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Dltllgro
TO

MEMOK/A D'(,l"^ N 512, s.?o7t
Assistrnt Schoolr Division Superirtetrdent
Chief Educ.tion Supervisor., CID rDd SGOD
Public Schooli Diitrict Supervisorg
f,lemeotrry xnd S€cordrry School Hceds
All Other3 Corcerred
Thtu Divisiotr

FROM
lo

DATE Scptcmber t,2021

SUBJECT

v

DISSEMINATTON OF OUA MEMO 0O-rD2r4r98 MEMORANDUM,
re: STATUS ON PNPKI. LMS AND OTIIER MATTERS

l. This Office dissemhales the herein OUA Memo 00{921-019t
Memorrndun. re: STATUS ON PNPKI, LMS AND OTHER MATTERS which is self-
explanatory.

2. DepEd peBonnel who optcd rot to s€rve r! Elcctorrl Borrd (EB) during
the N.aion l.nd Local Elections on Mry 9,2022 end refure to register for their PNPKI
D&itrl Certific.@ rre obligc to submit r form.l letter jwtiryitrg their refurd to do so to
the Divisiotr Offrcc for consoLdatioD end submirsior to the DepEd-PNPKI Secretrri.t
D€pEd Centril Omce.

3. Teachers w,ho will serve in the electioD murt hrve digiarl c€rtficrte3 oD or
before the 3fth of S.ptember 2021.

4. Should there be queries, contact Ros{lio P. Arsogco, Education Program
Supervisor, SCOD at 0917 159 4t25 and/or Prul John P. Arirs, Division ITO at 0977 061
84E6.

AddressrSayre Hi'way, Purok 5, Casisn& Malaybalay C,ty
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ll.publrt. ng Drlrptlu6

trlaglbaran ng €Duhaeron
Tangaapan nt PanAalawenB Kalihim

ouA fEuo @-o921.o19a
TETORAITDIII
l6 September 2021

For RGtlo.d Dlr.ctorr .!rl BARf,I Ednc.tlo! XbLtGr
All R.ttond PIlPrI troc.l P.rtor. ..ad X.Eb.r.

Subject: aTATUa Oi PfPf,I, LfA AI|D OTIIER IATTInA

The Department of Educatron (DepEd), throu8h the hformation and
Communications Technolos/ Service (ICTS) end the Bureau of Human Resource
{rrrd Or tarrlzational Dcvcloprllcrt (BHROD) aud ir pdr trr€r strip wlth thc Dcpar tlllcrlt
of Information and Communications Technolos/ (DICT) and the Commission on
Elections (COMELEC), is still processing applications for the Philippine Natronal
Public Key lnfiastructure (PNPKI) Digital Cenificale.

The DICT'PNPKI Secretariat rEports thar as of I5 Septembcr 2O21, the total
breakdown of applications received nationwide ls as follows:

DICT-PrPXI ChrtGr O6ccr I lfo. ot DGEEd PcrtoDrcl gto.c :

I Appllc.tlolr Erv. Bcol Reelved i

Central Omcc 193
I
Luzon Cluster I (Regions 1, 2 & CAR) 6,053

Luzon Cluster 2 (Reaions 3 & 4A)

Luzon cluster 3 (MIMAROPA & Region 5l

8,307
1

ta7

vi:gya: cluslg I (R.F:n 6) . .. -

Visayas Clustcr 2 (Regions 7 & 8)

Mindanao Clu6ter I (Region9&BARMM
except Maguindanao and Lanao del Surl

Mindanao Cluster 2 {Regions lO & l3)

Mindanao Clusrer 3 (Reglons I I & I2;
MaBuindanao and Lanao del Surl

Totrl io, of ApDllcrtloDr R.c.lv.d

1

o

273

I

I

1

0

2

15,O15
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OrRc. ofth. ULdGTt. 'rt ry for AdEldrtr.tloa (OUAI
rAd,nr)ntn,y $-n'rlAS/ rnr\ Irrrrn./flr,nnki /rl7s/
Ir,lArr R'sr Rrltlrnl r,r rrr,'d+ut n, s rn. /DR.vtvn thn. ou rt 1/.u,'\r trr,n
.sl nr.s rtJl^s.t. 8ar' ) 7, d,,x,. (iu,I rr.llo. (r rr,/ -\i1,,r! ]t -s:,r'rr.)rr.lc-s.!,),/
Dcpuhrnr or Edu.arion. C.nrrd Om(., Mcral.o Atrnue. P!.r8 Crrt
R,r SIr), Mabinr Btd8.i Mobilr: +639!6o.t2o76:. T.l: (.61?14633720:1. (,6321 a637620?
E'nail us< &dmtni,depdt.io!.phi F{eb@k/Tqll.r,dcFdr6toEI



I! tif. r.t rd, thL OEc. lrrE.. th. folorLDt tndr!.tlott.| to tLL lropEd
PfPf,I tcrE. l! th. C.rtnl .!d FLld olDcG.:

. Expedite the processrng o[ applications and submit certified docum€nts to
rheir dcsitnated DICT-PNPKI Cluster Omce.

. Compel any personnel refusing to register tor thelr PNPKI Digital Certincate
to submit a formal letter to thcir lmmediate supcrvisorjustifying their refusal
to do $o and send a copy of letler to the DePEd-PNPKI Secretariat through
emarl address UI4glLlrDkllgdsEsrlgsr.pb.

. Pflontize applicants who will serve in the 2022 National Elections.

. Facilitate the orderly processing of applications by fouowin8 the segr€tation
procedures as stated in OUA Memorandum 00-0921-0049 titled lmtnnant
Remiraders in Pr@essing PNPKI Digitol CertiJicoles.

. The Policy Guidelines of the Cohmission on Elections (COMELEC) on the
lrnpl€mentarion of the Di$tal Certificate for the 2022 National and Local
Elections and Bangsamoro Autonomous Re6on of Muslim Mindanao
Elections require the use of digita.l signatures for personnel who will serve in
the May 2022 National and Local Elections to ensure t.ansparency and
credibility.

For any questions and concerns, you may contact the following personnel
through email or chat via Microsoft Teams:

PNPKI Concems - Ms. Niia Rica Bemas (lupport,pnplir{dcpad,.ov.phl
. LMS concems - Mr. Winifredo Valdez

For immediate compliance

II.AII I
Unde ecrctary
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lRqublil,r ng Fitipinati

&agaburan ng @tuhadpon
Tanggapan n8 PanAalawarE l(a.tihim

ouA uEuo oco721-0169
UEUORAXDI'U

Juiy 2O2't

For: RegloEal DtrectoE qad BlRuu Educ.tlon f,lnlttet
School. Ixvlrlo! Superlnterdettt!
Reglor a.Ed Dlvldon IT OIEcers
Rcglo! ald Dlvlcioa Per!o!.!e! OfllceE
S'chool Eeadc
All Otter! CoEceraed

Subject:

The Commission on Election's (COMELEC) Potic! Guidelines on the
Implemenlation of Dgltdl Certifete for the 2O22 No1iot]@,l and l,ocd Eledion-s and
Bongsamoto Autonomolts Region of Llushm Mtvianoo Eledrons requires the use oi
digital signatures for personnel who will serve in the May 2022 National and lrcal
Elections to ensure transparency and credibitty.

In rel,ation to this, the Offlce ofthe Undersecretary for Administration (OUA)
releases this addendum to OUA Memo 00 O72l a\29 ,Apptication offi.eld. aff.ces and.
school ll€rsonnel for PNPKI digital signature released on 16 July 2021.

The Department of lnformation and Communications Technolory (DICT) has
extended tfreir full support by alloq.ing DepEd to process the application for digital
certihcates through bulk registration and has waived the submission of
requirements that are otherwise too taxing to prorride, considering that DepEd
personnel who will serve in the election murt have dl8ltal certlEc.tes oE or
before the 30th of Septeurbet 2O21.

For the prioritization list in the processing of applications and composition
of the PNPKI Team, please refer to Arlcr A.

For the steps and details on the application process, refer to AlEer B.

ADDE DI' TO TIIE fE ORTITDI'U OIT TEE /IPPLICATIOI|
OF TIELD OtrFICES A.!TD SCHOOL PENSONI{EI, IIOR
PITPI{I DIGITAL CERTIFICATESI

r-S\
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Ofllce of tte Uttdcr.octctattr for AdElnl,.tratloE (OUA)
lAdnin*tdt@ f@ie (AS), I^lodtdtion ond Com^ituoB Tecrsdo@ Setuie trcTst,
DiaLlrerR6k Re:hlriD @d Ma^osme,l sefli@ (DRRMS), tu,au of tz@r gtryd
Se i.6 lBt-rs), tuguio TerclcB CMp @Ic), ceftd Saan g & kler! Ofr@ lcsg))l
Depanmar oI Edu€tion, centlal Ofrce, Mdalco Ae€nu€, P6ig City
RE 519, M6bini Bldg; Mob c +63926O32O762iTet l+632) 4697203, (+632) A6376207
EEail use..lhi.(,rdep€d.gov.ph; Facebook/Teitrer(atdep.dtayotr
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ln relation to the application process, the following aslnchronous (or self-
paced) virtual orientations and demonstration activities will be conducted:

l The use of the Lcrrtrhg falagetaetrt gFteE (LUsl.
2. SuballsloE of PNPKI requirements through the L 8.

