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Division Memorandum
No. IIL series of 2021

TO Assistant Schools Division Supe ntendent
Chief Education Supervisors, CID and SGOD
Public Elementary and Secondary School Heads
All Others Concemed

FROM VICFORIA . GAZO, PhD, CES'O V
Schools Div on Superintendent

DATE March 10,2 I

RE DIAAEIII(ATIOT OF REGIOI{AL UE ORAI{DIrU flO.96, s.2O2Ll
XOI{rI()RII{G WIXA PROGRAII II{ THE PAJ{DEXIC AI{D ASsF,A8
TIIE READITEAA rlOR AAFE RTIT'R-II ITO ACHOOLS

1. All Public Elementary and Secondary School Heads are enjoined to
comply with the standards set out in the WinS program by updatin8 their wins
Online Monrtoring System (OMS) status within the month of Uerch-Apill2V2l.

2. The attached Wi'h lE .choo! (WlnS) [oDltorlag Form (Attachment
No. 1) e.od Chcclllrt to A..ct the ReidlE€.. for 8..fc R.tuE to Achool
(Attachment No. 2&3) shall serve as a monitoring tool for tie Supervisorc and school
health personnel assrgned with their signature aIlL\ on the School WinS Monitoring
Forms prior to encoding in the online system. Collection and colsolidation ofthe tool
rcsults shall b€ submitted to tie Division on or betoreMarch29,2O2l.

3. Shall there be queries, contact PAUL REGIE c. UABELII{, UD, Medical
OfTicer III, thrcugh (x) 17 -7lg-1975.

Adclress Sayre Hi-way, Purok 6, Cesisang, Malaybalay City
T6lefax No : 08&314{094; Tolephone No.: 088-81}1246
EmailAddreEs: ,,r,,.'.-i ,I I
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Office of the Regional Di]€ctor

March 8, 2021

REcToNAEyEM ORANDUM
, s. 2021

UOTrIORITO WIIiB PR(X}RAU II TEI PAITDIUIC AIID
AASDAA TEE READIIESA FOB BAFD RETT'RII TO SCEOOI,S

To Schools Division Sup€rintendents
School covemance and Operations Division Chiefs
Public Schools District Supervisors
Elementary and Secondaiy School Administrators
School Health Personnel
A.ll others concemed

l. Regarding Depaitment of Education (DepEd) Memorandum No. 194, s. 2018
tit-ted lmplementing Guidelines to DepEd Order No. 10, s.2016 (Poljcy aIld
Guidelines for Comprehensive Water, Saritadon and Hygiene in School) to ensure
the saJety, health, and well-being of the school populace, DepEd issued the
Guidelines on the Required Health Standards in Basic Education Olfices and Schools
(DepEd Order No. 14 s. 2020) to encourage the schools to comply with tie standards
set out in the WinS prcgram, which is at the forefront in preventing the spread of the
COVID- I I virus.

2. While schools are currently not holding face-to-face class€s, infrastructure
and other mitigating Eeasur€s should b€ in place for safe school physical reopeninS
and operatrons. Monitoring thmuBh the WinS monitoring tool s€ems to be a
challen8ing task for the schools as there are indicators tllat are not relevant to the
current context or carnot b€ answcred due to the current situation. Nevertheless,
most of the questions found in the monitoring tool, esp€ciauy questions related to
infrastructure, are answerable. However, for inapplicable qu€stions such as nuEbers
13, 31, 32,37, 38, 39, 40, 44, 49,51, 54, 55, and 56, pleas€ respond to these
questions by using the data from the previous school year.

3. Hence, tlrc schools division superintendents are dirEcted to ensure that all
schools shzll update their WLg OEltEe UoDttotlsg sytt6lr (oltsl status by
reporting their school inforEation in the WinS Monitoring Tool within tIrc mont}l of
f.rch-At)r[. Supervisors and school health personnel asstned to monitor the
school should affix theii siSnatures on the School wins Monitoring Forms
(Attdchment No. I,/ prior to encoding in t]1e online system.

