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DIVISION OF MALAYBALAY CITY

DIVISION MEMORANDUM
No. e , 8. 2023

To: Assistant Schools Division Superintendent
Chief Education Supervisors, CID and SGOD
Public Elementary & Secondary School Heads
Section / Unit Heads
All Others Concerned

From: VICTORIA V. GAZO, PhD, CESOV
Schools Divlsion Superintendent T

Date: February 21, 2023

Subject: DISSEMINATION OF REGIONAL MEMORANDUM KO. 91, 8. 2023 RE:
GUIDELINES ON THE ACTIVATION OF MICROSOFT 365 ACCOUNTS

1. For the information and guidance of all concerned, this Office hereby
disseminates Regional Memorandum No. 91, s. 2023 re: Guidelines on the Activation
of Microsoft 365 Accounts, ali DepEd employees are encouraged to activate their
Microsoft 365 Account as soon as possible following the attached guidelines.

2. Video tutorials on the activation and password reset can be found at this
link https://bit.ly/DepEdM3653upport .

3. Queries relative to this can be relayed to Paul John P. Arias, Information
Technology Officer I at 097706 18486.
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February 17, 2023
REGIONAL MEMORANDUM
No. Al | s. 2023

GUIDELINES ON THE ACTIVATION OF MICROSOFRT365 ACCOUNTS

To:  Schools Division Superintendents
Assistant Schools Division Superintendents
All Others Concerned

1. The User Support Division of the Information and Communication Technology
Service has provided step-by-step instructions for the Activation of Microsoft 365
Accounts.

2. Hence, all DepEd employees are encouraged to activate their Microsoft365
Account as soon as possibie following the attached guidelines. Employees may email
their queries, clanﬁcauons issues, and concerns at Lo

H )

I A T S N , and via the division IT ofﬁcers emall
3. Video tutorials on the activation and password reset can be found at this link
4. This Office directs the immediate and wide dissemination of this
Memorandum. B {\
/A

/' e P
DR. ARTURO B. BAYOCOT, CESO I
/Regional Director

ATCH.: As stated

To be indicated in the Perpetugl Index
under the following subject:
MICROSOFTIAS
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