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BY

Deprrtment of €luation
REGION X. NORTHERN MINDANAO

DIVISION OF MATAYBAIAY CITY

MEMORANDUM

To Assiststrt Schools Divisior SuperiDtendent
ChicfEdrcltiqr SEpervilors, CID lrd SGOI)
Sccotrdary School E€rds of

Bukidnotr NHS
Bargcud NIIS
Srn Martin AINES

Admini.strative O{Iicer W - Supply & Property
This Divi

From: VICTORIA . GAZO, PhD, CESO V
Schools Di ion Supenntendent I

Date: February l,2021

Subject DELMRY SCEEDULE OF DEPED COMPUTf,RIZATION PROGRAM
GrcP) BATCE 2019-02

1. The Delivery of DCP Packages for Junior High School / Senior High School is
scheduled on February 2-4, 2021. School recipients are advised to stnctly observe the DCP

deployment/delivery processes stated in Dvrsion Memorandum No. 309, s. 2020.

2. Enctdsed die the Guidaliiies fdi the Deplo)dent of FY 2019 DCP Ptiakages and
Delivery Schedule ftom CirlTeki for reference.

3. Queries relative to this can be relayed to Paul John P. Arias, lnfomation Technology
Officer I at 09770618486.

Encl: As stat€d
Copy Fumished

Records Unit

TO BE POSTED IN THE WEBSITE

'"8?1

Mdr.ss:gyre Hi-w.y, Purok 6, C"asisanS, MalaYbalaY City

TelefEx No.: 088-314-0094; Tele phone No. : 088-813-1245

Websh€:depedmala
Email Address: malaybalay city@deped.aov.gh

E



DCP BATCH 2019-02 DELIVERY SCHEDUTE FROM GIRTTEKI

DtvtstoNSCHOOT NAME ADDRESS 5ETscHool lD r BATCH

Mslslbalay City B€ngcud SEyre HighweyBangcud3039,16 Bangcud National High Sdhool 1 82

Pi( kup schedule: FcSruary 1, 2021

Delivery Dater February :1 3, ;1021

r,khybalay City
Barangay 3

(Pob.)
Fonich St., Bararuay 3,

Mataybshy City
1303950 Bukidnon NHS 82

MalaYbalay City San Maltin Purok 7 Son Martin303982 Ssn Martin Agro-lnduslrial NHS '| 82

DeliverV Date: Fel)rLia ry I4,;!021
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Al.p:

To

DII'ISION MEDIORAIIDUM
No' Jo'f amm

Aldr'trif Sdo.b DMlloE SuFdraldcrt
CaHE lu..d'oi SrFrvtort ClIr.rd SGOD
Pttlb DlcGrr lDd SEo&y Scnool H..dt
Tbr6 DivlsioD

FrqrD . GAZO PrD, CISOiSclEola a Slrysir .rdr0l

Ihto: Ar4ust m.2020

SubJecr: GUIDELINES rOf, THE ITEIII)YMDNT / DELIvf,RY OF YAf,IOUS IT
PACXAGES UNDER FY IXII9 DEPED COMPUTD,RIZATION PNOGNAM
@cP)

I . h[slrtrt to DrpED OUA }v*oo 0G0E2G0093 re Gui&liDc. for ric DrDlofrctrr /
Dcliv€ry of VlriolB m h.hg6 Uode( FY 2019 DCP, dl roopranr !.Lod! ue rdvis€d ro
stidly obs.rw th XP &ploF€rr/d.liEy ptr6s6 lrd prcp.lr rll sch@l GdrEtrrpEt
rcqui@$ bcfcrE 6r (HivEy of thG DCP Paclrgps.

