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April 6, 2021

MEMORANDUM TO:

Assistant Schools Division Sup€rintendent
Chief Education Supervisors and StaIT, SGOD and CID
Unit Heads and StaIT
This Division

You are hereby directed to aftend the ISO 9001:2015 Quality Management Syslem Full
Remote Mock Assessment on April l4-15, 2021 (Wednesday to Thursday) as per attached
schedule All auditees ar€ directed to prepare thetr own laptop/desktop, headset, records and
all documented infonnation noeded for the mock audit.

For compliance.

VICTORJA . GAZO, PhD, Cf,SO V
DlvlsloR Supef inte|lderir

dr&l''ffi'
Purok 5, Casisang, Malaybalay City
T€lef"x (0881 31a{094
Ema il : ma l.yba lay.city@deped.gov. ph

I



SCHEDUI.E

Oate Tlme Audlt(r Cllent Proaesi /Department ISO Clause Audltee / Process Owner

Apr-14

9:00 -9:15 Klmn Fernandez Opening Meeting

9:30 - tr0:45 Klmn Fernandez QMR 5, 10 Concerned team mrmbers
Tesalonica Sharia Rizon ICT Services 4.4,7.5 Concerned team mambers

t0t45 - 12:OO Klmn Fernandez ctD 8.5 Concerned team members
Tesalonica Sharia nizon lnt€rnalAudit 9.2 Concerned team mcmbers

12:00 - 1:00 PM Lunch

1:00 - 2:00
Klmn Fernandez LetalServices Concerned team mambers
Tesalonica sharia Riron DFC 7.L Concerned team mrlhbers

2:00 - 3:00
Klmn Fernandez Accounting Section 8.1 Concerned team mambets
Tesalonrca Sharia Riron GqreralServices 7.1 Concerned teem mambels

3:00 - 4:00
Klmn Fernander Planning and Rese.rch 8.4 Concerned team mambers
Tesalonica Sharia Riron Personnel Unit 7.1.2 Concerned team mcrnber5

4:00 -4:30 Klmn Fernander ALS 8.2 Concerned team mambers
Tesalonica Shana Rrzon LR Concerned team mambers

Apr-15

9:00 - 9:15 l(mn Fernander M&E 7.1.4 Concerned team mambers
Tesalonica Sharra Rizon HRTD 1.12 Concerned team mambers

9:30- 10:45
Klnn Fernandez Social Mobilization 8.3 Concerned team mambers
Tesalonica sharia Rizon Procurement Unit 8.3 Concerned team mambers

10:45 - 12:00
Klmn Fernandez DRRM 8.0 Concerned team mcmbers
Tesalonrca sharia nizon SchoolHealth 8.0 Concerned team mcmbers

Lunch12:00 - 1:00

1:00 - 2:00
Klmn Fernandez CaEh Unit 4.2

Tesalonica Sharia Rizon Educational Facilities 7.L

2:0O - 3:00
Khnn Fernander Budget Section 8.2

Te5alonica sharia Rizon Youth Formation 8.2

3:00 -4:00 Klrrn Fernandez Records L,nit 8.2

Tesalonica 5hafla Rtzon Property and Supply 7.1

4:00 -4:30 Klirn Fernandez

Concerned team hambers
Concerned team lnalhbers
Concerned team mambers
Concerned team mambe6
Concerned team mcmbe15

Concerned team mambers
Closing MeetinB


