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REGION X - NORTHERN MINDANAO l
DIVISION OF MALAYBALAY CITY

DIVISION MEMORANDUM
No. [ .5, 2023

i

TO . Assistant Schools Division Superintendent
Chief Education Supervisors — SGOD and CID
Public Elementary and Secondary School Heads
All Others Concerned

-

FROM : CHERRY MAE L. LIMBACO-REYES
_E'ch |s Division Superintendent

DATE : May4,2023

SUBJECT: DEADLINE ON THE SUBMISSION OF THE NATIONAL SCHOOL
BUILDING INVENTORY (NSBI) FOR SY 2022-2023

L. Pursuant to the attached DepED Memorandum QUA-QUT-031523-004 dated March
15, 2023, re Guidelines in the Conduct of the National School Building Inventory (NSBI) FOR
SY 2022-2023.

2, School Heads should ensure that their school performs its respective roles and
responsibilities on the updating and submission of NSBI-Data Gathering Forms for SY 2022-
2023 with inclusion of new data elements as indicated in the attached memorandum (see Annex
A).

3. Further, all public schools are required to submit pictures (front view) of all bmldmg
structure according to the site development; starting from the left side of entrance gate - . * ¢
clockwise to nght.

4, Submission of NSBI soft copy forms and butlding structure photos shall be on or
before May 15, 2023,

5. Immediate dissemination and compliance on this memorandum is directed.
Attached as stated

Copy Furnished:
Records Unit

Address: Sayre Hi-way, Purok 6, Casisang, Malaybalay City
Telefax No.: 0828-314-0094; Telephone No.: 088-813-1246
tmail Address: malaybalay.city@deped.gov.ph
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Republika ng Pilipinas
Ragawaran ng Edukasyon

Tanggapan ng Pangalawang Kalihim sa Pangangasiwa
OUA-OUT-031523-004
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MEMORANDUM
15 March 2023
FOR : UNDERSECRETARIES
ASSISTANT SECRETARIES
REGIONAL DIRECTORS
MINISTER OF BASIC, HIGHER, AND TECHNICAL EDUCATION
(MBHTE), BARMM

SCHOOLS DIVISION SUPERINTENDENTS

PUBLIC ELEMENTARY AND SECONDARY SCHOOL HEADS
}/ : T
s 7.

S i

FROM : zm Lo
rsccretary for inigiration

GUIDILIHEB IN ‘!‘Hl COIDUCT OF THE NATIONAL SCHOOL
BUILDING INVENTORY (NSBI) FOR 8Y 2022-2023

SUBJECT

In line with the Department of Education’s (DepEd) efforts to improve and accelerate
the delivery of basic education facilities and services, the Department recognizes the
importance of having a complete and accurate inventory of school infrastructure and
its inclusions——buildings, classrooms, furniture, and other facilities—to support
data-driven and evidence-based planning, budgeting, resource allocation, and
decision making,

In this regard, there will be an updating of the National School Building Inventory
(N8BI} for School Year (8Y) 2022-2023 as part of the annual collection and
encoding of accurate and comprehensive inventory of school infrasiructure and other
facilities of DepEd in preparation for the budget for the Fiscal Year (FY) 2024. This
also aims to gather recent data of all public schools nationwide to address new
parameters of classroom requirements for the safe operations of schools post COVID-
19 pandemic.

The guidelines for the conduct of NSBI, including the procedures, timelines, and roles
and responsibilities of concerned personnel across all governance levels in the basic
education are outlined in the succeeding portion of this Memorandum. Al public
schools offering elementary, junior high school, and senior high school shall comply
with the prescribed guidelines set forth in this Memorandum and actively participate
in collecting and encoding data in the Basic Education Information System (BEIS).

Office of the Undersecretary for Administration

Depariment of Education - Central Office, Room 508, Sth Floor Mabini Building,
Meralco Avenue, Pasig City; Landline 8638-1780
Email: usecforndministration.: deped.gov.ph



L PROCEDURES

In order to collect, encode, and report accurate and high-quality data in the NSBI
Module, personnel at the school level shall observe the following:

a. Organize a School Building Inventory Committee composed of the following:

» School Head (as Chairperson)

e School Property Custodian (SPC)

¢ Engineering Facilities Coordinator (EFC)
¢ BEIS Coordinator

oo

Data Gathering Forms

LIS

Division Office (SDO)

Hold a meeting to discuss procedures in conducting the inventory
Conduct the School Buikling Inventory and manually accomplish the NSBI

Review and validate the inventory by the School Head
Submit two (2) signed copies of duly accompiished forms to the Schools

f. Validate and issue approval (by SDO through the School Governance and
Operations Division or SGOD) to the school for online encoding of data in the

BEIS

Should there be errors in encoding the data in the system, the School Head shall
notify the SDO of any error/s committed through a letter addressed to the Division

Planning Officer.

