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DIVISION I\TEMORANDUM

No. ll2 . s.2023

To Assistant Schools Division Superintcndcnl
ChicfEducation Progam Supervisors. SCOD and CID
All Public Elementary and Secondary SchoolHeads
All Others Con

From vlcToRtA
Schools Divi ion Superintcndcnl

GAZO. Ph.D. CEs() y
Y

Date:

Subject

March 31.

R-ECRUITMENT, EVALUATION AND TIMELINE ON THE
SELECTION OF KINDERGARTEN, ELEMENTARY, JUNIOR HIGH
SCHfi)L AND SENIOR HICH SCHOOL TEACHER APPLICANTS
FOR SCH(X)L YEAR 2023-2024

L The field is hereby informed of the submission of the applicarion for
Kindergarlen, Elementa.ry. Junio. High School, ard Senior High School-feacher I posirions
which shall now proceed following DepED Order No. 7. s. 2023 (Cuidelines on Recruitmcnt,
Selection, and Appointmenl (RSA) in the Depanm€nt ofEducation)

2. This Oflice adheres to the Principles of Merit and l-itness ard lo the Equal
Employment Opponunity Principle (EEOP). lt cnsurcs no discrimination in the selection oI irs
employees provided Qualification Standards set by lhe CSC ard DepED arL met. Thus. all
applications regandless ofapplicant s age. scx. scxual orientation. gender identiry. civil slatus.
ethnicity, religion. disabiliry. or political afliliation arc treated with respecr and cquir).

3. l his Ollcc lunher announccs the rccruitmcnt process which will sla( on Apdl 5,
2023 with the orientation ol leachcr I applicanls and thc Division Seleclion Commitree
members until the last day ofsubmission ofapplication documenrs on April 17,2023 in the
Division Office through the respective designatcd sccrelarial Ibr checling as to completeness
of the documentary requirements.

4. The issuancc ofthese guidelines aims to integrate and further institutionalize the
primary objective ofthc cnhanced Basic Education Act of20l3 that upholds the overall quality
of balic education in the counry by hiring highly compelcnt teachers and to advocate the
Department's mandare undcr the Magna Cana lbr Public SchoolTeachers (RA 4670).

5. As provided in DepEd Order No. 7, s. 1023 an applicant shall submit documentary
requirements direct to thc Division Office wherc he/shc intends to wil

Addresr:say.e Hi-way, Purok6, Casi5an& Malaybalay City

Telet.x No. 088-314{094; I€lephom No :0E6-E13-1245
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a. Letter of intent ad&esses to the Head of Office, or to the highest HRMO designaled
by lhe Herd of Office;

b, Duly ac.complished PDS (CS Form No.2l2, Revised 2017 with Work Exp€rience
She€t ifapplicabl€;

c. Photocopy ofvalid and updal€d PRC LicensdlD, ifapplicable;
d. Photocopy of Certificate of Eligibility/Rating, if applicable;
e. Photocopy of scholasticy'academic record such as but not limited to TrEnscript of

Rec.rds (TOR) and Diplom4 including completion of graduate atld post-graduate
un itvdegre€s, if available;

t Photocopy of Certificatds of Training, if applicable;
g. Photocopy ofCertificale ofEmployment, Conh'acl ofS€rvice, or duly signed Sewice

Record, whichever idare applicable;
h. Photocopy of latest appointment, ifapplicable;
i. Photocopy of the Performanc€ Rating in the last rating period(s) covering one ( 1)

year performance in the curle /latest position prior to the deadline of submissio4 if
applicable;

j. Checklist ofrequirements and Omnibus Swom Stalement on the Ce fication oh the
Authenticity 8nd Veracity (CAV) of the documents submitted and Data Privacy
Consmt Folm pursuant to RA No. 10173 (Data Privacy Act of 2012), using the
attached form (Encloszre No. 3 / Anna C),llol,nizf,d by authorized official; and

k. Other docrments as may be required by fie HRMPSB/DSC for comparative
assessments; hcluding but not limited 10:

i) Means of Verification (MOVS) sholving Cluahnding Accomplishments,
Applicetion of Education, and Applicarion of Leaming and D€velopment
reckoned fiom fhe date of last issuance of appoinhent; and

ii) Photocopy of rhe PerfonMnce Rating obtained ftom the r€levant work
experience, ifPerformance Itating ir letter k (i) is not relevant to rhe position
to be fille4 if applicable.