2. ErclM uEthe GuircliB ftr rlle DrployEot ofFY 2Ol9 DCP Prdo8cs and Lid
ofRecipietrt Sc,hooh f6 rcfrflocc.

3. Qrsiee lpldivE to ttis catr be Elryodtoh Jdn P. Arits,lofqEltio Technolory
Officlr I d 09770618485

Eoclr As drted
Cryy Fumishcd:

R€csdc Unit

TO BE POSTED IN TI{E WEBSITE

MdlDrti Saylr Hs{.y, Pu.ot q C.5lnn& M.LvbaLy Ory
T.Lf"x o.: @31+qr9a; T.LDhon. ilo.: 06t€13-12{5
!ir.t6lte: d.!€dmal.Yb.lav. ncr
E.i.i Addl!$: m.laybolav cf Od€oed.lov.on

uJ



itlullil. nI Dihri!.a

ihagabaran ng @Duhagpon
T.ndrrp.n nd P.nt'rlawt lg rrllhim

ouA ftxo G(E ro{o93
IIIORITDUX
l7 August 2020

Fori altloo.f D&Etotr
aclroofr UJ.le Lr.dnt ltlotr
Irldct autalrLora
HldD.L .rd 8.hcol u..tlr
i.a!o.d..a DM.lo AlDDlt Onn .tr
qfoo.l ..a DtrLl. Ii OA.di
ach6lfrctlc.ttCttbafE
5c,tod lgl Eod{fubnr

Subjcqt: oErDE[tr lor mll Drmo'r/Dl[rl8t o vrRrous rT

'ACEAC' 
UTD! TEDTg DCP

The following guidclincs arc hereby iasucd fot the eficctive snd cflicicnt
dcployment/ddivcrJ' of vARIoUs tT PACKAGES undcr FY20l9 DcP DepEd
Computcritation Progrsm (DCE :

I . Bttct 2(! 19.}1: O.F5 ICtr hclrt

It Da DscdptfoE @.!tlty
1 2-iD- I Tablet Pc 50
2 Iaptop I
3 Srnan TV I
4 Wircl.as Router I
5 ChalElD8 csrt 2
6 3-in- I Multitunction Inldct hintcr 1

Eo,t, re. A,l W,./rr.
B.tA 20l9{}2r JEaroEa lcf Prclrac

It EI D..crlDtlo! QlrllUtt

I H6t l,aptop I
2 Laptop 50

2

,/3\-

''.I.j

OilE .(tt U&fctdtt t, lor Aa.EldttrldcD lou l
t|,tusrarr, s.tuir (,tlt Nntut otd 6,I,4ttu E ,..,,E&&t Ea,b IC7S|
tud,a l tn dudiM@drl&egtun S. b l(,ai&st b!tuoJl&@ &,tpoc
s.'!ia td56n BqEn t.d.a aD.o nrO, ca'ot *ot iry 6 sq/ds q,a &sso,
D"p.nr't ( d Educ.Odt. C.du.l Off@, rdild  E.E, Park cltj,
tu 519. Xdi i Blda; XoUL: '639?@i12o762: 11{: l+6321 t635r2o3, l+6J21 16376P7
EEdr tri.dnii4iaPd{ol,.i& F&.toota/TttlD., @lP!itt^}!EI

u



3 Wircl€s Routcr t
4 Charging Cart 2
5 Shert 11, I
6 3-in-l Muftifunctioi ltrldct Pr tcr I

,Ie Dof,,n. tqnoI,!

E tcL 2OllO8: Dtcttohr
ItoE I DOldlDUor QIEUt,

I 2-in- l TaHet rc 50
2 L.ptop I
3 Wirclesa Routcr I
4 Charyin8 C6!t 2

,,o0!: ,or e.gil.i. [, E, N4 9 o-lg

A. DCPDIDTO'ET:

1. The Goods erd Services chs.U b. ddivcied to th. Project Eit6 / rcciplent
schools, sithin two hundrrd ten (2lol d,cys from iBsuancr of the Nouce to
Prod.

2. Ite AEs.t Managcment Diviaion / Suppty Ofricc wi[ inJorm t]re Divilion
Supp\r oftcerr of thc dcliycrics to bc Eadc by thc auppliers and providc
th.E a copy of thc di.ttibution 1i6t and lchcdulc of ddivcrics.

3. Thc DCP Pad(rgc cr.o only bc unlosdcd wbcn Euth.'izcd school
Pcrrotrnd likr sahool Propcrty Cultodia! and rc Schol lrEpcctolatc
Tearn arc prclcnt. If the Schst Propcrty Cu.todi8n ia not prElcnt nor
av.Ieblc during tlrc .rdvel of thc DCP pock ge .t thc rchool, thc School
Head/ Principal chould aF,point an eltGrn.tc Sclool Propcrbl Curtodi$
t}lat will handle thc ddivery for thi.s projcct.