I[ote: Both activities will run from 29 July to 25 August 2OAl.

DepEd PNPKI Resources such as forms, guides, and samples are already
available through this link: http:/ /bit.lylDeped-PNPXI. Contents ofthis resource,
including process flows and other materials, will be reguLarly updated.

For arly questions and concems, please contact the following personnel
through email or chat via MS Teams:

PNPKI concerns - Ms. Niria Rica Bernas {suppon.onpkifoldeped. eov. oh)
LMS concems - Mr. Winifredo Valdez ort. us h

For immediate compliance

tl,tur
Und cretarjr



Arner A
PRIORITIiZATIOI{ OF DEPED PERSONI{EL FOR
PITPXI DIGTTAL CERflFICATE APPLICATIOIT

1. PHorltlzatlo!
DepEd persoonel who are currently or will be involved in the following shall
be prioritiz€d :

. Tlrc 2022 National and local Elections

o COMELEC stated that DepEd personnel who will serve in lhe 2022
elections should have the PNPKI-digital certificate by September
202t.

. Signatoriesofprocurement reLated activitics

o Head ofthe Procuring Entity;
o Bids and Awards Comloittee Member;

c Technical Working Groups;
o BAC Secretariat; arld
o End-users/ Implementing Units.

. Members of the DepEd PNPKI Team in all governance levels.

. Other activities that require immediate use of PNPKl-certifled digital
certificate.

2. RegtoE l PITPXI TcsE (1.c., PlIPf,I Focal Pertoa, ctc.)

Regional olfices will have the flexibility to arrange the schedules when their
respective SDO8 may access the portal.

Ttre composition of the Regional and Division PNPKI Teams are as follows:

a. Reglolal Dlrectort
. Re sponsibilities

o Oversee the activities, status of submissions, arrd other related
activities.

o Provide the support needed by the PNPKI Teams to reach at least
9O7o of the peraonnel in the priority li6t and at least 759lo of
personnel in the region with PNPKI digital certificate by September
2021.

b. Reglonal hformgdon Technologr Omccrr lRITOrl
. Olficially designated as PIIPIS Focd Porro! aad Tean Leadcr of

Regional PrPXI Tcae effective immediately.

RITOS ar:e instructed to update and submit the followhg informa
through email to Mr. Hubert Cordial at hubert.cordia@deped
oa or beforc 23 Jriy 2O2l:



o Complete Name, Position, DepEd email address, ajrd contact
nurnber/ s.

Responsibilities

o ln-charge of ensuring that all identified entities in this
memorandum will be oriented to apply for their PNPKl-certified
digital certificate.

o Setup and manage Regional LMS servers.

o Coordinate wrth the PNPKI Cluster Team Office assrgned in their
reapective regions.

c May opt to add member/s to the Regional PNPKI Team as nedd.
o Report to DepEd Central Offrce via .uDlrort.pnpH@eped.gov,ph

the status of t}le nurrber of applications eubEitted thru the L\'lS.

o Assist in resolvtrg issues and concerns in relation to the activiqr.

c. Reglonal AdntDlrtrsHve O6lcer Perroa.oel

. Officially designated as Regloaa.l PI{PBI Team Bclaber. effective
immediately.

. Responsibilities:

o Support and assist the Regloarl Focal Pet.o[ in the execution of
responsibilitiee.

o Support and assist the Regtold PI{PNI Team in the scheduling of
the personnel within the Regional OIEce.

o Assist in resolving issues and concerns in relation to the activity.

d. IxvlrloE IlforE.tlotr Technologr Of8cer. (DITos)

. Officially designated as Regtolel PI|PI(I Tea.m nenber and Divlrlor
PIIPXI Teao Leed effective immediately.

. Responsibilities

o Assist the Regfoaal PIIPBI Te..E in coordinating and ensuring
the cooperation of the whole division in achieving the objectives
of the activity.

o Coordinate and assist tlre R-cglonal PtrPKI Tcarn in finalizing
LMS training schedules for thet respective division.

o May opt to add member/s to the Dlvlrloa PI{PBI Tea.a as
needed.

., Coordi-[ate and assist tlie applicants on how to fill-out the
application form and other requirements.

o Assist in resolving issues and concerns in relation to the activity.



e. Ilvltlo! Aduhllkative OlEcer Perroaael
. Olficialy designated as Division PNPKI Team membrs effective

immediately.

. Responsibilities:

c Support and assist the Ilvlrlorr PI|PK TeeE Lead in the
execution of responsibilities .

o Support and assist the IXvl.loE PIIPXI Te.E in the scheduling of
the personnel within the Regional OIIice.

o Assist in resolving issues and concems in relation to the activity.

3. Data Hvec?
To protect the handling of personal information that will be used rn
thia endeavor, or y those recognized DepEd personnel will be able to
transact with PNPKI offrces and personnel.

It is the responsibility of the members of the Regional and Division
PNPKI Teams to iecure the submitted requirements of all applicants
in compliance with t}le Data Privacy Act



Arner B

STEPA III 8I'LI( APPI,ICATIOIT FOR PIIPBI DIGITIL CERTIECATE

This is for DepEd Field Office personnel who will apply through
bulk apptication done thru the DepEd l€arning Management System (LMS.)

Stcpe ta app$ag for tf,e PI{PBI dtgttal certlicete:

1. Preparatory activities prior to applying for the PNPKI digital certificate are
as follows:

a. Secure a soft copy of clear and decent passport-siz€d ID picture
4.5 cm x 3.5 cm or 1.8 inches x 1.4 inches.

Picture should show the whole head up to the shoulders.

Clear (not blurred) and high-resolution picture (min. of 600 dpi)

When taking the picture using a smartphone, ensure that the
resolution is set at the highest setting and with ample lightinS.

Image should be in either JPG or PNG format.

Taken within the last six (6) months
Stretched images will not be consider€d

b. Secure soft copv of electronic signature
o Using a trlack frermanent marker or any writing instrument with a

broad and continuous even ink flow, write a big sample of your
signature on a piece of white paper.

. Ensure that the sample signature is very clear and matches your
omcial signature.

. After making the sample signature, have it scanned in high
resolution (minimum of 600 dpi) and saved in JPG or PNG format.

. Download the free Adobe Acrobat Reader DC

. To download the free Adobe Acrcbat Reader DC, go to this site:
https:/ / get-adobe.com/reader/ ?promoid=KSWLH

r Beiore downloading the free Adob€ Acrobat Reader DC application,
urake sure that all cireckboxes in l}re "Optional OlTerB" section utre
clear or unchecked to avoid ads.

r Next, click "Dou,nload Acrobat Reader' and follow instructions until
the application is installed on computer

c



B
Adobc Aoob.t Reader DC

Th. l..d!lg PDr \6rs ro Fd- rEr rn d),ra. PDFs

Dor.lo.rl A.DD.I Rada

2. Download Appl-ication Form via: http:/ /bit.ly/Deped-PNPKI
a. Individually accomplish said form by clicking on text boxes. Please

note that some items with either an asterisk (*) or "red colored" boxes
are required to be hlled-out by the applicant/s.

b. After accomplishing the form, save it in this format:
LartNaBe_Flrrtl{aae-EEployeexu$ber-Erour af liltatto!)

Example: Bemas_Niia_EmployeeNumber_SDO

NOTE: PNPKI utill nol ac@pt landuilten applicdtion loms.

3. Submission of Requirements - The submission of requtements will be within
the DepEd LMS.

4. Notiflcation from t}Ie Central Office, Regional or Division PNPKI Team, thru
an advisory or memoranda, will be issued for updates and next steps.
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i.gEtlit rl qr DtitioDitr.,

Orp,rrtnrenl of €but,rtiou
NA{ tol.iAl (_Art tAI lll(ir()N

5('Hoot 5 l)tvt5roN ()tHC[ ()r lu(tN nNl lrl,A (:l rY
Otrice of the Sdroars Divl5ion
Superlntsndent

fEUONAI{DUU JUL I S 202t

SCHOOI^S TEACHERS SERVICT: COMMUNICAT]ON

nRA/DM/rilr^taro !(TIvrEs oN tHt tMttriJtaNr lb qto€r ISENATUE
_ | trly 15, 2a2l

To: OIC-Assistant Schools Division Superintendent
Chief Educatron Supen'isor, Cur'riculum Implemertation Dilision
Chief Education Supen'isor, School Govemance an(l Operations f)ivision
t\blic Elementary/Secondary School Heads/OICS
All Orlers Corrcemed

1. Artached is a Memorandum [roa the Ol]ice oI the Cit,v ElEctron Officer on the
above-mentioned title, contents of which are sell e:q)lanaton, lor the information
and guidanc€ oI a.ll concerned.

