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To Assistant Schools Division Superintendent
ChiefEducation Supervison, CID and SGOD
Pubtic, Elementary end Secondary School Heads
This Division

FROM v. GAZ), PhD, CESO V
ion Superintendent 7

SUBJECT RIENTATION ON DEPED MEMORANDIJM NO. 14, S, 2O2I
RE: INTERM GUIDELINES ON THE PREPARATION, SUBMISSION,
AND CMCKING OF SCHOOL FORMS FOR THE SY 2O2O-202 I

DATE: April 16,2021

l. Punuant to the aftached is DepEd Memorandum No. 14, S,2021 Re: Interim
Guidelines on the Preparation, Submission, and Checking ofSchool Foms for SY 2020-2021,
this Oflice will conduct a virhral orientation onApril20,2021 at 9:00 o'clockin the mornitrg
through Google Meet platform.

2. Participant to this activity are the School Heads and are requested to log-in, in
the link ar hour before the schedule tfuonq}.t htlps://,neeLgoogle.cont/hjh-pyiy-
vcn?hs:122&oulhascr-0, further you are required to follow the procedures in joining the
virtual orienlation:

a. Situate in a location with $able intemet connection.
b. Use active DepEd email account and togln thirty (30) mioutes before the

scheduled activity.
c. Position yourselfin a quiet and welllit arca.
d. Mute your microphone uponjoining the meeting and dwing the discussion

oDly unmute if you arc acknowledged to talk.

3. Queries rclated to this, contact Ria IC Alquizn/SEPS-Planning and Research or
to Novem A. sescoD/Division Plaming oftrcer through 09064?09040

Copy Fumished: Records Unit
TO BE POSTED IN THE WEBSITE

MICTORI
lrkchools Di
I

VIRTUAL

Address: $yr€ Hi-way, Purok 6, CasisanS, MalaYbalay Clty

Tel€fax No.: 0a8-314.0094; Tclephone No: 088-813-1246

EmailAddr€ss: mala
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DepEd M EMORAN DU M
No.014 s. 2o2r

ITTERII OlrrDEUna Oi TEE pREpARATtOi, arrDlttStoi, ArD crrEcxlrc oF
ACE(X'L FORIA FOR TEE 8CH(X'L YEAR Mb-XY|I

U nders€cretaries
Assistant Secretaries
Bureau and Service Directors
Regiona.l Directors
Schools Division Supcrrntendents
Public and Privare Elementary and S€condary School Heads
All Others Concerncd

I- Consistent with the Basic Education-L€aming Continuity Plan (BE-LCP) as
stipulated in DepEd Order (DO) No. O 12, s. 2020, Lhe Department of Education (DepEd)
issues the LntlrlE Gcldalbr o! thc ftrFrltlo!, aEbDLaion, ald ChGcHlg of
School ForD. for tL &L@l 1c., 2lrib-Ny2l. This issuance amends certain
provisions ofDO Nos. 04, s. 2014 and 5a, s. 2017 to r€fl€ct the requirements ofdistance
learning modalities in school forms, as well as to ensure the collection of necess€ry da!a
for evidence-based decision-makin8 for School Year (SY) 2020-2021.

2. ln lhis regard, the following amendments are adopted in the submission arld
checking of school forms (scc Annex I for the complete forms):

rl krFntlo[ .nd 8ubDr..lo. ol Echool ForEr

ll 8cbool ForE I laFfl &hool R.tLtry
Additional data elements for t€arning M(da.lity shall be added in the
exrsting SFl. The learning moda.lity shall be updated whenever the
learner shifts from one leaming modality to anorher. At the end of each
qua-rter, thc updated moda.Ity shall be generatcd throuAh th€ L€arncr
Information System (LlS) as omcial qtra-rterly enrollment count per
modality. The age to b€ recorded rn the form is the learner's age by
october 3l, 2O2O.

Ul &hool FonD 2 lAEll D.r,ly Attord.acc
Civen the temporaty suspension of face-to-face leaming and vith the
implementatron of difTerent learning modalrties, teachers/advisers may
choose an applicable karfler Atlendance Conversion Tool (LACTI
(attached h€rewith as Annex 2) that can b€ considcrcd in checkina the
learner's attendance. The chos€n norm of attendance checking should
be explained to parents/learners for awareness and Lransparency

The SF2 that are already prepated by teachers for the lirst two quarters
should b€ adopted without any funh€r modifrcation. Hence, the adoption
of the tACT rs only applicable and should only be us€d for the third and
fou rth quarters of SY n2O-2O21 .

Similarly, in thc adoption of any IACT for the third and fourth quaners
o( SY 2O2O-2O21, teachers are hiShly encouraged to exercrse due
consideratron and to rcach out to leamers. A leainer can only be

considered a drop_out or no longer participating in learning activrties
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(NLPA) ifhe/she and his/her parenr volunrarily withdraw from schooling
or if he/she incurs abs€nces ofmore thzur 2o9lo ofthe prescribed numb€r
of class or laboratory p€riods during the school year or semesrer as p€r
DO No. 8, s. 2015. This is equivalent to seven weeks o[ non attendance
in his/her online classes and/or non-submission of modules/activity
she€ts crithout any communication/contact eflorts bcing made by rhc
learner or parenr/8uardia, uith the reacher.

Note that contact/communication e[Iorrs may vary dependinS on thc
distance leaminS modality aJld may include bur are not limited to
electronic/digital communrcatron, using ot desi8nated drop/pick up
kiosk /middleman for printed modules, phone calls, text messaging.
handheld CB radio, Ietler coffespondence or atrending
classes/meetings, and/ ot physical inleractions bew/een
parent/guardian and adviser *,ithin the p.rarneters of the existing
loca.l/national health salety protocols of IATF for COVID-19.

