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DTVISION MEMORANDUM
No. A1/ s 2O2l

Assistant Schools Division Superintendent
ChiefEducation Supervisor, CID and SGOD
Public Elementary and Secondary School Heads
A1[ Ot]en Concemed

TO

FROM: VICTO
Schools

V. GAZO, PhD., CESO V
sion Sup€rintendent I

DATE: November 18,2021

SUBJECT: ArDouDceEert oD the Submission ofPertinena Docuoerts for Elemeltary
rtrd S€cud8ry School Tercher II 8nd III

1. This Oflice announces the comparative assessment for Teacher II and Teacher III for
Elementary and Secondary Schools by their respoctive School Level Human Resource Merit
Promotion and Selection Board QIRMPSB). Applicants to the position should me€t the herein
qualification standards as embodied rn DepED Order No. 66, s. 2007 as follows:

2. Interested qudified applicants are required to submit the following pedinent documents

prupetb eat ma*d to th€ir rcspcctive Scbools on or b€fore November 29, 2021.

2. l. Application letter addrcssed to the Schoots Division Superintendent tkough the

School Principel

2.2. Duly accomplishcd Personal Data Sheet (Reviscd 2017 form 212) with recent 2x2

picture attacbed

2.3. Copy of$anscript ofrecords
2.4. Eligbility - PRC Board Rating and unexpired liccnse

2.5. Performance Ratings for the last three (3) years and at least I year in the present

position
2.6. Updated Service Records

2.7. Certi ficate./s of Outst&ndiDg/M eritorious Accomplishment;

Position Educrtior Exp€rieDce Trsitritrg Eligibility
Teacher III

(sGr 3)

Teacher II
(sG r2)

Bachelols Degree in
Secondary/Elementary
Educauon; or Bachelor's
Degee with 18 Prof.
Education Units

3 years
rElevant

experience

None
rcquired

RA IOEO

(Teacher)

@
Purok 5, CasEan& Malaybelay City

T.lehx (088) 314{094
Email: M.l.ybal.y.city@smail,com
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REGION X. NORTHERN MINDAI{AO
DIVISION OF MAIJIYBAIJIY CITY

a) Outstanding Employee Award;
b) Proof of Innovations (Colceptualized an innovative work plan and properly

documented and approved by immediate chief and attested by authorized

regional/drvisron offi cial;
c) Research and Devetopment Projectst

d) Publicatior/Authorship;
e) Consultancy/Resource Speakership;

2.8. Certificates oftBinings att€nded not credited during the last promotion;
2.9. Proof of ChairmanshilCo-chairmarship of a technical / planning committee;
2. t0. Omnibus certification as to authenticity and veracity ofall documents submitted.

3. School I-evel HRMPSB shall submrt to this Office tkough the Pe6onnel U t the
EvaluatiorVScore Sheets, Selection Line Up and the Comparatrve Assessmcnt ofthe Teacher

ll and Teacher III qualified applicarts duly signed by the HRMPSB. The School HRMPSB
shall keep all the application folders for future reference.

4. As per Division Memorandum No. 476, s. 2020 the School l€yel HRMPSB for Teacher

II and Teacher III (Elemenlary and Secondary) composed the following:

ElemeDt!ry
Chairman: kinaipsl / School Head
Members: Four (4) members ftom among the Grade Level chairpeGons

One (l) secretariat
Secordrry
Charrman: Principal / School Head
Memb€rs: Deportmerf Head where the vacancy exi$s

Department Head
Administrative OIIicer
President of T%chor's Association
One (1) secretaflat

4 Attached is,4zrer l - Selection Line Up, Annex B -EvnluE,tiot/Score Sheet, andlraer
C - Comperative Assessmert templat€s to be accomplished and submitted not later than

December 20,2021.

