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BY:

DIVISION MEMORANDTM
No. qBS , s.2o2l

TO Assist!nt Schools Division Superintendent

ChiefEducation Supervrsor, CID and SGOD
hrblic Elementary and Secondary School Heads

All Others Concerned

FROM: VICTO v. GAZo, PhD., CESO
Schools Di ion Superintendent

DATE: September 13,2021

SUBJECT: ANNOUNCEMENT OF VACANCY FOR ADMINISTRATIT,E
oFFrcER tr (AO r) POSITIONS

l. Ths Oflice announces the selection process ofthe vacsnt Admlnistrative Oflicer ll
(AO I) positions in this Division. Applicants to the position should meet the herein
qualification standards as embodied in DepED Order No. 66, s 2007 to witi

2. Interested qualified applicants are required to submit the following pertinent
doc|Jrnenls prope y eat nufiedlo this Offrce ot ot beforc Se tmbet 27,2021.

2.1. Application letter addressod to the Schools Division Superintendent

2.2. Duly accomphshed Personal Data Sheet (Revised 2017 form 212) with receflt 2x2
picture attached

2.J. Copy of transcripr ofrecords
2.4. Eligrbility - Certificate ofEhgbility or PRC Rating and unexpired hcense

2.5. Performance Ratings for the last three (3) years (numerical)
2.6. Updated Service Records

2.7. Certificsle/s of Outstanding/Meritorious Accomplishment;
a) Oustanding Employee Award;

Positiotr Educrtioo Experience Trainitrg Eligibility

AdmnistratiYe
Offrcer lI (AO l)

(sG 11)

Bachelols degree
relevant to the job

none
required

none
required

Care€r Service
(Professional) Second

Level Eligibility
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b) Proof of hnovations (Conceptuahzed an innovative work plan and properly

do€umented and approved by immediate chief and atlested by authorized

regionaVdivisron oflicial;
c) Res€arch and Development Projectsl

d) Publication/Authorship;
e) Consultancy/Resource Speakership;

2.8. Certificates of trainings attended not credited during the last promotion,
2 9. ProofofChairmanshifiCo-chairmanship ofa technical / plaoning commiftee;
2. 10. Omnibus certification as to authentrcity and veracity of all documents submitted.

3. Qualified applicants shatt be notified on the date ofvirtual interview whrch shall be on

October 202 l. They shall have with them the origlnal copy of their pertinent documents during
the interview.

Disquahfied applicants shall be informcd through text message or via call.

Attsched is the Job Description and Duties and Responsibilities ofAO lI (AOl).

6. Queries relahve to this can be relayed to Guia Ma. G. Villahermos4 Adminislrative
Offiaer IV at 09177067745.

7. Immediate diss€mination of this memorandum rs desired.

Copy tumished:
Records Unit
Personnel Unit

TO BE POSTED ON THE WEBSITE
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