'l Pregnant women
b.2 Older employees with special needs
b.3 Differently abled employees
b.4 With limited working abilities

(c) Policy and provision for lactation stations for lactating mothers
shall be established, as provided by Republic Act No. 10028'z1.

(5) Working Hours, Break and Leavs Privileges

(a) The Agency Heads shall ensure that the provisions of the
Omnibus Rules on Leaves are strictly observed.

(b) The Agency Heads shall ensure that working breaks in between
working hours are complied with in order to minimize/prevent
employees' exposure to illness due to prolonged sitting wfhout
prejudice to the 'No Noon Break" Policy.

(c) The Agency Heads shall ensure thal policies and guidelines on
overtime services based on CSC-DBIV Joint Circular No. 1 s.
201522 are striclly observed and implemented.

17 CSC M emorandum Circula r Nos. 1 M C trlo. 38, seri€s of 1992 'Physical and Mental Fitness
Program for Government P€rsonn ef
!3 MC No. 06, seri€s of 1995 - "The Great filipino Workout"i
1! MC No. 21, series of 2oo9 - "civil serva hts' Heahh and wellness Month"

'1oAmendment ofthe Magna Carta ofOrsabled Person (Republic Acr No.10524)
lrExpanded Ereastfeeding Promotion A.t, Sepublic A6t No. 10028

'z2 CsC'DBM Joint Circular No. 1s. 2015 dat€d Novembet 25,2OlS, Policies ond cuidelines on Oveftime
Seryices ond Ovcnime Pdy Jot 6ove'na,ent Employec\

a.1

a.2
a.3
a-4
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(d) Agency Heads shall allow and adopt flexible working hours or
arranged working hours while maintaining the required total
number of work hours per day or week except for health care
facilities and offices involved in emergency seryices, law
enforcement and similar duties, which may adopt the four-day
work week scfieme23, if applicable.

(5) Work Environment

lmplement policies and programs relative to

(a) Prohibition ol smoking at the workplac, as provided in CSC
Memorandum Circular No. 17, s. 200924 and Csc-Oepartment of
Heallh Joint Memorandum Circular No. 20'10-0125

(b) Workplace Policy and Program for a Drug-free Workplace26
(c) Tuberculosis prevention and control in the workplace2T
(d) Workplace Policy and Education Program on HIV and A|OS28
(e) Workplace Policy and Program on Hepatitis B to ensure

prevention of such and protection for employees exposed and
vulneEble of acquiring Hepatitis B infection.

(0 Medical assistance and other benefits for employees2e

Vl. Promotlon ot OSH

(1) Agency Heads shall ensure comprehensive dissemination of OSH
information through a Communication Plan rvtrich includes the
publication of pertinent OSH information in the agency website and
other communication materials and the establishment of a feedback
mechanism which shall be utilized to enhance the OSH program.

(2) Employees shall participate in the OSH informalion and education
program, trainings and other related initiatives of the agency to
contribute to the improvement and sustainability of the same.

1' 
CSC Mehorandum Circular No. 22, 5. 2014 dated Septembet 12,2014, Adoption ol Fou-Doy Wotkweek

s.het,ie in Govehment Agenaes in Meno Mdnilo
1r CsC Memorandum Circular No. 17, s. 2OO9 dated May 29,2(n9, Smoking Prchibition based on 1@%
Smoke free Envnonrncnt Policy
rs Csc-Department of H€ahh I oint Memorand um Ckcula r No. 2010-01 dated lu ne 2!, 2O7O, Ptotection oJ
the Buteouctocy Agoinst Tobocco lndustry lhEdetehce
16 

CSC Memoranduln Ctcular No. 13, s. 2017 dated Aptil 19, ZOll Guidelines on the Mondotory Rondom
uug rest lor PublX Olficiols ond Enployees dnd lot other Puryoses, Executive Ord€r No. 187, s.2oo3 dated March 21, 2gJ3lnstitutins A conprchensive And Unifred Poticy
Fot rhe Tuberculosis Conlrol ln The Philippincs
13 CSC Memorandum Circular No- 11, s. 2013 dated Mey 20,2013 Guidelinet in the tmplementotion oI
Wotkploce PolXy ond Educotion Prcgrom on HIV dhd AIDS
1e CSC Memorandum Circular No. 33, series of 1997 dated December 22, 1997, Po licy on Wo*ing
Conditions ot the Wotkploce
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(3) Employees shall report OSH related illness and accidents to the
Management in order for the lan6r to act and provide the necessary
intervention thereby enhancing th6 OSH program.

(4) Establish network to support and sustain the implementation of OSH
program with DOLE, OOH and ac€demic institutions which can
provide trainings, technical and medical assistance.

