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DeDsrtment of @luration
REGIOI{ X . I{ORTHERN }IINDANAO

DIVISIOII OF MAI]IYBAI,{Y CITY

BY
ilu6lftE'l 2AU 4:nn

Divison Memorandum
ru" llt *;". "rzozr

TO Assistant Schools Division Superintendent
Chief Education Supervisors, CID and SGOD
Public Elementary and SecondarJr School Heads
All Others Concerned

PbD,FROM

DATE

RE

D sion

July 16,2021

te

DISSEII ATIOIf OF OUA fEfO
DIAAEIIITATIOf, OF IITFOR.UATIO
OOVID-lg VACCII{ATIO TRACI{ER

Oo{y721-OO93 r€: fA88
OIT SELF.REFORTIIIG FOR

1. This Oflice hercby informs the field re: OUA XEUO (x)1o721-qx)3 uAa{l
DIASEIIIIATIOI| OF IIITIORIATIOT OI{ SELF.REEORTII|G FOR OOVID.I9
VACCIITATION TRACKER. All concerned DepF-d personnel are requested to as6i.t l-D

thc Ea.. ill3scElrratlon of furfonr8tloa on Solf-Rcporthg for COVID- 19
Vacciratlor Tracler, which Inay be accessed through the DepEd Uob e App
searchable and downloadable at App Store (iOS) or Google Play (Android). (Please see
ottachmen\.

2. Everyone is enjomed to actively participate in this COVID-19 Vaccination
Taacking and Monitoring and refer Lo lhe attached User Guide oll Self-Reporting lor
CO!'ID-I9 Vaccination Trackcr {Annex A) and Lgin to tlepEd Mobile App via DepEd
Commons (Annex B) and drsseminate the same. Shall there be queries, contact PAIrL
REGIE c. UABELIII, mD, Medical Officer III, through O917-71t-1975.

Widest disseminatjon and compliance to this memorandum is enjoined3

scoD school Ha{ttrLI r

Addrsssr Sayre HFway, Purok 6, Casrsang, Melaybalay City
Teletax No . 08&314-009ti Telephone No.. 088-8111246
Etnail Address,i.!ha!]1tr!,L,r,ltp,Alrp

t\
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T8ugubu run ng @Duharpon
Tanggapar ng Pangalawang Kalihim

OUA MEXO OO'O721-OO93
UEIIORAITDUU
13 July 2O21

For

Attention:

Subject

DepEd C€ltral Offlce OfBctds
Rctional Dircctors ard BAR Educ8UoE UiIristcr
Schools Dlvisio! SuperinteDdents
Publlc Schools Diatrict gut ervtEors (PaDS|
School Heads

cEbcr3 ofthG DepEd Trst Force COVID- 19 (DTrC)
Heslth aDd l{utrltlo! Coosdlaatora
IBfornation ald CoE-EuBicstioDs Tcchrlolo$/ O{Ilccra
Youth Formatloa Coordlnatora
hrbllc Iafotmrtlon OlIlcers

f,AAA DISSEIII{ATION OF INFOR ATIOT OT
SELF.REPORTII{O FOR COVID-Tg VACCINATION TRACXER

a-The Office of the Undersecretary for
Administration (OUA) throuBh the lnformation ard
Communications Technolosr Service (ICTS) enjoins all
colcemrd to asslst ln the mare dlasemiastio! of
ilforaatioE o! Solf-Reportlag for COVID-l9
Vaccinetion TracLer, which may be accessed t}troug]l
the DepEd Uobtle App searchable and downloadable at
App Store (iOS) or Google Play (,{ndroid).