All DepEd personnel across all levels of governance shall perform their respective
roles and responsibilities in accordance with those enumerated in the following tabie:

DepEd Central Office 3
Orient the Regional and Schools Division Offices on

NSBI

Reaponsible Officefs
PS-EMISD, SIF-EFD, ICTS,
AS-AMD

Provide technical assistance on the orientation of
very large SDOs (when niecessary)

PS-EMISD

Update the system and provide a facility to print

generated data for verification purposes

Regional Office '
Provide technical assistance on the orientation and
implementation for large and very large SDOs

ICT8-8SDD

PPRD, Regional Engineer

Monitor and validate submissions from schools
Division Level

Qrient School Heads, Property Custodians,
Education Facilities or BEIS Coordinators (by

PPRD, Regional Engineer

SGOD-PRS, Division
Engineers {including COS

Provide technical assistance to schools on queries
regarding NSBI {orms, system, and processes

Engineers assigned in SDOs]),
cluster) Supply Officer
Create BEIS accounts for Engineers (plantilla) SGOD-PRS

Divigion Planning Officer,

Divigion Engineers, Supply
Officers

Monitor and validate submissions from schools

SGOD-FPRS, SPC. EFC, BEIS
Coordinator
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C School Level
. School Head, SPC, EFC, BEIS
Conduct actual School Building Inventory Coordinator
Submit signed NSBI forms to SGOD School Head
. School Head/BEIS
Encode NSBI data in the BEIS Coordinator

ol. N8Bl FORMS

The NSBI Data Gathering Forms for SY 2022-2023 {see Annex A) consists of seven
(7} tables, some of which have new data requirements that schools need to
accomplish in the reporting of the NSBI. The NSBI Data Gathering Forms can be
accessed and downloaded from the NSBI.

Table ' Title
Table 1 Summary of Existing Building
Table 2 Existing Rooms per Building
Table 3 Number of Temporary Learning Space/s {TLS} &
Makeshift Room /s
Table 4a Existing Number of Water and Sanitation Facilitics
Table 4b Existing Number of Stand-Alone Water and Sanitation
Facilities
Table 5 Existing Number of Usable Furniture
Table 6 Other Facilities/ Amenities
Table 7 Access Going to School

The NSBI Data Gathering Forms were updated with the inclusion of new data
clements as a result of DepEd’s reportorial commitment to other agencies related to
school buildings and facilities. For proper guidance and information, an Answering
Guide (see Annex B) that contains the common definitions and examples will be
disseminated to ail concerned personnel.

Table ' Now Data Element

Table 1. Summary of Existing .

Buildi Number of Functional Ramps
Type of Facilities/Amenities

Table 6. Other Bike Racks

Facilitics/ Amenitics Paved Pathway from Entrance Gate to Building
Pathway Cover/Roofing

Table 7. Access going to o .

School Biking

Accomplished NSBI Data Gathering Forms shall be signed by the following school
and divigion personnel attesting the accuracy and veracity of the encoded and
reported data in hoth printed copy and in the system, as shown below:

Divizion Level
Site Validation

Division Engineer, Planning Officer, Supply
Online Validation Officer (plantilla)
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NSBI Data Gathering Forms

School Head, EFC, BEIS Coordinator
Online Validation

IV. PROCESS IN DETERMINING THE SCHOOL COORDINATES
(LATTTUDE/LONGITUDE)

In determining the school coordinates, the location of the flagpole shall be the
reference point. The School Head may use devices such as mobile phones,
smartphones (iOS or Android phones), tablets, or laptops to access Google Maps to
identify the latitude and longitude of the school and ensure accuracy of the
information or data.

Using smartphones/tablets:

1. Turn on the GPS on your device.

2. Open Google Maps. .

3. Input the name of the place in the Search bar. You may manually locate by
clicking on the specific location in the map, or by scrolling and zooming in and
out on the map.

4. Tap and hold to the specific location. A red pin will appear on the determined
location.

5. The coordinates will appear on the description page of the pinned location,
then copy or take a screenshot of the coordinates.

