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DTVISION MEM
No. O4q

ORANDUM
, s 2021

To Assistant Schook Division Superirtendent
ChielEducation Superyison, CID and SGOD
Public Elementary & Seco[dary School Heads
School ICT Coordinators
All Others Concerned

From: VICT v. GAZO, PhD, CESO V
Schmls Di sion Superintendent

Date: ldy 26,202

Subject: ORIf,NTATION OF SCEOOL ICT COORDINATORS AND TEACMRS ON
THE USE OF THE LEARNING MANAGf,MENT SYSTEM (LMS) FOR
MICROSOFT 365 PASSWORD RESET AND A}PLICATION FOR PNPKI
DIGITAL STGNATURES

l. Relative to OUA Memo 00-07214166 re: Orientarion of School ICT Coordinators
and Teachers on the Use of the kaming Managament System (LMS) for Microsoft 365
Password Reset and Application for PNPKI Digital Signatures, this Oflice enjoins all School
ICT Coordinators and Teachers who wrll sewe in the 2022 National and Local Elections to
attend a virtual orientation and demonstration on the use ofthe Leaming Management System
(LMS) which wilt cover Microsoft 365 (M365) password reset and application for Philippine
National Public Key lnfrastructue (PNPKI) digltal signatures on July 27, 2021 rt l:30 pm to
5:00 pm via Microsoft Teans platform

2. Participants shall register at biLly/o36sPasswordResetorieDtation not later than

July 26,2021 at 12:00 troor. Enclosed are the OUA Memorandum, training schedule and
requirements for the partiaipants for refe.ence.

3. For any questions and concems, please contact Mr. winifredo valdez or Ms. Ma
Beatnz Pelobello through Microsoft Teams or email at support.usdlrns@deped.gov.ph (cc

winiftedo.valdez@deped. gov.p[ ma.petobello@deped. gov.ph).

Encl: As stated
Copy Fumished:

Records Unit
TO BE POSTED IN TTIE WEBSITE
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Address:Sayre Hi-way, Purok 5, Cisisang, MalavbalayCity
Telet x No.: 088-314-0094; Telephone No :08a-813'1246
W€bste: depedmalaybalay.net
EmailAddress



BtFufli&d [g prtiDrnal

7&agabaran ng @lukusyon
Tanggapan ng Paigalawang lGlihim

ouA fEfo qx)721-o166
UEUORAITDUI
22 July 2Q21,

For: Regloael llirectorr ard BARIX Educatloa Xlnkter
Schola Ilivtriol 8lrlEriltcadeEtg
Publlc School lleadg
School ICT Coordttatort

Subject ORIEI|TATIOI| OF SCEOOL ICT OOORDIIIATORS AITD
TEACEERS OII TEE IIAE OF TEE LEARITIIG I^A-rAGEf,EITT
EIETE (LUs) tlOR UICROSOTT 35S PASEWORD RESET
AITD APPLICATIOIT BOR PI{PBI DIGITTL AIGITATI'RIA

The OfEce of the Undersecretaqr for Administration (OUA) tirough the
lnformation and Communication Technolos/ Service (ICTS) enjoins school ICT
coordinators and teachers who will serve in the 2021 National and Local Elections
to attend a virtual orientation and demonstration on the use of the L€arning
Management S,tstem (LMS), which will cover Microsoft 365 (M365) password reset
and application for Philippine National Pubtc Key InfrastructurE (PNPKI) d8ital
siBnatures.

This activity, which shall be held through Uicroroft TeeE., aims to
capacitate participants in the following:

1- creation and use of LMS accounts;

2. addressing concems on M365 pas$rords of ICT coordinators alld leamers
(asFchrcnous training for tCT coordinators); arrd

3. application for PNPKI digita.l signatures, as required by the Depaitment of
lnformation and Communications Technologr (asynchronous trainin g for
teachers who will serve in the election).

This one-and-a-half-hour virtual event will be conducted ot 26 al.d 27
2021, [,ith multiple moming and aftemoon sessions for both days. Please re
A.oner A for the recommended training schedule for regiona and requiremen
the participants .
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For any questions and concerns, please contact Mr. Winifredo Valdez or Ms.
Ma. Beatriz Pelobello through Microsoft Tearns or email at support.usdlm{rl
deped.gov.ph (cc: winifredo. valdezfrldeped. gov. ph, ma.pelobel

For immediate dissemination and appropriate action
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Annex A

Odeatatlon of School ICf CoordlaatotB ..ad Teacherr oa the Use of ttre LUs
for f365 k!.rord Re.et rld Appllc.llo! for ptrpt(I txgit I Stgnature!