' DcpEd Rc8ionalOfficc x. Zonc 1, Uppcr Salulant, Catayan dc Oro Cily

? (08E)8s6.3932 I (088)881-3137 | (088)EE1-3031

n Department of Educahon Regaon 10

e rcgionlo@dcpcdtov.ph
h(p://depcd10.com
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4. In addition to WinS OMS, ChecttLt to Ar.o.. tle Ro..lhc.. for S.fG
Rctur! to School shall be conducted to elementary and s€conda.ry schools in
preparation of t}re face-to-face clEsses. Data are iDportant for providing techrical
assistance to tie schools- A quartcrly consolidated monitorinS reports shall be
submitted to the Regioral office (RO) on or trefore the fifth day of the succeeding
Eonth of the quarter (lst quar:ter-April 5, 2nd quarter-July 5, 3rd quarter-October
5, & 4th quarter-January 5). Attached are the forms for the school assessment and
consoLidation (Anachme No. 2 & 3).

5. The dlvLtond WhA coo!.lln tor3 rnd.chool heqlth..ctlo! (ABS) hc.d.
shall spearhead in the Eonitoring and coordination with the schools and district
offrces for these activities, WinS OMS, and Checklist to assess the schools' readin€ss.
They shall submit the quarterly consolidated reports to the RO at

rGport , i(}T tio6o r.Irolt dtseetly.!d lndlvtduely 
'lrbEtttcd 

bt thc $hoolr,
wlrg clordLaatota to 6e RO.

6. A.Il queries r€garding this memorandum may be coordinated wit.L Dr. Rey
Ignacio B. Cagang, regionEl sup€rvisint dentist/regional WinS coordinator, at
0956-608-0056.

8. tmrEediaie and wide digs€mination of this Memorandum is desired

Dr.
Director

' MonnonDg Wins Progm i. the Pddernrc ed
Ass.ss the Reldinas for S€L R.rum to Sch@|.-

EssD/rib.

, CDAO Itr



Att chEent tfo. l of Rcgiona.l Memorandum No. 1L s- 2021

Department of Education

REGIOI{ X - NORTHERN MINDAITIAO

wAsH lr{ scHooL (winS) MONITORING FORM

hstruction: Fillup the spaces provided correctlY and completely. This form shall be accomplished by the

SchoolHead or any authorized rep resent ative from the school.

Datel SchoolYear

Name ol School Schooll0 Number

District: Division

Complete School Address

Name ofSchoolHead

TotalEnrolment:

shift 2

shift 3

Contact No

A, SCHOOL PROFILE

Male Female Total
shift 1

B. WATER ACCESS

1. Does the school provide safe drinkint water?
n Att the time

Ll Yes, but supply is not regular

Ll No drinkint water in school
2. ls the drinkint water provided by the school for free? El v",
3. What mechanirms are used to ensure learners have safe drinkint water?

Available only on certain days ofthe week
Available daily but only on certain hours.
Available daily for 24 hours.

Eruo

Teachers askthe learners to brint their own drinkint waterto school.
Safe water in refillable container are provided in desitnated areas within the school
Water f.om an accessible water source is boiled.
Water from an accessible water source is filtered.
Others _

4. ln the previous week, how often is water for daily handwashing, bathing and cleaning of toilets
available rnthe schoolretardless ofsource? (lncludes water delivered to the school or collecte d from
rain

5.

6.

Does the school coordinate with LGU or water district to test the quality of water? [ver If.ro

I
Ir
I
I

Xow manytimes was the quality of water tested in current calendar year?

I
n



OTPAR]uTi{T OF TDUCAIIOI{

WASH IN SCHOOL MONIIOSING FORM

C SANITATION

7. Howmanytoilet seats are availablefor children / students inthe school?

Do not include toilet seat for teachers.

tunctional
Not functional

8. Are toilets secure, private and have door with lock?

Do toilets have lithtint?
Do toilets have adequate v€ntilation?

9. Do toilets for girls have wrapping materials for used sanitary pads?

10. How manytoilets for tirls have washinS facility inside the toilets? _
11. Are detached toilets for girls within view of s.hool building and people?

