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DTVISION Mf,MORANDUM
No. 41t, s. 2(D0

v. GAZO, PhD., CESO V
sion Superintgndent

TO Assistant Schools Division Superintendent
ChiefEtlucation Supervisors (ClD and SGOD)
Public Elementary and Secondary School Heads, Non-Implementing Units
This Division

FROM: VICTO tSchnols Di

RE Compositio of the Division and School EumaD Resource Mcrit Promotion eDd
S€l€ction Borrd (HRMPSB)

DATE] Novembq 24, 2020

L Effective immediately, the composition of the Diyision and Schools Human Resource
Merrt Promotion and Selection Board (HRMPSB) is hereby reorganized as follows:

A. Non-Terching Position (t vel I and l,evel 2)

Chairmani AIIENA S. DAJAY, ASDS
Members: LORENZO O. CAPACIO, SGOD Chief

RAIPH T, QUIROG, CID ChiEf
MANUEL D. DINLAYAN, U, DPA, Administrative Officer v
GUIA MA. G. VILLAHERMOSA, AO-lVPersonnel
ALMACO F. A. VILLANUEVA, JR., Ao-Iv,Non-Teachirg Asso Rep

Altemate Member: FLORABELLE R. POIIRAS, AOJV/Records

B. Educ{tion Program Sup€rvisor (EPS) Positiotr

Chairman: AIIENA S. DAJAY, ASDS
Members LORENZO O. CAPACIO, SCOD Chief

RALPH T. QUIROG, CID Chief
MANUEL D DINLAYAN, lI, DPA, Administrative Officer V
GUIA MA. G. VILLAHERMOSA, AoJv/Personnel
LUIS S. AIAJA& EPS Representative
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Altemate Members: ANALY L. OCIER, EPS

FLORABELLE R. PORRAS, AO-IVRecords

C. Public Schook Dirtrict Superisor (PSDS) Position

Chairman: ALTENA S DAJAY. ASDS
Members: LORENZO O. CAPACIO, SGOD Chref

RALPH T. QUlRoc, CID Chief
MANUEL D. DINLAYAN, II, DPA, Administrative Officer V
GUIA MA. G. VILLAHERMOSA AO-[V/Personnel
ROMIL T. JABONERO, PSDS Representative

Alt€mate Members: JOVY G. MOLINA, PSDS
FLORABELLE R PORRAS, Ao-M.ecords

D. Mr$ter Tescher I snd M$ter T€acher lI PNition (EleDentsry rod S€co[d8ry)

Chairman: ALIENA S. DAJAY, ASDS
Members. LORENZO O. CAPACIO, SCOD Chief

RALPH T, QUIROC, CID Chicf
MANUEL D. DINLAYAN, II, DPA, Administrative OIIicer V
GUIA MA. G. VILLAHERMOSA9 Ao-lv/Personnel
IRENE A. DINLAYAN, MTI/ MCDFTA Vrce Pres. (Elem. )
LEPELYN S. VAIDEZ, MIII/ MCDFTA Prcsident (Secondary)
H€ad of School where the mcancy exists (Secondary)

Altemate Memb€Is:
DULCE L. VILLANUEVA, MT-VMCDFTA Rep. (Elem.)
FLORABELLE R. PORRAS, Ao-MRecords

E, Ilerd Teacher 8nd Principal PNitiotrs (Element!ry and Secondary)

Chairman: ALIENA S. DA-IAY, ASDS
Membersr LORENZO O. CAPACIO, SGOD Chief

RALPH T QUIROC. CID Chief
MANUEL D. DINLAYAN, ll, DPA, Administative Officer V
GUIA MA G VILLAHERMOSA AO-lVPersonnel
SUSAN S OLANA, P-IV/DAPSHI President (Secondary)
BENJAMIN M. BUHAWE, P-II,/PESPA Besident (Elementary)

Altemate Membe$: SUNNY M. ROJAS, P-L/PESPA vice President
ELSON L. DAHILOG, ASPJIDAPSHMce Presldent
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FLORABELLE R. PORRAS, AOJV/Records

Secretariat (Division Level Assessment)i
LIEZI, JANE I, PADRONES, ADA VI
I,OIJELLA CTIRISTIE S, TOYLO, ADA VI
AMORELLE FAITH P. GO, ADA VI

F. Te{cher II 8od Te{cher III Positions (Elementary aod S€condary)

Elementary
Chairmanr t\incipal / School Head
Members: Four (4) members from among the Grade Level Chairpersons

Onc ( l) secretariat

Secondary
Chairman: Principal / School Head
Members: Department Head where the vacancy exists

Dapartment Head
Administrative Officer
President of Teacher's Association
One ( l) secretariar

2. Pursuant to D€pEd Order No. 66 s. 2007 on Revised Guidehnes on the Appointment
and Promotion of Other Teaching, Related Teaching and Non-Teachmg Posttlons, DepEd
Order 29, s. 2002 Ment Selcction Plan ofthe Departrnent ofEducation, and thc 2017 Omnibus
Rules on Appointments and Other Human Resource Action (Revised 2018), the following are
the duti€s and responsibilities ofthe Human Resource Meflt Promohon and Selection Board:

2.1 Adopt a formal screening procedure and fomulate criteria for the evaluation of
candidates for appoi[tment, taking into consideration the following:

a) Reasonable and valid standards and methods of evaluating the competence and
qualifications of all applicants comp€ting for a particular posrtion

b) Criteria for evaluation of qualifications of applicans for appointnent must suit the
job requrrements ofthe posltlon

2.2 Disseminate screening procedure and criteria for selection to att DepEd omcials,
employees, and interested applicants. Any modification of the procedure and
criteria for selection shall, likewise be Eoperly dlsseminated

2.3 Prepare a systematic assessment of the compelence and qualificatrons of the
candidat€s for appoi ment. Maintain faimess and impartiality in the assessment of
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candidales. Towards rhis end the PSB may employ the assistanc€ of extemal or
independent resource pcrsons and may initiate innovation schemes in determining
the best and most qualified candidate.

2.4 Evaluate and deliberate en banc the qualifications ofthose listed in the selection line
up

2.5 Submit the hst of candidales recommended for appointrnent from which the
appointmg authority shall choose the applicant to be appointod.

The list of recommendcd cundidstEs should speciry the top five lanking candidates
whose over-all point scores are comparatively 8t p8r based on the comporative
assessment under Proccdure 3.1 thereof.

2.6 Maintain records ofthe deliberations which must be made ac{essible to interested
panies upon written request and for inspection and audit by the CSC.

2.7 Orient DepEd offrcials and employees pertaining to polictes relative to personnel

actions, includlng the gender and development dimenslons of the Ment Selection
PIan.

3. Previous issuances inconsistent with this memorandum are deemed revoked.

Copy furnrshed:
Records Unit
Personnel Unit
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