A. Requlrementr for Par:Uctp.-Etr

1. Schools are requested to send details of the following prrsonnel:
a. ICT Coordinators tasked to reset M365 passwords of learners.
b. Teachcrs that will serve in the upcoming national arrd local etections.

2. Designated participants must have an .ctlve DepEd email account and
M365 account.
a. Prospective participants should contact their Division Information

Technolosr Officers (ITO8) for further assistance in acquiring access to
their M365 account.

3. The Regional [TOs will configure and set the schedule for their dieisions to
attend the asynchronous activity.

4. Upon designation by tleir School Heads, participants should log on to
https:/ /bit.ly/ O36sPasswordResetorientation and fill-out the online form
not l,ater than 26 July 2021 at 12:00 noon-

5. An invite to the designated Teams session shall be sent to selected
participants' registered email addresses before their assigned session.

B, Segrloa EchedEle!

Llve Vlrtual OrleEtatlo! aad DeEoDrtr.tloa

orllEg .G8!io!.: g:0O - l0:30 a.m. and 1 1:00 a.m. - 12:30 p.m.
Afternooa eemiorr:1;3O - 3:00 p.m. and 3:30 - 5:O0 p.m.

IEpostalt reElnderal

1. Aslmchronous training sessions will be conducted on 28 July - 25 August
202t.

2. Training courses will be replicated in Regional LMS Virtual Servers to
ensure that systems resources will be able to accommodate t].e network
traffic during the conduct of the activiry.

3. Regional ITOs will confrgure the availability of the said courses within

Dafe Tkrp Reglon ToplcJsu qect

July 2021
1r30 - 3:00 p.m Luzon l(lll, V, NCR, lV-B) M36s

3:30 - 5:00 p.m Visayas PNPKI

27 July 2021

g:00-10:30am Luzon ll (lV-A, CAR, I, ll) M365

11:00 a.m. - 12:30 p.m Luzon ll (lV-A, CAR, I, ll) PNPKI

1 30 - 3:00 p.m Mindanao, BARMM M365

3 30 - 5:00 p.m Mindanao, BARMM PNPKI

specified trme and date



C. ProErrE of ActlvlHer

Allot d Tl]m AcdYlty
10 minutes Opening ActiYity

. National Anthem & Prayer

. House Rules

. Welcoming Message
Abram Y.C. Abanil, Dircclor lV, ICTS

25 minutes Oiientation Proper (feams)
. LMS Background
. Getting knov!, PD-LMS, including navigation and proceeding to the

course
. LMS loginlforget password
. Hovi/ to access your training (password)

Asynchronoua Training ior M365 Pessu.ord R€set
. Password reset ior the accounts of ICT coordinators and learners
. Administrative instructons (training schedule and certificate)
. Ou9ut4riven
. Handgon aciivity

Asynchronous Trainlng ior P PKI Digital Signatures
. Administrativ€ instructions (training schedule and certificate)
. Hands-on activity

20 minutes Question and Anawer
Sharing of FrequenUy AEked Questions (FAQS)

5 minutes Closing Actlvity
. Closing Message
. wrap-up

o ffi
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ouA uEuo 00-0721-0166
MEMORAI{DI'III
22 Jrtly 2021

For Reglonal Dlrectors aEd BAR U Educatlon lli-ulrter
Schools Divisioa Superhtcadelta
Publlc School Hcads
School ICf Coordlnators

Subject ORIENTATIOIT OI' SCHOOL IgT C(X)RDINATORS AND
TEACHERS OlT THE USE OF TIIE I.EARIIIITG MAITAGEMENT
SYSTEM (L S) trOR MTCROSOPT 365 PASSWORD R.ESET
AITD APPIICATION FOR PNPIS DIGITA', SIGNATI'RES

The Oflice of the Undersecretarjr for Administration (OUA) through the
Information and Communication Technologr Service (ICTS) enjoins school ICT
coordinators and teachers who \pill serve in the 2021 National and l,ocal Elections
to attend a virtual orientation arrd demonstration on t}le use of the Learning
Management System (LMS), which will cover Microsoft 365 (M365) password reset
and application for Philippine National Public Key Infrastructure (PNPKI) drgital
signatures.

This activity, which sha-ll be held through Ulcrosoft Teaas, aims to
capacitaTe participants ln the following:

1. creation and use of LMS accounts;

2. addressing concerns on M365 passwords ofICT coordinators and learners
(asynchronous training for ICT coordinators); and

3. application for PNPKI digita] signatures, as required by the Department of
Informatron ald Communrcations Technolory (as5mchronous training for
teachers who will serve in the election).

