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I As released per Division Memorandum No. 571, s. 2021 that

INVTIATION TO CONTRIBUTE EDUCATIONAL ARTICLf,S FOR
DEPED MALAYBALAY WEBSITE POSTING

rr rr rv depedmalar balur ncr recommences of accepting Educational Articles through the
DivisionPublication Commiftee, this Offrc€ hereby encourages and invites the teachng and
non-teaching peGonnel ofDepEd Malaybalay Cily Division to submit educatron aricles for
posting.

2. Further, this Office suggests that the submission ofeducational anicles will adhere
to the Division's Policy Guidelines on the Publication and will follow the Process Flow
attached hereto-

3. Quenes relative to this can be relayed to Rachel R Valde, EPSDivision Publication
Commihee Chairman at 09 )6-0764286.

Address: s.yre Hi.way, Purok 6, Gsisanr, MalaybalayCity
Telefax No.: 088'314-0094; Telephone No.i 088-813-1246
Email Addrcssr malaybalay c !y@depqd.sey.sh
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PUBLICATION PROCESS FLOW OF THE DIVISION OF MALAYBALAY CITY

Pre-Acceptance Phase

1. Districuschool Pre{aBos€mentPhaso
r' Aftictes must undeQo pe-assessrnerl ardshal be endo6ed by lhe distic:lschool

publhalion commiftee.
2. Publlah Call for Publlcaton of Educational Articles

/ The Dirisbn oJMrrlctybalay Cityvi publkh d enord u /advisory to cqll h. publi&riot oJ

Educanonal Articles-
3. Submlssion of Educalional Artlcles through Online Article Submi6aion Form

Following th6 specified format and cIiteria
/ The author ol ke a.ticle h6t bnit the arncles [ollNins dP ftmat b the Okline A.ncle

Subnirsion Form-

4. Verifcation Enaiucoirfimatlon Recoipt to AuthoE and Co{uthorg
{ The dtvisioll Wblict .ion conni,teewi send a venlcation enail/co4fitMtlon Ncei! nr *e aathots

and coa thors pon rcceipt olthe Mbnitted a icle.

5. lntomalChecks and Joumal EditorAsseasmont on th€ NewSubmission of Educational Articl€s
(Formating)

/ The diviion publidt connittee 1l conduct ntenol checks atul jourul editor ^essw t on

the structurul and nntexh'al funnt of the onrcIes-

6. Conduct of Blind poor reviowevalualion ofArticle
r' Ihe dturion publrcattu conntttee b'i conduct do bla/blitul wr .eviN/Nl@non oJ rhe

sub$itted afticb-
7. Notice ofAcceptance, Revision end Rejeclion ofthe Educational Adicle,9

The division technrctl connihee ',i lend d hotlce olacceptnnce, minor/tlaJot re lion and/bt rejection ol
the e ducanonal a nicle s.

/ Fbr Accepted lducanonal Articles wde.go techni.nl Modil non
/ For rcvision olo rcles, the author has l0 days Jor extensive ninor ftntiotis atu| 20 days far e:lentve

nojot rcisions b,asubn the arttcle.
/ Forrejectedanicles,theauthorcfuldnol@gqp@eedrotheotherpha\esofp"blidano.

Accep,,nce Phase

8. Submission and rEtrleval of Revised Educational Afticle
r' Raivd,Accep4d &lucational a icles vt be sfinifie.l by f,,e outhors @d rct ieyed I'y fie

Dirttion P u bl ication Conni nee.

9, Subsoqu€nt Onllne Review/check (Plagiarism and Grdmmar Check)
r' Aeeptcd &l cat'onal drticles wi ode.go sltbsequent online reriela/check oJ gronnat on'l

plogionsn. (10% accepted percentase Jor plagiatisn and 95%lot Grunha.ly)
10. Final Revision of the Arfclo
ll. Form.l Accaptance and Publication o, Educational Arucle

/ the Divisio,l Publication Conniitee will s d o lorul accepknce ad p blLation oJ
educanonal orticle

Posl Accep,ance Phase

12. Dovynload certifcate of pubilcatlon, confirmation le6er and publishod papor (Divlrion
Website)

/ Authots oloryrowd publiat nq,t do|9nloaal cefiJicate of Wbh.xnd, calmnon letter
atul p hlishe.l ppet


