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Assistant Schools Division Superintendent
ChiefEducation Supervisors, CID and SGOD
Public Elem and Secondary School Heads

FROM: VICTO PhD. CESO V

No

TO

qslon intendent44

DATE: Octobet 2l,2o2l

SUB.IECT: CREATION OF SCHOOL/DISTRICTPUBLICATION COMMITTEE

l. As per Divisron Memorandum No 577, s.2O2l re: Composrtion ofthe Diyision
Publication Committee, this Oflica hereby instructs the field the creation of School or
District Publication Committee.

2. The School and orDistrict Publication Committee will be submined inthe Division
Pubhcation Committee composed by the following:

FUNCTION
Chairman
Co.Chairman
Mem bers I

2
3

PERSONNEL

3. The School and or District Publicahon Committee will review and screen the

Educational Articles of the writer/s before endorshg lt to the Division Publtcation
Committee following the Policy Guidelines on the Publication attached hereto.

4 Queries relative to this can be relayed to Rrchel R vslde, EPs/Division
Pubhcation Committee Chairman at 0926-0764286.
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Addrersrsayre HFway, Purok 5, Cisisan8, MalaybalayCitY

Telefax No.: 088-314.0094; Telephone No.: 088-813-1246
EmailAddress: r!! lny bsbr.lltv@ d e ped.so-y4h
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POLICY GUIDELINES ON THE PUBLICATION AT THE DEPED MALAYBALAY WEBSITE

1. The publication is open to all DepEd Employees both teaching and non-teaching

personnel ofthe Division of Malaybahy Crty.

2- Educalional articles written in English and Filipino will be accepted in the public€tion.

Literary articles such as songs/poems/compositions are not allowed.

3. Writerc,/Contributors must use an article submission form in Microsoft word format with

font size 12 and Arial lont style.

4. All articles shall undergo screening and editing by lhe Division Screening Committee.

5. Articles may be written in first or third person point of view (POV).

6. Content words should not be less than 2000 words and should not exceed 5000 words

7. Seventy percent (70%) of the article must be originally witten by the author, has not been

published in other publication sites and must pass lhe plagiarism lest and grammar test.

lf references are used, proper citation is required.

8. Articles submitted must not be subversive nor will be in violation of any existing rules and

regulations of the agency and must not altack any person or entity.

9 lmages attached to the article must be original action pictures or f/ee to use images from

a public domain sile usingjpeg format (Optronal).

10. Allsubmission that are non-compliant on the above stipulated policy guidelines shall not

be considered for public€tion and will not qualify to be posted in the website.

Oisclaimer

The material and information contained in the Division of Malaybalay City website is lor general
information purposes only- All information of this site is provided in good faith however, we make
no representation or warranty of any kind, express or implied, regarding the accuracy, adequacy,
validity, reliability, availability or completeness of any information on the site

The ideas expressed in this publicalion are lhose of the authors. They do not purport to reflect
the opinions or views of the division and its members. The designations employed in this
publication and the presentation ol material therein do not imply the expression of any opinion,
whatsoever on the part ofthe division conceming the legalstatus of any country, area ortenitory,
institution and delimitation of its frontier


