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1 Pursuance to Divigion Memomndum No. 357, s. 2020 re: Institutional
Conservation of For€st, which declares the third week of July of every year as Divrsion
Arbor Week, this Ofice enjoins every employee to dedicate an hour to panicipate in tie
conduct of tree parenting activiry to [reir assigned tle€s on July 23,2021.

2. To comply with the minimum health standards against CO\4D-19, the
schedule must be followed:

TIME
8:00 a.m. - 9:0o a.m.

l0:00 a.m. - 1l:00 a.m.

Altemoon For the lhird g.oup in those oflices ttlat have other WFH
arTaln ts

Wearing face ffrasks and face shields and observance of social distancing
must be practiced by all employees.

3. Thos€ employees who aae scheduled for the WFH atTang€ment may contlnue
with their work at home once done wjth the tree parcnting activity.

4. Should there be queries, contact Jtad..ldy B. LucLso, project Developmenl
Officer Il (DRRM), through 0917I156864.

5. For compliance.

Encl: None

Copy Fumished: Records Unit I DRRM

GROUP
Group A in the WFH schedule or t1le first group in those
omces that have other WFH arrangements
Group B in the WFH schedule or the second group in those
omces that have other WFH armngements
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