2. Particular attrnrion is invited to th€ third and fourth paragraphs of the sard
M€morandu&, relali\'e to *re li,leline and requiremcnls tor the application of the
digital cerrificate.

3. For the E999CgI9_&4!9_4pp!&!994, kindly refer to Sections 7, 8 and g

Article IV of the Guidelines, To do\Bnload the PNPKI Application Form for Dirttd
Ccrtlficrtc, kindly us€ this tink:

-+. All Schools are enloined to subrnir the sDmmary of the names of teachers who
appued Ibr the Digrta.l Signature on or befoae August 31, 2021 lo Dr. Ncrissa Roxas
Lomeda, OIC Assistant Schools Ditrision Superintendent.

5. Imfiediate and $ide dissehination of, and compliance to this MerEorandum
is desired.

rx) IDA.rA.! CEAO V
Schools Di sion SuperiIrtendeqt

PREPARATORY ACTTYITIEA Of, THE IXPLGUEI| TATIOT| OF DIGITAI
AIGNATURE

To be indicated rn lhe Pe.petu. hder
qnner th. loilowinS sqbjectr.

a il*fiffiTl, r" sk rs Brdr., (entenniar 
^ye, 

&!y runa$an,

\ (ozl sos-ggrs, (oz) m: ' sgqo

C sl,omulrtnlup.@s.n ir.com
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TO

Office of the City Ebction Officer
Muotinlupa City

4h Level, Ayala Mafls Southpark,
Natbnal Road, Alabang, Muntin

Dr. DO IIICO G. IDAIAN
Schoors aryis,rrn Supenintendont, Muntinlupa Ctty

SUBJECT

DATE 13 JULY 2021

Anent X€.rorandum dat6d 03 Juno 2O2l entitfed, 'C.sctdrrng d hrtom on
on E,oi.l Slgaan/E,o D+.flttr€n, o, Edtcrlitn", the und€.sign€d would like to
respectfully tortrdd a copy o, Contel€c Gui&llnot ofl t lo lmplernent 6on ol Olgltrl
Cart'fiG.ta tor trc 2022 N.tionrl rnd Local EleclioB end B.ngalmoro
Autononrous R€gioo of tluallm lndanro' lcuidelines', lor brevily).

To reiterate, during the rcgular onlrne meeting held oo 20 January 2021, the
Cornmtssion En Earlc resoired hal use of the digital sEnatures by the mem!€rs ol th€
Elecloral Boards (EBs) and Board ot Canvassers (BOC) v{ill surely enhance the
lransparency and sedibility of the ebctbns. Hence, the implementation of the digital
srgnature for use of the EBs and BOCS in the 2022 National and Local Eleclions.

Pbas€ note ot the g@!!O9 provired under Sacborl 3, Artbb lV ol lhe
Gul',rerrir9s. to wrt:

...the lolbring schedub shallbe obs€rved in the liling and proc6s[E o,
applicatbns for digitEl signaturcs:

lcanE
to bor 202'l EB

PREPARATORY AGTNMES OI{ THE ITPLETE TATION OF
DIGITAL SIGXATURE

Ociobor to Novembsr BOC l
Further, Secrbns 1 aod 5, Atlicle lV ol the safire Guklehnes provides ,or the

rtaull€rlf,ntr wlli$ the applicants needed to prepare and lo sub.nit;

1. Duly accomplishod application form;
2. Birth Cerlifcate or Valid Philit pir€ Passport;
3 Unified Multi-Pu.pos€ ldentifrcation Card. ln absence. Any 2 governrnent

issued los;
4. 1 passport size lD piclure;
5. Active mobile number. and
6. Active personale-mail address

TINLUPAC T Fo

Perlod



For the @!E.-@E9.-Apg!tsg@, kindly reler to Sectbns 7, I and 9,
Aiicle lV ol the Guidelines. Furlhermore, atlached herewith b a hard copy of the PNPKI
Applicalioo Form for DEital Cerlificale2 and CD with soft copy of the PNPKI fuplication
Form to, Dig al Gertiltcate in PDF Formaf .

For your information and guilance

ATTY AI.ZATE€U



Republic ol the Philippines
COMMISSION ON ELDCTIONS

Intranruros, Manila

Office of Cottrtttissioner Mmlon S, Casqucjo
Steeing Cornrnittee

. !!!'i'- I lt

MEMORANDUM

FOR ALL REGIONAL ELECTION DTRECTORS

SUBJECT

DATE 30 IUNE 2021

'I his has lriercncc h) thr- implenentation oi the ditrtal sitnature krr usc oi th(,
Elcctor.rl tloards (EBs) in the 2022 Natiorlal and Lo(al Electiois.

f)urjng thc regular onli[e meeting helcl on I {-r Dcccmlxrr 2020, ftrr purpo:,e. t,l
pr'cf.)rator! .rclivities ior thc 202 Nalional and Local Elections xnd in anticiFrtr(\n ot
thL- irnplolrrentation of the use o[ the digital sigDJturcrs by the EB anll thc p,,ssiblr
(lcfuLrtion ot the Field Ofiicers as the Registratiur Authoritv, the CoDrn ssi(.l,,n
f:lections, in lv{inute ResolutioD No. 20-0591, .rpproved lhe recoornlendatr(rn oi thc
undersignetl, as SteerinB Committee Head, the reEiistration of the follorving pelsorrnt,l
li)r their respective di8ital siBnatures $'ith the Deparrment of lnfirrmirtion rnd
Co Inrnu n icatir )ns 'fcchnologv (DICT), namely:

L licgir)nal Filc,.tion Dire.to.s;
2. Asst5taIrt Rcgional Election Dircctors;
3. lrrovirrcial Elcction Supcrvisors; arld
4 Electlon C)[ii.ers.

.{lso ()n 2(l laDuJr\' 2021, the Commission Ln BarTc resolved, througl'\ :!4 ir)u te
Iicsolutiorl No. 2l-tX)21, that tlre use of the drgital signatures b_\ the EB imd llorr.{ ot
Crnsassers (BOC) rr,ill surelv erlh.nce thc transpDrencv .rnd credrbilit\' of tlr(
clcctions

Srncc ih('ic is a need to provide gtridelirres, rules ilnLi reBulatrons Bovernill!. thr
lPplr.ntron, appro\.al, and revocatio. oi tht digital ccrtific.rtr's to [^- uscd Lrr thc

POLICY GUIDELINES ON THE IMPLEITIENTATTON
OF DIGITAL CERTIFICATES FOR THE 2022
NATIONAL AND LOCAL ELECTIONS AND
BANGSAMORO AUTONOMOUS RECION OF
MUSLIM MINDANAO ELECTIONS



rlonbcrs ol thc EB alrd BOC rn conncctioll \vith the 09 MnY 2022 \dtiondl arrd l.(r(-.11

El('.tions.rn(l BARl,,llll clc.tioN, ntt.rchcd is thc Fohcr Hurdclincs to bc obscrYcd

Jur-irrq tlrr, r nr plcnrt rrLrt i(nr r't lhe digrLrl ccrtiii.atc:.

