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DIVISION MEMORANDUM
No. llg , s. 2o2l

AssrsBnt Schools Drvisron Supenntendent
Chief Education Sup€rvisors, CID and SGOD
Public Elernertary .nd Secondary School Heads

All Others Concemed
Thls Divisron

FROM: VICTORIA V GAZO, PhD, C
Schools Div s

DATE March I l. 202

SUBJECT MONTHLY RECONCILIATION OF SCHOOL CHECKING
ACCOL]NTS OF NON-IMPLEMENTING UNITS

l. DepEd Order 29, s. 2019 eftitled Procedual Guidelines on the Mana8ement of
Cash Advances for School Mainte@nce and Other Operating Expenses and Prognrn Funds of
Non-lnplementing Units Pursuant to COA, DBM and DepEd Joitrt C[cular No. 2019 requires
the schools toi

32.2 Suhnit lo lhe SDO-AU the CDR, toqethet wth sttpporttng documents and
a copv of both stotcnQn8 and oassboo*. lb o,r)ing Depqd Otdet No. 72, s. 2008
ent led, "Mamal on Si plifed Accounlhg )'tucedutesfot Non-lmplemenlng Untt "
Ihe tuhmtssion of liqtidation tupofls musl he cohsi stehl .trilh lhe frequencyt'limeliness
of the tubnision of report! folloeng the applicable OOA rules ahd rcg)lations oh
cash advances, e.g. COA Citculat 9T-N2 doled February 10, 1997 as reitemled i/l
COA (lirc'ular 2009402 doted May 18.2009

2. Furthcr, Chapter 21, Section 5 ofthe Govemment Accou ing Maflual requires
the preparation of Bark Reconciiiation Statement within l0 days frotrl the receipt of bank
statemefts fiom the Govemment Servichg Bank (CSB)

3. In order to ensue compliance, School Senior Bookkeeperc of the Non-
lmplementing Units are directed to submit two (2) sets of Monrhly Reconciliation Staternent
(MRS) togelher with the Cash Disburs€ment Register and photocopy of passbook on the
scheduled dore of ltqurlari(r, Refer to Di!,rsion Memorandun E 1, s 2021 .ei Guidelines on
the Liquidation ofMOOE dated February 24, 2021 for tle schedulcd dates

AddEss: Sayre Hi-way, PurokS, Casisan& MalaybalayCity
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4. Once the MRS is foutrd to be itr order, the accountant shall sign two (2) sets of
MRS whrch shall then be:

a. ln set retained by the Accoutilg UDit as Drvrsron Office copy
b. 2d set - ren[ned to the School Senior Bookk€€per as school copy; to be used

during cash examinatron

5 . The receipt of bank stalemetrts ftom tlte GSB usually takes more tia[ 30 days
after the end ofthemonth. To prevent delay itr the submission ofthe MRs, copy oftheupdated
passbook shall be submifted in lieu of the bank statements. Once the GSB has released the
bank statements, scanne.d copies shall be sent to the School Semor Bookkeepers for reference.

6. You may ]use tl],e automated fomN of the Monthly Rec.nciliation Statement
posted on the Faccbook Croup of DepEd Malaybalay Fina[ce The form was revised in onder
to conform to the recommendation clted in Audit Observation MemoEtrdum No 20214M
(2020)received March 5, 2021.

For compliance1

rO BE IOSTED IN THE WEDSITE
Copy tutuh€dr R6ods S4.totr
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