5. Queries relative to this can be relayed to the Psrsonnel Unit 8t 0907{88-9009.

6. Immediate drsseminstion ofthis memorandum is desired

Incl: as stated

Copy firmished:
Rccords Utrit
Personnel Unit

@
Purok 6, Gsis.n8, Mel.yb.l.y City
T€l.hx (ota) 3144094
Emall: Malaybahy.cityetmall.com
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tple,,se prqqe o sepotu?e sel.j..tion line
up Iq Tdch.t tt ond Teo.het tl

'3 yed6 retcwht dped.nce is requied
due to 3 peionoac. rutioq rcquienent

,r'a5'".
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Ilrrtfit of rt! Pritisirur

De$rtment of @lutation
R.EGION X. NORTHERN MINDANAO

DIVISION OF MALAYBALAY CITY

QUALIFICATION
Posrtion

Salary Gmd€

Education
Experience
Training
Eligibility

SELECTION LINE-UP

T€{cher fI / Te{cher III
t2/13

Bachelor's Degree in Secondsry / Elerneitary Education; or Bochelols DeSree witfi I t Prof. Educition Udt
3 years relevant experi€nc€

none required

RA lO8O (Tescher)

No,
NrE. ofADplicrn,! Quo Iificetion
(ulphnhcti.ul tn.lcr) trducetion f,,xparlcrca Irrininq Elslb lay RaDrrk

I
2

3

SIGNATI'RE OVER PRINTED NAMf,
Secret riat
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EVALUATION SIIEET ioTTEACHI GAl{D REIATEDTEACHIXG (DO o.55, s.2@7)

ifl NtMui, qua!f rcanoI sTAr{DAnD

A.P.rtorm.nc. R.tlu (3sptr -----------
The p.domance r.tlntof the appoint.c fo. the lait three (3,r.rin! periods prior to screenins 3hould be at l€an very

gtisfactory. The aveEge ol the numerie I r.tnt rh.ll b€ multlPlied by 35%

5Y._
SYj_
SY:

tu'de ih .onpqtation: rua
olth. 3.otings +j+5xj5

B.ErFri.nc. (5 Dt I-
Experlence mult b. reldanttorhe dutl6 and fun.tios ofthe posnion to be filled, wnh wery yea. givefi a point

but not erceed (s)point'. Every month of seNicr in ercces of one year shaltbetiven corespondint point.

Er(ample: 1yr.&s mo' u/12 = l4points
3r5. &1r mos. 47112= 3.91 Points

c. o'ni.ndLf Mrltdm.nts (2o Ddnrs}--
a. Oustand int EhployeeAward (apolnts)

Aw.rdee in th. s.h@l

F)

b. hn6!.rtion (a pohtr)
lnnov.tion work pl.n properly do.um€nt.d, .pprov6d by immedEte chief.nd.tt.sted bv

redon.Udivision offi ci6l:
1. Conc€ptu.llr.d
2. Staned the lmpl.mentarlon
3. rully implem.ited in rh€ sdool
4. Adopted in th€ dlnrict
s adopted in rh€ dkision

Nomhatlon h th€ dMsion/aw..de inthedlstrl.t
Nomlnation h th. r.8ion/aw.rd.. in th. dlvlslon

omlnation ln the oepanm.nv.warde in r.8!cn

c. R6ear.h andthe oev€lopm.nt projects (4 polnts)

Actioh r€s€arch conducted in lhe sdoolleEl

^dlon 
errch 6hducr.d ln rhe dlstri.t la.l

Actlon rcsearch @nducted lnth.dlvlslon l.wl

Publlc:ton/:urhoEhip (4 polnts)

a l.ls publhh.d h : joum.l/nspap.r/m.8a2ln. of wld. clr.ulrtion

{1 point p.r artld. but not dc..d . pts)

c!-a'rthorship of a book (shallbe divided bythe numbersfauiho6J
Sole.uthoEhip ota bool

-(Pts)

(Pts)

-(Pts)

(Pis)

-(ptsl

-(plt)

0.80
1.50

2.40
3.20
4.0t)

0,80
1,60

2.&
3.m
400

r.33
2.66

4.00

3.00

4.00

e. clnsulta nV R.sourc€ Spe.ler in training / 3.mina6/ workthoPs/ symPosia (4 Poiits)

rnternatlonal L.\,.1

0.60
1.60
2.'rl)
3.20
4.00

o. Edq<.tlon .d Tr.ldng (30 PtsF--- - -__-
a. Edu@tion (25 pts)

Complete Aodcmic R.quir.nenk for M.n.as Oqre€

complete Acad.mic R.qutements ro. DGtor.l DeSre€

b. Panicipan! in. rpeo.hed trainint (5 pts.)

tt. Scholarrhip Programs, Short Courset Stldy Gr.nrs sh.llbe 8iven
one (1) polnt for .v!ry month of .ttend.nc! but not to uc d ren (5) Ponts

Psrticipation in thE (3)or more trainint .cttuni.s in e.ch llGl@ndud.d for.t least (il d.Ys not

cr.ditcd dud4 th€ bn promotions:

Oinrict L.vel
DMsion Leve

R.3lon.lt!\€l

lpt .

zpts.
3pts.

10 00

15.00
20.00

25.@

-lPt3)



P.rtidp.nt h one kelnht conducr.d tor .t l..srthr.. (3) d.ys not Crodhed dudnt rh! l.!t promotions

Nation.lLevel
lnt.m.tion.l Lev.l 5pts.

chak/co{h.h ln a t.dnic.l/pl.nnh8 comnine€

t, Por.nd.l (5 pttl-

F. P.Y$ololk l .ttdbut.5 .nd Frtoo.Fly tEtt! (5 polnttl 
-

.. Humm llhloi. (2 p'E)

b.o.chirllEs (2 Pt.l

Note: p.rs fu chon/co4toit
sholl b. consid.rcd @ly I the
mdinun poln$ d 5 ,6 tohnnc b

lpts
2pts,

3pts,

5ptr.

-{Ptr)

-(pr5)

-(ptsi

-(pi3)

-(Pts)

-(Pts)

Ihh..f6 to th. epedty and.biltty of a asume th. posltlon to be filled up.nd rhos.

Ih. P.Eonn€l s.l.dlon 8o.rd colImine. (PsEy'c) sh.ll d"t.rhlne the potenthb ofth. endidat. bas€d on.ach of th.
followl% @mponehts:

I. Communletlon skllls

spe.ks and wites cff.cllv.ly h Flliplnoand [n3lbh
2,Abllhy to Pr€slnt ld.a3

Pres.nt well-oryenlr.d .nd pr*i* ideas whh llirt.d @mm.nd ofthe l.n8u.g. uscd

Manfcst pr€slncc ol mlnd end awarenBs ol th. €hvkonm.nt.

Demonndes sound ludlenent.
5. teadership ability

lnflucnces oth.rc to do taiki fo. him.

lPr

1pt

1pt

1P1

1pt

TtB f.ctor indudes hum.n Ei.tions, strcis toicr.nc. .nd ded:lveo6s, y.hid *ould indidt€ the
crp.ciie of the Bndid.t. to b..rrn to thc.ntiE s€Ni6 sFFm lnd utilize his^lr trbnts.nd th. manmum.

1. Adjun loth. vlriety of p.6onalnies, ranks and inlorm.ltroups pr.s6ni in th. oB.nit.tion
2.Internalizes work ch.ng.s wrth eas€.nd vigor
3. Accepts constructiv€ criticlsmi objectivlly whlth.r from his rubordin.t€s, p@E or sup€rior
4 Oblerv$ proper de.orum ln r€btin8 with sup€riors .nd p€ry.

5. Talcs the inhiatNe to ortrnlze wo* goups, edopt
procedures and stahdards in his own level

04pt
0.4 pt
o.4pt
0,4pt

Ptrl

(Pt')

Pul

(100PorNTs)

l.Inints lo€i(ally and acts accordingly

2. consider .her.ativ6 and recommends solutions \^'i.n fac€d with problem situ.rions
3.cives conMndng recomm.ndatlon5.nd su€aenb.s
4. Acts quickly .nd m.t€s th. b6t deGion possibl€

0,4 pt
0.4 Pt

0-4 pt

1. Exer.ise hBh desree of toler.ne for tension resuhiry for inse.ringvolume of work
reruhint for in.easint volume of wo*, ortsniz.tional drante, environm.nt .onflictr,?tc.

2. Uses cDpint mcdranisme to h.ndle creatively tensioni EsultinSftom onet \iort.
3. Controls negatiE h.oll6lations of flotid'
4. Perfonns satishdon! his duti6 and tunctbns in . t.ni6+den situation
5. Ch.nnels negativ. €mot@s to pGitive and @nstruclivc endeavoB

0.2 pt
0.2 pt
0.2pt
0.2 pt
0.2 Pt

TOTAT POINTS

c8atiPEiso{t
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D?Drrttrrallt oI t&!(ltior
RI'CION X. NORTHERN MIND NAO
DTVISrcN OF M,1IAYBdNY CMY

COMPARATIVE ASSESSMEI{T OF QUALIFIED APPLICANTS FORTEACHER II /TEACHER III

5 5 nt :, 5 5

I I
2 2

7 3


