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Department of G[uation
REGION X- NORTHERN Il.INDANAO

DIVISION OF MAIAYBAIAY CITY

DIVISION MEMORANDUM
No. 'L'11 , s,2O2l

To AcliEtant Schools Divilion Superint€rdent
ChiefEducrtion Supervisors, CID and S(}OD
Public EleDetrtary & S€cotrdsry School Hc{ds
S€ctiotr/Unit Heads
All Others Co

From VICTORIA . GAZ), PhD, CESO V
Schools on Superintendent t

Date: JudJe2,2o2l

SubjecL PILOT ORmNTATION AND APPLICATION TO THE MICROSOFT
EDUCATION AMBASSADORS PROGRAM 2O2T

L Relative to OUA Memo 00-0521-0210 re: Prlot O entation and Applicatron to the
Microsoft Education Ambassadors Program 2021, tlis OIfic.e enjoins all teaching and non-
teaching personnel to register and atteDd the scheduled orientation on June 11,2021, 9:fi) a.m.
via MS Tesms.

2. Participants may reglster at biLly/DepEdMf,Aorientatiotr. Enclosed are the OUA
Memo, Schedule ofMEA Progam Onentation Sessron and MEA Program Matrix & Activrties
for reference

For clarificahons and concems regarding this activiry, kindly contact the following:

a. Teachingpersonnel markarthony.jamisal@deped.gov.ph
b Non-teachllgpersonnel genesisfemando@deped.gov.ph

Altematively, paniciparts may reach out to Microsoft Global Training Partner, Line
Leaming and Development for the same purpose through email at support@line-lnd.com .

Enal: As stated
Copy Fumished:

Records Unit

TO BE POSTED IN THE WEBSITE

Address:sayre Hi-w.y, Purok 5, casisan8, Malaybalaycity
Telefax No.: 088'314-0094j Telephone No.: 088-813-1246
Wobsite: depedmalayb.lay.net
Email Address: malavbalav.citv@deped.Eov.ph
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For

Subject

Rcgloral Ilircctors
SchoolE Dlvlrlo! SupcrlatcEdeDt!
Rcglon aBd DlylsioE IEfosEation TGchnolog/ OfilcerE
Tcachlug Perrounel and Non-Teachlng Personncl

PIII}T ORIENIATIOI( AITD APPLICATIOI{ TO THE
IICRO{IOFT EDUCATIOIT A BASSAI'OREI PROGRA.U 2021

The Office of the Undersecretary for Administration (OUA) through the
Information and Communications Technologr Service (ICTS) would like to invite
the teaching and non-teaching personnel to the Microsoft Education Ambassadors
(MEA) Prograrn orientation. This program aims to create a sustainable community
of passionate educators who are advocates of teaching with technologr and
empow€r thousands of teachers from the Departrnent of Education (DepEd) on the
latest ICT tools in teaching.

The next batch of applications for the MEA Program will be open from 31
May to 30 June 2o21. Kindly refer to the following details:

1. The program orientation for teaching and non-teaching personnel will be
conducted from 08 to 11 June 2021- This will provide more inJormation
on the MEA Program and tIe qualifications needed for application.

2. The following are attached for reference:
a. the breakdown of target regions, schedule, a-nd maximum capacity of

each orientation session (Annex A); arrd
b. matrix of program orienLation sess.ions (Annex B).

3. lnterested DepEd personnel may submit their applications to the
prograrn between 08 to 18 June 2021.

4. The orientation aims to
a. gather 1,600 qualifred educators to proceed in the MEA Train

Trainer Program, which will capacitate them on the proper
Microsoft 365 and tools for productivity, teaching, and learning;

T
Ofnce of tLc UEdersccrrt ry for AdDlDtrtr.Uor IOUAI
lAdniaisf,ali@ setuie (AS), t^/,f,dtion a d co@nixarioB Tdh^olog! Se iE (Icrs),
Di#tet Pisk Redtction ahd N@ogdenl Seruie (DREMS), Bl@u oJ Lcamet SwPPonJg", EIH



b. build a community of empowered MEA who will support and share the
trainings cascaded by Microsoft to their fellow teachers, students,
schools, and divisions.

