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REGION X. NORTHERN MINDANAO
DTVISION OF MAI]IYBAI-{Y CITY

TO

UNNUMBERED MEMORANDUM

Assistanr Schools Division Superintendent
C'hiefEduc€hon Supewisors SGOD and CID
Seclionrudt Head
All Othen Concerned

FROM: VIC V, GAZN
?rSchools
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DATE: July 6, 202

SUBJECTT STORAGf, ROOMS 7S EVALUATION

l. Pursuant to the implementation of ISO 9001 :2015 Quality Management System and the 75 Principle,
the Office will conduct all evaluation of stomge rooms on July 8, 2021 (Thursday) st 9:00 {.m. onwards.

2. The following are fte evaluators with the correspondrng assrgned area

Sf,CTION PERSONS
R

Dariy Daguimol

LOCATION

MCCS

EVALUATOR

Jasmin Adrlaticohoperty Unit
GAD Multi-Pur?ose
Hall

Jasmin Adnahco

Records Unit Florabelle Porras MCCS Vlrglin Pizano
GAD Multi-Purpose
Hall

Virgilin Piz3IIo

Personnel Unit Guia Ma. G.
Villahermosa

SDO Building l, 2nd
Floor

Jimdandy Lucine

Cash Unit Rufelia J. Limbengco Casisang SHS,
Building A 3rd Floor
(tenpomry)

Woodrow Wilson Merida

Genelal
Services

Manuel Dinlayan II SDO Building I,
Ground Floor (under
staucase)

Marsfifth Mamawag

Purok 5, Casls.n& Malaybalay City
Telehx {06E) 314{094
Email: Malaybalay city@deped.8ov.ph
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ar0drtit d tts Stil&it6
De0lrtmellt of Gtur{tiotl

RECION X- NORTHERN MINDANAO
DTVISION OF MAI.JIYBAI.IIY CITY

Enclosed in this Memorandum is the evaluation criioria.

Queries relative to this can be relayed to Marsfifth M. Mamawag at 09178803864

SDO Builditrg 2,
Groutrd Ftoor (back
ponion)

Marsfifth Mamawag

MCCS Rachel ValdeAccoutrtitrg
Utrit

Ms. Rhysa Rosatejos

SDO Building l, 2nd
Floor

Rachel Valde

Budget Unit Ms. Sibyl L. Maputi MCCS Lou Am Cuttura
Bids and
Awards
Colnmitte

Ms. Pamela L
Ash.dillo

MCCS Lou Ann Cultura

T\BI Room Woodrow Wilson MendaMa. Conc€pcion Reyes
Jasmitr Adriatico RBI Room Woodrow Wilson Merida

SDS Office Jimdady LucineSDS Office Braya[ Garces

SDS Secretary's
OIEce

Jimdaody Lucine

Purok 5, C-asisan& Malaybalay City
Telehr (088)314{094
Email: Malaybalay-city@d€ped.gov.ph



75 Assessment Form

DM$ol{ SECllOt{l
DATE: JulY 8. 2ml LOCATtOta

For e&h stal.rn6n[ €ncir.t€ ho store that b€st represenb tll€ 75 lev€l for eadr item in eeh category
Totl lcore fo. e.ch cd€gory ild then add c*caory tolrl!.

SORT

Sort out n€ctalrry e unnecEaary lt!rr8, Ihe iEm!
drdr€d unneertary and not bdng u6ed Crold be
removed lron th6 lrea (ind. G€neral area,
wortotgtion!, pt lonC lbrage a,e.s, desk dr erq
filing cabinct!, PC decfonic fil€r, !.le).

very
Poor

eridence
$oMr

Poor

evdql@
$om

Good
Ende
/, mod
6reas

veryM
Ihorou@ly
aride
d1d
qqied to
dl areas

Excelleit
Cunkuowly
l@ting lu
wayslo make
ewn noe
inparenenls

1 Area is cl6ar of unnoceasary PCs, Laptops, PrinteE &

2. Area is cloar of any unn€c€ssay/personal photo/
qadgeumuq & ohor matodals.

ment.oh€rEquip
I

1

2

2

3 4 5

53 4

3. ltems in cupboards or dra*eE, includirg d€6k ad
frls dra*eE, sholcdin€ts, h8r€ b€€n son€d, sepaating
needed frcm unno€ded (wih labols if n€cessary).

