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TO Assistant Schools Division Superintendent
Chief Education Supervisors SGOD and CID
AI1 Others Concerned

FROM: VICTORIA V. GAZO,PhD., CESO V
Superintendent

DA'IE ApriJ 25,2O22

SUBJECT: IIATIOTAL QUALIFTITG EXAIIilATIOT I\OR 8CH(X)L HEADS

l. Pursuant to Regional Memoraldum 246, s.2O22 re:Dissemination of
DepEd Memorandum No. O33,s.2O22 titled Conduct of the 2O2l National QualiSing
DGmination for School Heads on Jrme 2l,2O22.

2. The following school heads are directed to report to SGOD olEce for the
special conference on May 2,2O22 at l:OO pm.

JANRYL LOUIS L. OKIT Silae National Hieh School
VICENTE M. CABALING Busdi Integrated School

You a.re hereby directed to bring the following:

Original Copies of the two(2) approvd Performance Rating for
the latest consecutive rating periods ;

Service Record duly certified by the SDO: and

Designation of Special Order as Head Teacher or TIC duly
signed by the Schools Division Superintendent.

4. Queries r€lative to this can be relayed to Mary Gladys J. Dublas,
Educstion Program Specialist Il/Division Testing Coordinator at 09060238429.

*oDlffilawt

. Schools Dv

3

I

ll.

iii

Addr6s: Sayre Hi-way, Purok 6, Casisan& Malaybalay Gty
Telehx No.: 08&31+0094; Telephone No.: 088€1+1246
Email Address: malavbalav.ciw@deped.gov.ph e
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Dt[rtnrart of Glrmtlon
RTGION X - NORTHERN MINDANAO ul"W

Aprn D,2O22

REGIONAL MEMORANDUM
No. zqb , s.2o22

DISSEMINATION OF DEPED MEMORANDUM NO. 033, 5.2022
(CONDUCT OF THE 2O2I NATIONAL QUALIFYING EXAMINATION FOR

scHool, HEADS)

To Schools Division Superintendents
Assistant Schools Division Superintendents
All Others Concerned

l. Regarding Dcpld order Io. O33, t NlZ titled Coduct of tlc 20111

tretlooel qu.IftdrS Elralrstl@ fc Schol Ecedr, the Department of Education
(DepEd), through the Bureau of Human Resource and Organizational Development
(BHROD) and the Qudity Assurance Division of the Regional Office (RO-QAD), shall
administer tIrc 2O2l Natjonal Quali&ing Examination for School Heads through a
secured online plaform on.Iuao 21.

2. All concemed may dowr oad the said Memorandum post€d at
http: / /www.deped.gov.ph.

3. Interested and qualified applicants arc errcouraged to read the gu.idelines on
the conduct of the 2021 National aualfying Examinatiou for School Heads for
appropriate direction on the processes and requirements.

4. Schml Heads arc also mandated to list down tlre teachers within their
jurisdiction who might be qualified to take the said examination.

5. For any cl,arifications or inquiries, all concerned Erey contact the Qudtty
ArluraocG Dlvldon through email at qad.regionl@eped.gov.ph.

6. Inmediate and wide dissemination of rrm is desired.

CDAO Itr
Director

ArcH: As atatcd
To bc indicatcd in thc Perpctua.l Indrx

undcr thc follon'ing subjcct!
EXAM SCHOOL HEAD

QAD/nod

.>y'tn
r DepEd Re8ional ffice X, Zone 1, Upper Batulang, Cagayan de Oro City

8. (088) 855-3932 | (088) 881-3137 I (088)E81-3Br

B Department of Education Region 10
(B regionlO@depcd.Bov.ph

6 http://depedlo.com
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l\rpuulir of tbe S0rlBpinrs

Dr[!finart of GUuotion
REGION X. NORTHERN MINDANAO

2021 TATIOITAL QUALITTU|G EXAUTXATIOI| FIOR SCE(X)L HEADS
(r{QEsH)

DIVISIOT ALIPCATIOI| flOR THE OIrLIIIE APPLICATIOT

CAMIGUIN

GINGOOGCITY

MISAMIS OCCIDENTAL

MISAMIS ORIENTAL

OROQUIETACITY

OZAMZCITY

TOTAL

5

ALLOCATIONSDO
BUKIDNON 5

CAGAYAN DEOROCITY 10

EL SALVADOR CITY 2

2

ILIGAN CITY 77

LANAODELNORTE 68

MALAYBALAYCITY 2

5

15

2

10

TANGUBCITY 4

VALENCIACITY 4

150

. DepEd RctionalOffice X, Zone 1, Upper Balulang, Cagayan de Oro City

E, (088) 8se3932 | (088)881-3137 | (088) 881-3031
B Department of Education Region 10

O reBionl0@deped.Bov.ph
Jti http://deped10.com
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DepEd MEMORANDUM
No. 033 . s. 2o22

s(,IIDucr oF TED 2[ri!r rATrorAL QrrALlrflro ETAxITATIOT
I\OR 8CE(X)L EEADA

lo: Undersccretaries
Assistant Secretaries
Bureau and Senice Dircctors
Regiond Directors
Schools Division Superintendents
Public Elementary and Seconda.ry- School Heads
All Others Concemed

l. Passing the National Qualifying Examination for School Heads (NQESH). also knoun
as Principals'Tesl, is one of the requirements for appointment and reclassification of all
aspiring applicants to the kincipa.l and Assistant Principal positions in all public elementarv
and secondar-v schools. pursuant to the following issuancea:

a. DepEd Order {DOf No. 42, s. 2m7. titled Ttc Rcvlrcd Guldcllacr oa
tclcctton" Eouodoa ud llcr[uttol ol School Hor&:

b. DO 97, s- 201I, titled RcrLod Guldcllncr oa thc Altrocrdoa rnd
kctu.licrtloa of Echool Eord Poddoar: and

c. DO 41, s. 2016, titled Addldoul Guldstlaor to DcpEd (Ldcr tro. 19, r.
2016 (Gcldolloa on thc O4rofatloarl Stnctrrc. rad atrftra3
Prttorar of Stud-eloac rad lntcant d hrbllc Scabr Hlgh EchooL
l8E8l.

