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Dcpartment of Gluotion
REGION X- NORTIIERN MINDANAO
DIVISION OF MAI-AYBAT,AY CITY

TEBY

DIVISION MEMORANDTM
NO. Oo9 , s.2021

To Assistant Schools Division Superintendent
ChiefEducdion Supervrsors, CID and SCOD
Public Elementary and Se..ndary School Herds
All Ohss Concemed
Thrs Division

FROM VICTORIA V. PhD, v
Schools Divrsioo

DATE Pebruary t, 2021

SUBJECT. RELEASE AND SUBMISSION OF BIR FORMS 2316 for CY 2020

1. Certiflcate of Compensation Paymenls /Tax Withheld (Fom 2316) is ready
for pick up at the Records Section. T€aching and noD-teaching personnel who are qualified
for subsltuted fithg per Revenue Regulations No. l1-2013 sha]l sign irems 52 and 54.

2. Funher, to ensure that all sigtred Form 2316 are scanned, submitted alld filed
to the Bureau of htemal Revenue on or before Febnury 2E, 2021, the followitrg musl be
retumed to the Division Ofren on Mondoy, February 15, 2021:

a. Orc (l ) signed copy ofFom 2316
b. BIR Form 2316 Masterlist as proof of rec€ipt

3 Please be reminded that rhe second c.py of the Form 2316 must be retained by
the empl oyee/taxpayer.

4. A penaly of Phpl, 000 00 per Section 250 of the Tax Code is rmposed for
employees who fail to file the form.

rO BE IOSIED II{ IUI WEDSIIE

Copy 6msh.d: Rcr!..ls Se.lron
A@mting Se.lion

Addrcs5: Sayre Hi-way, Purok5, Clsisang, Malaybalay City
Telefar o.: 08a'314{094; Telephone No.: 088-813-1245
Email Address: halavbal.y citv@deped.sov ph


