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Bepublic of the Philipyines bag 'Vr
Bepartment of Education

REGION X- NORTHERN MINDANAQO
DIVISION OF MALAYBALAY CITY

MEMORANDUM

To: Asgistant Schools Division Superintendent
Chief Education Supervisors; CID and SGOD
Secondary School Heads of

Bukidnon NHS

Bangcud NHS

San Martin AINHS
Administrative Officer IV — Supply & Property
This Divisio:

From: VICTORIA|V. GAZO, PhD,CESO YV
Schools Division Superintendent ‘T
Date: February 1, 2021

Subject: DELIVERY SCHEDULE OF DEPED COMPUTERIZATION PROGRAM
(DCP) BATCH 2019-02

L. The Delivery of DCP Packages for Junior High School / Semor High School 1s
scheduled on February 2-4, 2021. School recipients are advised to strictly observe the DCP
deployment/delivery processes stated in Division Memorandum No. 309, s. 2020.

2, Enclosed afe the Guidelinies for the Deployiment of FY 2019 DCP Packages and
Delivery Schedule from GirlTeki for reference.

3. Queries relative to this can be relayed to Paul John P. Arias, Information Technology
Officer [ at 09770618486.

Encl: As stated
Copy Furnished:
Records Unit

TO BE POSTED IN THE WEBSITE

Address: Sayre Hi-way, Purok 6, Casisang, Malaybalay City
Telefax No.: 088-314-0094; Telephone No.: 088-813-1246
Website: depedmalaybalay.net

Email Address: malaybalay.city@deped.gov.ph




DCP BATCH 2019-02 DELIVERY SCHEDULE FROM GIRLTEKI
Pickup schedule: February 1, 2021

Delivery Date: February 2-3, 2021
SCHOOLID # SCHOOL NAME DIVISION ADDRESS SET || BATCH
303946 Bangcud Nationat High School Malaybalay City Bangcud Sayre HighwayBangcud 1 _ B2

Delivery Date: Febriary 3-4, 2021

303950  |Bukidnon NHS Malaybalay City B"(';gﬂa)” 3| For “Mda'ls"' Bl:y"'gg:’ 3

303582 San Martin Agro-Industrial NHS Malaybalay City San Martin Purck 7 San Martin




pM 2040~ 02 -309
DEPED MALAYBALAY CITY DIVISION
. RELEASED

. DATE; Time: R8T
Bepartment of Shucation eI N IE el
REGION X- NORTHERN MINDANAO

DIVISION OF MALAYBALAY CITY

DIVISION MEMORANDUM
No. 309 , % 2020

To: Assistant Schools Division Superintendent
Chief Education Supervisors, C1D and SGOD
Public Elementary and Secomdary School Heads
This Division

From: VICTORIA|V. GAZO, PhD, CESOV
Schools Divigion Superintendent of‘

Date: August 20, 2020

Subject: GUIDELINES FOR THE DEPLOYMENT / DELIVERY OF VARIOUS IT
PACKAGES UNDER FY 2019 DEPED COMPUTERIZATION PROGRAM
(DCP)

1. Pursuant to DepED OUA Memo 00-0820-0093 re: Guidelines for the Deployment /
Delivery of Various IT Packages Under FY 2019 DCP, all recipient schools are advised to

strictly observe the DCP deployment/delivery processes and prepare alt school counterpart
requircments before the delivery of the DCP Packages.