4. Only thc Supply Officcr / PrcFrg Cultodian.hall reccivc thc dcliYcrics
*hethq tlc sch@l is ready or not.

J

5. Dellveries after spm, holidayE trcludint Saturdays and Sundays can bc
eccommodatd on a calc to caac baci! and with prior cordiDation with
the Scbool ProFrty cultodian erd IT ofllcerr.

6. Hovevct, during thc actual detiwr5r of DCP Packagc., if thc Supplicr
found that the reipicnt school ir dorcd or u-o-en.r8izcd or haw no
avallabl€ ClassroorE/ [rrkclhift structutrs, the supPlirr thall de-livcr the

PackagcE to tltc Oivision or Distrif,t Oflice. ntc Supply Officcr shal
perform sn iniual c,hcckina of the ddivcrcd DCP p.ckagc as to physical
conditionl of t're boxcs, qusntity aad if accordancc to tlc itcm6 sPc
in tlE Insp.rtion and Acctptanc! RePort (lAR).



ln calc_thc Supplcr/Forwarder or Sch@l kop.rty Custodian notices rhattoinc ikmB eE hisoint or dametcd, Suppticr ehould rEDlace thc
mi$ing/de.E|sged itc.rn! or opt to rcrtrict fiIthcr opcning of 'the 

bolespendint an hv?.ttgation of tbe incidcnt br thc protei:tion ;f th. S\r;i;
and thc recipicnt. Dcltvcri.6 shou.ld b. rcjectcd if found to te Niit in
aElrdance with conditions statcd in lAR,

B. IIEOff Dltqvtf? oD TIIE oooDS llo rE pn(r,rcr t!TE! / DrCIptEit
8CH(Xrrt:

l. Th! lupplicr/IorrE dcr shell bring rhc fotlo*iDg drumcnt6 ro recipiert
schools and turncd ovcr to the lcl.cl E aDadtt Cldodfr! or
lESaaarai att--ara:

l.l De.livqy Rcceipt;
1.2 Propcrry Trsnsfcr Report IPTR);
l 3 ln8pcction and Acceptance Report (IrR); .nd
1.4 Training Chccklist

2. lfa 8a[ail Faifaitt .,uitialni taf daCitiataii dtaitit6l ah.tr
D.8hED r! bftlrf clGcHEt tor tlr d.llr.nd EP D.cltgc a! to
phyric.l conditioas of the boxB, quantity snd if confofins to the item!
3p€ci6ed in thc In.Fctron aDd Acccptance Report (lAR) Ff.r to dfDba
cf D.UYc, Lr.d!lt.

arcltlo (E tltEtcnor rrD tcclPtlrct ltti,Ir (IIl| ArD
lnollDtrr t.nlrm llD'onr (Pr?|

1. An inspection wlll bc madc oo thc deltvcrcd itcms W thc School
Iaspcctot_atc TcarD, Thc School Inlprctoratc TcsrE sheu 6ign thc
hspcction Report if th€ deliveries coEply with the rcqu.Llments; if not,
aha alclivarlr. witl b. rcjcctad. Tlia Sai6ol Iniii.dt6iate T€an ahell dee to
it that thc follooinB r€quirem€'rts are complicd with:

1.1 lnspcction of DcPlEckaresi

c

Vedfy tllat urhst was rtatrd in the IAR clnforltls to
actuAt cquipdciit alelivcr€d (t€chJ .sl Ei€ci6catioas
includint thc product d.r.rlpdon, nodcl, bread, a.rld
product / s€ria] nurnb.G).
v.riry the qusntity statad i! the IAR ageinsl the ectual
quantlty ddivEEd.
Inrpect for daEa8e.