[:or !'our guidance, irnplcn]ent.rtion, anc] strict complianc('

Drqrtallv sioned
?tC: uy-casq,eto

Marlon Sabucido

MARLoN S. CASQUEJo
Stccri g Conntifttlc, A.tb$ Heqd

Ctrrrr rrris:_tot tt,r-

lx!. rrrr. D:'r./rr Srnnlrxc I. Srnd.,ri:. /r.
I),1rrr! [!..,/ri ,D,,..r,), /rr Lrfrrdlor! Id,irin, i- ll,nL.. /,
lrir,rr,), t):ir r,- tlh. Pc,1.,.4(,,?i D;,.,r(,, jt' 118.,\[r

l\)\\ hn l,nD i, l.l'l.nntt,t. Ditt.h! llt.ltD



Republit: of the Philippines
COMMISSION ON ELECTIONS

lrtrarnuros, Maniltr

POLICY 6UIDELINES ON THE IMPLEMENTATION OF OIGITAL CERTIFICATE FOR

THE 2022 NATIONAL AND TOCAL ELECTIONS

AND BANGSAMORO AUTONOMOUS REGION OF MUSLIM MINDANAO

ELECTIONS

It rs llrc policY of tlrr State to crriurc lrce, orclerlr', honcst, ;xacr:ful, crtdilrle. gcrr.lt'r
rcsp(rrsivir, so.iallv i|clUsivc, in[r'rured arrJ COVID-19 iree eltctitrns, nn(l (ith.r
sim ilnr (.l(rtor.rl c\r'rcisc. bv rmprovint r)n the eleati(n1 proccss nnJ .)doptrng svstcnl\.
r.hrclr chall rn\'oi\'e lhe usic o[ an iutomated elcctiolr svstcm that rl,r]l enrurc th(

'e. rccv and ianctitv t-rI the lrallots anrl all cle(-tr(rns. consolid.ttlon .rnd transnrr-sr()rr ,,t

v('tes rn (,rricr tlrat th('pr(x_e,ss shall ir: lransP.rrcnt and cr(llhlr inLl th.|t th. rr'sult.
!h.rll Lt lnst,.rr.urltr,. ancl reflectivc oi thc gcnuirre rlill o[ tlrc t'cople-

OrrIrng tlrL, rc6ul.rr orrline rncctirrg lr.lcl on l6 DccemLxr 2020, hrr pLrrpo'cs.t
prcpnrator\ actrvrtrcs l(!r the 2()22 Nrti(tn.rl rnd Lrr.rl Elcctiorrs arrtl rn aritrcrF.rliorr ,,1

th(' r nrplenl(,n tatron .rl the use ol t hc d r gr ta I srBr)at u res bv the El(.ctor,rl Boa r<{ ( t-l}) ,rnJ
B,r.rrcl .rl ( .rnvassers (ROC) memhers, .rnd the pos!,iblc dcput.rl iol\ oi the Fit'l.l ()lli.'t'ri
.ls lhc Rcsrstr.rti()n ,\uthorit\', lhe C(lo)rnission on lllcctiorrs, rn \llnute Rr.{)lulrr}n \r)
2tl-t)J91. npt)rolccl tht rcaommcndrtion of Cornnrissiorcr M.rrlcrn S. C.rsqucp, r.
Ste(rr)rg (-onrlnltlc( l'lead, the rcgritration (!l thc follorvinB FCrsonrrel i()r thcir
r(,sfc.tr\'t digital c('rtiii(atcs \!ith the [)cI'irtnrent ol lnfornr.rtron ,rn(i
( rr nr nru rr lc.rt lonr I echrrologr' (DIC I ), namclr .

I R|'girrnal Eic(,t ir)r1 Dircclorsj
f ,\\5r!,t.1|rt Il(Ai(|nal Election L)ire.lors
J I'r,,r incial {rti(nr Suf)crvisor{; .rnd
.l I:l('r tr(,r) Otlr.cr\

[]urrht,r, durrng the rt6ular orrlinc rneetillg hclJ on fd lalruJrv lt)ll, tlrc Ci'rrrrrrrrsr,rrr
Lrr ilrrrri RESL')LVEI), throuBh Minutc Rcsoluli()n No. ll-(Il?1. thal tllr' usr ()l the
r.ligrt.rl srgrr.rtures h, the Ets anJ B()( uill surclr enlrance the transpdrcrrt'\ Jnd
.r.diL.i1it\','f tlrr..,lt,ctrons



Ilrs llrll._v_ Cuidclrnc: \h.rll proviLle thc rLrlcs and rcguLrlrons gov(rrrlng thc
npplicatron, apPr(tvnl, dnd r('vocdtiorl oi thc dtBrLrl ccrtt[tcat('s to lrc usr'tl Lrv thr'
nrcrrbcls of the EB and BC)C irr c(,nrectiorl tvith thc 09 llnv 2022 National .rrJ l-,,..\l
Llcctions and BARII\'l elt<tions.

ARTICLE I

GENERAL PROVISI!NIi

Section l. Cooerage and S.opt. - lhesr' Cuidelrncs shall at)Plv t(' th,'

lrrrx'c.lures lr.rr the rrlrollmcnt, approral, and rc\'('cation ol thc DiSital Certtlla,)trs llrll
slrall [{ used bv th(' memb€rs of the EB and BO(- rn conncction \{ith the 09 \1.1\ ll):2
\ntion.rl rrd Local Ele.tions alld B,\RlvlM Elc.t'ons.

ARTICLE II

DEFINTTION OF TENMS

Section l. l)cihrition ojTenrs. - As used in thosc (,uidtlins

.rt APPLICANT reiprs to.rn inLli\:idunl R hLr is al.flvrrg i{)r .r digrtrl e( rtrir.rlr
\!lth th(' ('(rnrmi\sion

L.r APPLICATION FORM rctcrs to th,r iill.hl( lt,rt.rhl. D.).uorenl F,)nlr.rl
il'DI:) nl'plicntxm k)rm tor the issuarrce of tlr( l)hilrppinc Natrorr.rl I'uhlr.
Ke\ Irrir.rstructur.' (PNl'Kl) dr gital .ertif rc,rte

.) BOARD OF CANVASSERS (BOC) 'hall [,t'conrpost'tl oi a Ch.rilp.'rson,
vicc ChairPcrson, .rnd N'lcmb{'r-q \ r e t.rr! l'or r,ach pror Ir(\,, .il\'.
rnuniai|nlit\. Ji5lrr.t,.)nrl .rul('n(irr,,u\ r(,fi r('r.

d) CERTIFICATE AUTHORITY (CA) is rn rrrtit\ that is,iuc\ di,.tit.rl
.ertiftcdtes

cl DICITAI- CERTIFICATE rciers tr'r a iilc rs'urtl tr1'a Crrtiticatc.\uthontr
.olrLrinrrtB,rn indr\'r.lual's personal rnl()rnr.rtx)tl .1s pr()()l ot the rndir rLlual .
(or rn.rchinc's) el(,alroDi. identitl.

Il ELECTOIIAL BOARD (EB) shall L)c c('nrpo*(.d ol'. ChrirFcrsorl, .r t\,ll
Clcrk, ancl .r I hird NlcrnLtr \-\'hich sh.rll lrt crrrrstitutetl .rnd .rpp()11t('d [)v thr
Conrnris:,iorr, llrrouBh the Lilcction Offi(cr IEO), f()r eYcr! .lustercd or iroLrl,
Precrncl rn thc distri.l..rl\, or nrunr.rpalrt\,, rr !! rrtnl8, 'n thL l.',n
pres('riU.d hr' (hc Comnrissiorr.



g) ORS refers ttr thc Onlint' IldBistrati.,r Slsttrn, w,lrich shall beuvrltvtir..
r\pplicani' in cn.oclint tlreir applic.rtxrrr i(ir.r digital .crtific;rre.

h) PNrKI reicrs Io the Philitlprne N.ltional I']ublir Kev lnlraslructurc

i) RAO relers to the lle8istration Authorif\'()fli.er. There shall he rr\'(' (2)

RAOs fhe RAOI shall lre tlre Electicrn ()(ticer ol the citv,/mr.rnrcrpalitt',
\!hetlrer lroldirrg i permanerlt dppointmerlt (ir rn aD achng cJpacit\', rr'ho
shall [:e in'clrarge ir.rccepling all ap]rlicatrorls kr digital ccrtiiicih'irrJ
do(urllentar\ rcqurrernerlts as trell as thc cllaoding rn thc Tl'v'lSRA.

The R-rlOt shall trc tfu Pror.incial E]cctrorr Supc'rvisor of tho provinc.',
rrhcthor harldrng a perm.rnent appointr ent or in an ncting anpncit), \\h('
\hr ll br in charge in appnrvin6; all applrt atiorrs fot digital certiiic.rt(-..

ln the National Crpital Region (NCR). irorr,evcr, the RAO1 shall be thr
ElRction Assistant of every city/ municipalit\'. 'l he RAO2 shall be the Electro)r
Officer of every ciN/ municipality.

J) RAA rcicrs to thc RcBistration Authoritr .\s.ristants. n'lrr.i slt.rll l.i' thc
Flt(-trrm Assistant oi lhc cit\'/munr(il.1litl holi.ling .r l)(,rnr,nr(,nt
appointment outsirl. \CR.