2. Enclosed are the Guidelines for the Deployment of FY 2019 DCP Packages and List
of Recipient Schools for reference.
3. Queries relative to this can be relayed to Paul John P. Arias, Information Technology

Officer I at 09770618436,

Encl: As stated
Copy Fumished:
Records Unit

TO BE POSTED IN THE WEBSITE

Adtdress: Sayre Hi-way, Purok 6, Caslsang, Malaybalay City
Telafax No.: 088-314-0094; Telephcne No.: 088-813-1246
Website: depedmalavhslay. net

Emal Address: malaybalay city@®deped.gov.ph
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OUA MEMO 00-0820-0093

MEMORANDUM
17 August 2020

For:

Directors

Schools Division S8aperintendents

District Supervisors
Principals aad School Heads
Regional and Division Supply Officema
Regional and Division IT Officers
fichoal Property Custodians

‘hool 1CT Coordinat

Subject: GUIDEZLINES FOR THE DEPLOYMENT /DELIVERY OF VARIOUS IT
PACKAGES UNDER FY2019 DCP

- The following guidelines are hereby issued fot the effective and efficient
deployment/delivery of VARIOUS IT PACKAGES under FY2019 DCP DepEd
Computerization Program (DCF):

1. Batch 2019-01: G4-6 ICT Package

Item ¢

Description Quantity

2-in-1 Tablet PC 50

Laptop

Smart TV

Wireless Router

Charging Cart

|| A | Wi

Lo 1 V] e

3-in-1 Multifunction Inkjet Printer

Note: For All Regions

2. Batch 2019-03: JES/8HS ICT Package

Item & Description Quantity
1 | Host laptop 1
2 | Laptop 50
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Office of the Undersecretary for Administration [OUA}

[Administrathm Service (AS), Information and Communications Technolagy Service (ICTS),

Disaster Risk Reduction and Managetnent Service (DRMMS). Burean of Leamer Suppore

Sevvwes (BLSS), Baguiv Teachers Camp (BTO), Cemitral Security & Safety Office {CSSO)
Department of Education, Centrai Office, Meralen Avenue, Paslg City

Rm 519, Mabini Bldg; Moblle: +639260320762; Tel: [+632) B6337203, {+632) 86376207
Email: uséc.admiifigdséped gov.ph; Facebook /Twitter @depedtayo



J | Wireless Router 1
4 | Charging Cart 2
S5 | Smart TV 1
6| 3-in- lMult:.t‘unctlmlnlqet Printer 1

Nou. ForAI! Royiom IR

Batch 2019-03: E-texthooks

Mem # Description Quantity

1} 2-in-1 Tablet PC 50
2 | Laptop 1
3] Wireless Router 1
4 | Charging Cart 2

Note: For Regions H, II, IV-A, V only

DCP DEPLOYMENT:

1. The Goods and Services shall be delivered to the Project sites / recipient

schools, within two hundred ten (210) days from issuance of the Notice to
Proceed.

2. The Asset Management Division / Supply Office will inform the Division
Supply Officers of the deliverics to be made by the supplicrs and provide
them a copy of the distribution list and achedule of deliveries.

3. The DCP Package can only be unloaded when authorized School
Personnel like School Property Custodian and the School Inspectorate
Team are present. If the School Property Custodian is not present nor
available during the arrival of the DCP package at the school, the School
Head/ Principal should appoint an alternate School Property Custodian
that will handle the delivery for this project.

4, Only the Supply Officer / Property Custodian shall receive the deliverics
whether the school is ready or not.

5. Deliveries after S5pm, holidays including Saturdays and Sundays can be
accommodated on a case to case basis and with prior coordination with
the School Property Custodian and IT Officers.

6. However, during thec actual delivery of DCP packages, if the Supplier
found that the recipient school is closed or un-energized or have no
available Classroom/ makeshift structures, the Supplier shall deliver the
packages to the Division or District Office. The Supply Officer shall

perform an initial checking of the delivered DCP package as to physical
condltmns of the boxes, quantity and if accordance to the items speciific
in the Inspection and Acceptance Report (IAR).




In case the Supplier/Forwarder or School Property Custadian notices that
some ittms are missing or damaged, Supplier should replace the
missing/damaged items or opt to restrict further opening of the boxes
pending an investigation of the incident for the protection of the Supplier
and the recipient. Deliveries should be rejected if found to be NOT in
accordance with conditions stated in 1AR.

UPON DELIVERY OF THE GOODS TO THE PROJECT BITES / RECIPIENT
SCHOOLS:

1.

