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From VICTORIA GAZO, PhD, CESO V
Schools Di ion Superiltendent . ,

Date March 25, I

Subject ADDENDUM TO DIVISION MEMORANDUM NO. I42 S,2021 RE:
EARLY REGISTRATION FOR SCHOOL YEAR 2O2T-2022

1. Addendum to Division Memorandum No, i,42 S,2O2l Re: Early Registration
for School Year 2021-2022.

2. Please see attached prescribe DepEd processes on the Conduct ofEarly
Regist atio[ and the Modified Basic Educatiotr Enrollment Form to be use in this activity

3. Queries relative to this can be relayed to Novem A. Sescon Planning Officer III
though 09064709M0.
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Processes for the Conduct of Early Registration

a. Remote Early Registration:
. may utilize available online platforms (i.e. e-mail, google forms, Facebook, Viber, and

the likes). SMS. and phone calls:
. provide their respective official school contact details to the general public to answer

queries and concems;
. use of drop-box.

b. h-persofl Early Registration:
o shall be only done in areas in MGCQ provided that public health and safety protocols

shall be observed:
. only parentVguardians shall be allowed to transact within the school premises;
. School Heads shall assign teachers that will staff the Early Registration Desk within

the school as well as teachers that will manage remote/online early registration.

c, Early Registration Form in the Barangay and Public Spaces
. forms and advocacy/campaign matErials shall also be made available in Baraagay Halls

and other conspicuous places where parents/guardians can collect and submit/retum the
forms;

. School Heads shall be in close coordination with the barangay officials for the
establishment of the Early Registratiofl drop-box.

d. Early Registration Hotlines
. Establish helpdesks to provide technical assistance on policy and process related

concems/clarifi cations;
. Assign teachers that will serve as focal persons to their Early Registrstion Hotline to

address inquiries ftom the public.

e. Information Dissemination and Advocacy Campaign Activities
. Conduct information dissemination and advocacy campaign drives tbrough posting of

tarpaulins or banners, posting of information in online platforms, and television and

mdio announcements
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Telephone No Cellphone No.
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I hereby cedily lhat he above inforrnalion givon ere lrue 6nd conecl to lhe b€st of rny knowledge
and I allow the Deparlmenl ol Education to use rry child'8 detaib to create and/o. uPdate hivh€r learner
profite in tre Learner lnfrnElion Syslom Thc infoflYration h6ein shali be redet as confideriial in
cornpliance with lhe OatE Privacy Act of 20'1 2.
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