2. In this regard, the Department of Education (DepEdl, through the Bureau of Human
Resource and Organizational Dcvelopmcnt (BHROD). shall administer the 2[Xl1 irtlood
Qo.llfylg Ennhr&a lor &hool lfcr& lfQEaEl on Juac 2l,2UE . Due to the COVID-
19 Pandemic, thc .-inl'rfio,! rhrll b. edalolrtcrcd ortlolddc Erorgh . aacurGd
oalhc pletfora. A mock exam shall be conducted prior to the actual examination to
familiarize the examinees on the platform. Details of which shall be sent to the examinee's
DepEd email address.

3. Aspiring school heads. rcgudlca. of thGlr currcot llo.ltloor, are gualified to take
the NQESH, provided that the applicanrc acct thc q-.$6crdoa rrcqu|lcocntr and hr3
ecqdrcd ray of tic nollod4 crgodercc rcqulrtcEclt r' of lrrch 31, 2O2]2, consistent
r*ith DO 39, s. 2@7 titled Iodltrcd (lurtrficedoa ttsdrttr for tlc Podtlon of nGrd
Tcrchcre rod Haclrlr:

a. One year as Head Teacher. or
b. TVo years as Teacher-in-Charge. or
c. Two lrcars as Master Teacher. or
d. Teaching experience for Five years as follows:

Teacher III or other Teachcr positions with same salary grade; or
Incumbent public school teacher who has managerial and
suprrvisor,y cxpcricncc in a DepEd recognizcd private institution or

I r(?f:d C([rphr. Merelco A!crru.. llAi.t Crtt t6{x) F*rr-rro"r*r.-7.r28/8632. lJ6l I **-,narnr"-7-62r-,9 I s*..dep.d-ror'.ph



Commigsion on Higher Education (CHED) recognized higher
education institution: or

iii. Aggretate expcrience as Head Teacher, Teacher- in-Charge [flC),
Master Teacher, and Teacher lll.

4. However, due to the variation of alert level systems in the provinces, the 2O2l NQESH
online examination shall only be limited to r totd ounbcr of rt: thourord 16'O0OI
oEabccr nrdoltldc. Each region, therefore. shall only be provided slots bas€d on the
numbcr of unftlled Principal I posiuons (see Enclosure No. l|. Thus, DepEd regronal ollices
(ROsl sha.ll refer to the following order of priority for consideration in the selection of their
final list of examinees:

a. lncumb€nt OIIicer- in - Charge (OIC)/TIC for at least two 1-ears or Head
Teacher for at least one liear of a public elementarlr or secondary
school with designation or Special Order duly signed and issued b1,

the Schools Division Superintendent:

b. In case of remaining slots after considering ltem :1.a, onlv then that
the applications of the follou'ing may be accommodated:

qudified applicants under item 3 of this Memorandum. and
Incumb€nt OlCs/TICs not mertinB the requircd experience.

5. Application will be done online through the NQESH Online Application System
following the schedule below.

a For qua.lified applicants under .l.a

D.t Actleltt
pnt2*2e.2022 iQdi,le4ppllgqtign

April 25-May 2,
April 25-May 4,

202?
2022

Schools Div5jcn g.lfice (SDOI Erduation
RO Validation

b. For applicants under 4.b

Detc ectmty
t May_*7,2022 Online a lication
Maf 5-8, 2022 SDO Evaluation
Ma1, 5-lO, 2O22 RO Validation

6. The final list of examinees must b€ submitted tlrough the offrcial ernail address of
BHROD-HRDD through email at bhrod.hrdd(a rleped.gov.ph on or before Uty 17, NX2,
using this subject format R0[lo,l-20AliQlaH._Ftlr[LLt-of-ErDh"cr.

7. For guidance in the application process and other matters relative to the conduct of
the 2O2l NQESH, earclosed also in this Memorandum are the following:

Enclosure No. 2 Technical Working Group Composition and
Reeponsibilities,
Online Application Process,
NQESH Online Application System Uscr's Guide,
Processing of Application and Certificate of Eligibility,
and
Utilization of the Ex-arnination Fee.

---t---

Enclosure No. 3
Enclosure No. 4
Enclosure No. 5

Enclo.ure No. 6

t.



8. The examination shall cover conceptual and situational critical thinking questions
relevant to the role ofa school head aliened with standards set b)'the Philippine Professional
Standards for School Heads (PPSSH) as stipulated in DO O24 s. 2O2O or the lrtlolrl
Moptloa ead laglcocatrttoo of thc PtIUPPIEG [to&..loarl Steldrrdr for School
Hcadr. lt shall sen'e as a mechanism to safegrard and gauge the comP€tealL\- and qualit;- of
the aspiring school leaders in DepEd schools.

9. To determine who will qualify for the next stage of the selection proc-ess for a
Principal I position, an o,ticr of E rlt will bc used. The procedure will not employ usual
pass or fail scores rather *'ill identify ranking of the examinces bascd on their ability level
vis a vis the difficulty let'el of the teat items.

The 2o2l NQESH offrcial results, including the details of the neur merit sliste shall be
released through a DepEd Memorandum. All examinees shall be notified of their indiridual
results through their respective DepEd email addresses.

lO. IlopEd vrlucr tic ctodlbltlty eld lat4rtty of t:fc GrrEhrtl,on. Thc .gctrey lr
trot, la ra, rry, rft[rtcd rtth hdHdudr or lartltstloar otfcrla3 eld prcvldhg sGvlct
rcoloor, A rulla3 is given to all applicants against individuals or organizations which
claim to have acccss to the c-ontent o[ the examination. Applicants, individuals, or
organizations who shall have direct or indirect request for test content and/or perform an
act o[ brib€ry (monetary or gifts] to Central Ollice, RO, and SDO employees shall be subjected
to investigation and/or Iiling of appropriate administrative case.

I I . For more information, please contact the EE GlE of Hulra Rcrourcc ead
Or3rdatioad Dcvelopacat-Euou Roourcor Dcvclopacat DMdoa, Sth Floor,
Mabini Building, Dcpartment of Education Central Oflice, DepEd Complex. Meralco Avenue.
Pasig Cin through email address at bhrod.hrdtlii deped.gov.ph.

