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Division Memorandum
No. 501 5gri...12g2f

A..Lta[t schoolr Dlvtliott supGrhto.doEt
Cblef EdEcatloo Srpervt or. (SGOD ald CIDI
Publlc .!d SGco8d.qr gchool EcadB
All otlcr.

FROM VICTORIA . GAZO, PhD, CIAO V

) s"t *t" oi Sup€rintendent<I

DATE 20,2C2t

SUB.IECT : PRO.IECT B,T,S: A BALIX ES.KWE A DIGITAL LITERACY STARTER PACK

1 Relative to OUA MEMO 00-0921-017L dated Septemb€r 15, 2021, with the same
subject stated above, the Bureau of Learner Support Services - Youth Formation Division
(BISS-YFD), in cooperation with the Information and Commuoications Technolog/ Service
(ICTS) and Microsoft. Philippines, wiU be holding ..n oDlhe trahLrg olt tie u.. of Ofllce 365
accourta of dl atualelta a.ad teachota.

2. This is thmugh Eect B.T.g: i Bdlt E LseL Digitsl Literacy Atertor P.cl on
Hdey, Ol octob.r 2(rll, 2|(XL4:(X) p.D. via Ulcrdolt Tee.Er and D.pDd T.yo - YoEti
Foraatloa ollicial Facebook page.

3. In this rcgard, eDsure that sll lo.rn6rt end teachers with intemet connectivity
will participate in the trairring. School heads, teachers and students in elementary and high
school .hdl prc-rGglrtor at rww.blrrlrfd.wcebly.com on or before 30 ScptoEbot 2U21.

4. Queries relative to this can be reLayed to Lucilyn M. Cahucom, PDOl at 0955- 125-
9232 or l(arl tois C. Pagaran, PDO1 at 0915-245-0076, and ptrease refer to attached memo for
further details.

Copy fumished
Records Unil
SGOD/lmc

Address- Sayre Hrway, Puroks, C.s'san& Malaybalay citY
Tel€Iax(088) 314{094Telephono No.:088{13-1245
Email: \4r r', b,r af t:ttl!a.!!.1 E., t.i.
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ouAr MEMO OO-O921-O171
MEMORANDUM
15 Septehber 2O21

For:

Subj ect

Rcgtonsl Dtrectors and Ulnl3ter
BARMM Educ.tloa llhlater
Schoola Divisio! superilterdclta
Regtonal and Dlvlslon Youth ForEatlon CoordllatorB
School Heade
Suprche Student Gowcrnnertt end Suprene Pupil
Governrnent Teacher-Advlaera
AII Others Coacefrred

PROJEISI B.T.s: A BAITK ES'T<WEI.A, DIGITAL LITERACY
STARTER PACI<

The Office of the Undersecretary for Adrrirristration (OUA), t]1rough the
Bureau of Irarner Support Services-Youth Formation Division (BLSS-YFD), in
cooperation wit]. the Inforrnation and Communicatlons Technolory Service
(ICTS) and Microsoft Philippines, wil1 be holding aa oalire tr&ialng oa the
use of Offrce 365 accoults of ell .tudelts aEd teachers.

This is throuBh Ptolect B.T.S: A B(|'ltk t'sku,elo Dtgltal Ltteracy
Startcr Peck on Frldey, Ol Octobcr 2021,2tOO-4tOO Ir.E. via Mlcrosoft
Tcams and DepEd Tayo-Youth ForEatlor official Facebook page.

In this light, the OUA heretry requests all Regional Directors and Schools
Divisiorr Superintendents, througb. their respective Inforrnation Technolory
Ofhcers (ITOs) and Youth Forrnation Coordinators (YFCS), to ensure tfrat all
learners and teactrers urith internet connectivity will participate in the training.

Furthe nore, thefe \I.ill be two (2) coordination meetings to be conducted
on Frtdey, 17 SeDteEbGt 2O2L viLa. Mlcro.olt Teaanc, Please refer to the
schedule below for your reference:
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SchGduL PanicbantB illeroioft Tctms Meeuno Link
9:00 a.m.- 11:00

a.m.
Information Technology

Officers (lTOs)
httDs ://bat.lyl3nvl RRJ

2:00 p.m.-4:O0
p.m.

Youth Formation
Coordinators (YFCS) flj

E
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r"iiq-iu,! I
ofEce of the Undersecretary for Adminishation (OUAJ

lAdmihistratite seNice (As), Infomohon ond comhuntmt ohs Techhotogt] sewi.e (tcTs),
Drllreer Rb* Reducf,'oh a hd Mohagement Senie IDRRMS), Bureou of Leornel Supp6.t
setuices (BLss), Eosuio Teo.hed conp @Tc) cen+ot secu.ity 3! solert oJfice (csso)l

Department ofEducatior! Central office, Me.alco Avenue, Pasig City
Rm 519, Mabi.i Bldgj Mobilei +63926O320762i'lc\ (+632) Afi37203, (+632) A6376207
Ehail: lseralhli(@dcDellgqla,pb Facebook/Twitter @depedrayo

6

tr



A11 regional and division Inforrnation OJficers are hereby requested to
shaJe the live event on their regiona,l arld division Facebook pages. School
heads, teachers arrd students in elementarj/ and high school shall pre-
register at ww..r./. blss\,.fd.weeblv.com on or before 30 September 2021. Fot
more details about the event, please refer to the Execution Manual attached
below.

