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DIVISION NIf,MORANDUM
No. 4/q(

To

From

Date

^ . VTCTORIA
h$Sl6ools Divi
I

July 2,2021

. GAZO, PhD, C v

s.2O2l

Assistant Schools Division Superintendent
f,ducation Supervisor Chiefs, CID 8nd SGOD
Education Program Supervfuor
Public Schools District Supervisor
Elementary atrd Secotrdary School Heads
All Others CoDcern

S

Sub ect: SCHOOL REPORT ON HOME GUIDANCE MONITORING AND I]VALUATION

l. With rcferenae to DM-OUCI-2021-144 and RM No. 334 s,2021 on Home Guidance

Monitoring and Evaluation. This oIfice will conduct aHome Guidarce Monitoring and Evaluation

to all elementary and secondary schools

2. All the Public Schools District Supervisor will spearhead the said activity with the

Education Progam Supervisor assigned per district

3. Please use the attached monitoring and evaluatiotr template-

4. Deadline for the submission ofthe report willb€ on July 13,2021.

5, Should there be quenes, contact Edelina M. Ebora,.\rPs SMME at 09368167029 ot
cdclrnil chorxil.dcDLd !ro\ . pl1

Enclosed As stated

SCOD/sMME4-ynne

Purok 5, casisang, Malavbalay City

Telefax (088)314{09a
Email: Malaybalay.city@deped.sov.ph
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Ertclostrel: Eomeroom Guidarce Monitoing a d Evaluation Tool

Ilomeroom Guidance Motritoring end Evaluatiotr Tool

Name of School
School Head:

District:
Date of Morutonng

Directions: Check the box that corresponds to your answer in each item using the legend below.

LEGEND: D E\,,rdent EI - Evident but Inadequale NE - Not EvidEnt NA - Not Applicable

AREAS TO BE MONTTORED f,!,IDf,NCE E EI NE NA
L Curriculum Implem€ntrtion and ComDlirnce

1. HG MELCS is being folowed
DroDerly.

Class schedule and leamer's
output/portfolio

2. Objectivcs of the progam are
achieved at the end ofthe school
year.

Leamer's output and minutes of
me€htrg of advisers per grade level
with Guidanc€ Counselor/de$gtrate re
HGs impact on Ieamers

II. Delivor'y Process
1. HG Class€s are progranrmed

for the whole school year.
Class Prograrn and Teacher Loadilg

2. Leamers and parents are
ac4Dainted with the
competencres ihat they need to
master per domain in each
quarter,

L€tter to parents prepared by Adviser
regarding the competencies for the
qu?[ter (Based oD L€amer's
Developmont Assessment)

3. Class advisers are being
monitored as they mplement
tlrc HG.

Results of Monitodng Tool and post
confoence of Guidance
Couns€lor/desigmte with advisers

III. EYaluation of l,eertrer's
Development

LeameIs are odsnted on the
leammg objective and how
thelr development will be
evaluated.

Documentation of [,eamer's
onefltatiotr about the leaming
objectives and elaluahon of their
development

2. Assessment results are
explained to ihe leamers,
teading to their realzation of
the areas fm improvement.

Documentation of conference with the
learners about their development

3. Leamers can keep track of
their progess in the progam.

Leamer's checldist of competencies
with relrratks of adviser and parent

IV'. Supervision of Homeroom
Guidsnce Implcmentation
l. A clear Monitodng Plan

(Guidance

Cormselor/Designate and
School Head) before the start
of the program is evident-

Mo toring Plam of School Head and
Guidance Counselor/Desigtrale

@
Purok 6, c.sisang, MalaybalayCity
Telefax (088)314-0094

Email: Malaybalay.city@deped.gov.ph
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AREAS TO BE MONTTORf,D EVIDENCE E EI NE NA
2. Monitoring Plan is properly

implemented.
Docunentalion of the actual
moniroring results

3. Monitoring results are dlscussed
with the concerned personnel so as

to encourage actions ne€ded to
improve the program delivery.

Minutes of Meeting with the
concemed persotrnel md the
accomplished HG Modtoring Tool

4 Monitoring resuhs are utilized rc
rmprove the proFam delivery.

Matrix of Monrtoring Results atrd the
action taken
Milutes of the Meeting and Post
Conference documentation

6. Capaoty building fol HG is b€ing
conducted.

Documentation of teachers and
persontrel trainmg with the attached
utilized budp,et alrd re€orded Eahrnp,

Y, Administrativc Concems
[. Onentatlon for ]eamers and their

parents is conducted by the School
before the stan of School Year.

Documentation of leamers and parents
orientation (e-9. attendance sheet,
photos. etc.)

2 An adequare budget is allotted for
HG expenses

Approved budget vs Financial Report
ofHG 9e.9. materials, training
expense; etc.)
Itventory ofsupplies and materials vs
utilization

4. The leaming rnodality is
appropriate and conducive for the
conduct ofthe program.

Number of leamers in each leaming
modality

5. Dutres and responsibrlities of
personnel are clearly defined

Docunentation of orientalron for the
persootrel aod teachers

6 Correct reports are submitted.

7. lssues and concems based on the
reports are acled upon.

Mid'year and year-end reports by the
school
Mafix of issues and concems ftom the
reports and acDons taksn

5. Proper coordinatiorL planning and
corrective fe€dback rystem are

enforced

3. Materials and relevant supplies
(online of pinte-d leaming
materials) are avarlable for the
learnerc and teachers ofHG.

@
Purok 5, Casisane, Malaybalay City
Tslefax (088)314-0094

Email: Malaybalay.crty@deped.tov.ph
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Enclos\re2t SaMMARY OF RESULTS
Write the total number ofchecks per area and identiry those that are not

evident and evident but rnadequate which merit actions to be taken.

AREAS TO BE MONITOREI) I]VIDENT NOT
EVIDENT

EVIDENT BUT
INADEOUATE

NOT
APPLICABLE

L Cumculumlmplementation
and Compliance

lI. Delivery Process

III. Evaluation of Leamer's
Development

lV. Supervision of Homeroom
Guidance Implementation

V. Adminisfi ative Concems

FOLLOW TJP

Date:
Indkale vhether

oclions b be ldken are
l plcmenled or Nol

Ihplemehted tn the herl

This cenifies that the monitoring and evaluation results have be€n discussed with me. t undsrsta[d
thal my signature does not rcc€ssanly indicate agreernent, but acknowledges rec€ipt of the reporl, md thal

I may respond to any and all issues contained in ihis evaluatlon-

School Head Dale:
SigDature over printed name

Monitored by Date

Siglahrre over pdtrted name

ARDAS NOT
EVIDENT/f,VIDfNT
BTII INADEQUATE

7o be.lilled up b)

Ex. Curriculum Guide
is being followed
properly.

ACCOUNTABLE
PERSON &
POS]TION

Juan dela Cruz,
School Head

Ex. Issues and concems
bas€d on the reports are

acted upon..

ACTIONS TO BE
TAKEN

To be llled-up dt the
ConJirence by School

Headaith the HG

conc€ms from the

Ensure that CG will be
followed properly

To drali al1 action plan
addressing the issues and

Purok 6, Gsisang, MalaybalayCity
T€lchx (088)31a{09a
Email: Malayb.lay.c'ty@dep€d.3ov.ph


