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MEMORANDUM TO:

FROM: VICTO

<tdctroors

Assiststrt Schools Division Superintendent
Chieff,ducation Supervfuors SGOD atrd CID
Public Schools District Supervisor
Ed ucrtion Progrrm Supervfu ors
Uoit rnd S€ction Uesds
Elementary rod Secotrdary School Ee3ds
All Others Concerned
This Division

Depsrtmeil o[ Gtutltion
R.EGIOIiI X. NORTHERN MII{DANAO

DIVISTOT{ OF MAI.AYBAJ,AY CITY

PhD, CESO V
Di nS ry-

o

)AIE
^Y 

(IIY DIVIIION

R

TO

DATE: November 29, 2021

SUBJECT: DMSION TECHNICAL COMMIrTEE ON TEf, }DAY !'IRTUAL
SEMINAR-WOR(SEOP ON BASIC AND ADVANCED MICROSOFT
EXCEL TECENIQUES

I Relative to the uf,comitrg 3-day virtual Seminar-Workshop on Basic and

Advanced Microsoft Excel Techniques for division personnel on December l-3, 2021, at 8 00

am. Thrs Office informs the field of the composition ofthe Technical Working Commrttee for
the above-mentioned pupose.

2. 'fo ensure adherence to health Protocols sel by the Inter-Agency Task Force
(IATF) and the Department of Health all speakers and division technical comminee are

en;orned to come wearing a face mask in the activity and must observe physical distancing at

all times.

3. Aftached is the complet€ list of committees and particlpants for reference

4. For clarification and information, contact Manuel D. Dinlayan ll,
Administrative Officer v at 09178804817.

Copy fumrshed
AO file
Recods file

To be Pubhshed

Address Salre Hi-way. Purok 6, C&sisang, Malaybalay City
Telefa\ No (0tE) ll4-0094 Telephone No oEt-Ell-l246
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Dc0artmetil of Glu.ltiotl
Rf,GION X. NORTHERN MINDANAO
DIVISIOII OF MAI,AYBAJ,AY CITY

Enclosute 1of Divition Memorondum bf *2021

Com mittees Compositioo Function

Over-all Steenng
Committee

Light and Sounds

Program and Host

Chairman: Vlctona v. Gazo, PhD, CESO V
Co-Chal.man: Aliena S. Dajay, PhD, CESE

Oversee the plaDning, preparation
and implementation ofthe activity

Chairmanr Manuel D. Dmlayan II, DPA
Co-Chairman: Gliecy R Bacasmot

Check the sound system and lrghts

Chairman: Claive May J. Dublas
CoChairman: Dave M. Feliciano

Prepare, disseminate the program,
invitation and host the activity

Documentation Chaiman: Irish J. Cagatcagat
CoChairman: Jenilyn P. Canonigo

Compile, distribute cenifi cates,
Keep a record of attendance sheet
and Reglstration form

TIRTD
Representative

Monitonng and
Evaluation
Health Protocol

Chairmani Woodrow B. Me da Monitor the whole flow ofthe
program

Evaluation of the conduct of
Program using the tool

Charman Mary Gladys Dublas

Chairman Dr. Marcela S. Panganiban Lead the
health protocol

Food Chairman: Florabelle R. Porras Facilitate of Foods
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Address: Salre Hi-way, Purok 6, Casisans, Malaybalay City
TelefaxNo. (088) ll4-0094 Telephone No 088-813-1246
Email Addressr malaybalay city@deped.sov.ph
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Alodur ot 6! Dmfifli['r
De$rtment of Glutstfon

R.EGION X. NORTIIEtrN MINDA}IAO
DMSION OF MAJ-AYBAI.iIY CITY

E\closure I of Dlvision Memorundum

Insh J

to/ s.2021

LIST OF OFFICIAL PARTICIPANTS

OSDS-Administrative Services

t2
l3

l6
11

18

23

I
z Jenilyn P Canonigo oSDS-AdmiDlstrative Sewices

3 Flora Mhae D. Cavan OSDS- Cash Unit
OSDS- Cash Unit4 Jayson C- Monteseven

5 Earl O. Maquido OSDS- Cash Unit
6. Cheryl D. Pabillaran OSDS- Legal Unit
1 Atty. Wincerbogne L Pesisano OSDS-Legal Unit
8 Ellen A. Maestrecampo OSDS- BAC
9 Joeril C. Labita OSDS -BAC
l0 Brayan R. Garces SDS
l1 Khessandn Lou M. Astudillo SDS

Glaive May J Dublas ASDS
OSDS-Records SectionJam Melissa O. tmprogo

t4 Gliecy R. Bacasmot OSDS- Records Sectlon
15 Jonathan E Gann OSDS- Records Section

Guia Ma G. Villahermosa OSDS- Personnel Section
OSDS-Personnel Section
OSDS-Personnel Seclion

Sunshine C Gamboa
Ruel T Bnsole

l9 Evelyn JoyV. Don OSDS-Personnel Section
20 Novrlyn G. Palma OSDS- Personn€l Sechon
2l Aprille Mae H. Bandong OSDS-Personnel Sectron
22 Bonna B Lincasan OSDS- Personnel Section

Joecardo B Desalan OSDS- Personnel Section
OSDS-Property & Supply UnitEvangeline P. Bahian

25 Neil Mar B. Cruzado OSDS-Prop€rty & Supply Unit
26 King James T. Branzuela OSDS- Property & Supply Unit
27 Alex C Paldon Jr OSDS- Propert y & Supply Unit

OSDS- Propeny & Supply Unit28 Dany C Daguimol
29 Dr. Marcela S. Panganiban SGOD- Health Section
30 Dave M Feliciano OSDSIT Unit
3l Ariel D Garcia OSDS- Property & Supply Unit
32 Mayela Lou A. Mellomida OSDS-Budget Unir
33 Shella Novie A. Canson OSDS-Budget Unit

Address Salre Hi-way, Purok 6, Casisang, Malaybalay City
Telefax No (08E) 314-0094 Telephone No 0E8-813-1246
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