12. Immediate dissemination of this Memorandum is desired

A BilOTEA
Secretary

Encls.:
As stated

References:
DepEd Order (Nos.: 42, s. 2OO7: 97. s. 2Ol l: 41, s. 2016; and O24, s. 2O2O)

To be indicated in the Feroetual lndex
under the following subjects:

.,"9\
t-U-Fffi

BASIC EDUCATION
BUREAUS AND OFFICES
OFFICIALS
P()LICY
PROMOTION
QUALIFICATIONS

RULES & REGUI.ATIONS
SCHOOLS
SENIOR HICH SCHOOL
TEACHERS
TEST

\l('rrr;lt,A ltt\. i)tl Conducj otth? 2(l)l \QLStl
l)lO3 ip l 12. JO22



(Enclosure No. I to DepEd Memoranaum No. IJt, s- 2Cl221
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2021 NATIONAL QUALIFYING EXAMINATION FOR SCHOOL HEADS (NQESH)

REGIONAL ALLOCATION FOR THE ONLINE EXAMINATION

Allocefun

NCR 485

CAR 26
I

I 4()

l
II

III

80

310

DepEd Offtoe

I wA 1534

TVB

v
VI

VII

300

vn

3m

I

L
I

I

t--

vIII

4E0

210

IX 455

x

XI

150

5E0

XII 455

CARAGA D5

fmTOTAL

t-'

L

I



(Enclosure No. 2 to DepEd Memoranaum No. 0 3 3 , s. 2O221 ffi /*\-
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2O2r TATTOTAL QUALTTYUTC ETAIIITATIOT FOR SCEOOL EEADA liQEsHl
IECETICAL WOnEXC GROT P lTgG) oofPloAmor ArD RDSFOXSIBILITIES

A. ltetload Tocldcel 9orHa3Grcug fiMf
I . The NTWC shall be comprised of the followinE:

a. The Chair of the NT\I'G shall be the Undersecreta4 for Human
Resource and Organizational Development;

b. The Vice-Chau shall be the Director lV of the Bureau of Human
Resource and Organizational Detelopment (BHROD):

c. The National Program Manager shall be the Project Development
Offrcer V of BHROD - Human Resource Development Dirision
(HRDDI: and

d. The Secretariat and Focal ()ffrce shall be the BHROD - HRDD.

The NTWG shall givc the overall directions, oversee administration. and
supenision of the 2O2l Nationa.l Quali[,ing Examination for School
Heads (NQESHI.

They shall provide policy directions and issue policy guidelines that shall
contain the testint objectives. standards, strucrures, procedures. and
schedule; and ensure that these are adhered to accordingl-r'.

They shall establish the necessary' systems and processes that uill
warrant efficient. eflective, and timely conduct of the test.

Thel' shall overe€e the preparation for the conduct of the 2O2l NQESH
u'hich includes the development of te6t items and online system and
ensure integrit-v and confidentialitl' of the test.

They shall disseminate information and facilitate the conduct of the
Certral, Regional, and Schools Division orientations for all personnel
inrolved in the preparation and administration of the test.

They sha.ll announce the results of the 2O2l NQESH through a DepEd
Memorandum.

7

8 They shall crnduct a post-evaluatton actirity in aid of future conduct of
the test.

The NTWG shall perform other tasks as may be assigned in aid ot the
succcssful conduct of the 2O2l NQESH.

B. Rcgfonel Tcchdcd 9cHl3 Oroup lRf,gGl

)

3

Education

4

J

6

9

I The RTWG shall be comprised of the following:
a. The Chair of the RTWG shall be the Regional Directori
b. The Vice-Chair shall be the Assistant Regional Dir€ctor:
c. The Regional Project Manager shall be the Chief

Supervisor of the Quality Assurance Division (RO-QADf l

Page 1 of4



d The members shall include the Regional Accountaat. Reglonal
Budget OIIicer. Regronal Cashier Section Personnel. Regional
Information Technologr Offrcer (lTOl. and the designated Reglonal
Testing Coordinator/s.
The Secretariat and Focal Offrce shall be the RO-QAD.e

2 The RTWG shdl oversee the overall direction, administration. and
supen'ision of the 2O2l NQESH in the region, in accordance with national
policies and guidelines.

The RTWG Chair and Regional Project Director shall be the official and
authorized signatory of all regional issuances and documents related to
the conduct of the 2O2l NQESH. The RTll'G Vice-Chair and Regional
Depu t-v hoject Director shall assume the function of the RTWG Chair and
Project Director in the absence of the latter.

The RTWG shall do the proper coordination with the NTWG uith reg.ud ro
the directions. preparation, administration, and supen'ision of the test.

The RTWG, through the Regional Project Manager, with the assistance of
the Regional Budget Ofliccr and the Regional Accountant. shall take
charge of the preparation and approval of the budget proposal for the
conduct of the 2021 NQESH.

The RTWG shall be in-charge of the information dissemination to dl test
takers and the conduct of regional orientations to all personnel involved
in the administration of the test. This shall be lcd b1' the Regional Project
Maneger E'ith the assistance of the Secretariat and Focal Oflice as *'ell as
the Regional Testing Coordinators. The Regional ITO shall proride the
necesaar-y technica.l support in the use and simulation of NQESH Online
Application S1'stem lOASl.

The RTWG, through the Regional Project Manager with the assistance of
the S€cretariat and Focal Office, shall validate the documents forwarded
by the Schools Dirision Oflices (SDO) through thc NQESH-OAS. The
Education Program Supertisors (EPS) of the RO-QAD shall sen'e as the
Regiona.l Va.lidators. Thc*- shall validate the applications and check the
completeness of the documents submitted, Thel- shall compile the
submitted RO copl, of the Certification of Examination ICOE) submitted
by SDOs - Iower portion of the CoE.

The RTWG. through the RO Cashier. shall receive and process the
payments of examination fees of qudified test takers based on the master
list paid exarninees submitted by the SDO Evaluator. The RO Cashier
shall be the authorized personnel to issue Individual OIIiciaI Receipts to
qualifed applicants. They shall prepare the master list of the Individual
Offrcial Receipts indicating the Offrcial Receipt Number.

The RTWG shall identiry and designate one (l) pcrsonnel u'ho will act as
Regional Testing Coordinator. The RO-QAD EPSs shall be prioritized in
the designation as Regional Testing Coordinator.