L) SUBSCRIBER rcfeni hr.r pcrsorr rr,ho I'ras l,locn issLrc,.1 r cligiral .ortiii..rt,r [.\
tllc Conulrissior.

l) TMSRA rc'fcrs l-oken Man.rBcnlcnl S\st€nr-Rcliistration ALrthoril\, t!hr.h
.hall be ust'd bv tht" Rz\Os ln appt('iYing all applications t('r digrt.rl
.ertificate.

rr) VOTING CENTER rr'fcrs to the pl.rce trr Lruiltling u,hcre thc polling pl.r.-r'
i\ l((Jtrd

ARTICLE I]I

REGISTRATIQN AUTHORITIES

Section 1. Ftl,4ction! and Respo sibilities .t tht RAOS in tha Applicttitn anl
Vtrific.t tion lor Digital Ce ificdtes. - l}ere shall L,t one ( l) RAOI nnd onc { I ) li.\()l
in c\ en'(JEO

r) I hc ItAOl sli.rll

/\cceFt ind vcnfY thc APt)licant'5 diSitol cer(iii{:atc DP[.licatiolr,



lr
Conduct digitiz.rtion and cncodinq oi applicaliL,ns;
i\ccept a nd tcri[\' Su bs.rit^'.r's req(.,s1 I or rcv((--a tion oi d igr ln I ccr-tr I r.n k'i

b) I hc ItAO2 rhall:
I Approve ccrtilicate applic.rtions and requcsts for rev(ratron

In compliance with the Data Priva.v Act, Plantilla Casuais. Job ()rrlcrs, rn.1

L()U Casuals are prohibited frolrl beirrti desrtnated as Re$istration Authonties

Section Z Registrnto Authority WorkJloio

a) Ihe RAA receives and checks thc coDrpletcness of thc submittrd d()curncrrt.
and ensures that the same are readdblei

b) t he RAOl \'crrfics, srgns and seals .ipplication iornrs.
rJ lhc RAOI ('ncodes Appli(?r)t's d.rLr into thc TMS lvelr llanager Adcl Us|r
d) lhcttA()l verifics thc cncodcd daLlngnin\t thc subrnitterl .rPpli<,rtiorr i,rrr.
e) The ltAol sends an e,nail to the Applicrnt lo scheclule an onlrre r(lcntrl\'

\el.lIi.,rt,on .rnd \ alidation ol submittcd docunrents

D If ApPlicant's identitv has been vtriiied and all strl,mittr:d drrcumenti h,rr','
bcen validattd, thc RA()2 shall approvc the application.

S) Orrcc approYcd, thc RAOI thcn sclrcls an enrail notifvirrB thc Applr('nnt thnt
his/hL'r diBital .crtificat(. is rc;rdv for dot^,'nload.

ARTICLE IV

PFRIOD. PROCEDURE AND REOU REMENTS FOR THE APPLTCA ION
AND APPROVAL OF THE DIGITAL CERTIFICATES

Se(tion 1. l\lho May Apply for a Disital Certifiate that Shall1.,. U.r.d ix
Councction Witt, tlrc 09 May 2022 Nintior.,]l L.tul Local Elections and BARtll\l
Eldcriors - All rrEmbers of the EB and BOC !a,ho shall serve i^ thc 2022 \ati(,nrl .rn.l
l.ocal Elections and BARMM Election( shall bc required to applv for rheir digrL]l

Slrch nlernhcrs ol thc EB slull be public rhool teachers lvho arc h,illi,'rH nnd
.rvrilablc to render c,l(l:tion scrvicc. Should there bc a lack of putrlic-rhtrol teachers
rrillin6, available or tlualifir:d lo s{.rvc, thc Cornmission nraV irlstcad af'point th(.
tollor,|'rnB persorrs, llr this ortler ol preiererrcc, in accordance rvith Section 3 o[ Reputrli.
,\r t No. 1()756,rru,nel\,:

a) Priv.rtc sahool teachcrs;

'',\n ,\ct Re dcl a I-llection Scrvrrc Non-Conrpuisorl tirr PUblrc School lcleher..
Aulho'r/rrS th. r\ppoin(rncnt ol {lthcr Qualilicd CitiTcns. Pro( idirls l'or (onrncn.rrro,r.r..1
( lrhcr Bcncllts



t't
.)
d)

l)

\ntr()rl.rl go\'cn1mcr1t er)1pl()vee::
[)cpartnrent t-rf Education ([)cpE(l) nor-te chint pcrsonrrcl,
Llthcr ndtloD:rl gover[rrcrlt oifiaials and enrplo\'ecs lrol.lrng rcgul.-rr r,r

pernr.in(,nt positiors, cxcltrrling uniforrne,il pcr\ n(,l (,i thc Dcpar tnrdnL ul
\atronal Det'ense and all il.i attachr\l .r8enrre'
\lcnrttr\ (tl lho Corrlmis:,ior-.rc.rcJ itcd .itizcn arnrs or other civil 5(,(r( l\
,)rgarr./.rlrons aud nong()r'ernntntal organrz;trons tltrl\'rccredjte.l L.\'lh.'
Conrnrission, and
Arv rcgisterrd \,(\ter of thc citv ()r rhunicip.rlrt\, of kno\r'n inteSrttY rriLl

a()rnpttencc rvlro ls tlot a()nnecttd t! ith alr) candirlate or Politic.rl Pitrt\

'I lrt' rnr'rrrbors of tl-re BOC in..r(h mLrrri.ipalit]. cit\', di:ttri.l. Fro!rn.c. itnd ir
thr Banlir.rnr,rro Autonomous Rcgrorr irr lvluslirn Mind.rn.ro IHAItNIM) shall I\ tlrc
Ir,lli)r\ Irg

a) MBOC. - I hc l,'IBOC shall br. colrposer.l oi the f\'luDr.rPal Elc\tiorr ( )iti,r'r
(lvlLrnicitul EC)) r)r a rcprcscnt.rtive r)t the ConrnrilislIln, ;1. Ch.rirB'rsoD; lh('
\lurricip,rl Trcasurer, as Vrce-Chairperson; an.l the Dislriat Scho('l
Supr'r'visor, (,r in the absenr_c of tlre l.ltler, rlrr lno:t s('r1t(lr [trin.iprl r)t th.
s.h(xrl drslrict, dul_y desi8nDtcJ ns such bv the l)rstrict Su|drvis()r .r\
\lc nrber -'^..(_rc ta n .

t,) DBOC lor the Legislative Diskict Taguig-Pateros. 'lhc DBIJ(- ft'r th,'
icBrslnli\,.' distrrct of 'Iaguig-Patcros shall br r-urnpt'sttl oi the Citl' EO lr .r

In\1vrr ot the Conrnrissi(n, ns Ch.rirpt-rso1. the Citv Prosecutor,.rs Vi(.'
('harrpt'rs,rn, .1nd the S(_ho(rls Di\,rsion SLrplrintrutlcnt. as \lcnrL.r,r-
Scar(.l.1rv

c) CBOC. -'l he CB(lC shall b(, (-omposeJ ()i tlie Crtv F.lectr,'n ()tfirer (C rt\ t (\)
.'r a l.rH'r er oi thc Comlnis\ion, as Cllalrperson; the Cltv lrrosecuk)r, ,r\ I k r-
Ch.rrtpr'rsorr; antl the Sclrools Divlslon Su[^..rint(,rrdrr]t, .r- I!lcrnt{,r
Srr(rctar\. ln .rtrcs within lhc N.rti.,rral Caprt.rl Resrorr iNCR) anci L'ther

hrthlv rrrh.rrrizerj altres \lth ur(rlc than.,r)c (11 Crt\ EO, tht licrr,'rr.rl
ll(,cti(}n f)irector' (RED) shnll tltsignate thc ('i(v EO \^ho shall n.t .r\
(-harrp(.rsolr hl titics r!hi.h.rr1.out5icie tht, NCII .rnrl \\,rth nrorc lh.rD ont
(l ) Cit1, tiO, lht Prrrvincial Elcction SuFor.. isor (l'llS) sh.rll .tcsign;rh. thc Crt',
Il() rfh() slrall a{t ae Chairprcrsol).

J) PROC. - Ih.,PB(JL- shall be.onrl.(isrci dl the l)rovin(r.rl Ele.tion Su|r,r r i+r
(l'lls) ()r J l;wl'er of thc ('()rnnris.rotr, .ls Ch.rirPtrson; th,: I'rorirrtr.rl
Irros({rrk)r, as Vice-Chairpcrson; aDd the S<h(x'ls DN,isi(nl Superinrrn(lrrrl.
.lr l\,lc m b('r-Sec rct.rn,.

ct ttBOC irr the ARMM. - Thc IlltO(l in the ARtullVl sh.rll lx'corrrposlrt 0t rlrt
RuBional Elccti(!n Dircctor (RED) (ii thc .\ltMilt or a tarvvcr. ,rr thI
((, rnns\iL)rr, as Chairpcrsorr; d rcpfclcntrtivc trt cqutvdlcnt rnnI lr(rnr rirr



Dcpartnrent oI rusticr, ns \:icc-Chairperson; aucl .r representaltive, lrk('rrrir,
(,[ d]uivilent rarll fronr the Dcpartmcnt of Edu.ation, .rs IIcol[--r-

Section 2 Strbslil tc lllctnbcrs oJ thc F.I] anl BOC. - E,r(h
crt\',/ murri.ipality shall hdvc a p(Jr)l of subsritute nreurtxjrs i()r their respectivc Ells nn.i
BOCs u,ho sholl likewise errroll and t'e issuerl .1 digital cerirfrcate to enablc tlrenr to
serve in the 2022 National and Loc.rl [llections

irr casr: of tl'r, abst'r1crj of the Prcvioush' .rpp()irrrud IIB and B(Xl on thc d,l\ t'i
the clectron .rnrl carvnss, the [ollowllg allocatiorr s]r.rll bt'obse'n'cd.