(5) Ensure that OSH program and activities are included in lhe Annual
Work and Financial Plan of the agency.

Vll. lnstitutional Arrangement

The lead agencies for the implementation of this Guidetines are the DOH,
DOLE and CSC.

For efficient administration and implementation of this guidelines and in
consonance with the OOH-DOLE-CSC JAO No. 2017-00.t, the duties and
responsibilities of the stakeholders are enumerated as follows:

A. Civil Servlce Commission

(1) Oversee the implementation of this Guidelines.

(2) Formulate or enhance policy in support of OSH lor the public
sector.

(3) lntegrate OSH subjects / toprcs rn Leaming and Oevelopment
Programs for govemment oflicials and employees; and

(4) lnvestigate and decide on administrative cases arising from non-
compliance with this Rules or the OSH Program.

B. Department of Health

(1) Establish a system / mechanism lo provide health seMces and
health service providers to govemment employees, including
those in temporary or casual slatus;

(2) Establish surveillance and monitoring of occupational health
injuries, diseases and deaths in the public sector through its
Hoalth lnformation Systom;

(3) Develop occupational health service and benelit packages forthe
public sector;

(4) Provide technical assistance and human resourc€ support in the
p€riodic and special inspection and investigation of OSH-related
accidents and as deemed necessary;

(5) Develop a tool kit as a guide for agencies in their program
implementation; and,
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(6) Provide guidanca on the implemontation on preventive and
promotive workplace health programmes.

C. Departnent of Labor and Employm€nt

(1) Provide relevant OSH Standards for the govemmenl s€ctor;

(2) Provide knowledge and information services/data on OSH
standard, programs and enforcement activities, and recommend
mechanisms to harmonize different OSH Promotion campaigns
with partner agencies;

(3) Plan, develop and implement Occupational Safety and Health
training programs for govemment agencies, through its
Occupational Safety and Heahh Center (OSHC);

(4) ln partnership with Government Owned or Controlled
Corporations (GOCCS), specifically the Govemmenl Service
lnsurance System (GSIS), Employees Compensation
Commission (ECC) and the Philippine Health lnsurance
Corporation (Philhealth), formulate compensatjon guidelines for
work-related injuries and illnesses; and,

(5) Provide technical assistance and human resource support in
periodic and special inspection and investigation of OSH-related
accidents and as deemed necessary.

D. CSC{)OH-I)OLE Joint Functions and RBponsibilities

(1) CSC, DOH and DOLE as lead agencies shall collaborate,
provide technical assislance and share expertise in conducting
capacity building program on OSH for govemment employees.

(2) CSC, DOH and DOLE as lead agencies shall develop a system
of rewards and recognition for crmpliant govemmsnt agencies
on OSH program.

E. Heads of Governmant Agencies

(1) Provide a reasonable working condition and ensure that the
wokplace is free ftom hazardous conditions that will cause
death, illness or physical injury/ies to its workers/employees;

(2) Ensure the conduct of occupational safety awareness; work
hazards analysis sessions; identification of hazards and
measures to be undertaken by all their employees in case of
emergency and other analogous incidents/cilcumstances ;

(3) Comply with the requirements of the OSH Standards;
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Provide Personal Protective Equipment (ppE) at no cost to the
worker and ensure that the appropriate and approved devices
and equipment used are only those that passed the philippine
quality standards whether loc€l or intemational.

(5) Establish and adopt policies on safety peculiar to ils environmentin conformity with the provisions of this Standards ouuining
lherein accountable persons and the scope of lheir delegated
authority;

(4t

(6) Appoint or designate, as the case may be, a Safety and
Health Officer, and ensure that the needed OSH Eainings are
undertaken;

(7) Create a Safety and Health Committee and/or a Special
lnvestigation Committee wtrich will conducl regular
meetings and/or investigation on occupational related
accidents, iniuries, illness and/or death; and acts
on measures recommended by the Safety and Health
Committee and/or Special lnvestigation Committee;

(8) Provide annual report and documentation on the health and
safety program of the agency, including but not limited, to the
following:

(a)

(b)
(c)

OSH related activities;
Safety performance;

OSH Committee recommendations and measures taken lo
implement such recommendations;
Survey Report of approved sick leave applications due to

work related sickness/diseases;
lncidenl report on work related injuries

(d)

(e)

(9) Provide emergency medical services for all employees for

occupauonal rahted accidents, iniury, illness and or death'

including but not limited to emergency hospitalization, medical

supplies and emergency kits.

(10) Ensure that institutional contraclors or service providers have

functional OSH policy and program which will cover employees

deployed in govemment agencies and meet the requirement as

provided in itre csC-Coe-OgM Joint circular No. 1, s 2017
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dated June '15,2117xo, as amended by CSC-COA-DBM Joint
Circular No.'1, s. 2018.