3

4

5

6

7

8

I
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The RTWG, through the Regional Budget Oflicer. Regional Accountent
and RO Cashier, shall ensure that all funds for the purpose are utilized
and disbursed in accordance $ith the existing accounting and auditing
rules and regtrlations. They shall ensure that lhe necessary financial
documents are secu red and kept. Thel' shall be in-charge of thc pa1'ment
of honoraria to all eligible personnel involved.

The RTWG, shall identi$ and submit to the NTWG (throuSh the BHROD-
HRDD) the final list of examinees of their resPective region.

The RTWG shall ensure that the schedule stipulated in this DepEd
Memorandum is adhered to accordinglv. unless otherwise changed by.. the
NTWG.

The RTWG shall perform other tasks as may be assigned in aid of the
successful conduct ofthe 2O2l NQESH.

C, Schoob Dlrldoa Tcchaled WorHrg GrcEp ISDTWGI

The SDTWG shall be comprised of the follou'ing:
a. The Chair shall be the Schcrcls Division Superintendent (SDS);
b. The Vicc-Chair shall be the Assistant Schools Division

Superintendent (ASDS);
c. The Dirision NQESH Coordinator shall be the Chief Education

Supen'isor of the School Governance and C)perations Dirrsion
(sGoDl;

d. The members shall include the Administrative Oflicer (AO) V.
Personnel offrcer, SDO Cashier, SDO ITO, and the designated SDO
Evaluator/ s.

e. The Secretariat and Focal Offrce shall be the SCOD.

The SDTWG shdl oversee the overall direction, administration. and
supervision of the 2O2l NQESH in the division. in accordance uith the
national policies and guidelines and regional issuances.

The SDTWG Chair shall be the offrcial and authorized signatory of all
division issuances and documents relatd to the conduct of the 2O2l
NQESH. The SDTWG Vice-Chair shall assume the function of the SDTWG
Chair in the absence of the latter. If the SDO has more than one ASDS.
the SDS shall designate one of the ASDSs to be the SDTWG Vice-Chair.

The SDTWG shdl do the proper coordination with the RTWG with regard
to the directions. preparation, administration, and supe.rvision of the test.

The SDTWG shall be in-charge of the information dissemination to all
examinees and the conduct of division orientetions to all personnel
involved in the administration of the test. This shall bc led bry the Ditision
PT Coordinator with the assistance of the Sccretariat and Focal Ofhce.
The Division ITO shall provide the necrssafy technical support in the usc
and simulation of the NQESH-OAS.

lo

I I.

l2

l3

2

3

4

5

Page 3 of 4



6

7

The SDTWG. through the Division ITO, shall ensure that all applicants
are issued with an oflicial DepEd email account prior to the online
regisuation, and/or activate the DepEd email accounts in case of
applicants uith existing accounts.

The SDTWG, through the SDO evaluator, shatl evJuate the qualilication
of the applicants and the complcteness and authenticity of the documents
submitted by the applicant and issue the system generated COEs through
the NQESH-OAS.

The SDTWG, through the SDO Cashier, shall receive paymenr of
Exarnination Fees from the qualified test takers.

The SDTWG shall assist the RTWC and shall pc,rform other tasks as may
be assigned in aid ofthe successful conduct ofthe 2O2l NQESH.

8

9

Page 4 of tl



(Enclosure No. 3 to DcpEd Memoranaum Uo' 0 3 3, s- 20221
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rAflo[AL QUALITro ltrAIIrAflOr FOR 8CE(X)L BEAITs (iQESS]
FT 2['i}1 OXLIIE APFI,ICAIIOi PROCEAA

1. kcparc tlrc doclacatery tGqollcEclt!

A. Applicants for the 2O2l National Qualit'ine Examination for School Heads
must prepare the follouring upon registration:

r Original copies of the approved Performance Rating with at least Very
Satisfactory (VS) performance in ttte last two {2) consecutive rating
periods;

Sewice Record dulv certifred bv the SDO: andI

Desigration or Special Order as School Head or TIC/OIC of a public
elementary or secondary school duly signed by the Schools Division
Superintendent

B. Applicants must ensure that the documents are scanned in clear copies and
saved in PDF format.

2. Crcrtc .! rccoElt b thc f,QEsE Oltrlc ApDUcrtioa sllrt.tn

A. An Applicant must lirst create an account in the NQESH Online Application
System (NQESH-OAS) usiog ollicial DepEd email account following the steps
specifred in the IQEBE OAA APPIICATIT US:ER OUIDE (see Annex 4). The
NQESH-OAS may be accessed through this link:
hI tp:, -/ ulrr'-nqesh.deped. qor'.lrh i

B. Applicants must ensure that all information prorided are accurate. Changes
are not altowed after creating the account.

C. Once an account has been created. an email notification will be sent to the
applicant's ofiicial DepEd email address.

3. Subolt rgpUcatlm oalhc

A. The applicant must submit the required documents online through the
NQESH-OAS following the steps specified in the ,{QESIT.OiS llPPIJCrltfT
USER OITIDE (see Annex 41.

B. Applicants are reminded that falsification of documents shall be subjected to
investigation with grounds on grave dishonesty as stated in the Civil Sen ice
Commission (CSC) rules and regulations and may be banned from taking the
NQESH.

4. Ioaltor thG .t tltr of rpfllcetloa

A. The applicanr shall be updated on the status of the app[cation through email
notification and the NQESH-OAS application status page which is discussed
in detail in the NQESH-OAS Applicant User Guide (Annex 4).

!.



(Enclosure No. 4 to DepEd Memorandum No. 033, s. ZOZZ| ffi r"Jra-
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Repubhr of thc Fhrhpprnes

Eepartmerrt of @bucatiorr
INFORI{ATION AND COI.I}IUNICATIONS TECHNOLOGY SERYICE

User Suppot Division

SH
t{adond CluellfyhU Enmlnatlon for School }lcads

ONTINE APPTICATION SYSTEM

NATTONAL QUALTFYING
EXAMINATION FOR SCHOOL

HEADS - ONLINE APPLICATION
sYsrEM (NQESH-OAS) 2022

USER GUIDE FOR APPLICANTS

tUttott,, anulyiA E,onilt otton lor'r,',p, rlf,trdt-Onfirl€APrtr(,,rfu,n *ncm OtaEgtOASt



I Creating Your Account
You must have your osm NQESH-OAS rccount that enables ),ou to submirrour appli(ation
and vicw your applicrtionstatus.

l. Access h-ttlr-9Jrnq$h.depfd.g9v..gh/ in your web browser.

ed NQESH
r.alrlo-t arr* r- i.r- ra.a.

o lI C a?Put tx,lr sYsttM

2. ln the login paga click Crerte Accounu
a. You will bc directed to the Privacy Notice p{e.