Using laptops:

1. Open your browser (Google Chrome, Mozilla Firefox, or any other browser).

2. Type Google Maps in the Search bar.

3. Navigate the location you want to determine the coordinates. Use the scroll
wheel to zoom in/out of the location.

4. Right-click on the location.

5. Click on the coordinates and copy it.

For samples of the processes in determining the school coordinates, please refer to
Annex C.

V. VALIDATION QUOTA

Paper/System and onsite validation of NSB] data shall be conducted by the Division
Planning Officers and Division Engineers. During school visits for the onsite
validation, DepEd reiterates that all personnel shall comply with the existing Inter-
Agency Task Force for the Management of Emerging Infectious Diseases (IATF-EID}
guidelines and local restrictions subject to the alert risk level of the local government
units (LGUs).

The criteria or quota for the data validation depending on the category/size of the
division are shown below:

- Category/8ize .' ' . Criteria/Quota
Small 100% of schools data validated
Medium At least 80% of schools data validated
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Large At least 60% of schools data validated
Very Large At least 40% of schools data validated

V. TIMELINES

All personnel involved in the data collection, encoding, validation, and monitoring of
the NSBI for SY 2022-2023 shall be guided accordingly by the following timelines:

Activity g Timeline
Encoding of NSBI Data March 20, 2023-May 31, 2023
Validation of NSBI Data April 10, 2023 - May 31, 2023
Closing of the System June 1, 2023

*Cut-off date to be reported in the N8BI is as of 31 December 2022,

ViI. MONITORING AND EVALUATION

The Policy, Planning, and Research Division (PPRD) through the Regional Planning
Officer (RPO) shall monitor the status of submission by SDO. The SDOs shall do the
same to all schools under their respective jurisdiction. Also, the Division Planning
Officer (DPO) and the Division Engineer shall provide necessary support in the formm
of technical assistance to schools with difficulties in encoding NSBI deta in the BEIS.

The DepEd Central office through the Planning Service-Education Management
Information System Division (PS-EMISD) shall inform all regions and divisions their
respective statuses of submission and validation in coordination with the RPO, while
updates and changes in the encoding and reporting of NSBI data will be only
disseminated through the issuance of an Advisory or a Memorandum.

VIII. CONTACT SUPPORT
For clarifications and queries, please contact the following offices:
Education Facilities Division (EFD)

Landline: (+63) 28 633 7263/(+63) 28 638 7110/
(+63) 28 636 4877

Email: i e ped e

Address: S'h Floor. Mabun Buudmg
DepEd Compiex, Meralco Avenue, Pasig City

Planning Service - Education Management Information System Division
{PS-EMISD)

Landline: (+63) 28 638 2251 /(+63) 28 635 3986
Telefax: {+63) 28 635 3986
Email: sraccansthobe pedd mey it
Address: fzmi Floor ‘Alonzo Building
DepEd Complex, Meralco Avenue, Pasig City
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Information and Commuaications Technology Besvice - User Support

Division {(ICTS8-USD)
Landline: (+63) 28 636 4878 /(+63) 28 633 2658
Mobile: (+63) 939 436 1390/(+63) 977 771 2285
Email: sugndaebels Dvedeped gov.ph /oty asdedeped oy p

Facebook: www.facebook.com/groups/lis.helpdesk/
Address: 2 Floor, Bonifacio Building
DepEd Complex, Meralco Avenue, Pasig City

For immexdiate dissemination and strict compliance.
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N‘. ey Department of Education
i i School Buliding Inventory Form
S {as of December 31, 2022)
Region : ]chooi 1D+
Divislon : Schocl Name :
Longltude: Latitude:
Year Heve {n the schoal
Completad® mdergo With bulding inciuded
Butlding Mare T 2 Fund Spectlic Fund |  Building Number of ber of -n“_..u. Clazsification ““ga“_q h&-...d‘“ﬂ. Certificate of | In ﬁ?ﬂi__ Baiding Date of Accuittion | Imsursoes
Number' Buliding Type Sourcae” | Souwrcefs' | Condiion’ |  Seoreys' Rooms’ provided, | ofuiiding® | " "y | ferielast licowprancer’?|  Bookof Materiale | Acquisttion'™]  comt | BOMVAE [, raation
velerio P Syeara? | (Yes/No} Accounts?®
butlding type) {Yex/Na) [Yew/No}
ot 1 [T ol 7 ol ¢ [ ol & Gk 7 Col. § o, & [ ot o Tat [ Tot ot FEREE
Propared by: Cartifiad True and Corroct by: Vaiidatod by: Valsdated by: Validurad by:
School Praperty Custodingg School Head " Flanning Officer Nl Eaghact 11l Supply
School Engineering Faclities Coordinatar (Schoals Division Ofica) {3choula Diviston Offloa) {Schools Division Office)