(1 I ) Ensure that emergency OSH related services will be provided for
job order, contracl of seMce and/or individual contract
employees such as rirst ard, emergency medical supplies and
emergency hospitalization assistance; mnfinement and other
related expenses shall be bome by the said contracting
agency/individual and must be stipulated in the terms and
conditions of the contract.

F, Govemment employees

('l) Cooperate with the agency in carrying out the provisions of this
Guidelines and report to the Safety and Health Committee any
work hazard that may be observed in the workplace;

(2) Follow all instructions on work safety given by the agency in
compliance with the provisions of the Standards and make use of
all safeguard and safety devices provided by the agency;

(3) Participate/Cooperate with the Satety and Health Committee
on OSH programs, initiatives and activities; and

(4) Support government agencies in the conduct of health and
safety inspection or other programs.

G. Job-order and contract of seryice woakers

(1) The institutional contractors or @ntract service providers must
ensure thal their employees deployed in govemment agencies
ar€ provided with medical coverage and th€y must meet the
requiremenl as provided in the CSC4OA-DBM Joint Circular No.
'1, s.2017 dated June 15, 2017, as amended by CSC€OA-DBM
Joint Circular No. 1, s. 2018. Heads of the receiving govemment
agencies where the said job order or contract of service
employees are deployed shall only provide medical assistance in
case of emergency.

(2) Follow all instructions on work safety given by the
agency/employer in compliance with the provisions of the
Standards and make use of all safeguard and safety devices
provided by their employer.

H. Safety & Health Officer (SHO)

30 CSC'COA-DBM Joint Circu lar No. 1, s. 2017 d ated lu ne 15, 2077 , Rutes ond Regulotions Goveminq
controct ol seryice ond lob order Worke.s in the Govehnent os onended by CSC-COA-DBM Joint citculot
No. 1, s. 2014.
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(1) Undergo training on Occupational Safety and Health and
related programs;

(2) Act as thefocal person of the agency in the implementalion of
programs to eliminate hazards in the workplace and to
conect and/ or amend risky and/ or unsale work practices;

(3) Serve as Secretary to the Safety and Heafth Committee, and as
such he/she shall:

Notify members of the meetings
Prepare minutes of the meeting;
Submit to the head of agency a report of the activities of the
Committee including lhe recommendations made ther€of;

(4) Report on the occurrence of accidents; and,

(5) Coordinate all safety and health training programs for the agency
management and employees.

Safety and Health Committee

ComDosition

All govemment agencies shall constitute their respective Safety and
Health Committees (SHC) within six (6) months from the effectivity of
this policy while they may reorganize as deemed fit.

The composition of the Safety and Healifi Committee is as follows

Chairperson - The Head of the agency or his/her
authorized Representative who holds an
executive/managerial ranU position

Members The
charg

(a)

(b)

(c)

highest ranking officer/executive
e of Human Resource

Two (2) representatives from the accredited
employees' association (one'lst Level and one
2nd Level employee)
:.n i

ln case there is no accredited or registered
employee organization, lhe employees shall
elect one representative each trom lhe 1st and
7d level positions

tn
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The agency physician, or in the absence
thereof, any employee who is a graduate of a
medical-r.elated course

. i' ,.', -

Representative from the Local Risk
Reduction and Management Council / Risk
Reduction Management Officer or its
eauivalent

Secretary - Occupational Safety & Health Officer

The Salety and Health Committee shall be established at the national,
local and regional offices, if applicable.

Duties and Functions of the Safetv and Health Committee

The Safety and Health Committee is the policy making body on
matters pertaining to safety and health, The Committee is tasked to:

(1) D€volop OSH policy and standards intemal to th€ agency which
should be in accordance with the herein rule;

(2) Plan and develop health related trainings/seminars for the
furtherance of promotion and accident prevention programs in the
workplace;

(3) lnitiate and implement improvement of working conditions relative
to a safe and heahhy working environment;

(4) Ensure the heahh promotion and accident prevention efforts of
the agency in compliance with the govemment safety programs
to maintain heahhy work habits and safety practices in the
workplace;

(5) Conduct periodic safety meetings;

(6) Submit reports on its meetings and other activities to the head of
the agency;

(7) Review reports of inspection, accident investigations and
implementation of programs;

(8) Provide the necessary support to govemment inspection
authorities in the proper conduct ofthe said activities;

(9) lnitiate safety lrainings on OSH for the agency by coordinaling
with appropriate training institutions;

(10) Develop and maintain contingency plans and provide
trainings/seminars in handling disaster situations; and
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('l 1) Submit to the head of lhe agency an Annual Work and Financial
Plan and budget needed to support the OSH programs.