'lhis particular tracker aims to accurately gather
information directly from DepEd's vaccinees and
personnel. The Department must take fi:ll advantage of
the prowcss and promptncss of this tool, bccause
through it, there will be no need for malual data
collection and consolidation in all governance levels (i.e.,
schools, divisions. and regions). The said application
automatically consolidates data and presents reports as
soon a.s relevant information is collected from

oefrro

t

Ofice of tJre Uldersec.retrry for Ad.tdnl.tnuor {OUAI
[A.l MtunM seni.e lAs), I^lomtio on.t comtunirdt@ns rech,olosC S.rui.e

iU,, Dis6r€r Risk Fedu.don and M@igetu s.Nir IDRRMS} Burcda ol tetut SrP.,n
Se/res (t A.s), Boyio lb@he6 C:oitp (BTc), centtul sp.hq, & Sorery O/.lice ICSso./

DeparErent of EducaLion, C€ntral Office, Me.alco Avenuc, Pasg City
Rm s19, Mabini Bldg; Mobiler +639260320762; Tcl: (+632) 86337203, (+634 a637620?
Emait usec.admin@)deped.gov.ph; Fdceb@k/lbitter @Eepedtayo

trtr
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respondents. This also allows DepEd personnel to log back in ald provide updated
information on their vaccination status.

Further, the application can also generate reports per division and region
which will regularly receive thru emails consolidated reports. Overa.ll, this
technolory simplifies aJId lessens administrative tasks and minimizes inaccuracy
and errors in data collection.

To ensure accurate monitoring results as well as the active participation of
all DepEd personnel, kindly refcr to the attaqhcd U.cr Gulde on Sclf-Rcportlag
for COVID-I9 Vacclaatlon ?rsckcr lA!-Eer Al and Logh to DcpEd Uobtle App
vt8 DGpEd Cor!-Eons (A.r[cr B) and disacElante tte saae.

Please consider that the information to be collected shall guide the
Department's leaders across all governance levels in making appropriate decisions
arld respond to t}le ongoing pandemic- Only with tirnely and accurate information
can we provide appropriate solutions to DepEd's concerns.

For all future correspondence, queries and concerns on this subject, please
contact the ICTS through email at icts(rdeped.gov.ph and/or mailto:deped-
su pportidlintelimina. com .

For inxnediate arrd appropriate action and widest dissemiilatiou

ALIUN
U ecretary

P
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A.aaer A

Uscr Guidc olt Scu-Rcportl,rg for COVID-l9 Vacchstlo! Tracter
(https: / /bit.ly/ SRTrackerUG)

A. Stepa and RcElldcrsi

The Sclf-ReporthS for COVII}l9 VacciEatio! Traclcr can only be accessed via the
DepEd lf,obtlc App.

2. To lind and download the lrepEd UobllG App, key in 'DepEd Mobile" on your device's
App Store (iOS) or Google Play (Android) search box.

Note Ifyou have previously downloaded lhe DepEd Mobile App for the lasl national
elections and/or the test period, kindly UNINSTALL it before downloading the updated
version.

3. Install the App and open it

4. On the App display, click Slt! I! Eith D.pEd CoDEoEB (see Annex B: Irgin to DepEd
Mobile App f.a DepEd Corrmons or go to https:/ / bit.ly/DMAppDCAuth) for quick
access a-nd account confirmation.

B. User Pro8le Updstc

On fust-time access, d1e User must review persorlal
details and follovr the instructions below.

1. With school aff iation:
Tick "tr I bclolt to e achool" if the User has
school afEliation Then, conti re to Sclcct School
by entering the six (6)-digit School ID.

2. without school alfiliation:
Tap Eclect Rcglon and choose the appropriate
option. If the User is a Division Personnel, continue
to Selcct Divialon assigned in.

3. When done, click Updetc

C. Acccsdag tie sclf-RcEortbg Tracler

1. Accept the App's Privacy Policy by clicking I agree.

2. Go to Sutyeyt/Trackcss by clicking VIEW NOB.

3. Tap or select Sa[-Rcporthg for COVID-l9 VacshstloD

1

t@EFuhnEmtu TJ

o999Aa€r23.

aa

Survoys / Trscko,s

,,..J[f
A

|...-9

5. r.,l.pd,, l ra, COVlO.l ,o

@
A i,GE dGenld rO llstd lb9t0
Fshfl.r! 6 trE{ COVD-lg
vicchtE Il* loh c.. D. L4rd.d
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D. A8lwcrlDg thc Sclf-Rcportbg Tracler

l. ReEhdets

i. Your account, once logged in, is tied only to your information. IX) [O/f log in with
youi email addrcss and input othcr peoplc's data-

ii. Questions maJked with asterisk [*) are required to be answered.

iii. Please follow suggested answer format, if indicated.

