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DIVISION MEMORANDUM
No. Yg b , 5. 2021
Tov Assistant Schools Division Superintendent

Chief Education Supervisors, CID and SGOD
Public Elementary and Secondary School Heads

All Others Concerned

From: VICTORIA V. GAZO, PhD., CESO V,
Schools Divigion Superintendent

Date: September 13, 2021

Re: GSIS Member Contact Information Updating

1. Relative to the GSIS email as the continuation of the last year’s request re: Agency Contact
Information Updating, under the new normal, the GSIS has transitioned to online transaction process
to help protect the members during this time of Pandemic. The GSIS requested to update the contact
information of every members in the database such as member’s personal and official email address as
well as their mobile numbers. With this, the GSIS is able to make the transaction safe and less time
consuming.

2. Requesting all the Schools ICT Coordinator to fill in all the needed updated data of the Teachers
in your respective schools provided in the template found in the google sheet with this link
https:‘ docs. google. com/spreadsheets/d/ 1 XJKLD [ 1D78H{BwbnbyvaDPIuRIP] rUK2QBbPIV2IA0D ed)
12usp - sharing Deadline of filling the data will be on September 17, 2021.

3. Queries relative to this can be relayed to Aprille Mae H. Bandong, Administrative Assistant 1II —
GSIS in-charge at 09606253865,

Copy furnished:
: Records Umt
Personnel Unit

To be published in the Division Website

Address: Sayre Hi-way, Purok 6, Casisang, Malaybalay City
Telefax No.: 088-314-0094; Telephone No.; 088-813-1246
Email Address: malaybalay.city@deped.gov.ph




M G mail Rufelia Limbengco <aao.rnufeliaimbengco@gmail.com>

AGENCY CONTACT INFORMATION UPDATING TEMPLATE (REVISED)

1 message

Quinal, Mary Shery Dane D. <msddguinal@gsis.gov.ph> Tue, Sep 7, 2021 at 6:46 PM
To: "aao.rufelialimbengco@gmail.com” <aao.rufelialimbengco@gmail.com=>, "malaybalay.city@deped.gov.ph”
<malaybalay.city@deped.gov.ph>, "quiabnhs@yahoo.com™ <guiabnhs@yahoo.coam>,
"guiama.gamutin@deped.gov.ph" <guiama.gamutin@deped.gov.ph>, "rhysacyle@yahoo.com”
<rhysacyle@yahoo.com> _
Cc: "Palermo, Troy L." <tipalermo@gsis.gov.ph>, "Pamutongan, Haidee Juliet M." <hmpamutongan@gsis.gov.ph>,
*Lescabo, Lyra Philline S." <Islescabo@gsis.gov.ph>

Dear Partner AAQOS,

Good day!

Our institution, the Govemment Service Insurance System (GSIS), is aiming to achieve contactiess transactions
with our stakeholders which create numerous projects. One of them is the Updating of Contact Details which
benefits our stakeholders to receive important advisories, notifications and to regularly apprise them of the latest
updates on GSIS products and services.

To accornplish this goal, we've sent a lstter to your head of agency a month ago via post mail and an email to
them directed to your account to inform them of the activity. As a reminder, may we again request for your
favorable action on sending us the updated mobileflandline number, email address and L\WOP incurred (for
submission of ARA Form D) of our stakeholders under your coverage. To date, we receive several submissions
but completing the list is our drive. You may refer to the attached excel file for the list of members for updating.
We would appreciate if you could submit to us the requested data on or before September 10, 2021.

Thank you for the usual assistance and cooperation,

MARY SHERY DANE D. QUINAL
Staff Officer |
Billing, Collection and Reconciliation Division

GSIS, Malaybalay Branch Office

"CONFIDENTIALITY NOTICE: This email message including any attachment are intended solely for the
addressee and may contain legally confidential and privileged information. If you are not the intended recipient,
or an employee or agent responsible for delivering the message to the intended recipient, you are hereby
notified that any disclosure, copying, storage, dissemination or other use of any information in this message or



its attachments is strictly prohibited and may expose you to administralive, civil and/or criminal liability. If you
received this message in error, please notify the sender immediately by email and delete this message and its
attachments from your system."
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