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DIVISION OF MALAYBALAY CITY

DIVISION MEMORANDUM
No. 22 , 5. 2021

To: Assistant Schools Division Superintendent
Chief Education Supervisors, CID and SGOD
Public Elementary & Secondary School Heads
Section/Unit Heads
All Others Concerned

From: VICTORIA ¥. GAZO, PhD, CESO V
Schools Divigion Superintendent
Date: June 2, 2021

Subject: PILOT ORIENTATION AND APPLICATION TO THE MICROSOFT
EDUCATION AMBASSADORS PROGRAM 2021

1. Relative to OUA Memo 00-0521-0210 re: Pilot Orientation and Application to the
Microsoft Education Ambassadors Program 2021, this Office enjoins all teaching and non-

teaching personnel to register and attend the scheduled orientatton on June 11, 2021, 9:00 a.m.
via MS Teams.

2. Participants may register at bit.ly/DepEdMEAOrientation . Enclosed are the OUA
Memo, Schedule of MEA Program Orientation Session and MEA Program Matrix & Activities
for reference.

3. For clarifications and concerns regarding this activity, kindly contact the following:

a. Teaching personnel — markanthony. jamisal@deped. gov.ph
b. Non-teaching personnel — genesis.fernando@deped.gov.ph

Alternatively, participants may reach out to Microsoft Global Training Partner, Line

Learning and Development for the same purpose through email at support@line-Ind.com .

Encl: As stated
Copy Furnished:
Records Unit

TO BE POSTED IN THE WEBSITE

Address: Sayre Hi-way, Purok 6, Casisang, Malaybalay City
Telefax No.: 088-314-0094; Telephone No.; 088-813-1246
Website: depedmalaybaiay.net

Email Address: malaybalay.city@deped.gov.ph
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Republika ng Pilipinas

Ragawaran ng Exukaspon

Tanggapan ng Pangalawang Kalihim

OUA MEMO 00-0521-0210
MEMORANDUM
26 May 2021

For: Regional Directors
Schools Division Superintendents
Region and Division Information Technology Officers
Teaching Personnel and Non-Teaching Personnel

Subject: PILOT ORIENTATION AND APPLICATION TO THE
MICROSOFT EDUCATION AMEASSADORS PROGRAM 2021

The Office of the Undersecretary for Administration (QUA} through the
Information and Communications Technology Service (ICTS) would like to invite
the teaching and non-teaching personnel to the Microsoft Education Ambassadors
(MEA) Program orientation. This program aims to create a sustainable community
of passionate educators who are advocates of teaching with technology and

empower thousands of teachers from the Department of Education (DepEd) on the
latest ICT tools in teaching.

The next batch of applications for the MEA Program will be open from 31
May to 30 June 2021. Kindly refer to the following details:

1. The program orientation for teaching and non-teaching personnel will be
conducted from 08 to 11 June 2021. This will provide more information
on the MEA Program and the qualifications needed for application.

2. The following are attached for reference:

a. the breakdown of target regions, schedule, and maximum capacity of
each orientation session (Annex A}; and
b. matrix of program orientation sessions (Annex B).

3. Interested DepEd personnel may submit their applications to the
program between 08 to 18 June 2021.

4, The orientation aims to
a. gather 1,600 qualified educators to proceed in the MEA Train {¢l
Trainer Program, which will capacitate them on the proper usg.:
Microsoft 365 and tools for productivity, teaching, and learning; s

Office of the Undersecretary for Administration (OUA)

o7 8 fo, [Administrative Service {AS), Information and Communications Technology Service (ICTS),
F &t E H E Disaster Risk Reduction and Management Service (DRRMS), Bureau of Learner Support



b. build a community of empowered MEA who will support and share the

trainings cascaded by Microsoft to their fellow teachers, students,
schools, and divisions.

5. The orientation will be conducted in a Microsoft Teams Live Event. All the
necessary details such as the event link to the program session and pre-

requisites will be coordinated through the involved Information
Technology Officers.

6. The said program will be conducted mainly in four {4) DepEd Regions -
Regions 1, III, VIII, and XI.

7. A separate orientation will be conducted for Regions II, IV-A| [V-B, V, VI,
VI, IX, X, XII, BARMM, CAR, CARAGA, and NCR {limited slots}.

For clarifications and concerns regarding this activity, kindly contact the
following:

1. Teaching personnel — markanthony.jamisalwdeped.gov.ph

2. Non-teaching personnel - genesis.fernando«deped.gov.ph

Alternatively, participants may reach out to Microsoft Global Training
Partner, Line Learning and Development for the same purpose through email at
support@line-ind.com .

For immediate dissemination and guidance.

e

ALAIN DELAB. PASCUX
Undersecretary




Annex A

List of DepEd Regions and Divisions Scheduled for the
MEA Program Orientation Session

Date of Region 0365 Tenant Total Registration Link
Orientation Capacity of
Teams Live
Event
08 June 2021 I rl.deped.gov.ph 20,000 B e A SO e e
9:00 a.m.
08 June 2021 I r3-1.deped.gov.ph 20,000 B i, MED ROl w0
2:00 p.m. r3-2.deped.gov.ph
10 June 2021| VI r8.deped.gov.ph 20,000 Bor e S A
9:00 a.m.
10 June 2021| XI r1l.deped.gov.ph 20,000 B MEAG o
2:00 p.m.
11 June 2021 I r2.deped.gov.ph 20,000 [ e EAME NG
9:00 a.m. *Registration|
IV-A | r4a-1l.deped.gov.ph | , i pe on a
r4a-2.deped.gov.ph first-come,
r4a-3.deped.gov.ph | first-serve
IV-B | r4b.deped.gov.ph basts
Vv r5-1.deped.gov.ph
r5-2.deped.gov.ph
VI r6-1.deped.gov.ph
t6-2.deped.gov.ph
VIl r7-1.deped.gov.ph
t7-2.deped.gov.ph
IX r9.deped.gov.ph
X r10.deped.gov.ph
BARMM | armm.deped.gov.ph
CAR | car.deped.gov.ph
CARAGA] caraga.deped.gov.ph
NCR | ncrl.deped.gov.ph
ncr2.deped.gov.ph




Important notes:

1. Prior to attending the Teams Live Event, all attendees must secure and activate
their DepEd Office 365 account tojoin the sessions.

2. Coordination on program logistiés will be through the designated Central,
Regionaland Division Information Technology Officers, and this will cover the
following:

a. generation and dissemination of Teams Live event link
b. registration and confirmation of participants
c. cascading of program details to field personnel involved

3. The deadline of registration for the program orientation sessions is on 04 June
2021. :




Annex B

MEA Program Matrix and Activities

Program Orientation for the MEA Program
Attendees: 20,000/session
Program Duration: 3 hours

VMicrosoft Fducation Ambassador Orientation

Microsoft Education Ambassador Orientation & Testimonial
1. Hybrid and Remote Learning
2. Microsoft Teams Overview
3. Accessibility
4. Sway

Accessing your Office 365 account
1. Overview of Office 365
2. How to log in/download & install Office 365 for you and your students

Hybrid and Remote Learning

Microsoft Teams 101

Sway
Inclusion & Accessibility

Application to the MEA program and Next steps

*Please note that the program and activities are subject to slight changes.
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