3. Read the Princy Notice very well.
4. lf you havc rcad and agrced to its termr click the Click hono o indketc tfiet you hevc

TGrd and atrac to ttro P:tncy iloticc, thcn you will procecd to rhc Create Account
PAte.

Prfcrflol.
Thb o.wacv .ldca rrGahra tlE givey Feii:6 to. ttr6 tlcESH O.qne 

^odbatir1 
Svgrri. Thls notce aq{cs s.l€lv lo

iitdmatir.r colEtd by llE w.E ts.

The 'nlqrnfii, cder€rt ir l}is sde wt[ bo L6€d to d?ecl yq, edi:rba lo ],q, rEtpaclM! Sclrooas DivtstdvFl€OErd

orhc€-

n fiU dso be L6ad lo p.oc6s afi, lDdste y(rr oi fE !iai.6 ol yo., aflcdion

n wl ba p.mErlql[y sto'Ed m lhc MESH tdtlts d&-

Uae t*c p.€carirts io trorrct !tr, iniornElio.r- t+hA lou sl.6.t sc.tsilNe hlumdixl vb the B€tlsile. lo(' 'nl('rtlatEn
ls pro?Etd bcin odtE a{ ofllte,

Only a.i'lqU€d DsE Flrlara wlE drr'istc? rg td trdlze the NG,Stl ,! grrlGd e.t3s to Esdt Y idernifistle

'ifcrriatdr. 
tho o.chg,lgs of *n{atr bG tcttatrd tlrlugn cfiEl ad u,rb tgtlulbn. I}to csrsrGrr!.trqs f| rvlEt rve

9o.o parsdrdv ir€otfabb ittr?rralirn a! l4l tr a s&{re erwircrtrnenl

Yoo hat,€ ttE /Btt lo d( id a copy ol fiy frsdtal {rto.trdorl D€D€d hoG Sod ),ou. c ndl as the ngin ka (s
ce.'ltstoal

!{ tdrd cnqEous dr rrar&b grqrds. },ar iEy cqi-r f,rdnaffdaod.€oart

Clrf-tr -tsEEljElFr lm.d ra lp b lb frlE Hc..

lffiaol Mfi*tg E,o,?,t tol,€i/t lq 
'dr@/l 

Hcds - Oath,. Afrlt@tbo SWten (nQeSHOaSt
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5. Fill out dre lhlds urder

Logio tnfonnetion

a. Entcr your DopEd Ernrll
Address.

b. Enter yourdcsired
c. hssirord. (t'thimun cf 8

characters)
d. Rctrpc yor.r pr$word in dle

Coofrm Perrord texdox

Aplicem lnformetian

a. Enter your Firlt HarnG.
Hiddle Nemo (Type NA if
not applicable). and L.rt
Nmc.

b. Entcr your Namc Ertcnrion
(lfappliceble).

c. Selcct thc yrar, month, and dey
of your E)etc of Birth in the
dropdown lisc

d. Select your 3or in $e
dropdwn lisc

e. Enter your l{oblla Numbor
u3int thii format:
u)xxwxxxxx.

f. Enter four Lendlinc
Number (lf available: include
the rea code).

g. Sclect your answcr in dre
dropdown for the question of
"Do You hevo Stebl.
lntonr.t ConnGcdon?"

h. Enter your Roelon For
Tdrln3 Eram in the textSox

i. Enrrr the Numbar of
Tlm6 T.rt Wer Telcn:
lnput 0 if firu-time aker.

l. Entcr Ycan Tekcn (lf you
entcrcd a number of I and
rbovc in thc prevrous
gu€sti,on, entcr drc yearls
when you took the cxem in thc
tcrtbox/cs labclcd lrt teto,
2nd trkc. rnd so on.)

'Pass$rqd{ rYxnrrrum ot 8
ahara(lersl

C'eite A(anu1i.

LOGrna rt{Fotltllor{

(Erndrl:

raonfk.t Pasqrrord:

rtu(lM tflIflrurol

U,rr :(ran!{n

Sde.r rrtr)
'tl

t;.r,1'ae \ r'n:ba 1;/ oarqdl,)

'.- ;-._ -t,, 5.iaa h:garl
( yr,:-i!r:

c.r?. !:r r,:i ,!! irl.-

'\.n tce' ','l Lt,(i:eri ,,,4!

ti<( \:er -{(i ,i ';'9 ir''€ :3lp'

lM Audfiag Eror,,,ladtlot, ht Sctud Hcf/(b - Onfiae Afrno,itton 
'ry'fiem 

OToIESH{,AS|
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Work lnformadon

a. Enter Curront Posidon in the text bor.
b. Enter Dorignetion in the text box.
c. Select Govrrnencc Lcvcl: lf Ccntrd G)fficc is selcctcd, typc the Ofice Name: lf

Rcglond Ol[<e. select the Region and type thc Office Name: lf Divirion Ofrlcc,
select thc Rcdon, Di$sion .nd typ€ the Officc Nrme: lf School, sclect thc Retion.
Division, and t pe the khool Namc.

wol( tsorlr lioia

Homc Addrrcr

a. Fill out the fieHs under Homc Addr.r.; Enter yqrr comphtc Horne Address usint th€
fiollo*ing brm:c Housc No. lBlock NoJtot No./Srent/StrMivisiorwllhgdBaraqay.

b. Entr pur Clty'iluricidlty.
c. Enter your Provlnca.
d. Click the Crrlto button to stbmh rccount rdstndcm.
e. A masstr will pop r.g, if you heve rdia^lcd your infometix :nd have verified it as tccuraE

cli(* OX on d'l. popup to corfrm.
f. AnodEr m6s.8e will pop up, Clkk dre OK button to redirect ro d!€ Login Fte.

xot lmcls

E
qETTIN9!P.'P::^ST I.'AI(T SURT =HA] ALI INFORi.IA?:ON PRC\4DED

AR,t ACCURAT€ AND CORqECT, CI{ANG:S IS 
'.JOT 

ALI.OWED AF'ER

CR€ATiNG lCUR ACCOT]NT.