1.2 Check for Operability / FuttiolElity

t.2.1 B.tGh 2O1$Ol! G.l-6 lcf hcbfG
e. Sct-up 50 unite 2-in- I Tabl.t PCs end chcck if ell

1.1. I

1.r.2

1_1.3

devicis cen acllsr 6Ls from the Host lsptop
Wirclcs. Routar



b- S.t-up Printer on laptop, run the printar's edf-tcst/
kirt t st pagc, check ifcorking

c. Set-up Chargin8/Storage C€rt and chcck ifall 2-in
1 Teblct PCs at. charging snd dl USB
c{blcs/ port! / plw. are worlring

d. sat-up thc Sll5rt TdEcldofl afld chrck thc
followi$g connections if working:
. USB ver. 2.0
. HDMI
. Ethemd
. Bluetooth
. WiFi Support
. Comlronc[t and Composite Vid€o
. Ethcmct
. Blu.tooth
. WI-FI clnnect lapiop to TV

1.2.2 ErtcL totloi} JB8/![ia ICf hclefr
a. 50 laptopB c.n acc.6€ fiIGs from Host li.ptop (HoBt)

usiag Wirdcis Routcr
b. Set-up Printcr on laptop, run thc prinkr's ..lf-tc.t/

PriEt test patc, cbrck ifworking
c, Set-up Char8irg/A&,r6ge C6t 6rd checi lf all

Laptop. are charging and a.u USB cablc6/pons/
plug! atE {,orking

d. Set-up th. SEArt Telcvision and check thc
folloEing connections if x.orking:
. USB vct. 2.0
. HDMI
. Ethemct
. Bluct@th
. Wi-Fi Support
. CorEponcnt 6.od CololbsitE video
. Ethcract
. Bluetoorh
. Wi-Fi conncct laptop to TV

r.2.3 B.S 2ollot: Ddoolr
a. Sct-up rhc SO 2-in- I Tablct FCs and ciEck if d]

degiccs caD ecccas flles frorn the Hodt Laptop vla
wlrelcss Routcr

b. S.t-up Chargtrg/Storagc C€'t and chccl if all
laptop! ar. cher8in8 stld all USB cabl.s/port./
plu8,8 src workint

1.3 TEiniDgRcquirement!

1.3.1 TBining statcd abolr.8hall bc providcd for et leasr
(2) trachcrs from cach recipient achool. Attcndcca



1.3.2

1.3.3

1.3.4

includc thc lchool'r dclEnatcd ICT Coordimtor end
Division lT Omccr.
Training msnusb in hardcopie3 and soft copies lia
DVD) dtatl bc pr@idcd p€r EcipiGnt sch@I.
Training sha.ll bc conductcd in thc lcqipient school
instaftd IT cquipEcnt .nd tE donc durin8 achool hour6,
unle$ thc lchool hced ard teachers request to be
traincd efter schoot o. tead{ng hours,
Training manuals shal be signcd by thc Frti,cipanto
a.fter complcting thc required hdurs of training and
ccrtifed by thc eupplicr ard the ICf Coordinator,

IL ATrlE tTI DII.ItInIIE O' TIIE O(X'IE TO Mll }A(I,DCT $TE3 /
nIclETDltrcIlooll:
1. The supphc! Jhall brlnt the fouoirirg doclrEr.Ett back to DcpEd - ICTS

. TID:
l.l Signcd Debvcry Rcrlipts
L2 Signcd lNpcction and Acceptsnce ReFrt (IAE
1.3 SiEned ProDcrty Ttonsfcr Rcport (PTR)

2. The School hoperty Cu8todirn Ehsll kccp tbe.chool copy ofthe above
documcntE.

D ArllE'AI.lT TUPPOR':

l. A thrce l3F)Ic!r compr€hcnlive and ongitc warrqnty for the whole IT
EquipEcat pac&agc iacluding n.tsrBking pcriphcJsla and for opcration
and mlintcn itcc of all liccnrcd softcert product! Eill b€ applicd. Tlle 3-
year pcriod EhEll reckon from thc date of issusnce of thc Ccrtification of
Final Acccptqrcc by tlrc DcpEd that thc dcllvcEd g@ds 8nd scwtces havc
b€cn duty inspect d .rd ecccptcd (final accrptrnce).