For: qr.restons or concerns, please contact Adolf P. Agr:ilar, YFD Chiet
through cellphone number 09759336317 or
l,)ss.1'Id-, {cpr rl.aor. ph.

email at

IJ

For your information and widest dissemination. .,'f-.,
..-*^*.w--.-:.

AL.IUN DEIIrB. PAACUA
Under$ecretary
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EXECUTION MANUAL

Project B,T,S: A Bolik Eskwelo Digitot Litetagt Stortcr Pdck
(lh partnership with the Youth Forhotion Division)

ACTIVITY

This activity aims to support K12 learners, teachers and parents during the
opening of the classes by helping t}lem maximize the full benefits of Microsoft 0365 for
virtual classes. This event will also serve as a venue to launch the joint programs of
Microsoft and YFD that aim to complement the following learning areas and skills
needed by our youth today: Societal engagement, technical skills, social skills, creativity
and innovation skills, affective skills and self-mastery skills.

TARGET DATE: 01 October 2021

OBIECTIVES:

a. Support YFD in the implementation of its initiatives across t]le region by
equrpping learners and teachers with the right digital tools and skilling
program,

b, Activate all DepEd 0355 learner and teacher accounts.
c. lntroduce teams as dre primary tool for the delivery ofvirtual lectures.
d. [ntroduce Microsoft-YFD prograrns to empower leamers:

. Microsoft Youth Ambassadors Prograrn

. Digital Literacy Certification for learners

SETUP

a. Hosted in Teams as a Live Event by YFD and the DepEd field offices.
b. Event to be mounted by YFD and co-facilitated with Microsoft Philippines.
c. To be streamed live on DepEd's YFD social media page to reach learners with no

0365 accounts yeL

EVENT FLOW

(

ProponerltsTime Acdvtty
Admission of participants in MS Teams YFD and Microsoft1:30 - 2:00

Message from the OUA [10 mins)

Message from ICTS [5 mins)

OpeninB ceremony

Usec. Alain DelB. Pascua,

Undersecretary forAdministration
Dir. Abram Abanil,ICTS Direclor

2:00 - 2:15



2:15 - 3:15 Overview of0365, iLs behefits and
how to get iL
Microsoft Teams and how it can
help them in theirvirtual classes
How to activate the learner
account [and other important
instru ctions)

*Note:This is hot a deep-dive technical

Krishan Catahan
Customer Success Manager, Microsoft
Philippines

Host3:15 - 3:20 Rafllewinners - Batch 1of 2

Introduction ot Microsoft -YFD
programs:
. MicrosoftYouthAmbassadors

Program
. Digital Literacy Certification for

Leamers

Microsoft Philippines and YFD3t20 - 3140

Message from Microsoft Joanna Rodriguez
Public Sector Lead, Minosoft Philippines

3:40 - 3:45

Final message from YFD

Calls-to-action for participants AdolfAguilar, Division Chief for YFD
3:45 - 3:55

HostRamewinhers - Batch 2 of 2

End of Evcnt
3:55 - 4:00
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Appendix A - creation ofTeams for the school and lts Learners

(To be cornmunicated to School ICT coordinatorsJ

'TEP 
1: Mog log-in so teoms.microsofr-com,

STEP 2: Pumunta so "Teoms." l-click ang "join or creote Teom'' at "Create Team."
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STEP 3: Piliin ong team We "Other" ot lagyan ng wostong detolye ang iyong feam hago i-conlirm.
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STEP 4: I-click ang "..." atang "Manoge teom." Pumunto sa settings at so "Team code" upohg
makuho ongjoin code. Ibohogi ong Team code no ito sa ating mag-aaral upong hokasali.
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Appendix B - 0355 Activation Instructions
ffo be communicated to leamers, parents /

guardians)

STEP 7: Hihtoyin no ibigoy hg ihyong paarolon ang iyong Microsoft 365 occount Sa iyohg
pogtanggap, pumunto sq ofrce,com ot mag log-in gamit ang inyong usernome ot possword.

D.lEeM4d
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STEP 2: Palitan ong iyong lEmporory possutord at i-confim ito.

STEP 3: I-rehistro ang iyong mobile number o personal no emoiladdress. Maqri intoyong mog-
lagoy ng Securiu Questions. l-confrm otmooari nong gamitin ang iyong accotlhL

.3_: .se r..:rs.. lorr a.c.!.1

m,n9

STEP 4: Maoori no natin mokuho ang Microsofi 365 apps tulod ng Word, Excel, PowerPoint at
Teorns gomit qng iyong dccount! Pumunto sa ofrce.com at i-click ang "lnstoll Ofrce" upang
si mulan a ng po g-downl ood.
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Appendix C - loining Their School's Team
[To bc cohmunicated to leamers, parents / guardiaEs)

STEP 7: Mag log-tn so teoms.microsofr.com,

STEP 2: fumunta so '"Teams"at i-click ong "join or creote Team."
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STEP 3: Ilogoy ong Join codenoibtnigay ng pooralan upang makosoli

Join a team with a code

nacor z{

Join team
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