__l

Swce'fulty R.g,rllered

E
,,{,tbnd Q,rdiryirry Eremword 

'{,,o,,l 
Hfrdt-Onttn A,di6,/aton Syncrn (NeESH{,ASI
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t. Once dons an ernail will be sent to dre enrail address ycru proridGd rs confirmatbn that your
account ha5 bccn creatcd.

-i=',,,,5.1*+i:

o{o r 
==:=- &rartx

ll. Logging ln

After creeting your accounL you may lot in to NQESH-OAS to accc3s rts facilitrcs and
proces3 your applicrtion.

| . Acc$s h-tt !i/-l!ac.E!r,!-gntqd-.tpr.p.h/ in your web browser.
2. Enter your DopCd Emeil Addrrs and your Parcword.
3. Click Lo3ln to input four crGdcmials and b€ redirc€ted to the home page.

Itl. Filling Out the Application Form

To hcilitrt€ r smooth lpplication Process, you are exPected to fill out ell required
informrtion in ttr. Applrcetion Form accuntCly.

l. Clack + ADpl, to proceed to dle APPlicltion Form.
2. Fill out the ficlds undcrApplrirE Form.

r. Select Rrfton lurceurservkc from the dropdown lisc
b- S.lcct DMd.rn from fic dropdown list.

3. Upbed soft cogicr (FreraHy scairtd copi6) of requirtd dcumcrrts as sated under
Spponkrt Docrrncms:

e. hriorrnlrre Rrtint for 6c bst tuo (2) ntrgs.
b. $Sncd Service Record.
c Dcr6rnoon as Teechcr in Ctre4e/Offcer h ChrrSe Sitrrd by SDS (if appli2ble): rnd

lloab,',/ a.toltly*rg Ero,,,f,'odoa lot H@, Hcg,ds - Oofrae AOd@lbo Sysrefi 6$QESU-oASI
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,4.{ itl A i,ft.z

d. Certiftation of Manegrirl ard Admini$radve Experlore (if rppliobh)

Iri
I r:' ,E5:*rl rl

,i

I r..i-.

'n{irr r -..ri,. ,:r.-!f, 'r. .rr !1

'i a,F.l lei{r ic..!.

crr Fl€ .5 iro clr's.-

ol@ FL !c ii..rM

Ct6a Fib rh rih .rcf

ClEfrit Fia &i ,nr cJvr

'€. er.i"a^ 11 :,.J.t*:. 
^ ',.Pir

, r./r. I i '. 
,,;t. .,{r - I l-. :.

aFt,,..:r:ir'.' r.i.v.-rfir ,,r f
&1r..<'r.irN" ar;;qr.r (, '

E@
Notc.' Maximum of 5 HB ger PDf daurncnt

butron.
5. lf you have reviewcd your

information rnd havc vcrified it
es accur.te, click OK on the
popup to confirm.

6. You will be prom@ drat Your
epy'ketim hes bcen sevcd
succrrtdly: click Ol( to confirm.

7. Oncc :pplicedon is submiced.

Oncc done filling out drc form' i Do Yo.r confirm rhat the data \ou wi Jub.nit is .crrecrl
click the Submlt App[cation :

I

E C.lxcl

Succ6sf,rlt/ tubmitted lnour rgtficatrodr.

an emdl notificetion will be sent to the applicant's offtcial DepEd cmail address. The
"For SDO Review" stetus is ref,ected in the NQESH-OAS

lV. Checking Your Application Status

Oncc you hrve ffnidred srbmiairg rcur applketioc yor will be redirected to dle Appliztbn
Stan-s pege vrhich irdbtrs u,hat lcvel yor applicetion is rt and wlrat its dcrtaib are.

You will rho recciw notifiGrtbns droqh yorr enrril ar soon ts dtc strurs of yorr tpplicztion B
chaqcd or rydrtcd.

Please oke ncc of thc folbwrng apy'icadon srrrus€s:

Notbao, Qt dlrlt tg E omlaot,oa tot 
'dtool 

H@ds - Onlrae An$.,,/tba *ste,,, (tfilESH{,ASt

6

t. i. 't.

r,,I,

L1i:



For SDO Rcview

This will appear .s the stlrus once you complcte the Application Form, indicatint thrt your
application has b€en routed to the School: DMrion CXncG (SIX)) rvhere you filed your
applicauon.

The derignatcd SDO evrluator will receiye ,nd assess dte sr$miced do<unen6 and shell act
ori th€ rpplicetion accordirBh

Stetus on ,our Derhboerd

AFtc.0oi ttuilD.r ADFllc.ot Xana 8Ut.

2i?? -i 5)i;i:'. Fo( SOO Reuerc

Emdl il,oti6c.don

o
rD

o.tld rl(f,*

-,-- . s;-,i..: . 1- jrj. ... .. | -_-+

orftD ,+." f,a t{QESH

Forwarded to RO for Yalidation

This will appoar es thc sutus once the SDO evaluator has forvarded your.pplication to the
RO, who shall revicw your application and approye it prior to paymenL

Stros oo yanr Derhboerd

&Srtarra- la.
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Emeil Notlfrrtlon

.(D
o.r'r r oaLA aaur

orfo r Sdxqtsx

Qualified
Ar this iuncturc, you will bc asked to proceed to the SDO to pay for the examin.don
fee and will be issued an exeminadon pcrmit.

St G.ri on lour Derhbocd

fd*r [ril.. f0Cc.rllE Sn!

