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Thts Division Advisory is issuedfor the information of DepEd Oficials,
Personnel & staff, and the public and shanld not be interpreted
as an endorsement by the DepEd Division of Maloybalay City

CAPACMY EI\IHANCEMENT SEMINAR ENTITLED: &MAINTAINING THE
INEGRITY OF PUBLIC RECORDS FOR RESPONSIBLE AND ACCOUNTABLE

G'OVERNANCE.,

This Oflice informs the field that Governnlent Records Offtcen' Associaion ol

the Philippina (GROAP) will hold a live-in seminar for Record Handling. This is in pursuant

to Regronal Advisory No. 139, s. 2022. Attached are the documents for further details.

Should there be queries or clarifications you may call or text these mobile nos.

Wl7l4i276l,@513708950 and 09486822602 or email et groep_20fi)@yahoo.com.ph.

VICT v. GAZO PhD,
oflschools ivision S

Encl.:
As stated

Copy fumished:
Records Section
SGODftcd

Address: Sayre Hi{vay, Purok 6, casisang, Malaybalay City

Telefax No.: 088-314-0094; Telephone No.: 088-813-1246

AD

EmailAddress: mala bala Y,!itv@ deoed.eov. ph
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Regional Advisory tto. l2 
, s.2O22

Jnly L5,2O22
Complying with DepEd Order No. 8, s. 2O13,

this OfEce issues this Advisory not for endorsement per DO 28, s. 2OOl,
but for the information of DepEd ofrcials,
personnel/ stalf, and the concemed public.

Nisit depedlO.@n)

CAPACITY ENI{ANCEMENT SEMINAR ENTITLED:
MAINTAINING THE INTEGRITY OF PUBUC RECORDS FOR RESPONSIBLE AND

ACCOI.JNTABLE GOVERNANCE'

Ttre Government Records Officers' Association of the Phitippines (GROAP) is
inviting those who are involved in hsndling records to the Cspectty Dahraceoent
Scntlrr cotltlcd: 'Udnteldlg thc lntogrlty of hbHc Bccotdt for Rcrpoaslble
and Ac.counteblc Govuranncc' fr AEgu.t 2Or!2.

Ttre event will commence on AuSult 17-19 with a registration fee of Six
Thousand EiSht Hundred Pesos (P6,800.00) for live-in with two-night
accor""'odation (August l7 & 18) and Five Thousand Two Hundred Pesos
(P5,200.00) for live-out.

Participa.tion in this activity shall be on a voluntary basis. As such, tJ:e
participants themsclves shall shoulder any registration fees and travel/ incidental
expenses. Ftther, their participation shall be subject to the ra-disruption-oj:cJasses
pohry stipulated in DepEd OrderNo. 9, s. 2005 titled fnsdtutrng Mea,sures to InEtedse
EnSdSed Time-on-Tdsk and Ensuring e,onphone tlereuitlq Section 3 of Republic Act
No. 55216 (Poliry on Contributions), and DepEd Order No. 66, s.2017 (Policy on Off-
Cqrnpus Activitie s).

Please s€e tlre attachnent for the completc details.

This Office directs the immertiete and wide dissemination of this Advisory.

ATCH.:

HRDD/
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| OepEd Regional Office X, Zone 1, Upper Balulang, Ggayan de Oro City

E: (088)8s6-3932 | (088)88r-3137 | (0881 881-3031

B Department of Education Region 10
(3 regionlO@deped.gov.ph
r{b http://depedl0.com
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Dcpartm.nt of Educatlon Reglon l0 <rcglon10(@d!p€d.gov.ph>

, Jul 1 ,2022 at 9:22 All

TRA| r{O OTRECTOR I TOOERATOR
GOVERNMENT RECORDS OFFICERS' ASSOCIATION OF THE
PHILIPPINES, INC.

Facebook I lnstagram

Defie,
DAVAO CITY SEMINAR TRAINING INVTTATION ON AUGUST 17.19,2022
1 message

Yl_ ail <groap_2000@yahoo.com.ph>

lwre 15,2022

8Y

Dcar Fellow Public Servant!

Records provide a reliable, legally verifiable source of evidence of decisions and actions of management in every
organization or agency, be it a govemment or private in nature. Anchored on this premisc, the Government
Records Officers' Association of the Philippines (GROAP) will conduct a Capacity Enhancement Seminar
entitled: "Mainhining the Intcgrity of Public Records for Responsible and Accountable Govemance" on August
11-19,2022 to be held at the Apoview Hotel, loceted at Camus St. comer Bonifacio St., Davao Ciry

This seminar is designed for pu.blic servanls to have information in carrying out thcir functions, and records

reprcsent a particular and crucial source of information. With this development, we are cordially inviting Local
Chief Executives, Vice Mayors, Sanggunian Members, Departrncnt & Division Hcads, Records

Officers/Custodians, Archivists, Administralive Officers/Assistants, Secretaries, Legislative Staff/Officers, as well
as othcr personnel of your officc/agenry who are involved in handling records io their respective offrces.

The Seminar registration fee of Six Thousan4 Eight Hun&ed Pesos (P6,t00.00) for live-in with rwo (2) nights'
accommodation (August 17 & l8) and Five Thousald, Two Hundred Pesos (P5,200.fr)) for liveout shall be

collected payable to the Government Records Ofiicers' Association ofthe Philippines, Inc. Reservations for Live-
in slots will be on 'frrst comeflrst cerved" basis due to some regulations of govemment on accrediBtion of
hotels with the Departsnent of Tourism.

