
J. aJ-4_

'...!|-r'
arluIir d rt? Dralasircs

De$rtmett of @lutation

*nMn-..*."r.ou
Divi{on Sunerintendenf

-ro: )-39311

DA- 2OJl -otr -3e2
Y DI!IIION

RtIE D :4lln
RXCION X. NORTHERN MINDANAO

DIVISION OF MT{UIYBAJ,IY CITY

OITE
Bv

DIVISION MEMORANDUM
s.2O2l

Assistant Schools Division Superintendent
ChiefEducation Superviso$, CID and SGOD
Public, Elementary and Secondary School Heads
This Division

No. 422

To

FROM VICTO
l$chools

SUBJECT DISSEMINATION OF DEPED MEMORANDUM- DM-PHROD-2021 447 6
RE: SPECIFIC INSTRUCTION ON TIIE RECENT POLICY ISSUANCES
FOR SCHOOL YEAR 2O2O-202I

DATE lrne 21,2021

l Dissemination ofthe attached DepEd Memorandum- DM-PHROD-2021 4476
Re: Specific Instructiotr on the Recent Policy Issuances for School Y ear 2020-2021.

2. All schoot is highly encouraged to adhere to all the policies stated in this
memomndum, in full support of our Department implemeotation to the Basic Education-
t-eaming Continuiry Plan (BE-LCP) for SchoolYear 2020-2021.

3. School Form 4 (SF4) for the month ofJune 2021 shall be submitted thru the
link govided in Division Memorandum No. 265, s.2021. Other School Forms stated below
sha[[ be submitted in soft copy, PDF format through this email address:

(l) folder[ovem.scscont/ dcped.uor.Dh in one

4

a. SF5 Report on Promotion
b. SF6 Summary Report on Promotion
c. SFCRI

Queries related to this, contact Novem A. Sescon/Division Planning Olficer
tlrough 09064709M0.

Attached as stated
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Telelar No.: m8 314-0094j Telephon€ No.: 084-813_1246

website: qllElhqbrUqb] !g!
EmaalAddress: ma ayba av.oty@deped 8ov.pb



iFj
B.publiId ng FiticinEs

Depsrtment of @turation
OFFICE OF I1IE UNDERSECRETARY

PLANNING, HUMAN RESOI,JRCE AND ORGANIZATIONAL DEVELOPMENT

MEMORANDIJM
DM-PHROD-2021{476

FOR

FROM

SUBJECT

DATE

)Sl

Minist6, Basic, Higher and Technical Educatioru BARMM
A]l Regional Dire<tors
All Schools Division Supdintendents
Regional Plannin8 Offi.€rs
Ditri8ion Planning Officers
All Others Concerned

U
MATEO
tary for Plaruring and Human Resource and

Organizahonal Development

SPECIFIC INSTRUCTIONS ON THE RECENT POLICY
ISSUANCES FOR SCHOOL YEAR 2O2O-2OA

09 June 202l

In support of the full implementation of the Basic Education-Leaming Continuity Plan (BE-

LCP), all concemed personnel shall be guided accordingly and observe the following
adiushnents due to recent policy issuarrces of the Department:

1. DepEd Order No. 18, s. m2l (Intcrim Guidelines on Giving of Awards and
Re.o8nition in light of the Basic Edu.ation Learning Continuity Plan for School
Year 202G2O21)

a. The tagging of honors during the updating of End oI School Year (EOSY) status

of the leamer in the Leamer Information System (LIS) shall be limited only to
Grades 6 & 10 smce the facility for Senior High School (Grade 12) is not yet

available in the system. While for other grade levels, schools shall only be

allowed to encode the general average of the leamer.

b. Tagging of honors is optional for Private Schools.

c. The system-generated SF5 or Report on Promotion shall only reflect the honors

given for Grades 6, 10, & 12.
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2 DepEd Memorardum No, 1{ s. 2021 (Interim Guidelines on the Preparatio&
Submission, and Checking of School Forms tot the SY 202O-2IJ2II

Eof the Dioisiot Chcckinq Corn liltee (DCC):

a. The conduct of the reuiew and che<kint of school forme by the DCC is
temporarily suspended for SY ZXl0'2021. However, the DCC shall continuously
provide technical assistance to sahools through information dissemination-
related activities, reiterale instructions regarding tlle interim guidelines set in DM
74, s. 202f, and empahize the roles and functions of the School Checking
Cocunitte€ (SCg as stipulated in DepEd Order No. 11, s. 2018.

b. The DCC shall consolidate the SFCR1 submitted by the schools and preparc the

District/Clustq Summary arld Division Sunmary using the SFCR 2 & 3,

respectively. Please refer to Section V Paragraph C.2 of DepEd Order 11, s. 2018

for fu rther instruction.

Fo the School Checkins Commillee (SCC):

a. The School Head as the Chair of the SCC has the disoetion to reconstitute the

members of the comfdttee, except fo! the LIS Coordinator as one of the two co-
chairs.

b. Prior to the actual checking of schnol forms, the SCC shall conduct a review o! a
reorientation on the guidelincs stipulated in DepEd Order No. 11, s. 2018.

c. The SCC shall be responsible for checking the rhool records, make necessary

adjustmcnts, and affix their signatures in the School Form 5 (Report on
Promotion).

d. After checking the school forms, the SCC shall submit to the DCC Chair copies

of the following school forms on or before llly 30, m2L
1. SF 4 for the month ofJune 2021

2. SF 5 Report on Promotion
3. SF 6 Summary Report on Promotion
4, SFCR 1

3. Reiteration of DepEd Order No, 54 s. zn5 (Guidelines on the Request and
Transfer of Leame/s School Records)

a. The LIS transfer notification shall serve as the notice of request for the transfer of
document/s from the originating school to the receiving school. It replaces the

traditional practice of printing the request form.

b. After thirty (30) days, despite persistent follow-ups made to tlrc originating

schol atl pending requests for action on lhe tansfer of documents shall be

consolidated and submitted to the School Govemance and Operations Division
(SGOD) for techncial assistance.
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4. DepEd Order No. 14 s. 2015: Reiteration of the System Inskuction in Updating the
EOSY Status of Leamer Profile8 in the LIS

a. The class adviser shall update the status of the h'ansfcr of learner from one school

to another. This irLstruction applies to both public and private schools.

b. The Division Planning Officer as the Division System Administrator shall

prepare the consolidated list of schools that continuously ignore the kansfer
request in the LIS, which 6hall be submitted to the office of the School Division
Superintendent (SDS) thru the SCOD Chief for appropriate action.

5. Tagging of Learner reith Dhabilities (LWDS) and recipients of School-Based
Feeding Progran (SBFP) shall also be available in the LIS for End Of School Year
2020-2021.

6. The LIS EoSY Updating facfity will be available on the following xhedules:

fimelinc
a. Public Schools

lluty 05,2027b. Private Schools & SUC/LUC

For further clarification or feedback, please contact the Planning Service through email at
ps.od@deped.gov.ph or ps.emisd@deped.gov.ph.

Adn 1o2r Ri,, Au .ring, D.pEd Cdplc\ Mcnlco AE, PEiA ciry lfi)
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