Reporting cut'off date for enrollment count is as of Ocrober 9. 2O2O.

Ull &bool Fote 3 l8F3l Eoolr Irrocd ..Dd R.tor.Gd
If the school is releasing books and other leaininS materials to }earners,
SF3 may be used. This form can also be utilEed to record the disFiburion
a-nd retncval of t€arning Modules. ln using SF3 for the recordin8 and
monitoring of modules, *re title of the book shdll be rcplace<t with an
appropriate reference code or with the title of the module being issued or
disrributed.

l'l Achool ForE a (Afal lolttlt R.Fn of LrrDGr XoycEcnt .[d
AttcnAa.Dcc
Thrs form is the consolidated report of School Form 2. The adjusrments
are as foliows:

(a) Instead of a monthly submission to the Disrrict/Division Omce
School Form 4 shall only bc submitted quartcrly.

(b) Replace the Column for Dropout *1th No lrnger Participating in
karning Activities (NLPA). NLPA is a status of learners whose
paren(/Euardian or even the Iearner has f.uled to communicate
or has not made any cflorts to contact the class advrser for at
least s€ven cons€cutive we€k6. This status i3 6lso appropriate for
lea.rners who have expresscd desire to stop participation in any
lea.rning activity. IJ the lea-rner is expressing desire to conlinue
pa.rticipeting in learnin8 activiucs alter seven consecutive weeks
of non-panicipation, the school head mav ass€ss the situation
ard decide tor the b€st rnterest of the leainer.

(c) Additional data llelds for Mortality/Death

v) Acbool Fora t ltfq E ttc Hc.ltt.n.t f,Ettltlo! Floilc
Parents or Suardians may administer the actua.l measunng ofwei8ht and
hei8ht (Body Mass Index) and submit a reading result to the class
adviser. For parents or guardians who have limited resources or ability
to make t}le actual measuremenf, rhey may se€k the assistance of a
bBrangay health worker and/or other hea-tth Professionals. The reading
result may b€ reponed to the class adviser fot encoding in [JS.

Updating of SFa through the LIS facililv is hi8hly encouraged for
elementary grade levels but not mandatory except for the learner
reclpient of any program PromotinS health and nutnlion. JHS and SHS
;lre not requrrd to accomplish SF8 and update BMI in LIS



eU School lora 9 (SFgl koSrc.r RGDort
lnslruction and guidelines related to assessment and computation of
grades are available in DO No. 31, s.2O2O. Thc followin8 may also bc
considered in rhe preparation of SF!:

(a) Indicate at the bottom part of each column rhe learning modaliry
bcing adopted in each quarter. please refer ro rhe sample
illustration in Annex L

(b) Thc character trairs and core values portions of SF9 are not
required ro be accomplished

vU) Aabool ForD 10 l8Flol PGrarD.[t Rrcord
SFl0 shall be prepared ar the end of the school y€ar. The Deparunent
shall also issue funher insrrucrions in accomplishing rhe said form_
Nevertheless, for crades 5 and 6 who are srill using Form 137,
instructions for SFg character rrairs and core values shall be applied.

bl ChccH.Et of &hool 8orE.
To minimiz€ physical contacr tretween individuals and thereby to reduce rhe
possibility ofCOVID- I9 transmission, the process ofcheckin8 of forms shall
b€ simplificd.

Thc division level checkrnS otschool forms, which is being conducred by the
Division Check ng Committee (DCC) as strpulatcd in Section V Paragraphs
Al. 82, and C2 of DepEd Order I I s. 2018, is hereby suspended.

The annual checkina of school forms shall only b€ done at the school level
by the School Checking Cornmittee. The school level che€king may b€
conducted throuth online and/or on-site, provided that health and safery
protocols are being obsewed. The resull of the checking of forms initiated
by the School Checkrng Committee is deemed final and can be us€d by the
school to complete its submisslon in LIS.

3 The Department shall issue further instructions in accomplishing School Form 5
(SFs) Repo.ton Promotion and L€vel of Proficicncy, and School Form 6 lSF6l Summarized
Report on Promotion and l2vel of Proficicncy at rhe end of the school year.

4. The adjustments made, which will be posted in and can be accessed through the
Lamer Information System (LIS), shall bc incorporated in the school forms for SY 2020
2021 in all public and private schools as well as state arld local colleges and universiries
ofTering basic education. The regional/schools division omces and even schools are
highly discouraged to introduce localiz,ed forrns that only duptcate data in thes€
nationally issued fo.ms.

5- Thrs Memorandum shall only be applicable for SY 2o2o 2o2l, unless othcrwisc

6. For more information, please contact th€ Pl.-!.a.ba ScttlccotBcc of thc
DlrGcto., Department of Education Central Omce, DepEd Complex, Meralco Avenue,
Pasrg Ciry, throuBh emaili ps.od(gdeped.gov.ph or at telephone nvrabet lo2l 8687 -27a4.

7. Immedrate diss€mination of and strict comPliance with lhis Memorandum is
directed.
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RefereDces:
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AMENDMENT
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DATA
PORMS
LEARNERS
POLICY
REPORTS
SCHOOLS
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School Form 4 (SF4) Monthly Laarne/s Movomont and Atendance
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lEnclosuE to D.pEd McDo'adD No. ol4, s. 2o2ll
School Fo]m 1 (SF l) School Regl3ler
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Sdtool Forrn 3 (SF3) Book l.$.d .nd RGrum€d
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SCHq)LFOR 9 PROGRESS REPORT CARD

REPORT OII LEAR}ING PROGRESS A}IO ACHIEVEEiI'
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