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Doplrtment of @Duotion
RXCION X. NORTHERI{ MINDANAO
DIVISIOI{ OF MAI.AYAAUIY CITY

TO

DIVISION MEMORANDUM
No. O29 , s. 2021

ElemeDtery end Secondrry School H€rds
SchooyDfu trict Property Custodiros
This Division

FROM VICTORIA . GAZO, Ph. D- CESO V
sqmok Div Sup€rintendenr

DATE lan\tary 26,2021

RE ENCODING OF INVENTORIES IN THf, Rf,GION'S INVENTORY
MANAGEMENT SYSTEM

L To date the Region's Supply Officer called ourattention regarding the encoding
ofinv€ntories in th€ Region's Inventory Managemenl System.

2. In this rcgard the Office hercby dirccts all School Propcrty Cuslodians to cncode
their inventories in the ROX Inventory using thc link htto://27.I 10. 16E.75lroxinventory/auth.
School Property Custodians are to report lo the Distflct Property Custodians their progress
while rhe latter to the Division Supply Officer.

3. Queries may be addressed to Darvy C. Daguimol thru cellphone number
09267753812 ofthe Propeny Unir.

TO BE POSTED IN THE WEBSITE

Purok6, casisang, Malaybal.y City
Ielefar (088) 314-0094
Email: malaybalay.city@d€ped gov.ph