6. No additional documents shall be accepted affer the s€t de{dline. Please
observe the c-olor coding ofthe folde8 thst you ar€ going to use ard frstercrs ore placed on top
not on side ofthe folder atrd doouments for fast and easy rekievaVhventory ofapplicants p€r
level as follows: NoE: e ldt8 od qdiEry fold6, ilo.d rponfolirrcl@ bdk

a) Kinderganen - grEen folder
b) Elementary - brown folder
c) Junior High School - white folder
d) Senior High School - yellow folder

7. Provisional Teachers both in the Jrmior and Senior High Schools are requircd

to submit the docurDentary requiremenls and shall uldergo the recruitment process even if it is
rcnewal of appointneflt should *ley still wish !o apply in DepED Division ofMalaybalay City.

8. Thus, applicants arE directed io dilige ly fill out dreir personal, academic, and

other rcleva.nt information through this liok bitlyBTVb02h before

sublnining their application doouments to lie Division office in order also to get their

<7
Addrers: s.yre Hi'way, Purok 5, C.asisal€, Malaybalay 6rty

Telelar No.: 0t&3!l{O94; Telephone No.: Oa&A1l-121t5

Emall Address: malaybalav.citv@deoed.sov.oh
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application code. Moreovcr, obs€Tve dle schedule ofactivities h the selection proc€ss set by
this offlce based on the timet&bl€ sttached in E closurc No. l. Division Selection Committees

are advised to obsewe the oomposition in Encloszre No. ?.

9, This memonndum shal be po€ted in the DivisioniDisEicuschool Bulletin
Boards and other fonns of diss€mination for inforrnatiori urd guidancc of all concemed.

10. Queries relative to this memorandwn can be channeled to fte rEspedive c.-
chaiman of the tfu€e (3) cltegories io wit:
l.) JarEitr J. Adrirtico, EPS or DSC S€€rEtariar for Kindergarten/Elementary
2.) Loreom O. C&Fcio, EdD., Ctief SGOD or DsC Seqd.Iiat for JHS
3.) Rrlph T, Quirog, Chief CID or DSC Secretadat for senior High School (SHS)

Enclosure:
As stated

Copy fumished:
Re(.rds Unir

TO BE POSTED IN THE WEBSITE

$-*

Address: Sayre Hl-way, Purok 6, c.sisan& MalaYba lay orry

@T€lefa,( No.: 08&314{O9U Telephone ilo.: 0EE-813'1245

EmallAddr€ss
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-s. 

202i

SCHEDT]LE OT ACTIVITIES IN TIIE SCREENING A.ITID EVALUATION
OT TEACEER I APPLICA}ITS

Specifc kledneJor Inteniew and CoTneoching Deno ofarylica s
Dete Kiod€r rtrd Ele&-

venue: MCCS GyE
JHS - ?enue: GAD H.ll for
Itrtcir',le* rnd Calilarg
Itrtctr.tcd S.hool for COT

SllS - venue: Bukidtron
Nrtiond Hi8[ School

April 25 (Tues.) District I Enslish STEM - Mdh
ADril 26 (Wed.) frstrict 2 Science HUMMS Filipino
ADril 27 (ThtE.) District 3 Socisl Studies HUMMS - Enrlish
Aoril2t (Fri.) District 4 Mathenatics STEM - sciencr
May 3 (Wed.) Distdct 5 ESP SDorts. Aits and Design
May 4 (Ihur.) Dishict 6 TLE (day l) HLIMMS Social Science

aad Philosophy
May 5 (Fri.) Dishict 7 TLE (day 2) ABM
May 9 (Tues.) District t Mpeh TVL (day 1)