No- of Clustcred Precincts in a VOTINC h-o. of Substitutcs
CENTER I

I
i\!r,..!Ilqtl,llclt'st9t:__
i\t lri.rst l0.lustets
At le.rst lSclusters

f
t0

r ()ver 15 clusters

,sirrtior 3. .ltylicatior l'crio.l. the tollor\-inE rrlredule shalt [,e,rirrt,rr e.l rn
th., I-ilrnq nnd proct,ssrlrq of alTFlications ior diqit,rl .(rtifrcatcsl

Period Applicants
AUBust to Scptember 2021 EB

Sratittfi,t

(^rtoLrcr to Noyrnrh,r 202 | BOC

APph.nntr sh.rll subrnit Ihc k)ll !L,n{Rttluirct',tnls

I Dulr- accomplished application form;
2 Birth certificate or valid Philipprnc passport;
.]. Ulrilicrl N{ulti-I'urpos(, Ielerrtificatiorr (UNllD) com['liant.iud lfi tht'

.rb5cncc oi a UlvllD-Lorlrpli.rnt (a.d, ,\NY I\\'O (2) ol {()\'(.rrrnr( nl
issulJ lDs:

-1. Otrc (l) p.rssport si,ic lD pi.:tulc;
5. Activc Nobilc nunrh'r; and
(' Aclivr, pcrs0nale-mail address

S(ction 5. Doaornt/s to bc Subtnittti h Liut of the Reil|irc,t Biilr
Cutifimtty'Got'tnnc t Isstcd lDs. - Shotrld lhc Birth Certil'icate or an\ ()[ the
(ir,r. crrrnrtot lssuecl Itx m.rntioneal in the prece(iing socir()n be unavail.lbl(, .rt lhe lrrnr
or tl\c ilIfrlicati()n, the Applicant mav submit.r Ccrtificatiorr tluh' signc.l bv the h..rri
ol thr d(Ir.1rtmcl1t, agcncv, ur c,ffrcc tn hcr'e ht/shc is currcntly clnpLrvcd, attc5trrli] thr
idrrltit\' .rf thr. A.pplicarrt.

l5



Se(tion 6.

A !rplrcants rnust
Alrlrlitition inl Vcrilrcotion ior Digital Certilicites i\ ll

h) Iho Applicant must rttcnrl thc oolrnc idcrrhtv r.rificdti()rl \\hcrcirl llri'\
will preserrl the origlnal d(\-lrmcnts

Section 7.

,rre thc, folkrwing
Poteinc for th. Altltlicntiott- - 'Ihc stelrs lin onlinc .rppli..rtron

.r) Suhmit clcJr sl:arrnctl copics t,f rcqrrirtnrents; anLl

!)

L.)

al

riI

cj

ft

sl

\r

i)

Access the PNI']I-l neL,srtc bv entcrinB http:: r' / d ict.go\ .pl),/ fn nk-!

rndr\ idual-ccrtifi.alr in thr u cL, [-rorv>er-. Note that this pagc u ill 41.,, .lrr,r'
thc list ot requircorents;
Click on "Apl.lrcatiorr f('rln", elorr'nlc"rd and opcn thc aPplr(.1tr('n l,,rrr)
using a PDF reader (i c., Adobr or Foxit)l
Fill .,ut all th{r rcqLrircd infonnitrorl in th(,ionn fourttl in tlre rerl L\rxr

Frll ('ut tlle De.lar.rtion pngc - the r,1alc, pl1.s, ancl nante.rl Ap[.lirJnl ir]

P.lge l. It w rll .rutomaticall\ frll out ['age J. Oncc comPlete, s.rtc tlrt'rl( .r\
PDF.lncl pnrlt;
Sc.nd th(, irpplrcat(r1 forrn and recluircments enu mcrat(,d in Scction .l ('l tlris
Arti.lc t(i thc OELI's officirl ernail;
I'hc ItAA h,ill chcck thc complctcn(,ss oi thc iniormation and subrritlc(l
requrrcnrcntst
li.ornpletc. the I{AL)I !\ill scntl .Trrcmail to tlle Applic,lDt h) s.l1(,!lrrl( .r

video call sossion for idcntity vorific.ltion arld valiclation oi 5ubnrtted
doauments- The sald crnail shnll contain the ioilcrr',in8 infornralron

i. [)atri rncl Tinrt' i\f tlrr. Orllinc ]dc'rtitv Verilicati()n j

ii- \rirleo call lTlatiorm; arrJ
rii Vidco call crederrtials.

f)urrrrg thc vi.leo call scssrolr n rth thc RAOI, the Applicant \h.rll sign I',rgL .
l arrrj 1 rrf the aprphcation iornrs an.] submit the s.1n\c to thc O[()'* oitiL ral

ctt1nil,
Once receivcrl and apprt^,crl bv the ItAOl, tht) Appli.nrlt sh.rll rrrLirL
his/her digitnl ct'rtific.'tlc dorvnloarl crr:.1cnti.lLs lhr.'ugh cnr.iil-

1,1 do\\,rrlo.ldillg their diBihl certilicntcs, Applrc.rrrts arc tlir-orrr.rtr'rl lIrr r

LrsirlS publit or'sharcd cornFutcrs. Ple.rsc notc that d(Kur'nents m.r1. only lrt sigrrcd
(li,:itallv using laplops anrl rlesltol'rs inst,rltcri u'itlr Wiudorvs or lvlr(- ()llcr.rtrnu

Seclion8. Oilinc litfitihl Verilict tio oJ Awlici ts. - ln rcl,rtron lo
sulrli.rrdgrePh (g] rt rhe inmediatelv prr,ccding sectiorl. the follou,rn- gurdclll)e. rnllsr



.r) Idcntitt' \'erificatror shall blj d(Ilc ollinc throuBlr vidco call supportcd
platforms th.rt arc iree of.h.rrge, includirrg, but |rot [mitecl to, Skt-pc.

\,'iber, Wobcx, an.l Zoon;

Lr) The video .all session shall bc scheduled and facilitated by thc RAO I in n

nranner that will nof disrupt thc continuint rcgistr.rtioD of votcrs;

c) During tlre video(:all sessi(nl, AppLicarts rrust present the original copre;
oF their submitted docurrrcnts and IDs. 'l'he IIA A shall takc a Picturc Iri tl\e
Applicant rrhilc holding the orjBinal drxumenl for Ycriatcation .rnLl

documentatlorl-

Section 9. fice-t.bFecc Verifiutiou,/Extcytiot to lhe Onli P ldtt,Iillt
Vrriiicttfiot ol Applicn ts. - In citics/ rnunicipalitics where intetl)et colncctiorr Is

r-rrravarlablt or unstahle, the RAA shall .onta.t the Applicants through thcir rcgistcrcd
u or king mobile nurnbcr to iniorm thcor of thcir schcdulcrl appointment at thc L)EL).

1he personal identih veriiicatior shall be schcdule.i ll) a marlner that r1'ill rrot

disrupt ihe ()nBoin8 voters registration.

ARTICLE V

Section t PNPKJ Self-Senice Portal jor E'rrollutttrt, llstilliliott, tlrti
I)ott'ttlLurtlittg ofD hl Apytooed PNPKI Digital Certificite- - Oncc tht'PNPKI .lrgrt.rl
certilicate is apProved, the RAOI shall send an email notification b the SuLrscriber
\!ith il)structions to enroll, doh'nloatl, and insLrll his/lrer cligital certiiicate i,) tlre
PNPKI Self Scrvice Portal.

I he ccrtificatc shall br: dccmr.d issucd arcl a.ccpted once thc digiLrl ccr trtr(rtc
h.rs L,etn rlorr,nloaded and acccsscd. Thcrct(rr{,, upon crlrollnrcnt in th('ltNPKl S{ll-
S{Jl\ iae l)ortal, the Subscrilrer must lcvie\v thc (ontents oI his/hcr digital ccltrtic.rt(,
beiore clorv0loading. Subscri'oer ma1- object to the ccrtificate or its contents and rcqu,rst
io'corrections !r'ithir iive (5) da)_s [rom the issuance tl)ereo[-

l3rvond the trvc (5) da1' period, corrcctions will no longer bc allorvctl I'lru
SuLrx-rihcr nrust therl .rp[r\' ior the revocation of the reiecled dii]ital .ertific.rtc.lrrrl
rar,u.urac ()l n new certilicate.

