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All othGr. colcerrted

GAZO, PhD, CEAO V
Superintendent

DATE Xarch 31, I

SUBTECT : OUIDDLITEA OX TIIE IaAUAIICE ArD UAE or IDf,ATtD lcT GADGET

l. This Office dissemirales the attached guidelines on the issuance and use of donated gadget to
the Federalion Supreme Student and Pupil Govemment and T€ach€r-Adviser in the Division, Regional and
National Level

2. Tle following guidelines aim to put in place iniemal contol measures that will ensure an

emcient, transparent, and simplified system of proc€ssing, monitonng, and reporting on the issuance of
donated ICT gadgets; and to make sure that these goods are consigned aDd received exclusrvely and entirely
by the mtended beneficiaries (see the attached list ofrecipients).

Queries relative to this can be rclayed to Lucilyn M- Cahucom, PDO1 at 0955-125-3.

9232

Copy fumished;
Records Unit
SGOD,4mc

Address- Sayre Hi-way, Purok5, Gsls3ng, Malayb.lay citY

T€l€hx (088) 314{094 Telephone No.: 088(13-1245
Elnailr Nra':rbdt! .1!Q!9!-"n E, , iil

i'l!li
'.-rli.('

E

B



Bspublita nE +rll0inri

7&agaburen ng @Luharpon
Tanggapan ng Panaalawan8 Kalihim

ouA uEuo d)-o321-o239
UEUORAI|DI'U
13 March 2O21
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Bchoob lxvltlo! SEtterlate8dcrt
Regtoad ald lXvtdon Yout5 ForoetloE Coordln tor.
Publlc Scbool lle.dt
School Propertlr CE.todL.r. .!d ICT Coord.L!.ton
FcderrtloD SupreEo Stldcrt Oovcra.oent Preddcntr
Tercher-Advko
All (Xhert ConccrDcd

Subject: GI'IDEUTES OII THE ISSUAIICE AIiD UST OF
IX)TATED ICT GAI'GETS

The Department of Education (DepEd) will distribute empowerment and
educational tools (laptops, tablets, and cellphones) from the Bureau of Customs
(BoC) and Embassy of the People 's Republ-ic of China to all Federation Supreme
Student Government (SSG) Presidents and Teacher-Advisers in the Division,
Regional, and National level. The distribution will symbolie the Department's
unwavering support for tJIe overall upliftment of student leaders' academic and co-
curricular activities. Given the ellects of the pandemic, these devices shall help
student leaders facilitate and actualize student-oriented projects and initiatives
online. Further, these shall help them excel and succeed in their academic life
despite the chaUenges faced in the Onlinc Distance t,€aning (oDL) paradign.

In this regard, the Department of Education (DepFd) tfuough the Bureau of
l,eamers Support Services-Youth Formation Division (BLSS-YFD) hereby issues
the guidelines on the distribution and use of these gadgets, for the compl-iance of
all concerned. This is io accordance with OIfice of the Undersecretary for
Administration (oUA) Memorandum 00-0221-0197 titled ApproDd oI Neu.)
Di.stribution Li.st of Dotloted ICT G'odgers dated 24 Februory 2021.

The Iollowing guidelines aim to put in place internal control measures
will ensure an elficient, transparent, and simplified system of process
monitoring, and reporting on the issuance of donated ICT gadgets; and to
sure that these goods are consigned and received exclusively and entiiely
intended beneficiaries.
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l. Ge aeral Cluldetlner

To ensure that the donated ICT gadgets are optimally and properly
utilized in promoting the general well-being of the intended beneficiaries, the
following guidelines shall be observed:

e. Safetyr aad Acco[rtsblllt i

In compliance with OUA UEUO OGO72O{,o53 titled cuidelines on the
Use oJ Deubes BonouEd bA Learrlers, the distribution and use of the donated
ICT gadgets are subject to the following Illes/protocols:

The Principal/ School Head (SH), School Propertl, Custodian and
recipients shall ensure that the devices which are Government
property are properly used, cared for, and saleguarded from natural
and human elements. ln this regard, percntr of rcclplcDt letrDer.
ead School Hcad. .te dlrected to tlg! the rttachcd Lctter of
Urdertalilg h the prc.€ace of tho ICf Coordhator qad
Prcpertlr Curtodls8. This letter shall be duly aotadzod.

ii. The Parents/Guardians shall take full responsibility in taking care
of the devices following the conditions stated in the issuance
documents (PAR/ICS) and in the Borrower's Card.

In case the parent/guardian does not agree to the conditions, the
Principal/SH may choose another recipient.

lv The School Property Custodian as well as the ICT Coordinator shall
ensure the salety of the hardware bv placing Property Tags on the
Systemunit Case, monitor, keyboard and mouse. The property tags
should include the DCP Batch No. for proper identilication and these
properB/ tags should not be removed or tampered with by parents
or leamers, Removing or tampering of markers will be subjected to
retrieval of the device. Parents/ Guardians shall be held responsible
Ior any damages that are incr-rrred.

The recipient learner must attend a mandatory training conducted
by the School ICT Coordinator on the use of DCP Units which shall
include proper use, care, cleaning and storage as well as avoiding
theft. Trainingis a prerequisite to borowing a device,

b. Reciplent.: See Annex A for the Allocation List ofTablets

c. Xeaur of Vcrl8catior

The Division Youth Formation Coordinators [YFCs) shall ensure the
submission of the Means of Verification (MOVS) on the actual acceptance of
the donated ICT gadgets to the BLSS-YFD.



d. Turaovcr to tf,c Ifert Set of Elected Oficcrt

The Federation SSG Presidents and Teacher-Advisers are required to
return the said devices right a-fter their term. The retrieval of these gadgets
shall be facilitated by the Division YFC to ensure proper turn over to the next
set of Elected Ollicers.

For more information, questions or concems on this matter, please contact
Mr. Adolf P. Aguilar, Chief of BLSS-YFD, through 8637 9814 or email at l)lss.yril
irclrlrrrl.gor.pir

For immediate dissemination and stiict clmpliance.
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ALIIIIT DEUS. PASC
UnderEecretary
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