12. Are there toilevs desitnated for person with limited mobility?
(These torlcts must have r.mp, railing and adequetc space for wheelchair)

Yes

Yes

Ye5

Yes

No

No

No

No

No

No
trn

Yes

E

14. Does the school burn its waste?

15. Are segretated trash bins wlth cover available in the following areas?

19. Does the school have a compost pit for biodetradable waste?

20. Does the school have refuse pit for non-biodegradable waste?

21. Does the school have a materials recovery facility (MRF)?

22. Do all toilets in the school have functional septic tanks/s?

Yes No

Gardens
Hallways

Gyms / Stage

E"o

Eno

No collection

H
patt Isome None

l-'l ct".rroor,
l-lro,t",,
ftcanteens

I I offices
F|.,,n,..
l_lPlay areas

tr
tr
tr

16. ls waste segretation beint practiced in schoolT Ives
17. ooes the school have policies / sanctions which promote the practice

of waste setregation? fives
18. How regular is garbage being collected from the school?

! oairy

l_l 2-3 times a week
I oncea week tr
I Lessthan once a week

Yes

Yes

Yes

No

NO

No

23. Does the school have a functional drainage from the kitchen and waste areas

to ensure thatther€ is no stagnant water? [Ves El *o
24. lnthe pastyear, did the s ch ool experie nce any floods? flves E 

"o25. Does the school adopt the followint mechanrsms to address the statnant water?

E Pumpin8 out of water ! Soar pit

E trllint of stagnant water fl Treatment ofstagnant water to prevent

breedint of mosquitoes

26. Does the school have canteen?
27. Does the schoolcanteen have sanitary permh?

Yes trtr
No

No

Male temale Shared/Communal Total

rr
I

I oaity

n At leasttwice a week

Once a week

Less than once a week

13. How often are the sanitation facilities cleaned?

I
I

r-l -.1

_l
-l

ft

I
.t
n

El
ft



DEPARTMENT OF EDUCTTION

WASI] IN SCHOOT MONITORING FORM

28. Oo food handlers practice the followint food safety m€asures?

Wearing of hairnet, gloves, masks and apron

Handwashing

Setregation ol dry and wet Iood materials

29. Have allfood handlers been oriented on food safety measures?

30. Do all food handlers in the school have heahh certificates?
tr
tr

tr
trE

A

All

Some

Some

None

None

D HYGIENE

31. How many tlmes in a week is troup handwashint with soap conducted for all children in the school?

{only forelementary)_
participation in supervisinttroup handwashint?(onlyforelementary)

Students are panicipants supervised by teachers
Students assistteachers in supervising handwashing activities
Students are assigned to lead handwashing activities

32. What isthe extent of studentr
I
I

33. How many group handwashint facilities are available in the school? (count by increments of 10 water
outlets)

34. What is the total numbe. of water outlets rn allthe Broup handwashrng facilitiesT
35. lsthere a retularsupply ofsoapfor handwashing? ! v"r [ruo
36. Are han dwashing facilities whh ble inthe following areas?

37. Do children Derform individual handwashins the followinq times?

fl Before meats I atter usinitt e toita

t! After cleaning activities Ll After piaying in the ptaytround

Ll After handlint soiland animals
38. How manytimes in a week is group toothbrushing with flouride conducted for all children in the

school? _
39. What is the extent of student padicipation in supeNisint troup toothbrushint

Ll Students are participants supervised by teachers

Ll Students assist teachers in supervisint toothbrushint activities

Ll Students are assitned to lead toothbrushing activities
40. ls there a retular supply oftoothbrush and toothpaste for toothbrushtng? f]ves E f'lo

Classrooms

Play areas

cuftural areas (eg. culayan, liv.sto.k are.)

E Canteen/Eatint Areas

E Laboratories

soao avaiia

El;l;r:

41. Are the repair and maintenance requirements for WASH facilities reflected in the following

E School improvement plan (SlP)

Ll Annual improvement plan (AlP)

42. what are the sources offunds for WnS lies? Please check allthat a

Soap
Toothbrush
Tooth

ing materials/supplies lorroil€ts
ir and m.intenance

school
MOOE

Private
donations

LGU L children bring

ft

E

T



OEPARTMENTOf EDUCAI}ON

WASH IN SCHOOL MONiTONNG fORM

E
re can learners avarl ofsanita
SchoolCintlen
SchoolClinic

ry pads?

E Guidance office ! otn".,
Ll Class Adviser/Teacher

43

44. ls there information on proper disposalofsanitary napkins in the girls,toilet?
45. Are there DepEd Approved tnstructional materials on Menstrual Health for

Teachers?