The supplier/forwarder shall bring the following documents to recipient
schools and tumed over to the Schaol Property Custodian or
1.1 Delivery Receipt;
1.2 Property Transfer Report (PTR);
1.3 Inspection and Acceptance Report (IAR}; and
1.4 Training Checklist

Thé Echool Pioperty Ciiitodian (oF desighated alternate] shall
perform an initial checking for the delivered DCP package as to
physical conditions of the boxes, guantity and if conforms to the items
specified in the Inspection and Acceptance Report {(1AR} prior to signing
of Delivery Receipt.

SIGRING OF INSPECTION AND ACCEPTANCE REPORT (IAR] AND
PROPERTY TRANSFER REPORT (PTR)

1.

An inspection will be made on the delivered items by the School
Inspectorate Team. The School Inspectorate Team shall sign the
Inspection Report if the deliveries comply with the requirements; if not,
the deliveries will be rejected. Thé S¢haol Ingpeciorate Téam shall see o
it that the following requirements are complied with:

1.1 Inspection of DCP Packages:

1.1.1  Verify that what was stated in the IAR conforms to
actual equipfeiit delivered (technical specifications
including the product description, model, brand, and
product / serial numbers).

1.1.2  Verify the quantity stated in the JAR against the actual
quantity delivered.

1.1.3 Inspect for damage.

1.2  Check for Operability / Functionality

1.2.1 Batch 2019-01: G4-6 ICT Puckage
a. Set-up 50 units 2-in-1 Tablet PCs and check if all

devices can access files from the Host Laptop vig

Wireless Router




b. Set-up Printer on Japtop, run the printer's self-test/
Print test page, check if working

c. Set-up Charging/Storage Cart and check if all 2-in
1 Tablet PCs are charging and ail USB
cables/ports/ plugs are working

d. Set-up the Smart Televigion snid chisck the
following connections if working:
= USB ver. 2.0
*» HDMI
» Ethernet
* Bluetooth
» Wi-Fi Support
« Component and Composite Video
= Ethernet
= Bluetooth
» Wi-Fi connect laptop to TV

1.2.2 Batch 3019-02: JHE/SHS ICT Package

a. 50 Laptops can access files from Host Laptop (Host)
using Wireless Router

b. Set-up Printer on laptop, run the printer’s self-test/
Print test page, check if working

¢. Set-up Charging/Storage Cart and check if all
Laptops are charging and all USB cables/ports/
pluga are working

d. Set-up the Smart Television and check the
following connections if working:
* USB ver. 2.0
* HDMI
+ Ethernet
» Bluetooth
» Wi-Fi Support
* Component and Composite Video
* Ethernet
¢« Bluetooth
* Wi-Fi connect laptop to TV

1.2.3  Batch 2019-03: E-texthooks
a. Set-up the 50 2-in-1 Tablet PCs and check if all
devices can access files from the Host Laptop via
Wireless Router
b. Set-up Charging/Storage Cart and check if all
Laptops are charging and all USB cables/porta/
plugs are working

1.3 Training Requirements

1.3.1 Training stated above shall be provided for at least
(2} teachers from cach recipient school. Attendecs nj



include the school’s designated ICT Coordinator and
Division IT Officer.

1.3.2 Training manuals in hardcopies and soft copics {in
DVD) shall be provided per recipient school.

1.3.3 Training shall be conducted in the recipient school
installed IT equipment and be done during school hours,
unless the school head and teachers request to be
trained after school or teaching hours.

1.3.4 Training manuals shall be signed by the participants
after completing the required hours of training and
certified by the supplier and the ICT Coordinator,

AFTER THE DELIVERIES OF THE GOODS TO THE PROJECT SITES /
RECIPIENT SCHOOLS:
1. The supplier shall bring the following documents back to DepEd - ICTS
- TID:
1.1  Signed Delivery Receipts
1.2 Signed Inspection and Acceptance Report (IAR}
1.3 Signed Property Transfer Report (PTR)

2. The School Property Custedian shali keep the school copy of the above
documents.

AFTERSALES SUPPORT:

1. A three (3}-year comprehensive and onsite warranty for the whole IT
Equipment package including networking peripherals and for operation
and maintenance of all licensed software products will be applied. The 3-
year period shall reckon from the date of issuance of the Certification of
Final Acceptance by the DepEd that the delivered goods and services have
been duly inspected and accepted {final acceptance).