Section 2 Subscribcr's Resltonsibility ox{ the Digitnl Certificatc. - (\icc
the drgital certificate lral been acccptcd, thc Subsrribc) shnll b. respo!rsihlc F,)r' ill(,
custodv arrd proper u-\e thereof in a safe and s{,curr rnanncr.

ISSUANCE OF DIGITAL CERTIFICATES



Section 3. Ialititr ol tht Digilul Ctttili.otc. - llllj issur:d drsital ccrtr[rlnto
rr'illorrlY bc valid lor t|l'o (2) !'cars lro issu.Trlae thcreol.

ARTICLE VI

REVOCATIqN Qf PIGITAL CEBTIFICATES

Section 1. Rcz)ocation oi thc Di|itol Ctttilicatc. - Th( drBit'rl r"'tiii.it.
r.lulr issuecl t(, thc rnemr-(rs ()f thc EB, BOC, al)cl thrrr sulrstitLrtos rn.tY b..rr\,(rked ir.

.n5c L'I rlrc l0llowlrlfi-

iil
a)

d)

Kc\' iornprorrris{' - thc 5ubrrrittr'. [rri\.rlc kc\ h'.1s c(, rPr(rmr.t'.1;
( A comprornise th('kcv ol tlrc (-ertit i.nk' A u thoritv \\'.1r rr,"1P' ('rr1r\c(l
(ut'tr,<'ded lhc Suba'ribcr h.rs n nc\1 (crtiti.dte-
UnLiisdrr:t'd - tlre Subrriber rlr(l ll!'l st.rtc tht grounels lor hr\/'11(l

r ftpli.atic)n tor rcl,txiltion,

APPROVED

ARTICLE VII

MISCELLANEOUS PROVISIONS

' Sectiorf 7. Rcportins n Ll Rrcords Ktcpir!4. - thc El('( tion drrd B.rr.rrrg.1\

Ali.llls Dcp.rrtment (EBAD) shall providc the templat(r ol thc rcf()rt r\n th.
rnlplomcnhtron ot this IlcsolLrtion. EBAD shnll likrlvisc subrnit monthly rcfort\ on
tlt('proqr.r\s o[ ll'rc.1ccc[rtL,d applications dnll .rctirrns t.rken thcrcon kr the I'r'('l(it
\inn,)qcrlr( nt Officc .rn(i Steering Cornnl itter' ti 'r th(, 1(l2l \d trm.rT rnJ I rk-.tl Ir hr tr(\n'
.rrri liA l.l\1\1 Flc.tions.

Seclion 2 Rolcs of tha Regiottol Elcltiol Lrirrclots (REDs),,4ssisrdr,
Rrgiona! f.l.'rtion Dirr.tors (AREDs), Protintial E.lt'ction Srpzn,isors (l'IlSsl d/rrl
El!.tio,, ()lfittrs (EOs) -.Ihl lttiDs, ARFI)s, l'FSr,.rnd tiOs shall lnsrrr( th('stlr.t
irnplern(,nldti(),1 ot lhc provrslrns oi this (lurt 'linr .rnd thc tim.l\ .rnrpli.inr'r \ rll)
tlte rep,,r k)rlrl rcq urrcr)r('rrts.
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lhal I dsenl r! rro ELtscibe. agi*ftd a.d sll .bid€ b, rr same, thar I ac.€d rh€ plblcars ol my sliik.i€ into m.r.n.
I &riona and elp.6dy g've con*or ro lhe Narbnal PKi lrrruugh ls aurhonzen reprEonral veis) to venry my p€renal nromard toE
rrBM' soJ.e ddms apFrorr ab

,. q{EcKlgr oF DoqrllEllft ro aE 9lrraTrED ALor{6 rxtrH TrG AFFqc rloal

e dh ceilii,ste ssued b, PSA OA vdd PaElpoi

a'F c4i'r@e or Fc9'srEron (^cF)cad ro ro@qnes

U.rled Mlh plrre. loEnd@rhn,jd {JMlDrcord€nr cad

ln lh? .b4.8 or t Xlo{mpl.nr od, dy tE (2) ol lh. (olidlng qd. !c rlo'Ed rc v.ld lD t

a o6clrlEn

Prolesinal C.gul!roi Conmsss rPRC, lO

Nar onalBu4aJ orhv*leqlon lNBlt Cle:aMe

G6vsnrunr S*ia r.srEo.. Slslm rGSIS)e Ca,c

Gosamrr Oll,ce and GOCC lO e.s ,io.d Fdcas or the ph{DFnes (AFP lor. Hm DdeloprEnr MutuJ Fund (FONFI

s.. aL ser4ry stdm {sssr caid

Oas6 Wtu! WJlm Adm,.isrdM (CrtrMA) lD

lneqG(ed A& O( Tlre PhCLppiros D

Dapadre,a or Sodal wel ld6 a^6 Deltbgnem rOSwO) csl el o^

conp y l[x lsre by P.daE E.ft'6 or rrsriorG Regneed * fi q su!€tuEed or Regrlared e(r\q by the sse sEc or rc

Ple*nl fi. rr. org n, &cL@ls w fi phol@o/ to 6d Besislral'or Au[r6iy h, €r IBI'or and atdEu

't]O BE FI.LED EY M OfECE d.[Y

I i .,.dae har rc applk64l h.s p.ovded @Gr, inldnaliff i, lhi3 .pplsl on lorm I haE .heden d @'nEd iE apglalon lorm aid

Ih. l..r€d pr$nd n{o,mar€n B uri,z€6 s.l€l, Id do+m.nLhl 6M p.e6*ihq purF.es dh'n $€ oLcT aid ,s nol srE,ad *ith
my oGrd€ p6ru6s 

'n 
a@dan.. wrh rh€ cara Prvact ad ol2012

,:?}ffi"**i

rHrs FoaM rs No' Fon s^rE

D l)T Buldhg. C P Gac a Arenue Ol nrn OLau or C r, - LI 'h liq) AE

.63 02\320{1C' t,x.1Er',,J.troh



AUIACAEEi BEEIEXI
PLEASE NEAD THIS AGFIEEI,iENT CAR€FULLY AEFONE USING THE DETTAL CEFIIFICAIE ISSUEO TO YOTJ OR
YOIJR OBGANIZATION, BY APPLY1NG FOA A DIGIIAL CEBT!FICATE YOU AHE AGREEING IO 8E SOUNO BY THE
TEFMS OF THIS AGBEEMENT IF IOU H VE PFOEIfMS UNOEASIANOING IHIS AGREEMENI. E.MAIL IJS AT

suppod.popr@dct 9@.ph.

ADpllc.ntrTh€ indMduallhar appries tor (or s€€ks ron€ alol) a Oigid C€nil6ars naornq rr as lhe - Subjecr.

cerfirelo. Pracic. srar.mnl (cPs) A srar6m.nr or lhe accr4€s lh6l a csrrrrcalon aulhoniy emdots n 
'ssurng

oranagr.g. r&oking. and renewi^e o, rekeynrg certlicales

cerllEale Policy (cPt - A nam.d $l ol rul€s lhar indicaLs s lhe apdicsti ily ol a @rlill€to lo a parliular cohmunrly
and/or c 6 olapdEabo. wrll" cmmonsu.rty r€Au/6menrs. Foi oramDle, a panlculal CP migN rndl.al. apdrarrhy o:

a ryp€ or@rtrlrc.l6 ro rhe aulhenrcauon ol pani.s.ngagrng m blsrnoss io busines lrans.clb.s lor lho tr.d nq o,goods
o.3crv'46 rrlhin agN.n Fdcc rar!..

C.riilk.L Fsocnion Liil ('CBl )'A corleclon ol el6ronE d.la @nlainng oe lst ol serLal nunlb€rs rdked or
slsp€in€d b, $e @rl icar6 aurtunry

oile cdtii{. $nB P6reol (_ocsF) - An lnle,.er Pror@] llPr uled b obram l'le reel r @ rrcnon sralus o'

a d gilal cerliticate. lt is us€d as an odrnetsst€r arlernalive o CRL lisl

A/!tc f\ey - A math€narcar koy whlch s ava ad. prurcly and wnEn ,s Jsed lo €iry Ogrl3l SqMluG ccal€d r(h 'ne

mtch6d Prml6 lG, mc ro 6.qyp1 6l6drcnc d€ra wicn en odv b. ddlp..d us .g lt16 roiddt PrEr. x.y

Prlv.L X.t - A @thematcal kly *t ch E refl P.rvale lo ire *ner a.d irxch rs used ro c.eaE Ogdal Sg@lu,es or .o

d*rypr €leciro.E .lala

B€d.t' dor| Authority (RA) A. enuty thd is respornble lo. Me or m.e ol lhe roil$ng luEl'onsr lhe dsnriltanod and
autrErn.a6n ol c€.tr'rcare appl'canls lh. app.dal o.r6,rcibn ol@.nrEale aFl@tons. rntualrgc€.lisIe r6/n al6s
o.3u6F^en6 und4 ce,l.. ordmslr.cr6 F@3&n9 6obrr6Er..q!616 Io .Mke d sG!..d lh!tr c.n @1.6. a.d
apgovlh€ or rciedirE requesls lry sub6.rbds to renry or re-key the r cerblicales. FAs, hoEver. do ml sigh or rssue

enlt=Ies (ie. an FA s delegaled erlam t6xs on behall ol aCA).

