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Division Memorandum
No. 099 ,s 2023

To

FROM VICTO
Schools Div

Assistant Schools Div6ion Superintendents
Divisron Chiefs and Unrt Heads
Public Schools District Supervisors
Public Elementary and Secondary School Heads
Teaching and Non-Teaahing Personnel
All Othen Concemed

V. GAfi) PhD, CESO V
Superintendent 

2//
DATE March 15, 2023

SUBJECT

l. For the information and guidanc.e ofall concerned, enclosed is a copy ofRegional
Memorandum No. 135, s.2023 dated March 6, 2023, titled CorrigeDdum to Regioral
Memorooduo No. 10, s,2023 Re: Strict Adherence to the requiremenb set by DepED
Order No. (N3, s.2022 (Omtribus Travel Guidelines for 8ll Persotrnel ofthe Departmeot
of Educltion) Es amended by D€pED Order No. 046, s, 2022.

2. This offic.e is amending rtem 4 of Regional Memorandum No. 10, s.2023 as

follows: "Itr additional, all employees applyiog for leave ofabsence due to personal foreign
travel must submit a certification ,s to who will handle the assigrm€trts of the ssid
eoployee while the employee b on lesve, to be certilied by the Schools Division
Superint€ndenL Absent this requiremert, the request for travel suthority shall be

returned."

3 Attached sample template for Certlfication for Travel Abroad Enclosure No. 0l
ofRegional Memorandum No. 135, s. 2023

Immediate dissemination ofand compliance with this Memorandum are desired.4

'tB'
AddrEss: Sayre Hiway, Purok 6, C.sisa4, Mal.ybalay CrtY

Tel€hx No.: 088-314-0094; Telephone No.: 088-813_1245

Em.il Addrcss: malavb3lav-.itY
rl€do

DISSf,MINATION OF DEPED ORDER NO. 135, S. 2023
CORRINGENDUM TO Rf,GIONAL MEMORANDUM NO. 10, S. 2023
RE: STRICT ADEERI,NCE TO THE REQUIREMf,NTS SET BY DEPED
oRDER NO. (M3, S. 2022 (OMNIBUS TRAVEL GUIDELTNES FOR ALL
PERSONNEL OF THE DEPARTMENT OF EDUCATION) AS
AMENDED BY DEPED ORDER NO. 046, 5.2022
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REGIONAL MEMORANDUM
No. El, s. 2023

CORRIGENDUM TO REGIONAL MEMORANDUM NO. lO, S. 2023 RE: STRTCT
ADHERENCE TO THE REQUIREMENTS SET BY DEPED ORDER NO. O43, S. 2022
(OMNIBUS TRAVEL GUIDELINES FOR ALL PERSONNEL OF THE DEPARTMEI.IT

OF EDUCATION) AS AMENDED BY DEPED ORDER NO, 046, S. 2022

DrDrrturnt ot Glration
R.TCION X - NORTH ERN MINDANAO

March 05, 2023

3 . This OfEce dir€cts the imtaediatc --;d
Memor6ndum,

Dn-

To Assistant Regionel Director
Schools Division Superintcndents
Assistant Schools Division Superintendents
RO Chiefs
All Othcrs Concemed

1. This Ollice is amending item 4 of Retional MemolanduD No. lO, s. 2023 as
follows:

'ln addition, oll emploqees dpplg;ng for leaoe of absence dl@ to perconal foreign
lraueL must submit a ertilaation as to uho tt i harulle the assignments of the
said emploAee uhile the emplogee is on leaue, to be cgrafed by the thools
Duision glperhlendenl. Absent this reElirement, lhe request lor ttoqel
authontV shall be returned.'

2. This OIIice strictly obscrees thc Equal Opportunrty Policy (EOP) in all steps to
be undertaken for this purposc. Hence, dl decisions and actions shall be based solely
on guidelines s€t forth, with no discriminetion on the account of a8€, Sender identity,
sexual orientation. civil status, disability, religion, ethnicity, or political afliliation.

e diss€mination of this

E. BAYOOOT, CEAO UI
gional Director

ATCH.: Seplc tmplat. lor c.f,rGc.tion
Ref.r6e: R.tDn6l Mdol dm t{o. lO, s. 2023
To b. indiet.d in th€ lqEslsgl!4Er

urd.. th. folouing lubjds

RE CoFi8endum lo R.lpnal Mdorandu o. lO, & 2023 (fiilicatron rd rh@ who will teEl abrmd
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" Oeptd Region3lOtlice x, Zone 1, Upper &lulang, Cagayan de oro CitY

g. (088)8sc39r2 | {088)881-3137 | {088)881-1031
B Ocpanment ol Educaton ReSion 10

@ re8ionlo@deped.gov.ph
htlp://depcd10 com
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Enclosure No. -1!- of Rcgional MemorandurD No. &L s. 2023

Sample tenplale for Ceftfication for TtaDeI Abrooll

---- ------lztter Head. .----------.---

CERTIFICATION

TO WHOM IT MAY CONCERN

This is to certiry that in t}le
while he/she is

at

of Mr./Ms-
abroad from

absence
on travel

to his/her
assignrnents shall be handled by the following employee/ s

ASSIGNMENT/
TASK

ALTERNATE/
SUBSTITUTE

CONFORMED
(alternore/ sub stitute

musl affi). siqnoture hcrel

This is to ensure that cLasses and/or t}le operadons of this Division are
not halrpeled during the travel of the above-named employee.

This certification is isEued to support the employee's reques! for
authority to Eavel abroad.

Issued this 

- 
day of at

Signature over printed name of Sahools DMsion Superintendent
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REGIONAL MEMORANDUM
No. !!1, s. 2023

STRICT ADHERENCE TO THD REQUIRDMENTS SET BY DEPED ORDER NO.
043, S. 2022 (OMNIBUS TRAVEL GUIDELINES FOR ALL PERSONNEL OF THE
DEPARTMENT OF EDUCATION) AS AMENDED By DE?ED ORDER NO. 046, S.

2022

To Schools Division Superintendents
Assistant Schools Division Superintendents
All Others Concerned

1, Regarding the above-mentioned DepEd Order No. O43, q.20/22 and.
DopEd Order lto. 046, t. 2Oi22, all Divisions are directed to strictly comply
with the provisions contained therein.

2. In particular, all applications for personal foreign travel must be
submitted to the Regionat Oflice at least 10 days before the departure date.
Divisions are instructed to no longer forward applications lor travel
autholities (pcrsonal foreign travel) with tess than 10 days remaining before
departure.

3. In order to expedite the processing ofapplications for travel authorities
(pcrsonal foreign travel), Divisions are di.rected to evaluate said applications
thoroughly. Should there be missing requirements, Divisions should not
for$,ard the incomplete applications to the Regional Office. lnstead, the same
may be rcturncd to the applicants for compliance.

4. In addition, all tcachers applying for lcave oI absence due to Pcrsonal
foreign travel must submit a certilication that classes sha-tl be handled b-v

hired substitute teachers to be certified by the respective superintendents.
Absent this rcquirement, the request for travel au ty shall b€ returncd

s. This Office directs the immediate compliancc
Memorandum.

dis6emination of this

DR. AR
onal Director
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