46. Are there DepEd Approved tnformation, Education and Communications
(lEC) materials on Menstrual Health for Students?

47. ls there a desitnated rest space/changing room for girls wilh menstrual
discomfort?

Ives

flv"'

!ves

Ives

EItuo

E*o

E*o

E"o
T. DEWORM ING

tl8. ls dewo.ming done semi-annually?
49. what is the total number of students dewormed? E

Yei
Yes

No
No

F, HEALTH EDUCATION

50. Which areas in the school have IEC materials for WinS?

Bulletin board

classrooms
Torlets

Handwashing facihtirs
Gnteen araas

52. ls WinS a part of INSET?

53. Are learning materials available for teachin8 WinS?

NO

No

Checked & Evaluated by:

tuinted Nome & Signoturc

Positionl

C€rtlfied True & Correct bY:

P nted Nome & Signotwe

Dote

Dote

Hygiene
lvlenstmal

Health
Santation Food safety

51. Are there organized structures (eB TWGS, student clubs)to promote winS? Yes No
Yes

Yes

54. ls WinS being advocated in the GPTCA assembly?

55. Arethere planned and organized activities for advocating WinSto parents /
stakeholders?

55. ls WinS part ofthe co/extra-curricular protram for studentJ?

EYes [J Ho

Yes

Yes E
No
No

E

E



Attrcb.tnent lfo. 2 of Regionat Memorandum No. 
q' 

s. 2021

Depa-rtment of Education
Rcgton X - I{orthera [ladanao

CHECKLIST TO ASSESS THE READINESS FOR SAFE RETURN TO SCHOOL

Division of

Ya ]lo

ls a strict poliay on wearing face mask in pl.ce according to Required Health
Standards of OepEd?

5

b. With su rt oI rents and commun
ls the supplyofsoap enough to allow each studentg and staff to wash their
hands atleast5 times a da ?

9

10
ls there enough supply ofthe following materials to ensure dailv cleaning and
disrnfecting oftoilets and frequently touched sudaces in accordance with
standardr:

c Sponges?

b. clasrrooms and offices
c, Toilets

Does the schoolhave enough manpower to ensure ddily cleaningand
dislnfectl oftollets and h touch surface are done accordi
Are wastc bins with covers aveilable in classrooms, toilets and nd?

CORE Questlons

'Stay home, when not re€ling well' policy in place? Y- No

1 ls strict'stay home when notfeeling well'policy in place?

2
ls protocolon self<heck-up for all prior to enteringthe schoolpremisei in
place?

3
Does the schoolhave temperature scann€r (orthermogun)to check allschool
entrants?
Does the school have an establish linkage with the health sector at communitv
levelfor updates ahd contact trdcing?

4

Protectlve Equ
Does the school ensure learners have personal hygiene kit (hand sanitiler and
face mask)?

5

I

Access to Handwashlnt Facilltes No
ooes the school have enough handwashing facilities to enable handwashing for
all learners, teachers, and other staff at:

7

a School entrance or exit)?

khoolcanteen?
b. Toilets?

8 i ls water for cleaningand re8ular handwashing available?

From lource on school premisesa

ReBular Cleaning / Olsintectlon and Waste Management I
No

Detergent?

b. Bleach (sodium

d. Toilet brush?

ochlonte ?

e. Dipper and Bucket (forflushing)

f. Gloves end face mask (for cleaners)?

11
Does the school have a management system in place using checklist for
cleaning and disinfedion?

a. Frequently touched surface (e.9., door handles, railing, etc.)

12

ls waste manaSement system in place to ensure trash bins are emptied on a
d.ily basis?

11



Yea No
15 Do the handwashi facilrties allow children to maintain hysicaldistanci ?

Access to lEc materials Y6 No

16 I

17

i Maintalni Physical Dista

Are classroom desks arranged at least l meterapart or in accordance with
government recommendations?
Are one-way route systemr eitablished through the presence of markers,
s

Hav€ students, teachers and staffreceived an orientation on COV|}.lg
infection disease transmission and the ways of prevention?

b. Sneering Coughin or Respiratory etiquette?

b. Toilets?