To confirm your ancndance in this training and seminar, we request ttrat you send through the above email the

master list of the participants (see the sanple below).

Should there be further clarificatrons about this training & seminar, we requcst that you call or to(t these mobile

nos. 09171452761, 0951370E950, an d 09486822602 or through the above email address.

Thank you so much and we look forward to your participation!

tfie lohn l" llluon
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June 15,2022

Dear Fcllow Public Servant!

Records provide a rcliablc, legally veriflublc sourc€ of evidrnc. of decisions End ections of managcmmt
in every organization or agcncy, be it a govcmment or private in naturc. Anchorcd on this preinise, thc

Govemment Recordr Officexs' Association of the Philippines (GROAP) will conduct a Capacity
Enhancement Seminar cntided: 'Maintaining the Integrity of Public Records for Responsible and

Accountablc Govemsnce" on August 17-19, 2022 to bc hcld al the Apoview Hotel, located at Camus SL

comcr Bonifacio St., Davao City-

This seminar is designcd for public servants to have information in carrying out their functions, and

rscords represert a particular and crucial source of information. Witr rhis devclopmcnt, wc are cordially
inviting Lwal Chief E;tccutivcs, Vice Mayors, Sanggunian Membcrs, Dcparficnt & Division Heads,

Rerords OfEcers/Custodians, Archivisb, AdminisEative Offic€rvAssistimB, Secretaries, Legislative
Staff/OfEccrs, as wcll as othcr ;rersonncl of your ofEcc/agcnry who arc involvcd in handling records in
their rBp€ctive offi ccs.

The Seminar registrarion fee of six Thoussnd, Eight Hundtcd Pesos (P6,t00.00) for live in with two (2)
nights' acaommodation (August 17 & 18) and Five Thousand, Two Hund.rcd Pesos (P5,200.00) for live
out shall be collectcd payable to Govcmmcnt Reconds Officen' Association of the Phitippines, Inc.
Reservatiors for Livc-in slots will bc on "lirst como0nt icrvcd" basrs due o some regulations of
govcrnment on accreditation ofhorels with the Depanmeflt of Tourism.

To confirm your attendsnce in fhi6 training and seminar, we request that you send tfuough the above
email the master list ofthe panicipants (see lhe sample below'1.

Should ftere be further clarifications about this haining & scrnioar, wc rcqucst dnt you call or tcxt these
mobilc nos. O9l'11452761,09513708950, and 094t6822602 or through the above email addrcss.

Thank you so ouch and wc look forward to your panicipation!

Mscr Lrs Sampl.:

Slnc.ldy youE, I-rolftartl.nll Dq:ii.nt
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NOMTNATIOIII/CONFIRYATION SLIP

Name ofEmploycc
Position /Dcsignation

Departmcny'Officc Datc:
Coursc Fee: Live-in / / Livc-out / /

Nominated/Approvcd by
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SEMINAR/WORKSHOP OI{ TTAIT{TAINING THE INTEGRITY OF PUBLIC RECORDS

FOR RESPONSIBLE AND ACCOUiITABLE GOVERNANCE

August 17 - t9,2022

DAY.I

SCHEDUIEOF ACTMTIES

NTROOUCNOil TO RECORDS TAI{AGETEilT
. Remrds Management
. How to Know ]f You Need Recods Management
. Benefits of Pmper Records Management
. Consequences of Poor Records Management
. What are Records? Non-records?
. \tfrty Do We Create Records
. Remrds Life CYcle. Characlerislics of Records
, Whal is Recordkeeping
. Characterislics ofa Recordkeeping System
. Our Responsibililies

DAY 2 AM THE ITITEGRIW OF RECOROS
. lntodudion
. What is Record lntegritP
. ThePrincideof lntegrity
. Determining he Valdity of lnfonnation
. What to Lmk for in Records
. Maior Threats to the lntegrity of Records. Facto6lhat may Compromise Reord lntegrity. How Do We Ensure he lntegrity of Records?. Maintaining he lntegdty of Records. Risks hat Afed he Qualty of lnlormalion
. Monitoring Usage
. Documenling ttre Histoy of tre Record
. Besl Pradices in Records Management
. WORKSHOP

DAY2 PT RECORDS COT{IROL
r Why Manage Recods
. Records Conhd
o Definition
o Principle
o Purpose
o RequiErnents
o Contrd of Reords
. Synptoms - Loss Of Conrol



DAY 3 AIil

. (Failure To Manage Records Effedively)
o Wrat are Doo.rmented Procedures?
. Why Must Documented lnfomation Be Conmled
. Principal Levels of Conlrol
o Primary
o Semndary
. Secondary Levels of Contol
o Regisbation
o Classification
o Indexing
o Tracking
o Appraisd aM Disposition
o O$er Consideralions

PROPER STORAGE AND ACCESS OF RECORIN
. Storage of Physical Records
o Why Storage is hportant
o Risks of Pmr Storage
o Stomge Principles
o Sto.ing Records - Dos and Don'b
. Princide of Public Access
o Access Conbol Pdicy
o Provisions for Access
. Records Maintenance
. Security of Records - Definition
o Fac{ors to be Considered in he SeaJrity of Records
o Supplemental Searrily Ghain: Physical, Personnel, Communication
o Classification Levels of lnformatist
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