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DIVISION MEMORANDUM
No. 'L4l , s. 2021

Assistrot Schools Divbion Superintendent
Chief Educatiod Sup€rvisors, CID rnd SGOI)
Public Elementrry & Secondary School Ee{d6
School ICT Coordinstors
This Divisiorl

From [.ICTORIA
Schools Divi

v. GAZO, PhD, Cf,SO V
iion Sup€rintendent

Date: May 28,2021

Subject VIRTUAL ORIENTATION ON TEf, GI]IDELINES ON THE USE AND
ADMTNISTRATION OF G SUITE & MICROSOFT 365 FOR EDUCATION
AND DISTRIBTJTION OF 0365 ACCOI]NTS

l. Pursuanl to Regional Memorandum No. 234, s 2O2l re: Distribution of Microsoft
Accounts, this Omce wrll conduct a virtual orientation on May 31,2021 from 1:30 p m to 4:fi)
pm, via Coogle Mcet at meelgoogle.com./kkv-aviz-ruy .

2. Panicipanls to this activity are the School ICT Cmrdinators. Further, they are
requlred to use their DepEd email account and logln thifty (30) minutes before the scheduled
actrvity

3. Queries relatlve ro this can be relayed to Paul John P Arias, lnformation Technology
OIIicer I at 09770618486.

Encl: As stated

Copy Fumished:
Records Unit

TO BE POSTED IN THE WEBSITE

Address:Sayre Hi.way, Purok 6, Gsisan& MalaybalayCity
Telehx No.: 088-314-0094; rebphon€ No.: 08a-81+1246
websrte: {e!edma rylqEtLEl
Email Address' nralaybaL.y_!1rylfuF_pEdfgl,Ph
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For: Rettolal Dtsactorg
Schools Dlvldo! SupcrlrtcldGEt.
All Rc€lonrl .!d Xxvlsloa lT OfilcGr., sld Schoot ICT

Coordlsttort

Subject: DISTRIBITfIOr OFUICROSOFTACCOInTTS

The Omce of the UndersecretarJ. for Administration (OUA) is spearheading a
number of online activities using Microsoft Teams as tlle ofncial platform,
beginning May 2O2! with an event for graduating Grade 12 learners alld their
teachers.

In hne with this and other upcoming online events, all Regional arld Division
lT Officers and School ICT Coordinators are directed to ensure the complete
distribution IcTs-issued DepEd Microsoft 0365 accounts to teaching and non-
teaching personnel and learoers under t}leii respecuve scopes.

Hortty .h.[ bG glva! to Gsrd. 12 lorroer. .-Ed tholr tcrchc$ ,ho should
hivG t[cir acco[lt re.dy r.rd rctleitcd by Ury 2a, 2021.

A meeting qrith all ITOs will be conducted for a briefing on this initiative and
upcoming activities. Details will be released in a separate memorandum.

For inquiries, please contact Kathleen Aisa R. Bandiola of the ICTS-User
Support DivisioB through email at

For strict compliance.
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Deartncnt ot Gluation

Ofice of the Regional Director

T.ECION X - NOtrTHERN MIN DANAO

May 20,2O2l

DISTRIAIrI.IOII OF f,ICROAOFT ACCOI'XTS

To: SchoolsDivision Sup€rintendents
Chiefs of Rcgional Ollice Furctional Divisions
A.u Otlers Concemed

1. This rrfers to OUA Memoraldum No. 00-0521-0085, dated May 12,
2O2 1, entitled Dlttrlbutlo! of Ulcrsoft Accouts.

2. T}l^a regional and divisiona.l IT officers and school ICT coordinators are
di.rected to ensure the coEplete distribution ICTS-issued DepEd Microsoft
0365 accounts to tcaching and nonteaching personlel ar1d learners under
their respective scopes.

3. Priority shall be given to Grade l2 lea-rners and tieir teachers who shal.l
have activated their accounts by May 28,

4. Immediate and wide dissemination of this um is desired

DR" , cEso EI
nal Director

REGIONAI MEMORANDUMy1s. 2)/ , s.2o2t

To bc indi@t d in thc P@.itu.I lldq
under the louowilt tubjctt l

i0cRosoFr lcr

a DepEd Rrsional crfii.e X, zone 1, Uppcr BalulanS, CaSay"n do Oro City

t (0881 8s5-3932 | (088) 881-3137 | (088) 881-3031

Jl Department of Education Retion 10

@ regionlo@dcped.tov.ph

C hnp://depedlo.com
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