5. The orientation will be conducted in a Microsoft Teams Live Event. All the
necessarj. details such as the event link to the program session and pre-
requisites will be coordinated through the involved Information
Technologl Officers.

6. The said program will be conducted mainly in four (4) DepEd Regions -
Regions l, IU, VIU, and xI.

7. A separate orientation will be conducted for Regions II, IV-A, fV-B, V, VI,
VII, lX, X, XII, BARMM, CAR, CARAGA, and NCR {limited slots).

For clariications and concerns regarding this actvity, kindly contact tlle
following:

1. Teaching personnel - markanthonv.iamisall2ideped.gov.ph
2- Non-teaching personnel - genesis. fern ando.r. deped. gov. ph

Alternatively, participants may reach out to Microsoft Global Training
Partner, Line l,earning and Development for the same purpose through email at
support(a1i ne-ln d.com

i!
For immediate dissemination and guidance

AI,IUIC DEI}T.
Underiecretary

',$i.-. .
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Ltst of DGpEd RcCoDt ud lXvltlons Schcdulcd for thc
EA kograE Orlentauon 8...1o!

D.tc of
(Hcnt.tlo!

Rcglo! (,365 T.!..nt Totd
Capacltt of
TcaEa Llvc

EecEt

RGglttr.Uoa LlDt

08 June 2021
9:OO a.m.

I rl.deped.gov.ph 20,000 lIr i \1r' \r i l

08 June 2021
2:OO p.m.

UI 13- 1 .deped.gov.ph
13-2.deped.gov.ph

20,oo0 ,ri \ll:\()r r

10 June 2021
9:O0 a.m.

vIE r8. deped. gov. ph 20,o00

10 June 2O21
2:O0 p.m.

xx rl l.deped.gov.ph 20,000 r ..,11\lE \( 
'

Il 12. deped. gov.ph

rV-A r4a- l .deped.gov.ph
14a-2.deped.gov.ph
14a-3.dep€d.gov.ph

TV-B 14b.deped.gov.ph

15- l.deped.gov.ph
r5-2.deped.gov.ph

VI 16- l.deped.gov.ph
r6-2.deped.gov.ph

vll 17- l deped.gov.ph
17-2.deped.gov.ph

lx r9.deped.gov.ph

x r10.deped.gov.ph

BARMM armm.deped.gov.ph

CAR car.deped.gov.ph

CARAOA caraga. deped. gov. ph

11 June 2021
9:00 a.m.

NCR ncrl.deped.gov.ph
ncr2.deped.gov.ph

20,000
'Registtd.tion
will be on a
frst-come,
ltrst-serue

basis



IEporta[t !otc3:

1. Prior to attending the Tearns Live Event, all attendees must secure and activate
their DepEd Oftice 365 account tojoin the sessions.

2. Coordination on program logistics will be through the designated Central,
Regional and Division Irrformation Technolory OfEcers, and this will cover the
following:

a. generation and dissemination of Teams Live event link
b. registration and confirmation of participants
c. cascading of progran details to field personnel involved

3. The deadllne ofrcglstraUon for the program orientation sessions is on 04 JuEe
2o2L.



A.lnct B

XEA ProgrrE f.trh ard ActivltlG5

PrograE Odcltstlon for the XEA Prolta-E
AttcEdoas: 2o,Oo0/session
Progrrm Du'ruo[: 3 hours

*Please nate that tlle program and actiuitbs are subject to stight changes

o

Microsoft Education Ambassador Orientation & Testimonial
l. Hybrid and Remote Learning
2. Microsoft Teams Overview
3. Accessibility
4. Sway

AccessinB your Oflice 365 account
1. Overview of Olnce 365
2. Hoq, to log in/download & install OIIice 365 for you and your students

Hybrid and Remote learning

Microsoft Teams 101

Sway
Inclusion & Accessibility

Application to the MEA program and Next steps
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