2. qucEtio! TJrIte!

i. Tert f,cld. This accepts alphanumeric answers. Exarnples of this are t]1e Eelds for
NatEe a-nd lrcllglrtlo!.

ii. l{uEber lield. In the tracker, t}re Agc question is a number fteld.

iii. Ycs/Ito. This field requhes either a Yc. or llo selection.

iv. Stngle selectloa. This question tjape asks the User to select one answer from the
given choices. To begin selection, click Sclcct Optlou and a pop-up shows where the
User may choose an appropriate answer.

v. Uulttple cholce. This question tJDe allows the User to select one or more arrswers
from the given choices. To select, simply click on the appropriate option/s.

vi. Dotc pictcr. lf the User has not received the first and/or the second dose yet, he or
she fUSf II(}T select any date and leave it as it is- Otlterwise, to begin selection,
click Shov Datc Plcler and select t}le appropriate date when the User received the
dose/s-

3. Questlo! Sct

Qucsuon Question TtDe

Name (First Name, Last Name, Middle lnitial, Suflix) '
Example: Jaime, Bonifacio, Z, Sr

Text field

Age (Example: 34)' Numberfield

Oesignation (Example: Head Teadrer lll) * Text field

Teaching or Non-Teaciing Personnel? * Single selection

1. Have you registered for COVID-19 vaccinat/on?
(lf NO, olease Droc€ed to Ouestion 8)'

Yes/No

2. What priority group did )r'ou register under? Single selection

3- What brand of vaccine did you rec6ive? Single sehction

4. When did you rec€ive your first dose? Date picker

5. When did you receive your second dose? Date picker

6. What adverse reaction/s, if any, did you experience? rvrurtipre cnoifff,1'1
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ClueStion Ouastlon Type

Specify other adverse reactions experienced here Text field

7. Do you have any allergies? Yes / No

8. Have all the peoph in your household been vaccinated?' Yes / No

9. f you did not register for vaccination, what is your primary r6ason? Single sebction

Specify other rcasons lor not registering for vaccination here Text lield

4. Revlew a.tad Subaissioa

i. When done answering, click SubElt. The Rcvlcv ArsEers pop-up screen appears if
no required field is missed. Scroll down and click Procecd to completely submit the
form.

ii. The Uaable to Subtrlt FotE message shows if the User fails to arswer one or more
required questions. If this alert shows, click BACK TO SURVEY and answer the
questions marked with 'Thts Eeld k requlted."

iii. Log back in to the app and update the Sef-Reporttng for COVID-l9 Vacciration
Ttacket if therc arc changes on the User's CO!1D-19 vaccination status such as
indication of registration, schedule of doses, adverse reactions experienced, and/or
a-rly other related updates.
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Logtr to DepFd Moblle App vla DepEd CoEEola
(https: //bit.lylDMAppDCAuth)

Dc+rED
Login to D.pEd UoD,il6 App via
OopEd Commons

O.pEd IoUl. Aeg

I t

l. Dorrlbd & rei O.rEd foda ls.
2. sa5ar Srg'! in f,lln DspEd C.o.nns'is'
3. I ri.6ptod ro 's€n ,n ulh tLpEd

Cofiyrurr doei oot stlo* uDdat€ tta sop

t l. -, -,,, L{i1j i, {.^.i',

U!..8 aro re*r'drd lD tlE L..ha,l srgr'-n 
'nO.pEd Co. noni

getED rtlf DapEd Cofirner. Slen{n
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UraR dE p{oipl€al lo olrE -
(a) Enbr Orp€d Con rErl5 sdvalad logm
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