2. For th. follocing conauEabL item8, a strndard/balc lxarrarlty or
minimurD of one (1) year werranty shsll b€ applied:

2.1 Laptop eDd Tablct Bsttcrics
2.2 Hcedset8
2-3 Optical Moulc for l,aptops

3. Upon rEceipt hr the Supplier ofthe koctrint Entity's nobce ofany claims
arisint under thl. q,6rrsrty, thc Supplier shall lrmedlatc$ act upon to
rcpair or repl,aca the dcfcctivc GoodE or Perts thcreof. The period {or
corrcqtion ot delcct in the varrB.nty pcriod is t{ithin oeven 14 caleDda,
ders from rcc?ipt of such Dotice.

4. For defecls erising from q.ithin the fiBt-hdf of thc waranty Period, as
epplicabte, D.pEd may opt
ddectivc ircms.

to dcmand fo( rcca.ll end rcplaac6cot of



5. On thc otlcr hend, ddcctr arising from thc onlct until thc erpiry of thc
$arranty pcriod, DcpEd may ask for rcpair8 of the ddcctivc item!.

6. The Suppli6.hatl bc liqblc for tlrc damagee for l}lc d.lay in its
pcdormaacc of thc Contract snd sh.ll p.y DcpEd liquidated darnagea,
nat by way of palrEltyr in en artrqrt}t cqud to onc-tcnth (1/ l0) ef gnc
perc€nt l19o) of thc cost of the ddaycd good! schcdulcd for deliv€ry for
cwry dalr of dclay until auch goods art finally dclivcrcd a.trd accepGd by
DepEd. DepEd ahdl dcduct thc lhuid.tcd derflrgcs from sry money duc
or thich rrsy bccome due to t}le Supplicr or collcct fioEl sry of the
securiuca or wa'renti.. postcd by the Srppticr, lrhichcvcr i8 convcnicnt.
Onia dra cirmntitiy! irndrint dI li{uiildtid a6rDit6a reiEEea t€n peiccht
(10"/o) of thc amount of thc Contnct, DcpE<t mey r.6cind tle contract,
without prejudica to othcr course! of ection artd rcmcdiec open to it.

7. The DMsion IT Ornccrs must conlolidate sll unrcaolvEd issues froft thc
rccipicnt lchoola end submit to Region .l lT Otrrcers. The Regional lT
O6cers murt tranlmit all uDrclolvcd issueE to
dcp,rccipicnt@dap.d.gpv.ph. Thc TID-ICTS to forwaid e-tl concerna to th.
appropriqte supplier. The Supplie Eust rc.pond rEports indicatiog
resolved, lxrrding and c.losed issuB to DepEd ICTS - Technologr
Infrastructurc Division.

DcpEd TIDJCTS accommodqtE non-iupplier action report at
ictr,ti&deo.d,rov.oh.

Plcaac rcfcr to IIOEd dc f,c. +2 ..i,ola - Updatcd cuidctines on
DelIttry, lDspection, Acceptrnce qnd Recordint of DcpFj Procured Aas€ts.

For clsrificqtions or more informati,on on tlrelc mstterE, plca,ec dircct
conorma to Engr. Ofclie L Alto, ICTS-TID Chicf, Et gEIg.glgq4dgpsllgo!.8E.

For tEftrEnct aDd rtrtct cmpliarcc

AI4I'

E

t

o.

AttlchflEot!:
a. Liir o, Ecifi.nL' rclrcoh
b Copy of UR
c. CoFy dTt iainA Chcclritl
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03 Fcbruary 2O2O

0r 'o'I
"?c alffi'

D. ['tco L Llooor
Yalr"aii,n Asmu., htrrc l.
UpFr Bulalana, &aeyan dc Om Cirt r-, - t DD

Dinato.lV. ,o=4
DrrrD oolFurltE/r'nor rroor r pca rt 2ol9
racJrrrT lcB@t,

Dter Dirrabr BayGot:

This lcttcr conralnr lilt d thc lolloulng akEurrcnt!;

i. I Sijnta cogt or ocp ncrieini schdti roi *rch 2orq o! cr-6 tcT
IbckaS.

i "rarrco 
a.py or pcP ttccOi;i S.hq,is for Barh 2ol9-o2 JHSj SHS !!T

Thank you.
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