1 2 3 4

4. Aisles t adjacont ioor are6 aie clear of non-€ssenlial

itsns.
1 2 3 4 5

5- Ns€dod ituns (in cupboards, dratrers, boolGtEi/eq on

sudffi, or f,oors) ha'/e b@n dac€d at $e dc€d loralion
to rhere hey arg us€d lho mosl b minimiz€ tle raste of
motion

1 2 3 4

6. Unneeded it€ms ha/e bssr rcmo/€d torn he dorage
room. 1 2 3 4 5

5
7. Arga Ls dsa of unsohty w[6s ad cables hauing on
walls or laying on fooc. 1 2 3 4

TOTAL

SET II{ ORDER AI{D SAFETY
A pl.ce lor ry€rythlng and ev80diing in ih place 8o it
rhould b€ oary to fnd.
8. All rooms, cuhcles & simftr aeas deady numb€rsd or
narcd. 1 2 3 4 5

9. Sp€.ific areas ae boautituly domacated for
Sabadr€ieaGtrast€s.

1 2 3 4

10. Sho*s gsneral appoaance of ordediBss. 1 2 3 4 5

1 1 . E6y to find ary itsm wihod dday 1 2 3 4 5

1 2. The(g ag 
'dontfod 

ard allocated dae for all tE
materids n€€d€d for stor4e.

I 2 3 4 5

13 Stop saitchos and bre*erE hitJhly visible ad loc€ ed
lor 96y accass in cago of em€rugncy

1 2 3 4 5

14 Fire extingubh€B and oh6r smeEency equipmsrt
prominenty displaysd and unobsfucted.

I 2 3 4

I 5. Omamsntal iowsE aro svident in tho are€ nearby
pogitjonsd in arsas and arg unobstructgd.

1 2 3 1 5

16. Loc€tons of ns€dsd it€ms ar€ labol€d and itenE are in

corlect locations.
1 2 3 4 5

17. Area iswslllit, alllEht fitl,ngs ao wofiing, a$ lithtng
is pocition€d to crsur€ maximum beneft.

1 2 3 4

18. Thsre is labeling hdicatino @ntenb of dra{ers and

c{pboards (a nof, porson should be able to locate fiflout
assisbnce)

1 2 3 I 5

5



19. Corputer
hftden.

cllds, caues and f,iri0gs are well-kspt and
1 2 3 4 5

TOIAI.
s'Htt{E
Ke€o rtorage rrcr de{| and rcady !o ula ln8p.d

to €orrae lolt r|d rd in ordlr arc maintdned.
20 Adj@nt aisl6 E foos in h6 area arg chan, f€€ ol

iteru and rubbish 1 2 3 1 5

21 . Equipm€nt (phon€s, photo@pi€rs, pc's, otc.) d
sudac€s are dean E free of dust ard tme.

1 2 3 4 5

22. Cdineb, PC d@umeob cloan, ord€rly, & up to d8t6 1 2 3 4
23. Wndows & wdls do not coflt8in postors oxcept in
designated are6, no oiJt of datd irel€vant maErid
Wdb conldn

1 2 3 4 5

24 Thoro is a geosral 4peaancs of clsanlln€ss dl around. 1 2 3 4
TOTA

STAXOARDIZE AI{D SPIRTI

Idntan 0re f d lhr€e S! rnd hsyc Ir llrcles! ol
lm neghea!.

-&l!rplq&991 $ rolesSgCly id!4@d ary! !!np!qe{rr€d.
26. Lsadsship ca1 dpbin why 55 is imporlrtt

I
1

2

2

3

3

4

1

5

27. All 6lafl cgl qplain fB inpoflance of 55 1 2 3 4

28. Tools, Euipmgnt, papeMork, tumilur€, €tc. sto(sd
n€ady in the dosignatsd are6 and return€d to tl€ir prop€r
placo afrer use.

1 2 3 4 5

TOTAL

SUSTAIN
The 75 Dit(iplin. ir sflbcddrd !o $at lt become! a
f,ry ot life. 75 it no lorlgcr an eyerlt but muline.
29 Emdoy€€s' 55 role6 d€sty ir€olifisd and maintained I 2 3 4

30. Dbday boards, aclivity chalb, notice bogds etc., up to
date and r€{ulady ch€cked.

1 2 3 4

3i. !\hr* inslruclions a,/ailabl6 in he trortplac6 regulatty

r€vi€N,ed/kept up to date.

1 2 3 4

IOTAL

CRIIERI,A

SORT

RATIilG

SET iI ORI}ER A'IO SAFEIY

$ r{E

$IAI{DARDIZE AI{D SPIRTI

Egr lx
TOTAL

Tolrl the category $or8! to
find your 55 lEd:

LeYell: l'31
Lercl 2: 32S3
Level 3: €,+95

Levd + 9,&127

L€ d 5: 128 sove

Evduat€d by:


