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DIVISION MEMORANDUM
s.2021

Assistant Schools Division Superintendent
ChiefEducation Supewisors, CID and SGOD
Public Schools District Supervisors
Elem€n1ary and Secordary School Heads
A1l Others Concemed
This Division

FROM : YICTORI v. GAZO, PhD, CESO V

DISSEMINATION OF THE OPERATIONAL PLAN ON THE
COI\DUC"T OF FIELD TESTING AIID MOCK ELECTIONS

I. For information and guidanc.e, this Office hereby disseminates the OUA
Memo 00-12214073 Mcmorandum dated 09 December 2021, re: Operstional Plan on the
Conduct of Field Testitrg and Mock Elections which is self-explanatory.

2. Should there be queries, contact Rosalio P. Arugco, Education Program
Supervisor, SGOD at 0lrl? 159 4425.

Telefax No.: 088'31+0094; Telephore No.: 088-813-1246
Email Address: nralavbala-v ciV@dcpcd.rov.ph
Address: Sayre Hi-way, Purok 6, Casisang, Malaybalay City
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oq December 2021

For Undcrsccrctariea and Asaiatant Sccrctaric6
Burcau/ scrvlcc Dlrectors
ReEioEd Dlrcctors a-Ed BAR.UM EducetloE Mhlater
Schools Dlvtdon SuperiEteEde!.tr
School Hcadr and All otheE colccrned

Subject OPERATIOI{AL PLAN OIT TIIE COIIDUCT OT
rIELD TESTII{G AND MOCI( ELECTIONS

For the informaton and guidance of all concerned, attached is the PowerPoint
presentation of the Commission on Elections' (COMELEC) Operational Plan relative to
the conduct ofField Testing on 14 December 2021 and Mock Etections on 29 December
2021.

The conduct of Mock Elections is one of the requirements for the issuance of
Certifrcate by the Technical Eva.luation Committee. This certification is done through
an established inter-national entity that the Automated Election System {AES),
including its hardware and software components, is operating properly, securely, and
accurately.

Please note that this activity has the following objectives:

1.To test and ensure adequate security, accuracy, functonal capabrtity and
integrity of the fol.lowing in coErection with the 09 May 2022 National and
lrca.l Elections (NLE):
a. Vote Counting Machines [VCMS),
b. Transmission devrces, and
c. Consolidation and Canvassing System (CCS).

2. To simulate the procedures relative to the conduct of election from
deployment to voting to consolidadon and tranamission of results;

3. To further develop public confidence and acceptance of the AES; and
4. To validate the effectiveness of the plalned hea-lth and safety protocol to be

implemented in the 09 May 2021 NLE

For widest dissemination
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LEGAt BASIS:

Republic Act No. 9369 ("AN ACI AMENDING REPUBLIC ACI NO. 8436, ENTITLED "AN ACI
UIHORIZING IHE COMMISSION ON ELECIIONS IO USE AN AUTOMATED ELECIION SYSTEM 

'NE MAY ] I, 1998 NAI'ONAL OR LOCAL ELECIIONS AND IN SUBSEAUENI NAI/ONAL AND
LOCAL ELECIORAL EXERC'SES, IO ENCOURAGE IRANSPARENCY, CREDIBILIIy, FA'RNESS, AND
ACCURACY OF ETECIIONS, AMENDING FOR THE PURPOSE BAIAS PAMBANSA BLG. 88I, AS
AMENDED, REPUBLIC ACI NO- 7166 AND OIHER RETATED ETECIIONS LAWS, PROVIDING FUNDS
THEREFOR AN FOR OIHER PURPOSES".)

Jhe con t of Mock Elections is one of the requirements for the issuonce of Certificote by
Te nicol Evoluolion Committee, certifying through on estoblished internolionol

ertifi tion entity thot the AES, including its hordwore ond softwore componenls, is

ng properly, securely, ond occurotely.



OBJECTIVES:

l. To test ond ensure odequote security, occurocy, system ond funciionol copobility
iond integrity of the following in connection with the Moy 9, 2022 Notionol ond Locol
Elections (NLE):

a. Vote Counting Machines (VCMS);

b. Transmbsiondevices; 6M
lidation and Canvassing Sy6lem (CCS)

2. To si lote the procedures relotive lo the conduct of election from deployment to
votin io consolidotion ond tronsmission of results;

T further develop public confidence ond occeptonce of ihe Automoted Eleclion
m (AES);

o volidote the effectiveness of the plonned heolth ond sofety prolocol to be
emented ogoinst COVID - I 9 for the Moy I , 2022 NlE.



TIMETINES:

Stad Finish Rosponsible Group/
Offce/Department

Activities

ldonlifcation ol m€k olerions v6nu6s i. consdtalrcn

Dralling oi ihe OF6lioml Pler

ilolEmber 2 2021 frEsday) tloveob€. 16, 2021 (Tu6sday) FOG @nemed OREDS, OPESSand OEOS

M6€ting6 wilh olh6r PMO E.ting
gbupdolricE/doparlm6nt

Starl 2n reek or Novemb€r 2021 Fi€ld ODeraiio.s Gbuo (FOG), PMO A

Working Commitbas

Submis6ion end epprovel otlh6 mock 6l6ctons pltn lo
En Bsnc

November 19, 2O2l(Fndry) Ndembe, 24, 2021 (W.dmBdEy) FOG/PMO/SGedng Commiitee

d'sl.rir7 Stan atu apprMl ol th6 i/tock Elocilon Plan Educalion and lnfonnalion Depadment (ElO)

Novembsr 23, 2021 (Tu6day) EIDPrcp.r.lion ol ll.ly'l c€ndldrt r
PEps'Erron orf P NovErhbn 27, 2021 (Satud6y) EBAD

^llocetbn 
orrmr and uppll.s Nov.mb$ 29, 2021 (Mondsy) 0oc.lnb6r 3, 2021 (Fnd.y)

O.c.mb.r3, 2021 (F dey)lnv.nbry/rl cumnl lo.In! lnd tlJppll.. Nowmbd Z€, 2Cr21 (Mond€y) PSC/ASD

l. s6ak of D.c.mb.r 2021 FOGbolrlm.rd cd{.l6nE. n llond l.\,€l (COMELEC, PNP,

kP, fpEo 
.nd drallr'.m.)

Ib.arlb.? 10, 2021 (Fdd.y)
Bhlttuton or.r..b?i bo.rdr (EB.) D.c.rn!.. 6, 2021 (l,bndgy) Conc.rEd OEO.

Llilhg or d.E / Pr!!u.li,l ot ..d.ihd bdot
(ritat Er.crhr. b. zlzr NLr)

D.c.mb.. 6. aE1 Glondey) D.Eent r 8,:@l (W.dn .d.y)
IID / T.cn GIDUD

DcE€rrtbar 6, a),rl Gi,ln@) D.c.mh.r 12. 2121 (Sundry) Inlbmdo.r T*hrdotU D.pdndrt [fD) /
ASO / PSCN turnov.r ol EDC1/UP€1,/L



TIMELINES:

Activities Start Finish Responsible Group,l
Offic€/Departmant

Clmm.nd coni66nc6 tield level (COMELEC, PNP

AFP, DepED Eid citizens'a.ms)
2E w6€k ol D6c6mb€r202, OREO/PES/EO

OaliEry ot bailoi fac6 and @nfigu€d SDcErds Docembor9, 2021 (ThuEday)

P nting olbElloi8 / l6El b6llotE Doccmber 10, 2021 (Fnday) D6c6mbd 11, 2021 (saluday) Printing Commin6€/NPO

runovor of balloi8 /lasl ballols O6@mbor 12, 202t (sund6y) Prinling Commiltee/ T6ch Grcup/ PSC

P.6-LAI ofVCMS/CcSs oacambor 15, 2021 (wodn66day) D6@mb6r 18, 2021 (SetuRlEy) lTDrTechnohsy GEup (TG) / PCG

O€ploym.nt ol b.lt6n€3, ,Vcitrs, ballob, fom. .nd
supplid /

Doc.mbs 1 5. z)2! (w6dn$day) D€c€mb6r 27, 2021 (Mon&y) Pmj.cl Conllol, PSC, FOG, E.d TG

PEpaEbn of vohg c/nbE .nd EnEilng Enu6!
,/

th@mb.. 23, 2021 Ohol!&y) D@mber 28, aI21 O66dEy) Conc6rrd OREo8, OPES!, dn OEO!

oaebr..dotf.d
OcmDJ 27, 2021 (irord.y)

Pmi€ct Contol, FOG, dn TG

[t!nwBtu]f D.mh.r 2l ,n2l iTtr..rlflt
P.no El O6PainoTUOEOCTG

&ebtor O...lnb.l 30, 2021 (Thutlday) D.clmb.l 31 , 2{Pl (Frldry) PSC, dd Loghlhr Prevld.r

'tUhon ol Mod( EL.tlorE hdoti b RI/AC
tlotEbrtll| J. lry 3, 2022 RMAC, FOG, !d TG

"T EdfranCAutt Jdnry 3, 2022 (lronty) J.,u.ry6. z)@ o'ltr./ lry) RT'AC

^"J
Lr.---, JrtlJ.ty r.A1ZZ lFtl(,',tl FOG, TEITD, PSC

(\or st..ri.nt,+.t to En BsE Js Jfy t0. 2O?2 oro.a.y) FOG



TASKING: The Steering Commitlee, through the FOG, PM0 shatI have controI and supervision on the preparalion and

conduct of Mock Elections.

To3klngOffce/Depq menUcommlllee
Ope.ations Group (FOG)/ Office of
Deputy Executive okeclor for

perations

Serve as the lead group;
Coordinate with the Stoering Commi$ee, Working Committees, Finance SeNices Department and
Random Manual Audit for the technical preparations, budgetary requirements, deployment ol
personnel and VCMs, forms and supplies and othor adminishative/operational matters.
Draft and discuss the Operational Plan;
Disseminate lhe approved Operational Plan tc the Regional Eleclion Directors (REDs), Provincial
Election Supervisors (PESs) and Election Officers (Eos)in concemed areas;
coordinate with the Philippine National Polico/Armod Forces of the Philippinos (PNP/AFP) and

the Deparlmenl of Education (DepED), for the security requirements and the utilization of
clasarooms as polling places and of public school teachers as BEls and Technical Support,
respectlvely;
Monitor and coordinate with the EOE and local D6pEd for the preparation of pglling places and
canvassing centers;
Coordlnato with th6 Joint Security Coort lnating Canters (JSGC) on sBcurity r€quiremenb;
Update lhe Stcering Commltteo ,rom tlme to time on lhe slatus ol lho preparatior;

liilonitor and aupsrvise the preparatlon and conduc{ of lock Eleclions; and
PrEpare and Bubmlt a post ass€ssmsnt Gport to th8 Commission En Banc th@ugh ths Steering
Committg6.

,|

2

6.

4

5

7.

s,

'10,



TASKIN G: The Steering Commiltee, thrugh the FoG, PMo shalt have control and supervision on the
preparation and conduct of Mock Elections.

Ofr ce/Deporlmenl/C ommlltee Iqrklng
qfllce of lhe Deputy Executive Director for

{dministrat'on

Coordrhalion with the lnlerAgency Task Force on Emeehg lnfBctious Disease (IATF-ElD)

partment/Technology Group (TG)
malion T€chnology 1

2

4
5

6

Prepare th6 prclocol for the operation and houbleshooting o{VCMS and cCS;
Assi{ln prsonnel who will seNe as CCS Operator:

Serue as r6sou.ce peGons for lho training of EB memtErs and CCS operatols and technical 6upport
p€rsonnel;

Providolh6 r€quiGd number of VcM6, CcS and th6ir p6dphorals;

Provid8 all nocessary technical preparation6 and support; and

Prinl lh6 EDCVL and PCVL for th6 6eft, activity.

Abcsdon dmmitt e/ Ebction Record

*uri"" qd*.m.nt
Alocates th€ n6€d€d balbtB, accountable and non - accountau6form6, and suppliBs

ffi"'*' (PCY Plsnnlng Prlnt/provldo th6 requkod numbor of tsst bo{ot3 and oth{ form6 for the Mock Electons.

PdnuprovHo Now tlormol GuirCin€8/ E@k

P.dtlu and shipphs Committi

lftmfl "n*o* 
.orvicss D.padmont

O.ploy th. pr€clnci comt oplhd ma r€ed6r and coo.ditabd c.nvasllng 3Ftcm, al accountabb and
no.Fac.ountsblo ,orm6, docum6ot6 ond suppll€B in coodinatlon wlth othlr t/vo*lng gEupE, RED8, PES!
8nd EOs



The Steering Committee, through the FoG, PM0 shalt have control and supervision on the preparation and

conduct ol Mock Elections.

Ofr cclDapodmcnUCommlliG. Toiklng
Financ€ SeNices O6perh6nl (FSD) Provid6 and r6l6ase necessary funding lhrough lh€ dasignated FOG Speclel Disbursemenl Offic€r, as p€rappmvBd

budgel, !o defray the following expendituras

1

2

3

5

6

Honora.ium ol EBs and T€chnic5l Su pport p6rsonn6l;
Travelling, food and accommodslion and communicalion allowEnce;

DGployment ol p6rEonn6l, VCMs, CCSg Bnd p€ripherals, forma, documonts and supplias

Conerences;
Snacb dunng tainingand mock €loctlorc;and
Olh6r incidental €xp€nsos.

atlon OepartmehtEducatk n and
(ErD)

'1. Conducl informatlon campalgn ahd dlsaemlnatlon: and

2. Notiry members of tho modla of tho conduct of Mock Elections

BelBng6y AllEkB D.pe*n.ntl€ction

BAD)

1. DlefrBOpeBtionelPlan;
2. Facilitate lhe Tralnlng ol EB! on G6nolel ln.tructloM; and
3. Provide l/hnpower

Osprrtmcnt (P!D) 1. Sr,D6rvi{ra the kehlng of Egs .nd bchnbrl pallonnal; lnd
2, Propa€ tEinlrE Bnd bthfng m6nu* in coonlha8on wlth th€ FOOITD

Srcbr! OfiE L
2.

ProVU€ Vso slgnsgEb S.mpb.nd T.md.bi a|ld
Providclnsfuctbnd MrtcdsL/Laaiab

Audlt Commlu.. (RlitAC) Plovl(b prEadr,6 on th6 condrct oI manuel audlt

TASKING:



TASKING: The Sleering Commitlee, through the F0G, PM0 shat[ have control and supervision on the preparation and
conduct of Mock Elections.

Oftc€/D.porlm.nt/CommlllEe Iqrldng
Regional Eloction Directors (REDS) 1

2

3

Coordinatesnd discuss with c.ncemed PES/EOS, lhe security plan for th€ conduclotthe mock oleclioni
Coordinal6 wilh lh€ rssp€clivs RJSCC and PJSCC lhmugh PES wilh espect lo the security ass6ssm6nl and
r6qut6ments in mock €lectron ar€as; and

Ensurc lhe avarlability ol the allvenues for lhe said acllvrty-

Provincial Eloction Supervisors (PESS) 1. Ensur€ lhe availabilily of th6 Provincial Canv6ssing Cent6rs for the mock eleclion: and
2. Supervise 6nd closoly monitor the preparation and conduct of the mock election.

Eleciion OfficclE

OE/AEOB)

l€ction OlficolB/ 1.

2.

4.

5.

6.

7.

8.

9,

Pr6pare, in coordinelion with the DepEd, th6 plblic school bulldings to bs ulilizad as volrng canierE;
D63lgnat8 publlc schoolbach€ls sB EB m€mb66;
S€l6cl onc hundrod (100) volem of th6 chcaen clustsrod preclnc{s, excgpl in Pasay City wh6re all
rggi6tcred volsaa ar6 6xp€cted lo perticipate;

Notfy th6 !.lccl6d 100 votcE, thmugh th6 hdp ol, B6r6ngry Omcbb, dtjzBm arms or NGO3 a.xlallng
ln lhr srao6, on lhc dalo. lime and place of moct el6clim;
EnluG th€ gvallebillty of canvaaaing c6nl6r8 a! v6nu6 br Dbtlct/Clly^iiunlcipel godd of catwa!!6r3;
Enaua! ltt. 66lbblllty of tho d66igmhd Vod,rg C.nbla;
PEvld. balbt box.! End fom8 io. EB appohtncn orth;
Pro\dd. thafirC acanlEl! for th€ d!€cfing of hody bmDa.aful! al th6 votng c6nbri
Coordri.b id[r PNP/AFP b eBu.. lh€ !!bly ol th. p.opl. lnrch/€d ln th6 mod( €l€don lndudlng
VClh, CC6, bnnr .id 3lpplieo;
Coordlnab vritl fl! Lo@l Govemrn€nt Untt for thc cabblbhmcnl of modlcel st lion;
Cohbct t\e FOG, hough EBAD for qu6 .6, l8ouls lnd oth.r comona lEhllve to lhe conducl of hock
elsctlon

10.

t1.



TASKIN

The Steering Commiltee, through the FoG, PMo shaU have cont.ol and supervisioh oh lhe preparation and

conduct of Mock Elections.

Off c c/Depatmcnycommlllee Iosldng

Qommrttee on the Ban on Firearms and

fecurity 
Personnel (CBFSP)

I

Draft framework ofsecurity protocols and coordination with the Camp Crame and Camp Aguinaldo

Monitor the implementation of risk assessment and mitigating plan and submit corresponding
fi ndings with recommendations.

Ioint communicalion Risk

fAssessment 
Management (JCRAM)

and

Arm6d Forces ofilippine Nallonal Po
Phlllpplnes

a, Comdoc porsohnel, EBs and
BOCE;

b. Polling places and canvaBslng
c6nbr8; and

c. Doploymsr of VCMg and
peiphelElB, forme. documenl6
ard supdbs lrdudlng rove.Es
logbdc8.

DbclJsE and fndlzs tho locurity opgr€llonal plan wlth he R€gbnal, Provlndal and Clty/Munlclpsl
JSCC.
hsu6 th6 cofisspondkE guidelino! to lh9 RegbnaliProvincisl Di]oclo.s, Brlgad€ and Bsltalbn
Commandlrs ln hc Ereas wh€re mock ebcllons will bs conductrd.

2.

3

1. Provide security for:



IASKING:

The Steering Committee, lhrough the FoG, PM0 sha[[ have control and supervision on the preparalion and
conduct of Mock Elections.

Ofilce/DeportmenYCommlllee Iotklng
Dopartment of Educalion (DepEd) DepEd National Dkectorata 6hall issue the necessary memorandum/ direclive to the field omcials on the

use of school buildings as voting centerc and the de8ignation of public school teachers as members of the
EBs;and

'l 0.Assi6t th6 FOG personnel in tho repacking of the ofiiclal bdlots; and

'11. Assisl the FOG personn€l in the repacking ot ballotg, EDCVL and PCVL; and

12, Turnovor the used empty ballol box6s to the City/Munlcipal Troasurer.

Unlt (LGU) Prcviiea t|o m6di, pcraonrrl io man th6 m€dhd stEtbn GsporEible tor thc chackrc of body
hmpdaEt! end implemcnbtion ol th6 h.sffi 6rld s€toty plobcd; al|d
Provlds of|6r bgaEtical Equhmonb n6.dod b fuly impbrncnt t|c hoalth 6nd Grlgty prDto6ob ln
the locallly.

t

2.

Plll}r Pa8btal Councll br Rcooon.lbl.

\ecnvxrcorcso

Thg PPCRV thall pEvide th€ menpovrgr end oqulpmcnt lor the msnnlng of fle VotorE ABsi8tanc. D6sk



MANPOWER EQUIREMENTS:

El€cloral Boards Composed of lhrce (3) public school leacheB ftom lho school designated as voling center to
be appoinled by lhe Eo as chairhan, Poll clerk and Third Member who shall be lechnology
capable.

[otor Assistance Desk PeBonnel RepresentatNes from th6 PPCRV or in the absonce any [rom other cilizens arm existing in lhe
localily.

GlTrainor One (1) for ovo.v citv/municipalitv
Technical Supporl Personn6l/Trainor On6 (1) for every city/municipality
City/MuniciFl Board of Canvassels Colhposed of lho EO 6nd 6 representalive from lh€ ITO/TG

OislricuProvlncial Board ot Canvassers Composed of the RED ln NCR, PES and representattue from the ITO/TG

Nadonal Boed of
,snvassors

Cornposed of the Head of Steering Comhittee aM ITD/TG

socu.ltt P6tsy Cohposed ol the membeE of PNP/AFP who wll s€cure the votkE oehbrs aM canvasslng
contala.

r*7""
Compc€d of EoO rcglsbrcd wt6rs in 2 duBbr€d in NCR and 1OO rcgbbr€d voiers in otlEr
NCR ar€as and ln clths aM municipaliti€s from lhe ld€ntmsd olusbred preclnch.

fd Supporl Sbf One ('1) DESO and one (1) Supporl Sbfl per votlng center

oRvlry 19 Mal8h8ll One covlD - 19 MErshdl pr. voting c6nt€1. DESO a! COVID - '19 Marsh.ll

YSt' of llonibrinoi Supervisory snd Tschnlcal Compcad of coiclmld FOO m.mbors ard lTDrTO.

Rlsk ard As!638mBnt
(JCRAM)

Co{flpolod ot concontod m€mb€l! ofJCRAM Tosm.

D\Toc E c/MBoc support Sta{r Compo6ed ol E.clion AsslEt nb, CMTS and Job Ordor C68ual, tt nooded

F-APP |MIPP Suooo.t Staff (SS) Trvo (2) SS for EAPP snd tvro a2) SS io.lPP

tt

ffit



PROPOSED MOCK EI.ECTION AREAS:
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PROPOSED MOCK LECTION AREAS:

vcx cct
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Panalaron Cent al School
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TACLOEAN CITY
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0
TACTOBAN CITY

POB. ZONE 11
Baybay cily s6nior High 13 i00

GAAS

BAYBAY CIry
Gaas El6m€nt ry School 56 100

68
BAYBAY CIry

tPtL I Pabmpon So',rlh Conlrd 11 10t)

LEYTE

PATOMPON
${N JUAN

San JuEn Commmiv School r00

TACLOB
AN CITY

120
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2
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School
103 ,00

CCS -,1
COTAEATO C]TY

TAI'OIITAI(A I
cor.hrb clty HEn sEb t?6 l0t)

0
COTAMTO CITY
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Shrflt^drd C.tur 6dEd I t00
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Llbo LrSu Ehri.nt ry SclEol 17 r00
00

SIIARIFF AoUAX

PROELACION
P[ol El6m.nL.y Sdlool 1 100
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DANAO

BULt',AN
OlgC El6m€rEy Schod t0 im

@TAAA
TO Cfi

145 AULUAN



PROPOSED MOCK EI.ECTION AREAS:

ITAINING:

Tlalnlng lhalt bc conduclBd on3lta, a day belor! lht conduc,l ol mock etacllons, ln a venue spaciou!
.nough lor th. ob!.ru.ncE of l-m.t.r phyrlcel distancing .nd oth.r h!.[th and saf.ty prolocob durino
tr!inihg.

ccs
a

g

I
5 MU|VCtTY I

!
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PREPA N

The Committe! on the Ban on Flrearms and Sesurity Perlonnet (CBFSP) shstt spearhead sGcurity preparatlons

tor the Mock Ehctionr .ctivity. Togalher with lhG conccrned 0RE0, oPES, and 0E0 propor coordination shau b. mado

with the locat PNP, LOU, and b.rangay otfici.l3 conqornld.

Securlty preprrrtions include tha conduct ol security b efings, ocul.r inspqctions, raquE3t lor deploymsnt ot PNP
parsonnel lo ]he vcnuc, and such othrr actiors which will cnsuru orderlinass aod laIely of volers, Comelec penionnll,
and ctection equipmrnt for th! dur.tion of the simulation.

Activilies
Mock Elections in

2 CPs with 800 RVs
in Pasay City

Mock Elections
in oth€r - NCR Ereas and selecled

cities/municipalitios

Set-up and installatioh ofVCM 6:00 am lo 7:00 am 6:00 am to 7:00 am

Ooen Votino 7:00 am 7:00 am
,/ Close Votinq 5:00 pm 12:00 noon
anvassing and Transmissiont 5100 pm

to 6:00 Dm

12:00 noon to 1r00 pm

I sctroutr or lcflvttlEs DunttG Mocr E[EcTtoNs oay:



Resolution No. 10727 , Secs. 86 - 94

HEAI.IH PNOIOCOTS:

A, The heallh and safety protocots to be observed include the fottowing

l. Wearing of face mask and Iace shietd;
2. 0ne-meter physicat distancing;
3. Frequent disinfection of hands;
4. Frequentdisinfectionof regutarty-touchedsurfaces;and
5. Proper cough and sneezing etiquette,

1. Brlng hll^lr own pen;
2. Subl€ct himsetrAers€tf to lemprralure checklng;
3. Pa8! throueh a foot bath;
4. lmmsdlst.ly proccad lo the Voters' Aseislanco D.sk (VAD), and pres.nt his/her lD or completa nam€ in

a pl.cr ol papcr or the Vola/s lnformation Shlct (VlS) to lh. p!r!on m.nnlng thr VAD;
5. Chlck th! hc.tion of his/hlr potling pl.cs in th! tayout poltrd n!.r thG VAD at the lnlrance of th6 VC;

and
6. Diractly go to th. holding area, whgnever applic.bt!, locatld naar the votG/s drsignatod polting place

or il thara iE no hotding area, queuing lin€ obsarving a physical diBtancr ot al hast one (l) meter from
tha other votlr in front ot him/her,



VOTING CENTER, VOTER ASSISTANCE DESK AND POTI.ING PI.ACE REQ U IREMENI/S ET. U P:

A, VOTING CENTER

ldentilication ol one gale as the only enlrance to lhe VC ahd another for the exit. lf there is only one gate in Ihe VC,
lhere shatlbe a divrder to separal6 ingress and egress;
lnstaltalion, al the enlrance of the VC, of a Body Temperalure Scanner and a loot bath, the use of which shall be
compliant lo manulacturer's instruclions;
Enter inlo a MOA wilh a non-parlisan NGO, CSo. and olher organizations av.ilable in lheir respeclive areas ol
responsibitity to man lhe body temperalure scanner;
Establishmenl of an Emergency Accessible Potling Ptace (APP);

Eslablishment of an lsot.lion Potting Place (lPP);
Appointment of EAPP and IPP Supporl St.fl;and
Posting of a 2x3-meter tarpautin or olher malerials on th6 Layout of lhe Votihg Center, indicating lho cLuslered
paecincts, at it3 enlrance.

A.I. PROCEDURES BEFORE ENTRY TO THE VOIING CENTER

AU person3 entering the yotlng center shalt:

l. Be subjected lo temperature checking by the m€dicat personnel. lf a volBr regllters a temperature ol 37.5
Cebius or hlgh.r, sald voler shau not be allowed to enler but lhatl be made lo rest tor live (5) mlnutGs
beloru rclaklng the body tcmporatur!. ll on lhr second chrcklng, thr body tGmpcrature ir 3till at 37,5
Cebiur or higher, sald pcrson shaU b! escortld to IPP lo cast hlr/her vota, Thlr sccllon shalt slso apply to
tholE volers who arc manllesllne othlr C0vlD-19 symptoms;

2. obscrva onc-meter physical dblancing;and
3, The DESo as CoVID - 19 Marshall shatl ctristly rnsure that the numbBr of persons inside lhe voling center

dols not exclrd lhe allowed maximum cap.clty in accordance with pr€vaiting IAIF and LoU Rules and
ouidelines on !llEtion day.

2.

3.

t.
5.

6.



L

B. VOTERS ASSISIANCE DESK

To avoid gathering, crowding and huddling around the PCVL, there shall be in each voting center, a Voters'
Assistance Desk NAD), manned by the PPCRV or in ils absence, any accredited citizen's arm under the supervision
and control ol the DESo. The VAD shalt assist volers in ascertaining their precinct number, sequence number and
direction to their potting place.

ln the event that there is no avaitabte accredited citizen's arm to man the VAD the E0 may enter into a M0A wilh a
non-partisan NG0, CS0, or olher organizations avaitabte ih their respeclive areas of responsibitity to man the VAD.

C. POLLING PIACE:

ategicatty arrange the chai.s and lables to be usod insid€ the polting place in such a way that they are at least one (l)

meter away/apart from each other:
lnstatl a hand sanitalion slalion beside or near the door ol lhe angress and egress ol lhe potling place;

Post at the door ol lh. pottlng place a clear and visiblc Eigh Ehowing ?ERSONS NOT PRoPERLY WEARING FACE MAS(
AND SHIELO SHALL NOT BE ALLOWED INSIDE';

Po6t PCVL, ne.r or.t lha door ol lh6 potling ptace, wlth pag.s/sheel5 sproad oul to givs tr.q access to votEE who are
€hecking thslr n!m!s ln thE tlst;

ln8tatl pl.stlc bErrl.r betweEn the EB and voter8;
ln coordinallon wlth thc OESo. shatt design.l. .n .dircanl room ol lh. polllng phca to be usrd as hotding !r.!,
wh.never apptlcabl!, .nd wllh chEi.s arranged .t tirst onr (0 m.t.r aprrt ftom !.ch othsr. The hotdlng araa wltt b.
used by th. votar! waltlng tor their lurn to vot!. Th! votlrr 3hall sit and arranga th.m3!lv€ on a Iirst-com., llrst-
gerved basb such that thoy will vot6 acclrdine to tho !.quence of th.ir arrlv.[ oiving numbors lo th. votarr to
d.t.rmine their 6equ.nre ol voling lB frWpttltMtd,.nd
Provide tra3h boxeiAagt ior easy di3posal of all medical wa3tes such a5 usad ,ace mask,Iace shields or glov.s.

