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Dersrtmpff of Gluation
R.EGION X. I{ORIIIERN MINDANAO
DryIsION OF MAIAYBAI,AY CITY

DIVISION MEMORANDUM
No. 134 

-s 

2021

To Assistant Schools Division Sup€rintendent
Chief Education Program Supervisors, SCOD and CID
All Public Elementary and Secondary School Heads
All Others

From YICTORIA GAZO, Ph.D. CESO V
IJ

DAT Q7
8Y

Schools Divis Su

Date March 18, 2021

Subjecti TIMf,LINES ON TEE RI,CRUITMENT, EVALTIATION AND
SELECTION OF SENIOR IIIGII SCHOOL (SHS) TEACHER
APPLICANTS FOR SCH(X)L YEAR 2021-2022

l. The field is hereby rnformed of the enclosed hiring guidelines for the receipt of
application documents for Senior High Schmt (SHS) posrtions whrch shall now proceed
followrng DepEd Order No 3, s. 2016 (Hiring Guidelines for Senior Hrgh School Teacher
Positions for School Year (SY) 2016-2017).

2. This OIIice funher announc€s that r€ceipt ofapplicahons vyrll be on March l9-29,
2021 in Schools nearest to the applicants for the documentary venficahon and c€rtification of
the schools screening committee

The Division Selection Committee composition rs also included as Enclosue 2

4. School Heads ofpubic Senior High Schools are requested to attend the Orientatron
since they chair the School Selectron Committce.

5 The school screening committee shall issue a CERTIFICATION to the applicant

that lt has received the application specirying the documenls following the format attached in
linclosure No. 3.

6. Thus, applicants are directed to observe the schedule ofactiviries inthe selection
process set by this oIfice based on the timetable attached it Enclosure No. /. Schools and

Division Selection Committees are advised to observe the compos ition on l,ncloture No- 2,
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Telehx (088) 314{094
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7. This memorandum shall be posted in rhe Division/Distncvschool Bulletrn
Boards information and guidance ofall concemed.

8. fueries relative ro this can be relayed to Ralph T. Quirog, Chief CID or to the
Division Selection Committee Secretanat for SHS.

Enclosure:
As stated

Copy fumished:
Records Unit

TO BE POSTED IN T}IE WEBSITE.

@
Purok 5, Gsisan& MalaybalayCity
Telefax (088) 314{O9a
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Lnclosure I of Divtsron Memorandum ao- s. 202l

SCHEDULf, OT ACTTVTTIES IN TIIE SCR-I,ENING, EVALUATION, AND
SELI,CTION OF SI,NIOR HIGH SCHOOL TEACEER I APPLICANTS

Time Frame

Much23,202l

March 24, 2021

Ma'J 19,2021

Activity

DSC Co-
Chalrman

Point Person

Virtual Orientatron of School Selection Comnittee
(SSC) Menbers at 1 00PM - 5:00PM
Vr.tual Oneltation of DivilioD S€lection Committee
(DSC) Menbcrs at L00PM - 5:00PM

ASDS, HRD
SEPS and
EPS-II

March25,2021 Virtual Orientation of the Teacher Lpplicants by the
Divisiotr Selection Committee at 7:00AM- 12 00NN

ASDS, SEPS.
I]RD, DSC

March 25 - April
5,2021

Subnission ofdocumerts by ah€ Teacher I rpplicrnts to
the School S€lection Commlttee for evaluation and
verificatron

Teacher I
Applicants

Ap l2,212l Submission of documents by the School Selectiotr
Committee to the Division Selection Committee.

School
Selection
Committee

April l5-20, 2021

Aptil26,2o2l
May l4,2o2l
(3 u,e€ks)

April26,202l
May 14,2021
(3 weeks)

Evaluation of documents of the Teacher I applicants by
the Divisiotr Selectior Committee

Drvision
Selection
Committee

Conduct of virtual interview, le*lotr demonstratiotr
teachitrg atrd demo oD thc sp€cializ€d skills of the
Tcacher I applicants by the Division Selection Commiftee

Teacher I
Applicants,
DSC

STEM
HUMMS
ABM
TvL. SPORTS. ARTS AND DESIGN
JHS Teachers applying for SHS positions

DSC

May 17-18,2021 Review of the RQA by the Division Selection Committee DSC
Submission ofduly siped RQA to the OIfice ofthe
Schools Division Superintendent for Approval

DSC

May 20,2021 Posting oflhe Registry ofQualrfied Applicants
(Tentative)

DSC

@
Purok 5, Casisan& MalaybalayCity
Telafax (088) 314{094
Email: malaybalay.city@deped.tov.ph



.''i?"'t.