Emeil Notlftcetion

a

o&, 
=::=- &ro'tx

ilotbrrd Audilfiig E ofiiioodoa lq *rroE,l H?gds - offnc Afilc,t,oa Sy'lcn IfiQESHoAS)

t

:-Tr-:r:'::-



Copy of Ccrtfficetc of Efimhy (COE)

t.fa.,rD-'G
utr^trutsTor f t ra'Allo\

,hrrr ,l t'raDL Cr\

('Frl0.r. .a Flfl}Srr
lllrh'i.\-i.r..,L

t,-..^
ls?\-

'&,.-r i,\r
-DF- t<*'r-"*,rr,r,r:

:'h,--- ,N RN,{

i ld,d{t{ah-d!.d/tFG ti* -\-rr{ irf i !..f+
,Fkk,t@1..c4.1,4

Approved

You have succBsfully completed the rpplication process and will be included in thc inidal
lisr of examinc€s.

You lre now set to t ke this yerr's Nationrl QuelifTing &amination for khool Heads
(NQESH) through a sGCUrcd online pladorm urhich usc. special remotc proctorint- Refer
to thc mcmo for thc instructions relativc to the secured online plrtform.

St tu. olt yolr Drdrboord

EEIEEE-

___1

I

I
{

ilotbaol @rtftq E oriit'Edor,ld Scll@,t rMs - Oalhrc Apfitte/tba 

',ncro 
I'{(E9{A,j,)

I



Emell Not ketion

i rh tr ro.drrn n<.9r oaFr r.rc.i
v@ ,.ei .i rr :.. F{ i.? t i.r.€.r ol.n|.t Ir,!n.tE r ro kbd {rrt [acF' riG4n. !.(Lrrd64.ra.ri..id, !fr i.<.,.!.rai. !.irdrt

' t!ar. !o nr. r@ cn !o t .6.not d t&pc4liFs sa t 'rrrtr. ft$ou.i lotd hlrrrl d arrru rr^or.roor lul. G tl-r n hdtr,t
e drkr r. t.l rha E,! irr a.,rielr#. cla,! trrt

Yra- .rsr? Fi . EEla tlr .d io&
^ 

h^r tt+ lrtri :E .r, ...rFr.i rtr.t5
n c h* d.'rd i. rdt.nd- *6bffi d rE <diFrn

trlr n6 arr6gikorr9.rclddrd i.* ntdalvt l,'\dsq.
ta Erdatt.d1|t 1|dt 'Er.r'! E, alen'rr,(tdr t@ qtr q W qlk.

D.F #.!#S,fi.ffi- edNQESH

Ih u.r.d&rrrtlEt 'ri.tu 6 tr rhinrod.ddE r rt! rit lil':jrraEtEars ..a1Jft{rr,rrh.r.la. htbr ./r.t \aa ! t; l] '--=!t:-.. d

Raa lri 
'r.tsrd 

;df.+ nttnt (ra+

Re-Apply

This will app€er as thc stetus once thc SDO cvaluetor or RO validator rwiewcd your
applica on and finds invalid or lrcking documents thrt you need to rddrcss.

Statur oo pur Drlooud
f*ri.t a.r rdcrr b. lar

Emil Nodlketion

a

o.lo- ffi&io:sx

Disapprovcd

This will eppcar as thc status once four applicadon has been reiected or disqualified.
elong with r spacified reason.

StrElr on rolr Dr$bod

Notioaol Qt,e/llfbtg Erurrlaotbn lot W rl1lds - Ontl rc A,?lffiton SyEi.,lat f{(lCStl€.ASl

t0



Saaa.

Emeil Notficeciqr

o
{D

0.l'.6 raoat{

D.r ,VAx OCI.A Clu?

'i11i r_.-iir,rern. *,- er*. r_aFrn ,+ ,.jr.!il ,-Lcok_,!a,trr!f!.r.r.:\alr\.r€a,alr,,"r:,ex._-l,:s.,1^F..-\\ta!-

Pb& tr9. !. r...'.aZSr +:k :stlg $ rrF r, d, :):q: l. A. Dr* $ .. r r.<.t$

orfoo;;g;? 6 NQE3H

V. Forgot Password

l. ln drc log n pege dect dte For;fi P$trerd lin& mder dt€ lot in buton.

ed NQESH
5(l.ryaa-t-LE15

EE

2. Emer four DepEd Enail addresr A
tempo.'rry palsword will bc scrt to your
enrail.

3. Go becl to dtc k t in pep. ener
yorr DcpEd cnrail address rrd your
temponry passrcrd. NOTE: DO NOT
COPY dre qroadrn m.dc.

Pi{.l. .r[.r ti{ i-}i Addrlr(

E
r-'irr- 0.*6mE9t

t.'rr! d l.i Lrort

rrs.,a,,e+ o:r"oa- pd* so.or i'.l'E!c:\Ft 
,

-

lfr,ot ol Q.rdl|lrrg Erutiaotion f* ffi ,*adt - Onfi,,€ Aq?f(,t',fr,, Systc',r (NQESH-OASI



Yl. Change Password

l. After lqSirB rL Glid dtc Chrn3c Psmrd buaon in dre le.ft nde of dre scrccn

i Apdy

./ My Apdicatiofl

I Logrout

2- Enter your n* password. The pessword must be r minimum of eight (8) chamctens

,i?a<a eiie, .,.art 
^an 9tJrr!ari:

I

E
3. An crnail will be sent to you confimirg drrt pu have successfir[y char6ed your password

.i
-

- a fr rr!:15i1: ?4.tt- l^. 'i

Chalria Plirrgr{

Tli! A fqjf a6,v Fartwo.d '- qart. do nc! gilr hi9 to cthers

Thn* youl

JUAhI DEIA CFUJZ
ar;piiu::rrt i;rlteL.e:j gi'r trt,

t ChangePassword

l,otbnol Auorlly*tg Enmlao'/oa lq 5dtla,/, lMt - Ontu,E Anlt@tba Syna,n ttCtESX{,Ag
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(Enclosure No. 5 to DepEd Memorandum Uo.033, s.2O22l

ffi,ffii,
nATrof,AL QUALTTiII(} ETAIILATTOT rtoR ACE(X)L EEADA (I!QE3HI

PROCE8SI!]O OF APPLIOATIOi ead CERTIFICAfE OF Er-TGIBILtrrY

GENERATION OF LIST OF QUALIFIED APPLICANTS
A. All SDOs are advised to generate a master list of Qualified Applicants. copl-

fumished the Regional Oftice. based on order of prioritv as stated in irem 4.1
of the policy cover of this memorandum.