Does the schoolhave a monitorrng team or focrl person to ensure thatthe

i{o

22
protocols are la followed?

19 Are IEC materials (i.e., postels, brochures, nudges) available at visible locations

icaldistanci ?

a. Proper Handwashi

c. Maintaini
d. Proper weanng offace mask?

odrer measu1es Yaa

Does the school ensure that the following communal space are properly
ventilated:

2o

a. clessrooms?

c, schoolcanteen?
21 ]Doestheschoolset-upfootbathswithdisinfectantsatentranceofschools?

Checked and evaluated by:

Printed name and signature

Position

Certifled True & Correct by:

Printed Name & SiSnature

Position

Date
khoolHead

Date:



Consolidation Form
Att cLrasEt Xo.3of

Divislon of

CHECKTIST TO ASSESS THE READINESS FOR SAFE RETURN TO SCHOOT

Regional Memorand wt No. 
qU 

s.2o21

Department of Educadon
Regloa X - Northera rrltn{grree

Elementary

lsrquarter 2nd quarter 3rd quarter

CORE Questlons

1 ls strict 'stay home when not feeli ng well' in place?

'Secondary

4ri quarter

Nurhber of
schools

protocolon self-check-up for all
ace?

pnor to entering the schoolpremises in

ooes the school have an establish linkage with the health sector at communtty
levelfor updates and contact traci

c. khoolcanteen?
8 ' ls water for cleani and r lar handwashing availableT

ils ,1

2

4

9

]{o

10

ls there enough supply ofthe followinB materials to ensure darly cleaning and

disinfeding oftoilets and frequentlv touched surlaces in accordance wlth
standardsl

Does the schoolhave a management system rn place u5in8 cheaklistfor
.l..ninA.nd di5inf.ction)

a. Det t?

c. SponSes?
d. Torlet brush?

a touched surface

'Sta home, lcy ln lace?whenv not lnfeel well' YcB ,{o

3
emperature scanner (or therhogun)to check allschool

entrants?
Does the school have t

Protectlve E ul ment No

5
arners have personal hy8iene kit (hand sanitizer andDoes the schoolensure le

face mask)?

Yc! No

cy on wearing face mask in place according to Required Health

Does the school have enough handwashing facilities to enable handwashtng for

6

1

ls . strict poli

Acc6s to Handwash Faclll es

Standards of OepEd?

all learners, teachers, and other staff at
a. School entrance (or extt)?
b. ToileB?

c. From source on school premises

d. With support of parents and community
ls the rupply ofsoap enough to allow each students.nd staff to wash their
hands at least 5 times a day?

Regular qeanlnt / Dlsinfectlon and Wastc Management

b Bleach sodium h lorite ?

e. Oipper and Bucket (forflushing)
f. Gloves and f.ce mask (forcleaners)?

11

c. Toilets
b. classrooms and offices

e , door handles, rail etc.)
I



12
ooes the schoolhave enough manpower to ensure darlycleaning and

disinfecti of toilets and touch surface are done accordin to standardsT

13 Are waste bins with covers available in clasarooms, toilets, and tot nd?

14
ls waste manegement system in placeto ensure trash bins are emptied on a

' dai ly basis?

16
Are classroom desks arranged at least l meter apartor in accordance with

ment recommendations?

17
Are one-wav route iystems established through the presence of markers.
s es orarrows?

Are IEC materials osters, brochures, n available at visible locations
a- Proper Handwashin

I b. sneezi Cou hrn

d. Pro wearinS of face mask?

2t

Submitted by

20

Printed name and signature

Positron:

Maintaining Physical Dlstanclng l{o
15 Do the handwashinS facilities allow children to m.intaih physical distancing?

Access to IEC materials Y6 l{o

18
Have students, teacheB and staff received an orientation on COVI0-19

infection disease transmissron and the ways ofprevention?
19 L

c. Maintaining physicel distancing?

NoOther measures
Does the school ensule that the following communal space are properly

ventilated:
a classrooms?

b. Toilets?
c. schoolcanteen?

foot b.ths with drsinfectants at entrance of schools?

Does the school have a monitoling tealn or focal person to ensure that the
22

Does the schoolset-u

I

Drotocols are refularly followed?