May l0 (Wed.) Distrid 9 Filipino T\4- (day 2)

May 11(Thur.) DisEict l0
Publlc JES TercheE
spplying for SHS
Tclchhq Podtioos

TiDc Frame Activity Poltra Persor

AFrrl5,2023
F2torienution ofT€scber I .pplic.rtr afld Dlyiliotr Selc.tio!
CoDEittaa 6!mbcl!:
7:30AM ro l2:00NN Kinder/Elem. - C€sismg C€ntral IS
7:30AM to I 2:00NN JHS&SHS - Malaybat8y City Nalional

Science High School, Aglayan, MC

ASDS, SEPS-
HRD, DSC

April ll-17,2023 Submission of documents by the Teachcr I applicrnts to rhe
resp€ctive Division Selection Committee s€setarid for
elaluation ard verificalion ar lhe Divirior o6.c.
Kinder/Elem. - do Ma'y Olsdys J. Drblas @ SGOD
JHs - c/o JimdaDdy S. Lucin€ @ sGoD
SHS - c/o Palemo T. Padus @ LRMDC

Division
Selection
Committe€
Secaetariat

Aptil 20-21, 2023 Eva.luarion of docum€nls of the Tea.her I applicants by the
Division Sel€ction Committee

DSC

April 24, 2023 to
May 12,2023

CoDdrrct ofthe folowing activiti€s for rho Kindfi/Elernentdy,
Junior High School and SHS Tescher I appl-ica s by the

Division Seteqioa Committee - Interview, Ckssroom
Observstion / DerDoDslration Terchh& ed Teacher Reflection

Tea.her I
Applicads,
DSC

May It-19,2023 Revierry .nd Iinalization of the RQA by the Division Selection
Committee

DSC

May 22,2021 Submission of duly sign€d RQA to the Offce ofth€ Schools
Division SuDerintendent for Approval

DSC

May 23,2023 Postim of dl€ ReEistry of OualiEed A@licsnts DSC

<?
Mdress: S.yrc Hi-way, Purok 6, C.slsn& MalaybalaY crty

Telelax lto.: 0E&3111{(84; Tel€phone No.: OE&413-121l5

EmailAddress: malavbalav.citv@deped.sov ph
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Enclosute No. 2 ol Division Menoadu No. s.2023

Divisior Selectiotr CoEmittee for Xitr rteo/EleEe[tr fthoollrsc
No. NBme Posilion / hsianation DesifFation

To cotrduct lrtervic,w .trd COT
Aliena S. Daiay, PhD.,CESE Asst. Schools Div. SuDerhtendeDt Chairman

I A&iatico, J&smh J EdDcation Procram supfivisor CGChailman

2 Balintonaog. Liza G. Public Schools District Supeflisor Member
3 Bcntillo, Imelda S tiducalion ProFaIn Supervisor Member
4 Caballero. Nimfa A, Head ]'eacher I Member
5 Crusio. Rulyn Z. School Principal I Mcmb€r
6 Dociocil. Nl1ns M. School PdnciEl I Membe.
'l Gumayao. Mary Fe C. School ftincipal II Membcr
8 Lacunday. Merrv D I(ead Teacher III Member
9 Padua Narila T School Pritr.ipal tr Memter
t0 Roias. Amor C€l€ste P Sch@l Principal t Memb€r
1t Roias. So ry M- School Principal tr M€mber
t2 Tandos Meylan G School Principal I Menb€r

Etltyl J@re O. LiR@do Edu. Ptosan Speciolist 1I
Dublas, Msrv Ghnvs J.
Paqoro4 Karl Lois C PDO I

Division Sele.tlotr CoEmitt o for JuEior H Schoollrx-'
No. Name Position / DesigEtion Designation