B. The [st shall senre as relerence for the SDO Evaluators and RO Validators in
prioritizing rerierr of applications.

2. PROCESSING 0F APPLICATION

A. Schools Division Office Reriew (SDO Rer.ie*')

A l. Through the NQESH-OAS, the designated Schools Dir.ision Oflice (SDOI
Evaluator shall re'ccive and assess the application based on the
follor*ing:

a the order of priorit_v for 2O2l NQESH as stipulated under item 4 of
the policy coter of this memorandum

h the authenticit-v and completencss of the uploaded documerts
through the NQESH-OAS.

A2 SDO Evaluator/ s shall act on the application u'hether

a FOR RO REVIEW
o The applicant passed the SDO level re\ie\f,. thus his/her

documents are forwarded to the Reglon for further validation.

b. RE.APPLY
o For applicants $'ho are not included in the priorit.v in item 4.I of

the policy cover of this memorandum. he/she rlill be instructed
to wait for the application schedule for batch 2 before re-
applying.

lf therc are invalid or lacking docum€alts which needs to be
addressed bry the applicant. he/she will be instructed to re-appl-v
and complete the required docuraents which are indicated in thc
NQESH-OAS status.

c. DISAPPROVED
. The applicant is not yet qualitred to take the NQESH. The reason

on the disqualilication is reflected in the NQESH-OAS.

B. Regional Oflict Revies (RO Reviewf

B l. Through the NQESH-OAS, the desigrated Regional Oflice [RO) Validator
shall validate the following:

,



a the applicant is qualified based on the order of priority lor 2Q2l
NQESH as stipulated in item 4. I of the poliry cover of this
memorandum.

b. the documents submitted are complete

8.2 The RO Evaluator shall act on the apptcauon whether'

QUALIFIED
The applicant is qualilied based on the order of prioritv for 2O2l
NQESH as stipulated in item 4- I of thc policl' cover of this
mernorandum and the submitted documents are complete.

a,

b RE.APPLY
. For applicants who are not included in the priority in item 4.1 of

the policy cover of this memorandum. he/she will be instructed
to wait for the application schedule for batch 2 before re-
aPPlSring.

If there are invdid or lacking documents which needs to be
addressed by the applicant, he/she will be instructed to re-apply
and complete the required documents which are indicated in the
NQESH-OAS status.

DISAPPROVED
. The applicant is not ]'ct qualifred to take the NQESH. The rcason

on the disqualification is reflected in the NQESH-OAS.

3. PROCESSING OF CERTIFICATE OF ELIGIBILITY

A. Once the applicant is qualilied. his/her application r*dl be returned to the
SDo er.aluator for the proccssing of the Certificate of eligibilitl' and approval
of application.

B. The applicant proceeds to the SDO for verification of submitted documents.
He/she must bring the following:

B l. Hard copy of the uploaded documents

gZ (2 pcs) lat6t (at l€ast 6 months) passPort size picture with name and
sitnature of the applicant at the back

83. Payment for the Examination fee :rmounting to Php 35O.OO

C. The SDo evaluator reviews/checks the hard copv of the documents
uploaded/submitted by- the applicant.

D. After verilication thc SDO evaluator shall alfix his/her signature on the COE
of the applicant and attach the ID pictures submitted by the applicant.

E. The SDO evaluator then releases the COE to the applicant.

c

NOESH Processing of Applicstion . Page 2 of 3



F. Upon receipt of the COE. the applicant is required to sign the COE at the
designated space then proceed to the SDO Cashier Section to pay' the
examination fec

G. Upon payment of the applicant. the SDO Cashier shdl therr provide payment
detarls and affr-t his/her signature on the COE of the applicant.

H. For the approval of the application. the applicant must return the lou'er
portion {RO copy) of the COE to the SDO evaluator for the approval of
application.

l. The SDO evaluator shall submit to:

RO-QAD, the copr- of the COEs with the initial list of examinees. and
RO-Cashier, the palrnent and master list of paid examinees

tl
L2
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(Enclosure No. 6 to DepEd Memorandum No. 0 3 3, s. ZOZZ|

I|ATTOiAL QUAIIrIITO Ef,AXIiATIOT FOR, SCEOOL EEADA ITQESE}
TIItIIZTflOtl OF TEE ETAIIiATTOT FlG

l. For the guidance of the Regional Budget Olficer, Regional Accountant, and RO
Cashicr. the examination fee of Ttrree Hundred Fi.ft_v Pesos (Php 35O.OO) shall be
utilized as follorre:

A. Terl Pesos (Ptrp IO.OO) is for the L,egal Research Fund as stipulated in
Dep&t Order No. 14, s. 2O15. The remittance to the Bureau of Treasury is
stipulated in the said order.

B. Three Hundred Forty Pesos (Php 3a0.00l shall cover various expcnlr€s
relative to the preparations and administration of t}re 2O2l NQESH such
as (but not limited to):

Accommodation/meals, travel expertses, communication
allowancts, payment of overtime sewices, and honoraria of the
proctors and other DepEd personnel involved in the application
proceas, preparations, and administration of2O21 NQESH.

kinting of the materiels (such as, but not limited to User's Guides,
Test Administration Guides and other materials and forms).

lll Supplies and other incidental €xpenses.

2. Granting of honoraria to DepEd personnel involved in the preparations and
conduct of the 2021 NQESH shall be authorized. Since thesc personnel are
requbed to render services beyond their regular duties and responsibilities to
ensure the peaceful and orderly conduct of the 2o2l NQESH.

A. The computation of the honorarium for the 2O2l kincipals'Test shall b€
based on the DBM Ckcular No. 2@7 -2 dated October l, 2@7, entitled
"Guidelines on the Grant of Honoraria Due to Assignment in Governmeart
Special Projects."

B. Expenses allocated for the honorarium shall be drawn out from the
examination fees. No funds shall be expended from the Central, Regional,
and Schools Division Offices for this Eatter.

C. RO & SDO personnel who are involved during the preparation. online
application and erraluation of documents shall be cntitled to wertime pay
charged to the exagrination fec or loce.l funds. subject to the existing
accountint and auditing rules and regulations.

3. Utilization of fund shall be upon approval of the Regiond Dircrtor, subject to COA
and accounting rules end regu.lations.

d"*cr
I.U!

t!
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