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DATE April 19, 2O2I

SUBJECT: DIaSEIIf,ATIOX OF THE REGIOIIAI UIXORATDITU rO. 166 ..
2vll re: DEAIGTATIOII OF SCHOOL UCIIORUATIOr
O(X)BDIIATORS

1. Anent to Regional MemoranduE 166 series oI2O2l re: Designation of School
In-forEation Coordinators, all schools are requircd to designate ar idormation
coordinator to coordinate and stJengthen communication Irom schools to the
national level.

2. Likewise, all designated school information coordinators are to c\ommunicate
their basic info.matioo to the division olfice via httE:/ /tlD / schoollnfocoord
not later than Friday, April 23, 2021

3. Attached herewith is a co!ry of the regional memorandum for your reference
Likewise, vou may utiliz€ the attached template of tlle desiSnation order to be

modified and given to the designated School IDformation Cmrdinator.

4- Queries rclative to this can be relayed to Rio G. Arbutante, Education Progrdnl
SpecioJist II for s{,cial Mobili2otion and Netu)orkw and, Division lnfomatioft olrtcer
Designate at 0917 845 6602.
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REGION X- NORTHERN MINDAN

April I a, 2021

DESIGITATIOI| OF SCHOOL INFORUATIOIT COORDII{ATORS

To Schools Division Superintendents
All Others Concerned

l. Through the attached DepEd Memorandum No. 17, s. 2021, DepEd
Central OIIice (CO) is directing alt DepEd schools to designate their School
Information Coordinators (SICs) as counterparts of the information ofhcers at
the regional and divisional levels.

2. The designation shall be recommended by the school head/principal to
the Schools Division Superintendents (SDSs) for approval.

3. Following the template below IYORD formrtl, the Divisional
Information Omcers (DlOs) shall consolidate and submit their lists to the
Regional Omce (RO) via not later than Apdl 30
for consolidation and submission to the CO:

REGION X SCHOOL INFORMATION COORDINATORS
Name School Division. Disctrict Contact Detai'- ..l

I a. E mail
b. Mobile Number
c. Omce Landlinr
Number
d. Facebook

2

I e Orhers

3

4. Immediate and wide dissemination of this Me um is desired

BAYOCOT, CESO rU
onal Director

DR.
i[n

DcpEd Rc8rondl Ofticc x, Zorc 1, llppcr Balulant, Cagavan dc Oro C,ly
(088)8s6 3932 I (088) r81 1137 I (088i88r.1011

n ocpa(mcnt ol Educdnon Rr8ion 10

@ rcgronlO@dcpcdgov.ph
hrtp://dcocdl0 com

)
/,tB



II[lUtlHt Dlrlawirtr
Depnttmant ot CDutadon

l. Thc D€partrnent of Education (DepEd) i$ues rhis D€pEd Memorsndum ritlcd
Dc.lgnati,on of Sclool lDforantlon CaordlrrtoB (sIC.l. An SIC shell tc designatcd
in evcry public clcmentary, seconda-ry, end s€nior high school nationwide as
counterpafts of thc Division and Rcgional Information Omcers-

2. The Depertment fully recognizes thc importance of SICS in ensuring that
communications convcr8cnce arc coordinatad and strcntthcncd from thc schools to thc
netional level.

The desitnat€d SICg shall be tasked to:
a. Assist and act as f@l pcrsons in vcrifying end addrcssmg issucs

and mnc€rns raiscd ty thc public and thc media mvolvinS thcir
school or area;

b. Facilitatc the conduct of verification of information based on
protocols, data privacy, intcgrity and con{identiality;

c. Facilitate the communication of sny untoward incident3 in thcir
rcspcctivc e.rcag, and submit a dctailcd rcport within 24 hours to
DepEd C€ntral Office (CO) Public Aflairs Scrvicc (PAS) copy
fumishcd their rcspcctivc rcgional and schools division offrc€s;

d. Providc updatcs to thc achools division, redon or CO that may b.
referrcd to in mcdia releaics to national medie;

.. Support their resp€ctivc achools, Echools division, and rcgional
orficcs in responding to mcdia qucrica on locsl issues;

f. Coordinatc with tlrc sch@ls diusion, r€gionel or CO to rEquest for
olfrcial statemcnts on eri3ting issuca;

8- Perform duties and responsibilitics relatcd to DepFd Public AffairB
proSrams, projccts, and acdviti€s; and

h. Perform othcr tasks rclatad to th€ efficicnt communicatron,
documcntation and disscmination of information to DcpEd CO and

DepEd MEMORANDUM
No. 0l? s.2o2t

DESIGI{AfiOII OI SCIIq)L MIIORIATIOIT C(X'RDIITAIOR8

To:

05 APR 202r

Rc8ional Directors
Schools Division Su!'erintendcnts
Public Elcmcnlary and Secondary School Heads
All OtheB Conccrncd

The desi8nated SIC8 should bc:
a. Holdint a teaching or non-teaching position in the school;
b At lcast two or three ycars cmploy€d in DcpEtt;
c. Ablc to communicate and write w€ll, and have good public rclauons

skil13land
d. Ablc to respond to issues and concems rcqucstcd by thc schools

division, reSional, oI thc C€ntral Omcc.

D.pFn cdpla, l.d.l@ 
^mu., 

PBiiA City 1600 !P.*. ,-"r"*".rr."r"u., ,*, *.*u n"rul8637-62oe | *.d.Fd.so,.ph



5. The desitnation of a teacher to p€rform as School lnformalion Coordinator
shall b€ recommended by the school head to the Schools Division Superintendent
(SDSI for approval.

7. lmmediate and u.idc diss€mination of thrs Memorandum rs desired

6. The SDS, throu8h rhc Division Information Officer, is requestcd to submit the
enclos.d form with the narne of the dcsiBnated School Information Coordinator to the
Retional Information Omcer, copl'fumished thc DepEd Public Affairs Scrvice through
email at pas.od(4deped.gov.ph not later than Lt 15,2orl1.

./
DRIOXEA

Encl

Secrctar]

iE,As statcd

Refcrences:
DepEd Order No.99, s.2OlO
DepEd Memorandum Nos.i 145, s. 2005: 219, s.2012; and 72, s.20l3l

To bc indicated in the PerDctual Index
under the followrn8 subjects

BUREAUS AND OFFICES
OFFICIALS
MEDIA
POLICY
PROCRAMS
PROJECTS
SERVICE
TEACHERS

.roMc/Si!MA/APA/MPc IIM D.6'6aton ol s.h@ll4lhm{lrao](!9ld!rB!9!!
oo5g - F.bruar' 2.1 / Mar.h J2.2021



0t?(Enclosurc to DepEd Mcmorandum No 8. 2O2l)

Dcdltrrttoa of School hforlrttlo! Coordhrtor (8tC)

Narne

Position

Schoot arld Distiict:

Contact details (mobile, email, FE] account)

SIGNATURE:

RECOMMENDED by Prinopal or School Head

APPROVED by PSDS or SDS

Note: Please send this Form to Dtvision Information Omcers for consolidarion. The
DIOS will send the consolidated list of SICS to retlonal ofnce. The RIOS $,ill send the
consolidated list of SlCs to PAS, Central Oflicc fu4.s oqlrrdtll.(t qov l! followi.g t}lis
format:

REGION I SCHOOL INFORMATION COORDINATORS
Name

I
2
3

Contact Dctails (email,
mobile, landline, Ib

School District

account etc