To cond[ct ItrteEiew
Aliena S. Dajay, PhD.,CESE Asst. Schools Div. Sup€ri ntendent Chairman

I Capacio, Lor€nzo o, Chief Educstion ProSIam Supeoisor Co-Chairmatr
Piafl0. VLcilin R EPS / Social Studies Membcr

1 Rarccal, John P School Principal tt / Science Member
4 R.eyes. Ma- ConceDcion S EPIi / Filipino Member
5 Salupado, Rosie A EPS / Values Fducdion Memb€r
6 Valdez, LepelF S. MT II / Enslish Member

To conduct COT
Team A

t Bongoca& Sfumn Ms€ A. f]PS / MAPEH Chair
2 Pancho, Neri C Head Teacher I Mcmber
3 Marflawag, Marsfiflh M. SEPS Socjvlob Metuber

Team B
I Molina, Joyy c Public School Distdct Supervisor Chair
2 Gantalao. Arlene C. Head ]'eacher UI Member
3 Ebola Edelyn M SEPS M&E Member

Team C
I YaD. Purisima J EPS / LRMDS Chair
2 Onekialco, Romulo L. Head Teacher I Member

<7
Addr6s: S.yre Hi-way, Purok 5, Gslsan& Malaybalay Clty

Telefar No. | 08a-314{OB4; felephone No.: 06&€1}1245
EmailAddress: matavbalavc,ty@deoed.sov oh
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3 AbeciE, Roel F Head Teacher I Member
Team D

I Pimentel. Marry B Public School Dislrid SuDervisor Chair
2 Onip& Rosabella B Pdncipal I Member
3 M,aamba, G€mma A Head Teacler I Member

Cal con, Lrcilyn M. PDO I (yFC) Secrctoriat
Melida Woo&oy) Wlson B. SEPS HRD Secruloridt
Lucine, Jhdandy S. PDO II - DRRM Sefietoriot

Divisiotr S€l€.tioo ComEitt e (DSC) fon Senlor High School.od JHS Te.che.r .pplyiog
for SHS

No Name Position / Desisndion DesisDation
To corduct htcraicw

I Aliena S. Daiay, PhD.,CESE Asst. Schools Div. Sup€rhGnde Chairmsn
2 Ouiroc" RalDh T Chief Educdion Supervis.,r Co-Chairmsn
3 Ocier. Analy L. Educdion Program Supervisor Mcmbor
4 Gabales, Dindo M Education Progran Supefl isor Member
5 Valde, Rachel R Educltion Program Supervisor Member
6 Tan Nery, No€l A. Public Schmls DilEicl Supervisor Memb€r
'l Olana, Susatr S. School PrinciFl IV Member

Trponon, Emelm R. School Libruri
Dacanav, Ra C. EPSII - ITRD

Padra,Paterw> T. PN 1I - LRMDC Secretarid

To .!trduct COT
Tea A

I Berial, Evemold C. Public School Districr Supervisor Chair
2 Isracl, Maitelle B. He3d Teacher I Member
3 Oronq. Paul O School Principal II

Team B
I San Miguel, Vicerte G Public School Distdct Supervisor Chair
2 Catarc, Gr€tchen V EPspecialist IYschool In-Charqe Member
3 Wales, Perlih B Public School Disldct SuDervisor Membel

Tean C
I Morter4 Ferdimlld V Public School Dilhict SuD€rvisor Chair
2 Abeiuela, Paslor lII, P School Principal Il Memb€r
3 Cru"" Jose B. School Principal ll Memb€r

Teqm D
I Allaba, Aba O. Public School District Supervisor Chair
2 Okit Janryl L Head Teachcr I MerDber
3 Minoz4 Roy M. Asst. School Principsl II Member

a1 (?Addr€ss: Sayre Hl-w.y, Purol S, C:slsan& Malaybalay Clty

felefax No.: OEa-31,H)094j Telephofl€ No.: OBg813-1245

EmailAddr€ss: malavbalav citv@deoed cov ph
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