
.i !o i^.
.r'&=i-t

lU'
f4rui. d & PrrliEiltr

Ds 4O7l '07' O5O
DTPTD MALAYIATAY CITY DIVISION

RTTEASED

Dqartment of Glursion
REGION X. NORTHERN MINDANAO

DIVISION OF MAI.AYBAJ-AY CITY

DATIr-TIM ;JT

No O5o
DTVISION Mf,MORANDUM

s.2021

Assistant Schools Division Sup€rintende

ChiefEducation Supervisor, CID aad SGOD
Public Elementary and Secondary School Heads

AII Others Concemed

FROM: VICTO

TO

Schools Di

DATE February 3, 2t
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l. This OfEce reiterates the Revised Guidelines on the Transfer of Teachers fiom one station to
another bas€d o,1 lhe DepEd Order no. 22, s. 2013.

2 Transfer ofte€chers ftom one stabon to another can be considered whenl

a. The recipient schooystation is in need of additional teacher

b The tea.her is declared excess by the principay/school head and

schooydistrict/division. The teacher rs subject for ualsf€r.
is needed rn another

Note: fansfer maybe made even without the conseft ofthe teacher

c. Teachers to be transferred "in the exigency of the service"
. in the event that teachers are transfened iI1 the exigency of the servic€, the following may serve

as a guide for nmsfer:
. Teachqs who were last to be hired (Last i4 First ouo
. Non-resident where the school is located
. Residelt of the barangay or municipality of the proposed recipient school

3. When teachers rdentfied in 2.b end 2 c desire rot to tse$fer, they shall be given additional
assignmenq such as:
/ Remedial and summer classes
r' Work related to Altsmatrve Delivery Modes (ADMS)
r' Task conc€ming Altemative Leandng Systems (AIS)
/ Assigrment thar their School heads may deem proper
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4. For teachers who are s€eking for trarNfer to another station which is in need ofadditional teachers,

the following situatroN based on DO #22 s 2013 shall be gven pnonty with corres?onding
points as guide to identii, who among the teachers seeking for transfer will be moved first;

5. This office also considered the !l!!!!!!lrdcr \o.7.s l0l5 which stipulates that "Upon ateacher's
appoinment, assignment to station, alld acceptance of the position, he or she shall not be

transfened to a[other school until aller rendering al laast thrae (3) yesrs of s.raice in fhrt
school "

Resson SupponinS Do{uflcnt! Poitrtr

I

When the teacher is declgled excass by the

SH and/or his/her exf,enise/area of
spesialization rs needed ln another school /
disrict / drvision;

Certficanon From the

Schools Divisron signed

by the SDS

15 pts

2

The reacher has served for more than 6ve
years outside his/her home
bardgay/municipality ;

Servic! Recard &
Endorsernent from the

School Head

Ma\lmum of l0
poin6(l pornt per

year of experienc€ )

3

The teach€r is a bonafide resident of the
barangay, municipaliry, city, or province
wh6e lhe school is locared (RA No. 8190,
L.cali?atron Law)

Teacher's Voter's ID or
Voter's Cenificrlc

Brgy. Level 10 pts

Mun. trvel 7 pts

Prov'l tEvel- 5 pts

4
The teacher isjoinin8 hir/her husband./wrfe
in the same school (RA No.4670);

Marriage Contract &
Certification Fom the

School head

l0 pts

5

6

She is anursing mother (PD No.603, Child
and Youd Welfare Code),

The teacher's life rs in danSer due to arm€d
conflict, hostilities, or olh6 srnilar
circumstances in the area where the school
is locared;

Birth Certificare of the

Child/children

2 )as b€low - l0 pts

2yrsup-5pts

Certificatron
Offrce of
Defens€

by the

National l0 pts

7
He,/She is itr poor health condition, as

evidenced by pertlnent medical records to
that €ffect.

Medical Ccrtificate for
ailments such as but not
limited to:

- Accident
- Major operation
- Hean ailment
- Cancer

l0 pts

Addl
Cri-
teria

Teach€r's Performance IPCRF for 3 years

4.5-5.0 = 25 pts.

3.5-4.4 = 20 pts.

2.5-3.4: 15 pts.

Below 2.5 = l0 pts.
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6. Under other conditions, teacher's kansfq can likeuris€ be efiected 'in the exigency ofthe s6rvrco"

as detemrined by the Schools Division Supcrintendent

7. Applcation for [strsfer with supporting documents \*,rll be submitted to tie Ofiic& ofrhe Schools

Division Supentrtendent is exteDded until March 1,2021 Late submrssion oftransfer documeflts

will be considered in the succeeding year

8. Immediate dissemination and compliance witi 0lis Memorandum rs directed

Copy firmished:
Records Unit
Personnel Unit

TO BE POSTED ON THE WEBSITE
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