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DIVISION OF MALAYBAJ,./IY CITY

DIVISION MEMORANDU[I
No. qgl s.2o2i

TO Assistant Schools Division Superintendent
ChrefEducation Supervisor, CID and SGOD
Public Elementary and Secondary School Heads
All Others Concemed

rROM

VICTO
Schools

v. GAZO, Ph.D., CESO!Superintendent

DATE: September I ,202t

SUBJECT: ANNOUNCEMENT OF VACANCY FOR ELEMENTARY SCHOOL
PRINCIPAL I

L This Offic€ aupunces the s€lechon p.ocess ofthe vacant Elementary School Principal
I in this Division. Applicants to the position should meet the herein qualification standards as

embodied in DepED Order No. 39, and 42, s. 2007 for Elementary School Princilnl I to wt:

2. Interested qualified applicants are required to submit the following peninent docum€nts

prupedy eot nwrked to this Office on or before Octob€r 4, 2021.

2. L Application tetter addrcssed to the Schools Division Superintendent

2.2. Duly accomplished Personat Data Sheet (Revised 2017 form 212) with recent 2x2
pictue attached

2.3. Copy oftransc pt ofrecords
2.4. Eligibility - Conificate ofEligibility / PRC Rating and uncxpired license

2.5. Performance Ratirgs for the last firee (3) years (numerical)

Positiotr Educ!aion ErperieDce Training Oligibility

School Principal
I (Elementrry)

(sG le)

Bachelols
Degree in Elem
Educationl or
Bachelor's
Degree with l8
Prof. Education
Units

AI least five (5) years rn

the aggegate as Head

Teacher, TeacherJn-
Charge, Master Tearher
and Teacher III (per
DepED Order No. 42, s.

2007)

40 hrs. of
relevant
lIaining

RA 1080
(Teacher)

and Princrpal
Test Passers
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2.6. Updated Servico Records
2.7. Certificate/s of Outstanding/Meritorious Accomplishment;

a) Outstanding Employee Award;
b) Proof of Innovations (Conceptualized an innovative work plan and properly

documented and approved by immediale chief and attested by authonzed
regional/division offi ciat;
c) Research and Development Projects;

d) Publicatior/Authonhip;
e) ConsullancyResource Speakership;

2.8. Certificates oftrainings attended not credited dunng the last promotion;
2.9. ProofofChairmanship/Co-chairmanship ofa technical / planning committee;
2.10. Omnibus oefiification as to authenticity and veracity ofall doaumants submitt€d.

3. Qualified applicants shall b€ notified on the date ofinterview which shalt be on October
2021. They shall bring the original copy oftheir pertinent documents during the interview.

4. Queries relative to this can be relayed to Guia Ma. G. Villahe(tros4 Administrative
OIIic.er IV at 0907-688-9009.

5. Immediate dissemination ofthis memorandum is desired

Copy fumishedr
Re.ords Unit
Personnel Unit

TO BE POSTED ON THE WEBSITB

@
Purok 6, Gsisang, MalaybalayCity
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