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Department of Glutation 8Y:

R-EGION X- NORTHERN ITINDANAO
D}VIS}ON OF MATAYBAIAY CITY

No\ t

DIIISION MEMORANDUM
No. 1)1 , s. 2020

To Assistatrt Schools Divilion Superintendent
ChiefEducrtion Supervfuors, CID 8nd SGOI)
Public El€mentory and Secotrdsry School Ileads
All Others Concertred

From . GAZO, PhD, CESO V
Schools Di ion Superinlendent +

Date: November 0 2020

Subjeat: GUIDf,LINES ON TEE USE OF DESKTOP COMPIITERS, I-APTOPS,
TABLET PCs, AND SMARTPIIONES AT EOME DtlRlNG THE COVID19
PAI{DEMIC

I For the informatioftald guidanc( ofall conceme4 this Offict hcreby dlssemi.nates
the herem OUA Memo 00-0420-0029 re: Guidelrnes on the Use of Desldop Computers,
Laptops, Tablet PCs, aid SmartphoDes at Home During the Covidlg Pandemrc, authorizing all
school heads to release Desktop Computers, Laptops, Tablet PCs and Smartphones to teachers
for use in the conduct of online trainings and online classes during the COVID-I9 pandemic

subiect to the guidelines stipulated ir the said Memorandum.

2. Queries relative to this can b€ relayed to Paul John P. Arias, lnformation Technology
Officer I at 09770618486.

Encl. As slated
Copy Furnished:

Records Unit

TO BE POSTED IN T}{E WEBSITE
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AddrEsr: SryE Hi-w.r, Pu.ok E CBiltnA, lilJsyHaY Cit,
Telefax No.; 088-314-m94; Te lephone No. i 088-813-1246
\itubsite: depedma ayba ay.net
Email Addr€ss: malaYbalaY.c
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For Regtonal D&eatorE
SchooL Dlul.to! / Ctty Supedntctrdelrt.
Ecaar, hbtrc Bleaeatary ud Seeoadary Sc-hoole
All Othcrr Concened

Subject GI'IDEI,IITES OIT THE USE OT DEAKTOP COUPUTERS,
r,tPToPer TTaLD PC$ Am SIA.IIIPTTONSAT TTOXE TXR.trIG
THE COVID.Ig PAI{DEUIC

'ltris Memorandum autlorizes school heads to release Desktop Computers,
Laptops, Tablet PCs, and Smartphones to teachers for use in the conduct ofonline
trainings and online classes during the COVID-l9 pandemic subject to the
fotlowing guidelines:

The principals/school heads (SHs) shall ensure that the devices whrth are
govemment prof,erty are properly used, cared for, safeguarded from natural
and human elements, and recorded upon turn over to teachers;

Teachers car bring home the said devices to enable them to att€nd online
training eourses and €ofiduct oftline c]asses fur their students usirrg tools
such as the DepEd Commons, LR Portal, and other websites during
situations when face-to-face instruction is no longer possible due to
quarantine restrictions brought about by the COVID- 19 pandemic-

3. The teacher is liable for any losses or damages while t]re device is in t]reir
eustody if it is determined that there was r}eelige{ree on th€ part
teacher.

Teachers are required to return the said devices upon the resum
regular classes.
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5. For your guidance and strict compljance. Thank you

AL./UIT
tary
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