2. For the following consumable items, a standard/base warranty or
minimum of one {1) year warranty shall be applied:

2.1 Laptop and Tablet Batteries
2.2 Headsets
2.3 Optical Mouse for Laptops

3. Upon receipt by the Supplier of the Procuring Entity’s notice of any claims
arising under this warranty, the Supplier shall immediately act upon to
repair or replace the defective Goods or parts thereof. The period for
correction of defects in the warranty period is within seven (7) calendar
days from receipt of such notice.

4. For defects arising from within the first-haif of the warranty period, as_
applicable, DepEd may opt to demand for recall and replacement of Jien
defective items.




5. On the other hand, defects arising from the onset until the expiry of the
warranty period, DepEd may ask for repairs of the defective items.

6. The Supplier shall be liable for the damages for the delay in its
performance of the Contract and shall pay DepEd liquidated damages,
not by way of penslty; in an amount equel to one-tenth (1/10) of ene
percent (1%) of the cost of the delayed goods scheduled for delivery for
every day of delay until such goods are finally delivered and accepted by
DepEd. DepEd shall deduct the liquidated damages from any money due
or which may become due to the Supplier or collect from any of the
securities or warranties posted by the Supplier, whichever is convenient.
Once the cumulative amourii of liquidated damages reaches tén pércent
(10%) of the amount of the Contract, DepEd may reacind the Contract,
without prejudice to other courses of action and remedies open to it.

7. The Division IT Officers must consolidate all unresolved issues from the
recipient schools and submit to Regional IT Officers. The Regional 1T
Officers must transmit all unresolved issues to
dep.recipients@deped.gov.ph. The TID-ICTS to forward all concerns to the
appropriate supplier. The Supplier must respond reports indicating
resolved, pending and closed issues to DepEd ICTS - Technology
Infrastructure Division.

8. DepEd TID-ICTS accommodates non-supplier action report at

F. Please refer to DepEd Order No. 42 3.2018 - Updated Guidelines on
Delivery, Inspection, Acceptance and Recording of DepEd Procured Assets.

G. For clarifications or more information on these maiters, please direct
concerns to Engr. Ofelia L. Algo, ICTS-TID Chief, at ofelia.algoudeped. gov.ph.
For reference and strict compliance.

Attachments:

a.
b.
c.

List of recipients’ schools
Copy of IAR
Copy of Training Checklist
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FORMATION AND COMMUNICATIONS TECHNOLOGY SERVICE (KCTS)

Office of the Director
03 February 2020
TRANSMITT. o
L[ 11 W *
!
T : Dr. ARTORO B. BAYOCOT 7¢ Ehd
=egunog inrecun - Sl S .
Masterson Avenue, Zone 1, P N e

Upper Hulatang, Cagayan de Oro City Cixla. ¥ ILB

Pr/ Nl
FROM : ABRANM ¥.C. ABANIL
Directot IV, lCTS@

SURBJECT DEFED COMPUTERIZATION PROGRANM (DCP) FY 2019
RECIFIERT BCHOOLS

Dear Director Bayocot:
This letter contains list of the following documents:

1. !Signed Copy of DCP Recipienit Schools for Batch 2019-01: 63-6 ICT
"2. | Signed Copy of DU¥ Recipieni Schouls for Batch 2019-02 JHS SHS ICT
... . ) Package

Thank vou.
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Supply.Delivery, insalfation. Configuration, Testing; Commissioning. Trainiug, and Malntenance of Varisus FiPockages undar FY181% DCP :
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