4.

5.

6.

7

I



c.t. ttorocoslNslDE THE POTUNG PTACE:

Strict obseryance of the fotlowing protocots at a[[ time, white inside the potting place

A. EB member3 ond il! Supporl Stofl

l. Before the start of the proceeding, disinfect/sanitize, by sprayihE with alcohoudisinfecling sotulion,
lhe potting place work areas and fixtures, most speciatly frequentty handted objects such as door

.: knobs and handles, tables and chairs, marking pens and other suppties/paraphernEtiE and equipment

that witt be us6d during the voting in the po{ting place, CIggE! accountable & non-accountable forms
and att other suppties/paraphernatia lhat are made of paper;

2. Sanilize owr hands thoroughty and as frequentty as possibte;

3. Limit th€ numb.r of pcrlon! lnslda lhe potling ptac. to allow physicav8ocial dlst.ncing of at least on€
(l) meter from each oth.r, at . mrximum ot len (10) voters at any given timc, depending on the area ot
the potling ptace, with seats rcslrvld for SC, PWD and HPw'

4 Usc own pen;

5. Di8int€cvsanitize marking pan!, 3acracy iotdars. tables and chairg as rvell .3 olhor suppligs us€d by

voters beforr and atler us€;

6, oive batlot to voter without phy!ic![ conl.cl;
7. lnslruct lhe voter to sign lhr EDCVL using vote/s own pen; and

8. Appty ind€tible ink lo the votr/c rlght foreflnger nail or any oth€r nalt lf lhare b! no other foreringer
nait, without physicat contacl.



B. Votets/AsstsroB:

l. Upon entry and exit, sanitize hands with alcohot located near the door or at the ingress and
e9ress;

2. Fottow the procedures in obtaining battot at a distance of at least, one (l) meter lrom the EB and
without touching hands;

3. Feed battot to VCM without touching lhe VCM;
4. Foltow the after-voting procedures:
5. Use own pen in signing EDCVL;

6. Proceed to the Third Member for staining of the forelinger without physical conlact; and
7, lmmediately teaves the polting place and voting center after voting,

C. Watchers

Watcher of each candidale, duty registered potitical party or coalition of politicat parties,
associations or organizations participaling in the Party-Lisl System, and duly accredited
citizens'arms,

l. Bsfore the starl ol the proceeding, disinfect/sanitize, by spraying with alcohot/disinfecting
solution, the assigned area for ryalcher3;

2. Sanilize own hends thoroughly and as frequently as po$ible; and

3. Ule own p8n ll making writt8n protest;

4. Obrerye prop.r dirlanca of et least, one (l) m.lertrom lhe olher watchGr!;and
5. lmmediatoly leave the polling place and voting center atter lhe conclusion of ths electoral

process al lhe preclnct tevel.



PROCEDURES TOR VOIING, COUNIING OI VOTES, INANSMISSION OF PNECINCI RESUI.IS:

Resolution No. 10727, promulgoled on November lo,2o2l cenerol lnstructions for the
Constitution, Composition ond Appointment of Beclorol Boords; The Process of Finol Testing ond
Seoling ol the Vote Counlihg Mochines; ond the Voting, Counting ond Tronsmission of Electlon Results
in connection with the Moy 9, 2022 Nqtionol ond Locol Elections.

CONSOTIDATION. CANVASSING AND IIANSMISSION :

Resolulion No. 10737 promulgoted on November 17, 2o2l cenerol lnstructions for the
B-oords of Convosser (BOC) on the Consliturion, Composition ond Appointmenti

onsolidqlion/Convoss; ond Tronsmission of Voters/Convoss in conneclion with the Moy 9, 2022
Notionol ond Locol Eleclions

NANDO'Ii MA UAT AUDII:

Tho R.ndom l.l.nu.t Audlt (RMA) tor th. 2 ch6t.rod pr.cincl8 in Pasay Clty sh.[ be conducled in lho Comeaec
Maln Ollic3. Thr vsnue, manpow.r and hralth and salcty protocol6hatl be Drovided by the head of th. RllA

ASSESSTTIEIT A D EVAUTAI|O :

Tho FOG shall conduc{ Pct Mock Elscton aaasaamonl on January 7, 2O2., piapaiabry b the submbsion
of its leport to tho Commlsdofl E Banc,
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