This one-and-a-half-hour virtual event will be conducted on 26 a,0it 27
2021, with multiple morning and afternoon sessions for both days. Please re
Anne! A for the recommended training schedule for regions and requiremen
the participants.

f

fi?..iui I

a

I
olncc of the Undctrecrctary for AdEhl.trattotr (OUA)
lAdmini-tndtiE setui.e (As), lnJomation a d Com u tca.i.ns Tahnolos! Setuie llcTs),
Dts6l€r R6,. Reducrio4 and Man@.mc^t Setui@ (DRMMq, eiedl oJ L.dn t slppoa
se ips (BLss), Basrio Teo.hers aahp @rcL czntmt sedftU e sofev ofiice lcsso)l

Depanment ofEducarioh, Central Om.e, Mcmlco Avmue, Pasit City
Rm 5r 9, Ivtabini Bldt; Mobile: +639260320752, Tcl: (+6321 86337203, (+632146376207
Email; usec.admi.(aldeped-Aov.ph: Facebook/T\kitter @lepedtayo



For any questions and concerns, please contact Mr. Winifredo Valdez or Ms
Ma. Beatriz Pelobello through Microsoft Teams or email at .r.1rlr , r .r: r :.
rir 1,,-. .11,. ,r1 (cc; trr ri,ti,.,rtr[e;,.,rrlr.pc:11.qrrr,ph, r;a.rr l,r )(]1r,),,(,.p.(t

For irnmediate disseminaLion and appropriate action
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Aanex A

OrlcDtatio! of School ICT Coordlnqtors atd Teachers or the Use ofthe LMS
for M365 Paaevord Rceet ..!d AppllcattoE for pItpXI Dtgital Aigaatures

A. Requlrcaeqts for Partlclpaats

1- Schools are requested to send details ofthe followmg personnel:
a. ICT Coordinators tasked to reset M365 passwords oflearners.
b. Teachers that will serve in the upcoming national and local elections

2. Designated participants must have an ective DepEd email account and
M365 account.
a. Prospective participants should contact their Division Information

Technolos. Omcers [TOs) for further assistance in acquiring access to
their M365 account.

3 The Regional ITOS will configure and set the schedule for their divisions to
attend the asjmchronous activity.

4. Upon designation by their School Heads, paiticipants should tog on to
h ttir-; i , lr r.lr'/ () ll,i, i'r:js\y(, rlli.sctOr i.r trrr ion and fill-out the online form
not later than 26 JuJy 2O2l at 12:00 noon.

5. An invite to the designated Teams session shall be sent to selected
parliciparts' registered email addresses before their assigned session.

B. Scsdon Schcdules

Llye Virtusl Orieltatio! and Dcmonatration

MorEi.ag .c.rloar: 9:OO - 10:30 a.m. and 11:OO a.m. - 12:30 p.m
A.fternooa ..sriors:1:30 - 3:OO p.m. and 3:30 - 5:00 p.m.

IEporta.ttt reEbders:

1. Asjmchronous training sessions will be conducted on 28 July - 25 August
2021.

2. Training courses will be replicated in Regiona-l LMS virtual Servers to
ensure that systems resources will be able to accommodate the network
traffic during tle conduct of the activity.

3. Regional ITOS will conligure the availability of the said courses within

Date Timc Rrgion Topic/Subiost

26 July 2021
1:30 - 3:00 p.m Luzon I (lll, V, NCR, lV-B) t\,t365

3:30 - 5:00 p.m Visayas PNPKI

27 July 2021

9:00 -'10:30 a.m. Luzon ll (lV-A, CAR, l, ll) t\r365

11:00 a.m. - 12:30 p.m Luzon ll (lV-A, CAR, l, ll) PNPKI

1:30 - 3:00 p.m Mindanao, BARMi,l M365

3:30 - 5:00 p.m Mindanao, BARMIV PNPKI

specified time and date-



C. ProgsaE of Activttics

Allotted Time Acllvity
10 minutes Opening Activity

. National Anthem & Prayer

. House Rules

. Welcoming Message
Abram Y.C. Abanil, Director lV, ICTS

25 minutes Orientation Proper [Teama). LMS Background
. Getting know PD-LMS, including navigation and proceeding to the

course
. LMS loginlforget password
. Howto access yourtraining (password)

Asynchronous Training for M365 Password Resel
. Password reset for the accounts of ICT coordinators and leamers
. Administrative instructions (training schedule and certiflcate)
. Output{riven
. Hands-on activity

Asynchronous Training for PNPKI Digital Signatures
. Administrative instructions (training schedule and certific€te)
. Hands-on activity

20 minutes Question and Answer
Sharing of Frequently Asked Questions (FAQS)

5 minutes Closing Actlvity
. Closing Message. wrap-up

o ffi
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