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BY

DI!'ISION MEMORANDUM
No. n( s 2020

TO: Assistant Schools Division Superintendent
ChiefEducation Supervisor, CID and SGOD
Public Elementary School Heads

All Othe.s Concerned

FROM: VICTO
Schools Di

v. GAZO, PhD., CESO V
sion Superintendent v

DATE December 7 2020

SUBJECT: AtrDou[cemert otr the Submission of P€rtincnt l]ocume[ts for
Reclsssilicstion for f,lementary School Master Teacher II

L This is to rnform the held of the submission of pertlnent documents for
reclassificatron for Elementary School Master Teacher II rn this Division. Applicants should
meet the herein quahfication standards as embodied in MEC Order No. 10, s. 1979 as follows:

Positiotr Eligibility

RA I OEO

(Teacher)

2. lnterested qualitied applicanrs are required to submit the following pertinent

documents properly ear marked to this Oflice on or before I)ecember 15, 2020:
2. L Certificatlon from Schoot Head - a full time classroom teacher
2.2 Intent letter addressed to the Superinlendenl stating the wllingness to be assigned

anyrvhcre in the Division
a.) Introduced any ofthe followrng which has been adopted or used by the school or distnct

-Curriculum or instruational mat€rials
-Effective teaching lechniques or straregies
-Simplification ofwork as rn reporting system, record keeping,

etc., or procedures that resulted in cost reduction
-A worthwhilc income generatrng project for pupils given rccognition by hrghcr o{ficials
in the Division

b.) Served as subiect coordinator or gmde chairman for at l%st one (l ) year, or

Educsaion f,xperience Training

Master
Teacher n

(Elem.)

Bachelor's degree iE Elcmsnhry
Educ{hoD + 24 MA Units or Bachelor's
Degree with I E Professional Unirs in
Education + 24 MA Units

1 year as

Master
Teacher I

E hours
relevant

training
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As adviser ofschool publication or any special school organization like dramatic club, etc. and
discharged such assignment satisfactonly for at least two (2) years provided such assignments
or servrces are in additron to, and not considered part of, the regular teachrng load;

c.) Served as chairman ofa special committee, such as curriculum study committee; commlttee
to prepare instructional matenals, committee to prepare school program, and discharged the
work elliciently;
d.) hitiated or headed an educalional research actMty duly approved by educational authorities
erther for improvement ofinstructions, for community development or teacher welfare;
For participation as member of such acrivity (7 points)

e ) Coordlnator of Community project or activity or of a program of anothcr agency or
coordinator ofa rural ssrvice lmprovement activity in a community such as feeding, nutrition,
agro industrial fairs, etc., for at least two (2) years,
For participation as member ofsuch achvity (7 points)

f.) Organized / managed an in-service activity or other similar activities at least on the school
leve[;

g.) Credited with meritonous achievements such as:

(1) Trainor ofor coach to contestants who rcceive pnzes, commendations or
any form of recognition;

(2) Athletrc coach ofathletes or teams who won prizes,
(3) Coordinator ofBoy Scout or Grl Scout actiuties

h.) Authonhip - ( 10 poiDts for a book and I point for each artrcle provided they are on
education)

i.) Omnibus certification as to adhentrcity and yeracity ofall documents submitted.

3. Any activity/accomplishments already used for earlier promotion shall not be used for
the next promohon.

4. School Heads are requested to submil the latest School Fom 4 (SF4) lo validare the

number ofTeachers rn that School together with their indorsement ofthe MTII reclassification

applicatlon documents of that School

5. Immediate drssemination ofthis memorandum is desired

Copy fumishedl
Records Unil
Personnel Unit

TO BE POSTED ON T}tE WEBSITE
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