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EMORANDUM
ba , s, 2021

Assist{Dt Schools Division SuperintendeDt
ChiefEducation Supervisors, CID and SGOI)
Public Elementsry & S€condrry School Heads
School ICT Coordinators
All Others CoDcerlled

From: VICTo v.

To

Schools Div

Date: August 18, 2021

Sub1ect; ACTIVATION OF LEARNERS' MICROSOFT 0365 ACCOUNTS

l. Relative to the enclosed OUA Memo 00-0821-0143 re: Activahon of Leamers'
Microsoft 0365 Accounts, all School ICT Coordinators are directed to provrde necessary
suppon rn the aclivation of leamers Microsoft 0365 accounts lo ensue quick and eflicient
colnpletion of the activation process

2. 'lhe step by step mateials are available for download through this link
https://bit.ly/O365Steps .

3. Ior concems and questions, please contact Mr. Kristian Catahan of Microsoft
Philipprnes through trsiner.kcrtahan@deped.gov.ph .

llncl: As stated

Copy Fumished:
Records Unit

TO BE POSTED IN TIIE WEBSITE

Address: Sayre Hi-way, Purok 6, c.srsan& Malaybalay City

Telefax No.: 088-314-0094; Telephone No.r 088-813-1246
Websiter depedmalarbalay.^et
Email Address: malaYbalav.cltY
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]Bepuhlits rg Pilipirad

4uguburun rg @buhudpor
Tanggapan ng Pangalawang Kslihim

oua MEMo oGo821-O143
MEMORANDUM
17 August 2021

For Regional Dlrectorg
Schook Dlvkloa Superlnteade!.ts
Reglolrl a.!d Division IlforEatioa Olficcrs
Publlc School Heade
school Ic"r coordlnatoss
All Others Coaceraed

Subject: ACUVATIOIT OF LEAR.ITERS' If,ICROSOFT 0355 ACCOUNTS

To help facilitate and speed up the distribution and activation of leamers' Microsoft
0365 accounts, the OIIice of the UndersecretarJr for Administration (OUA) releases
these step by step materials for widest dissemination to leamers and schools
through their respective official social media accounts (Annea A.) The materials
are also available for download through this link: https:/ / bit.ly/ 0365steps

All concerned in the distribution and activation of leamers' Microsoft 0365
accounts aie directed to provide the necessarJr suppott to ensure the quick arrd
efficient completion of the process.

For concems and questions regarding t]le learners' account activation,
please contact Mr. Kristian Catalrarr of Microsoft Philippines through
traincr-kcata}Ian[r)deoed.eov.t)h .

For complia-nce a.IId immediate and appropriate action. ,''

AIJUN DEI.'B.
UndetEecretary
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ofEce of the Ural.rsecrctarlr for Adlrhi.tradon loUA)
IAdmiaEttuti@ Setuie (As), h{omation dnd co mu ifutio6 Te.lnolog! SetuiE (tc1s)
Das6re/ RG,. Red!.rloz a,n Maogercnt seruire (DRRMS), Buretu oJ Le@er Suppon
setuies (Bl,ss), Baglla ferchers C@p (RfC), Cenbal Sedit! & SqeQ aIfLe Csso)l
Depairtuett of Education, Central OIEce, Meralco Avenue, Pasig City
Rm 519, Mabini BIdg; Moble: +639260320762; Tel {+632) 86337203, {+632) 46376207
Emarl: usec.admiqAdeped.sov.ph; Eacebook/T\tritter @depedtayo



Anaex A

LEARNERS' ffiCROEIOFT 0365 ACCOIINT ACTIVATION STEPS

EI

Hi .yin ne ibigry ng inyong paar.lan ang iyong
Microsoft 365 .<couht. Ss iyong prgtangg.p,
pt[ttunta sa officc.com sl m.g log-ih gamit ang
irBlong usernrme rt passwoad.

STEP 1

a

DrlrED

Eil

Pallran ang iyong tcmporary password at i-
co'lffflr ito,

ST 2



STEP 3

l-rehirtro ang iyong mobile number o personal na
email address. Maari rin tayong nEg-lagay ng
Se(urity Questiohr. l-(onfirm at maaari nang
gafiitin ang iyong a.count!

Mrari n netin m.rluha ang Miooroft 365 .p;ri
h.rL.d rr9 Word, Exc.l, For..crPoir( .t Tc.ils g.mh
ang iyong .ccountl Pumunta r. offiG..com rt l-
clld .ng "lnn ll Otfi<." uparng simuLn .ng pag.
dounlold.

STEP 4
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STEP 5

Mag log-insa' - ',.:,.. r .,i. at ilagay ang
join code ng inyong paatalan upang makasali sa
grouP.

,o

Join or create a team
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HOWTO DOWNLOAD

{Er EED
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M.rari na .ratin i-dowdoad attg Mine<rE l fur
Educ.tion 5a p.mrnEgit n ng p.g log-ln sa
eduo.lio[mine.rEf t ncvget-started/download

STEP 5
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