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DtvlstoN
No, ..2021

TO ArcistrDt Schoob DivisioD SuperirteDdetrt
Chief Educrtion StrpeftisoN, CID rd SGOD
Public S.hools District Supewirors
Ehme[trry and Secotrd.ry Scbool Eeads
All Othcrr Comrmod
Thb Divirior

FROM : VI v. GAZO, PtD, CESO V
Scboob Strperitrtendent 

t
DATE : Argut 12,2021

SUBJECT : DISSEMINATION OF TIIE MEMORANDI'M FROM ATTY.
NEPOMUCENO A. MAI,ALUAN, UNDERSECRETARY A}ID CEIEF OF
STAIT, DEPED CENTRAL OITICE, re: DESIGNATION OF FRXEDOM OF
INTORMATION RDCEIVING OFFTCERS AND DECISION I},IT{KERS

l. This Offic€ disseminates the herein MeEorrtrd[m fmm Atty.
Nepomucetro A. Mrld[rtr, Unden cret ry rnd Chi.f of StrII, DepEd Cetrtrd Olficq rc:
Dcaigtr.aior of Frttdoo ofltrformetion (FOD ReceMDg Office]r (RO) .rd Dccision Mekers

@M) which is s€lf-explsnatory.

2. School heads sball designate the Frc.doD of I orDrtion (FOD Receiviag Of,icer
(RO) fiom the Guidatrc€ Couns€lor's Offic€ or RegisEsr's Ofrice. Schml heads shall also recommend
a Frl dom of Iofomstiotr (FOf) Decision Mrker @M) as well as atr slt rrete FOI DM who shall

act a.s FOI DM Offrcer-in-Chrrge itr the event that the desigDated FOI DM is unable to tulfill the
role for tJteir respective schools, both wilh ranks of not lower than Head Teacher, whose designations

shall be app.oved by the Secretary.

3. Should there be

Specialisl ll st @17 l,4S66/,2.
queries, contact Rio G. Arbuta e, Education Program

'Gr Address: Sayr€ Hi-way, Purok 6, Casisang, Malaybalay City
Telehx No.: 088-314-0094j Telephone N o.: 088-813-1246
Email Address: n)alavbalav.cirv@dcpcd.pov.ph
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TO RcSlor.l lrlrcctorr
llchool DlvltloE SEp.rhtcndelitr
Dl?lrloa Chlcf. .nd Untt Herdr
hrbllc ElcEcDtrry rld &cond.ry School HG.ds
,lll Otic.! Conc.rncal

FROU

AUEJECT DcrltBatloE of FseedoE of hforErtlotr Rcccltlng Ofllccr!
ud DccLlott frtcra

DATE Au8ult iO, 2O2l

Towards achievinB a smooth implementation of the request and the release of
information pursuant to the enclosed DepEd Order No. I9, s. 2O2t enritied Reuised
Deporlment of F.ducgtion People's Fieedom of lnlormauon ltlanual and lmplemealiag
Deloils, FOI Receiving Officers (FOl ROs) and FOI Decision Makers (FOl DMs) shall
be desitnated based on Sections VI(Bl and Vl(C) of the DepEd People s Fol Manual:

a For the Central Office. the Secretary shall designate rhe FOI RO frorn the
Public Assistance Action Ccnter The Sccretary shall also designate an FOI

DM as well as an altemate Fol DM who shall act as FOI DM Oflicer-in-Charge
rn r}Ie elenr thar the desiBnated FOI DM is unable to fulfil) the rolc. both \r,ith
ranks of not lower than a Director.

b. For Re6onal Offices. R€$onal Directors shall desiBnate the FOI RO from the
Records Section or Public Assistance Unit Regional Directors shall also
recommend an Fol DM as well as an alternate FOI DM who shall act as Fol
DM Omcer'in-Charge in the event that the designated FOI DM is unable to
fulfill the role, both with ranks of not lower than a Division Chief, u'hose

designations shall be approved by the Secretar]'.

c. For Division omces, Schools Division superintendents shall designate the Fol
RO from the Records Unit. Schools Dirision Superin(endents shall also
recomhend an FOI DM as \rrell as an a Iternate FOI DM who shall act as FOI

y't i*^ u,a A^ lh,J^+.y-.--
ATTY. f,EFOIUCEIIO A. IALALUAII
U^d.erscc1etary and Chicf oJ Stalf

DM Ofllcer-in-Charge in the event that the designated FOI DM is unable to



fulfill the role, both \Iith ranks oI not lower than a DiYision Chief. whose
designations shall be approved by the Secretary.

d. For Schools. School Heads shall designate the FOI RO from rhc Guidance
Counselor's Offrce or Registrar's OIIice- Schoot Heads shall also recommend
an FOI DM as well as an alternate FOI DM who shall act as FOI DM Officer'
in Charge in thc event that the designated FOI DM is unable !o fulfill the.ote
for their respecuve schools. both uith ranks of not lower than Head Teacher.
whose designations shall be approved by the Secrcta5r.

All Regional Offices. Division Olfrccs, and Schools are dilected to .ubElt o! or
b.forc Autult 27 | 2O2l, a consolidated list of their FOI ROs for the information of
the FOI Committee, and their dcsiBnated FOI DMs and alternate FOI DMs for the
approval of the Secretalv, together with their respective positions, omce address,
omce contact number/s, and email address. School Level submissions shall bc
coursed through their respective Divisron Offices. The Division Offices shall
consolidate all School Level submissions, along wilh their own submissions. Thc

RaSloalfuDb.r_Llt-of-Fol-RO.-End-DUs for the Regional ollices (e.g. Regionl-List-
of.FoI-Ros-and-DMs); and IXe!.loDf.aG-Llit-of-FOI-Ro.- .nd-Du. for thr
Division Omces (e.8. tlocosNorte-Lis1-of-FOI'ROs and DMsl.

Should there be changes on the list of FOI ROs and DMs in Regional OIIices.
Divisron offices, and Schools, please inform and send the updated list to the Fol
Secretariat.

For questions and/or clarifications, please contact the FOI Secretar:iat through email

template for the submission can
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Noted

be accessed through
I The submission shall be donc \'ia Google Drirc
tir .:-:L t,l with the follouing naming system:

R MACTOLIS BRIONESr,.-k;k