'llU-i'
l,rrrl.td-.hD!ilamut

Deprrtmcrr of Gluation
R.EGION X. NORTHERN MINDAJ{AO

DIVISION OF MAI,AYBAI,AY CITY

linclosurc no. 2 oJ l)ivisio Memorandum no. s. 2021

COMPOSITION OF T}IE SCHOOL SELECTION COMMITTEE FOR SENIOR HIGH SCHOOL
TEACHER APPLICANTS FOR SY 2021-2022

Chairperson
Members:

School Head
He€d Te{cher for Core and/or TrEck subje.t as needed based on the schools vacarcies
The€ t€ac,hers ftom differEnt leaming areas as needd based on the school vacancies

COMPOSITION OF THE DII'ISION SELECTION COMMIMEE FOR SENIOR HICH
SCHOOL TEACHER APPLICANTS FOR SY 2021.2022

5

6

No. NAME PLANTTLLA POSINON DESIGNATION
I Aliena S. Daiay, PhD..CESE Asst. Schools Div. Superintendent Chairman
2 Quiroa Ralph T Chief Educltion Supervisor Co-Chairman
3 Ocier, Analy L. Education hogram Supervisor Member
4 Cultura, l-ou Ann J Education ProFarn SuDervisor Member

Alaiar, Jr. Luis Education Program Supervisor Member
Valde Rachel R. Educatron Progam Superusor Me,nber

7 Olma. Susa S DAPSHI President MeEber
8 Va.lledor, Josephine L. Education Prog!-dn Supervisor (Regon) Member

Valdea Lepelyn S Teachos Association Representatrve Member
l0 Authorized repres€ntdive of a duly

accredited or recognized organization /
lndustry proficieEt and ktrowle-dgeable in
the tr6ck learning area ne€ded

M6mb€r

Rdzo, Emelyn D. lihool l,ihrurian 1I
L:boru, Edelina M SI,:PS M&1. Secrelarial

PDO II ],RMDL Secrelariol

9

@
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REGTON X. NONTHERN MTNDANAO
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HUMAN RESOURCE MERIT PROMOTTON AND SELECTION BOARD (HRMPSB) FOR
APPLICANTS CURRENTLY TEACHING IN DEPEI)

Chairman

M€dnber3

6

7

No NAME PLANTILLA POSITION DESIGNATION
Alieff S. Dajay, PbD., CESE Asst Schools Div Superintende,nt

2 Qunog, Ralph T Chief Educstion Program Supervisor Member

Capacio, Lordzo O Chief Educstion Prograrn Supervisor

4 Dinlayan, Il, MaDuel D AdminisE-ative OIEcar V Mernber

5 Villahermoss, Guia Ma. G Administrative Offi crr Mersormel Mcrnber

Olana, Sus€n S Principsl IV, DAPSHI hesidetrt Member

Va.ldea L€p€bT S MTII, Teacher R€F€s€ntative Member

Manavag, MaBfiIth M- SEPS - Soctol Mobihzotioh Secrelarial

(;o. Anore e Failh Admintstaltve Akle YI

Padrones. LiezlJane AdmhBlruuw Atde vl

@
Purok 6, Casisang, MalaybalayCity
Te lefar (088) 314{094
Emarl: malaybalay.city@dep€d.tov.ph
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Enclosure n. 3 of Divisbn Memorandum no. s. 2021

CERTIFICATION

To Whom lt M8y Concern:

This rs to certify thar the School Screening Committe€

Malaybalay City Disniclof
application letter for Teacher I position of
following docurnents submitted in support ro his&er applica[on

CSC Form 212 (revised 2017) in b o copies with the latest 2x2 ID picnire
Certified photocopy of PRC professroul identilicaton Card
Certified photoc.py ofratings obtained ln the Lic€nsure Examhstion for Teachers/

Professional Board Exmination for Teachers.
Certilied copy of transcnpt of re.orals.
Cenified copy ofcencral vreighted avdaBe ftom the school grad'.Dr€d.

of service record, performance rating and school clsraDce for those v.ith
teachinS exp€rience

Ce,rd ficates of specialized trainiog, if any
Certifid copy of voEr's [D and,/or any proof of residency as deemed acceptable by

tle school screening cDDmitte€
NBI ClearEnce
Orn bus certificanon ofauthenticity aJd veracity ofall docurhents submifted, signed

by the @plicant (torm attached herern)

Issued this dqy of 2021 at Malaybalay City, Bukidnon,
Philippines.

SCHOOL SCREENING COMMITTEE

Mernber M€mber

Mernber Member

School Head/Chairman

has received the

with the

Purok 6, C''isang, Malaybalay city
rebhr (088)314{094
Email: malaybalay.cty@dep€d.gov.ph
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OMNIBUS SWORN STATEMENT

Republic of the PhilippiDes)
City of Malaybdsy ) s. s.

AFf,'TDA!'IT

oflegalage
(Name of Alfianr) (Cil' Status)

atrd residing at
(Nationality) (Address of Affiant)

After havrng been duly swom in accordance with law, do herebry depose atrd state dlai:

L Each of fhe documents submrtted in satisfaction of my application for teaching position is an

authenlic copy ofthe original, complete and all statenents and informanon provided therein are true
and colTect

2 I am authorizing the selection committ€e or its doty authorized repres€ntotiv{s) to vent, a.ll

docume s submitted as to veracity aDd authenticity.

N WTNESS WHEREOF, I have hereto b set my hand this day of
2021 al Malaybalay City. Bukidnon- Philippines.

AfEant

SUBSCRIBED AND SWORN to before me this dey of
202 I in the City of Malaybalay, Bfidnon Afiant cxhibrting to me his/her

CTC No
at

issued on_tl 2021

Doc. No.
Book No
Page No.
Series of2021

Purok 5, casisang, Malaybalay Gty
Telefax (088)314-0094

Ema il: malayba lay.city@de ped.gov. ph


