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DIVISION OF MALAYBALAY CITY
DIVISION MEMORANDUM
No._ 4%, 2021
TO: Elementary and Secondary School Heads
School Property Custodians
All others concerned
FROM:
Date: Apnl 15, 2021
Re: INSURANCE OF SCROOL BUILDINGS AND EQUIPMENT
1. - In compliance to COMMISSION ON AUDIT CIRCULAR NO. 79-112 August
30, 1979, all school heads are directed to insure school properties with the GSIS.
2. New buildings specially those where IT equipment are contained should be
insured by complying the following requirements;
2.1  Photo of the building
2.2 List of equipment contained in the building
2.3 Photos of equipment inside the building
24  Updated Tax Declaration of the land where the
building is situated
2.5  GSIS Application for Property Insurance
3. Quernies may be addressed to Darvy C. Daguimol of the Property Unit —
Celiphone # 09267753812.
Copy furnished:
Records Unit
Property Unit
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