J. Employee Organlzation Representalive/s

The representatives of the accredited employee organization, or in its
absence, a registered employee organization within the agency, shall:

(1) Support the agency an carrying out the provisions of the
standards and repo( to Management any woR hazards
that can be observed in the workdace;

(2) Participate/Cooperate in ac,tivities initiated by the Safety and
Health Committee;

(3) Assist their agency in the conduct of safety and health inspection
or other OSH programs;

(4) Gather occupational safety and health related concems/issues
and elevate the same to the OSH Committee for discussion and
appropriate action; and

(5) Negotiate for better working conditions in their workplace as the
provisions stated herein guarantee no infringement of the rights
of the employees' organizations to negotiate for such.

Vlll. ProcEdure on Speclal lnspection, lnvestigation and Review

Any employee or representative of employees or any concemed person
who believes that a violation of any of the provision of this Standards
threatens physical well-being, harm or poses imminent danger to life, may
submit a request to address the issue/mncem along with a narative report
regarding the violations. to the agency Grievance Committee, as prescribed
in CSC Memorandum Circular No. 2, series of 2001 daled January 26,
200131.

lf the Grievance Committ€e flnds a reasonable ground that a violation has
been committed or a danger exists, an immediate inspoction or
investigation shall be conducted, The complainant, the Head of Agency
and the CSC Regional Offlce or Field Office shall be given a copy of the
resuh of such inspection/investigation upon its completion.

lX. Reporting Requirements & Records Keeping

'r CSC Memorandum Circular No.2 s€ries of 2OOl dated lanuary 25,2001, Revised Policies On fhe
kttkmeht oJ Gnevonces ln The PoblE sectot
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('1) All work related accidents, injuries or illnesses in lhe workplace,
resulting to a disabling condition and/or dangerous occunence must
be periodically reponed by the Human Resource Oflice of the
respective govemment agency to the Safety and Health Committee
copy fumished the Head of the Agency.

(2) Where the accident / illness results in d6ath or permanent total
disability, a report must be submitted within twenty four (24) hours
after its occunenc€ to the Heatth and Safety Committee and the Head
of Agency, for appropriate and necessary action to address the
conoem.

(3) The agency, through its Human Resource Office, shall maintain and
keep an accident or illness record which shall be open at all times for
inspecljon by aulhorized personnel which shall conlain the following
informalion:

(a) Date of accident or illness:
(b) Name of injured/ill employee, age and sexual orienliation;
(c) Occupation/position of the employee;
(d) cause of accidenUillness;
(e) Extent and nature of disability/iniury;
(0 Duration of disability/injury;
(g) Extent of damage, including actual medical cost;
(h) Conrective action/s on OSH related findings which caused

illnesses/accidents to be undertaken or was underlaken.

(4) ln reporting, medical contidentiality must be 6nsured32

(5) The agency through the Human Resource oflice shall assist the
employee for Employee Compensation claims by submitting pertinent
records to the cSlS.

x, Monitoring and Evaluation

(1) Agencies shall include in its Annual Report their compliance with this
Joint Memorandum Circular and provide copy/ies for the CSC.

(2) An annual review of the agency's past year's compliance with the
Standard must be done by the Safety and Health Committee every
first quarter of the succeeding year. Thereafl.er, lhe Safety and Health
Committee of the agency shall conduct a quarterly periodic review and
report on the same must be included in the Agency's Annual Report.

Xl. Administrative Justice Machanism

:':Dara Pnvac, Act ol2o12.
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Heads, oftcials and employees of govemment agencies who violate this
guidelines shall be subject to administralive disciplinary action pursuant to
Section 50, Rule 10 (Administrative Offenses and Penalties) ot the 2017
Rules on AdministraUve Cases in the Civil Service, without prejudice to the
filing of criminal as well as civil actlons under existing laws, rules and
regulations.

Xll. Funding Source

Funds needed for the implementation of this Joint Memorandum Circular
shall be induded in the agency's regular budget and Annual Work and
Financial Plan.

Xlll. Separability ClaussB

ln the event that any of the provisions of this Guidelines is declared
unconstitutional, the validity of the other provisions shall not be affected by
such declaration.

XlV. Effectivity

This Circular shall take effect fifteen (15) days after ils publication in a
newspaper of general circulation.

Quezon City, 4 March 2020

(Sgd.) ALICIA dela ROSA-BALA
Chairperson

Civil Service Commission

(Sgd.) FRANCISCO T. DUQUE lll
S€crotary

Department of Health

(Sgd.) SILVESTRE H. BELLO lll
Sod€tary

Department of Labor 8nd Employment
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