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SITBJDCT: EXTEIISIOIi OF AITERITATM WORI{ AAnAIGEUETT If, THE
DMaIOr rrrTtL UARC,J 3t,2(nt

1. The field is hereby informed oI the extension of altemative work
arrangement in the Division until March 31, 2O2l subj€ct to change and/or
extension depending on the progress of COVID- 19 situation in the City and changes
in t}re policy of the Depar:tment. National Holidays must b€ taken into consideration
in scheduling the Work-From-Home [WFH) €[Tairgement of all teaching and non
teaching personnel including the city paid job orders.

2. Schools and offices shall impleEent 4 day work-week schedule with the
daily extr:a two-houis to be done at home or station. Heads o[ offices and schools
shall submit the work pl,an and rotational schedule to the Human Resoulce Otrrce
attention Gula Ua. G. VlllahorDo.a, AdEh. Olncer IV (HR) for information and
records purposes. Requests for othe! alternative work arangements may be
approved by the undersigned or her authorized repres€ntatives.

3. This Office reminds all section heads and school heads that there
should be teachers or personnel on duty €very day to ensure delivery of educational
services to our clienteles.

4- Should there be queries, contact JlEde.ady 6. Lucln6, Project
Development Offrcer II (DRRM), timugh 09171156864.

Widest dissembation of this memorandum is enjoined

Copy Furnished: Records Unit I DRRM
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