Subt rlb.r - A suqEl or a Frr rcal. who rs rsslad r .dhl *le.
2-0 auuorlty lo ul. olgli.l corlltlcn !
2.r Gr.at ol 

^u$omy 
As rrom r.e Enecli,e Dale up ro the val dily p€nod ol any lssoed O qtal Cenil,cate ivald ton'

dare ro -valrd ro'dar€ ). PNPXr gra.ls ro rh€ suos.nber rh€.urho,ily ro us€ lh€ r€qus6l6d oq aJ cerrrEl.6 coqJndlon
wdh P.ivare (6y and'or Puda KE, otr€..rlons Tre odqalrN ol lhesubsslber (se se.,r,o.4.0)w h r€spod ro Pnlare
lGy pEredDn are BFlEatle lom rhe.nEtw dar6.

2.2 Linflrlio8 o.r Aulhoriry The db .l cerrrl cale cannor be used lor purposes orher rhan *hal 6 irlmd n lhis Suu
scribor Agr€€.ri€d ard lhe cPs.

3,0t!.orP P(l OtCtd Cd b.l.
The sbsiber shall !* h. @rrrt6re lor s lB*lul and rnlended @ orlr. The ceriticae shal be used n a@.darce
wrlh (. K4-Usag€ fieh enoBons All il&sd @.inkal. by PNP(I .amo1 be lssd b puipos other trEn *hat s all@ed
rn lhs &bsbd agr€€menr aio b, rllCPS PNPKI 6hall nol b. ! ade lorriycl.ns ansng lrom proh't r.d c..
3,1 A.qirc ot . Obftrl Crttl€t
The Uldihg 6.ducl @nst[!16 en'l €rG ae6planc:

a) A @r(icete st ai be dsemea ac.EBed it!e. |s rn rhe subscllbr or repr€5laliw s conrd.
b) Farlure or lne subs bo. ro obler to the cdr l@'e ot ls 6nrMl wnhrn rrE {5) cale.dd day6. or

c) Tte sub$dber uses lhe cerlilicale.

3.2 Fd@tri,ro ot Digtal C.rilli:.E
A @r lEate shall be revoled when rhe tind b€Mee. rhe subled and rhe sutiects pudk key ,s no ronge. va!d. A,
eft|us, sub$nber cerl,lrele 6n b€ requesbd lor .ewcalEn under any ol lh€ t l@n! corlditrons'

a) When a verili6d .equ61 lo, ra/c3tOn ,s racoiv6d by PNPkI CA or BA.

b) wlBn ay or rh. nlo.nalon bund rn ln. 6rir.3r. 6 chaEed d rc bnger aFd6able

c) When ltle Pnvare Key. or the media holdn€ rhe Pr Ete Xey. asar€d wnh he cerritr@te s @mpr@*d.
d) Wh€n lhe PNPKI CA delerm@s thar lh€ 6.+!sd o.lrry 6 m ong€. cordyFg wth th€ roquromo.ts or b, rrc

CPS alE rhs $b$rbe, ag.6hmr or

e) wh€n lhe PNPKI cA ha ttr r.en lo bl'e ihal the cen'lr.re Es 
'$ued 

rn a franier lr 
's 

rct n ac@rd.ne
Eiih the Focedures equ@d b, tE CPS anc rh s sJblcribs a{reemenr.

') Wh€n sub$.ber reqGlrd re6alion ol rno Cslrl calg

lr;TBlrdrls cP ii..c1A)en(,e D,r-r. cLer..cry. ]lc1,>h0opncs
]d]02g2(F(lrc.w*El'qo!.h



I 40 Subs.lt r Otdlerllon.

Thrs Agroemnl Cdorns rro subrcr b.r s apdicalion lor, acceprance ano lse o,. a dfrral ce4naaB isso€d !y rhe F 
ai TFs pre8ds or rrE Foor CA CPICPS. GdCA CPTCPS af,.l olher pdrn. ddm.nls ryo bh.ing upon rhe

bi All lhe nrrornano. pr@d€d in the dErlal cdnhcare apFlcatDn ronn is lrue and @tr@l

c) Th6 ss. or lho dro,ral c6rrrlrlr6 snal b. lor ih. soL us€ o, rho q,bscrb€r

d) Thc sobs.,rrr wll nor, !n(b. ait drdmsra.ces allow any orh.r F.6o. ro osa lh6 d'gnd c6n sl. Any s!.i.
ueb, anolhs pcrson consltulE a @mpionise orlFo asu'3led Hivale ley. requrtr{lt€ rwlion o! lhe dig lar

e) The subscflbr shali prorocr rh. conriLntairly ol rh. prval. k yaGsaar.d srt hs o. h, d€ lel cr.ner. asMll
as any PIN runbd orolhcr mm6 r6€d to aclvara lh. pnvalc l.y.

tl Th€ absib€r nEll ,emarn solely responsEe lor lhe ma nlcEnce ol he conlirennalrly ol lhe cs_i,icale

g) Th€ slbs.ribd dral rcl us6 tho d€rral @^ I calo lor any lnrawlur purpos, or ror a y purpoe rhal does rcr hae6
any'Fnq ro do w'rh sc6rsrE rh. PKlhl6r,r.rron Eysr.ms o. rlansacrrons 6n9 ltl8 dEnd clallcalE

h The su.'sc,a., sharl Pdmgny €quBr rh6 FA ro rMr. lhe oE,lal c6rr dr. uPo. kn ng or 6u+6drag rn.drarE
hlDmaton loss erposure o @mPromrse ol rrc ass@,ard pdale ker.

r: Ths slDs.r'bar lnall nor lanrper, rntoiere Brln. or rEl,6rse oig,n.€r any rgcnnrcal lndemenlal on o, lhe dq ra L

@n er.or'rs!8. or r. any ron.er ssx rc cMp,om's. rhe $cur ry prord.d br rhe RA Ed rh€ N.rronar P(l

tl Ihe suosfi&cr ac€epls lhe .isk oi an rndelecled cohpromised d€dalcerlillcare o associalcd prvale {e, *h,cr
Fay @ued to 'mpolgNle Il"6 sad srbelber

5,0 F*rnl..6n to Puul.n hbfi.rLor
TIE SuE ribd ao..es iral PNp(l iay pJulh Ih. sElnumo.rol rh. S'6subers D'gnal C€rhrtrre in @n4lrcn *ln
PNPKI'S 6ssmhat@ oi CnLs a^d OCSP

PNPXI srDll mr &lrCe riianyd&m! !1!nO riom F,oh't red use ol D'olral Ca.rr,crr.s 
'ssEd 

by &LCA PNPklrllno!
be hade ri rrre osa has.ol respel€d h6od{6nds mcndo^ed rn |re CPS ard in rhrs agre€meot

7.0 T..|n .ad Tdmln.llon

Ths aqr*fia4r slrall lem.at. ul5n

a rl€ .(p,y d6r6 or any Oqiiel C.n rar. irrE<,lo rhe SrDilr bd
bi A.y ia[r€ ro cofcy r rh any ol ,e slbstta ouE{rbc F6ron d rn :rE soDsc.oe. &ree6enr

AO CtLd ol r.min.d6
uPon ls'tu)ars or lh s sutenber Arremenr ror a.y 

'eason 
PNPK| day revok the suo$nbcrs olgflar c€ ri@te n

e@rdance wilh PNP(I rdocanon prE€d!rcs.

LO CP ..d CPS rilqnltloh
lhe olgltal ..fli.ir. @.rar.s '.b.clr p.ovd.d by $c sub6qt? *rdr ,s .Llh.ntdbd q nE RA ,. 5@.dae.
*irh ttE rEUr.a6ts 3.t oi, !n tr. CA CP 5Fd CPS. aErtal. ror e.wr9 and dohbad at dct.gd.pl!oDr!

5gnir''c
A.esgn rn !16Ftos..e ol an admnlslorrlq ofiE

tr,iT au.ldr4 cP.jar:r A\.ruc OLtr.'. 1r'j_r tjr, ir.)i :hrrr,rJs