Department of Educatlon

School Bullding Inventory Form
{as of December 31,2022)

Reglon : School D :
Division : School Name :
Table 2, Existine Rooms per Bullding

Bulidi Ro Room Ditosnsion

Numb:f‘ Num:::” Room Conditton®’ Room Usage®’ Actual Usage/s** {in Meters)™

width Length
Lol 1 Col 2 ol 3 ol 4 Col & ol & Cot 7
Prepared by: Certified Trus and CorTect by: Validated by: Validated by:
School Property Custodian/ School Head Planning Officer 1] Engineer il

School Enginesring Facilitles Coordinator (Schools Divislon Office) (Schook Division Office)




Department of Education
School Building Inventory Form
(as of December 31, 2022)

Regilon : School ID :
Division : School Name :
Tabie 3. Number of Temporary Learning Space/s (TLS) & Makeashift Room /s
Temporary Learning Space/y Makeshift Room/s
No. of Temporary Learning No. of Classes/Sections using 18 No. of Classes/Sections using
Space/s** Temporary Learning Space/s'* No. of Makeshift Room/'s Makeshift Room/s*’
Col. 1 Tol 7 ol 3 ol 4
Table 4A Existing Number of Water and Sanltation Faclllbes
4
Number of Functional Toilet Bowls™ Number of Nusaber of Number of With Number of Faucets”
_.__w“_.._.”.a_ Non-Functional Sink/ zcsa_.uqhq Urinal ._.m Qra&na —— ——
) A rinals 32 ater out Water
Male Female PWD Shared Toilet Bowls™ | Washbasin Trough (Ves/No} S Supply
ol { Tol & Tk 3 Col 4 Col 3 ol 6 Col 7 ol 8 Tol & ol 10 Col 1T Tot 12
FPrepared byt Certifled True and Correct by: Validated by: Valldated hy:
Schoot Property citadian; School Head Planning OMcer 111 EngineerIIl
[Schools Division Office) (Schools Division Gffice)

School Engineering Facilities Coordlnator




Department of Education
School Building Inventory Form
(as of December 31, 2022)

Reglon: School ID:
Division: School Name :
] With 34
Number of Functional Teilet Bowls® Number of Number of Number of Number of Septic Number of Faucets
Non-Functional Sink/ Urtnals™ Urinal Tank®™ e PRI
Tollet Bawis™ { Washbasin® Trough®? th Water thout Water
Male Female PWD Shared allet Bowis § gh (Yes/No) Supply Supply
Col. 1 Col. 2 Col. 3 Col. 4 Col.5 Cob. 6 Col 7 Col. 8 Col, 9 Col. 10 Col. 11
Table 5. Existing Number of Usable Furniture
Kind DepEd New Design
Modular Kinder armchale” | Schoot pegtc® | CUhe Classroom [ Other Classroom 2-Seater Table & Chair"'
Tabie™ Chair’ mcha Des Table™ Chatr®® . Junior Righ Sentor High
ementary School School
Coi 1 Col. 2 Col. 3 Col. 4 Lol. 5 Col. & Lol 7 Col. 8 Col. 9
Table 6, Other Facilities/Amenities
Present In Campus? Present in Campus? i Present in Campus?
Type of Facilitles/Amenities (Yes/No) Type of Facllitles/Amenitles (Yes/No) Type of Facllities/Amenities (Yes/No)
Lol | Col. 2 ol 3 Col. 4 ol 5 Col. 6
Covered Court* O Yes O No Flood Marker’ O Yes O No Bike Racks™ O Yes O No
Paved Pathway from Entrance
43 A Y. N
Gymnasium O Yes O No Piayground O Yes O No Gate to Bulldlng” O Yes QO No
Solar Panel* () Yes O Neo School Garden** O Yes O No Pathway Cover/Roofing™ Q Yes ¢ No
Permanent Perimeter Fence** O Yes O No Entrance Gate® O Yes O No
Temporary Perimeter Fence™ O Yes O No Exit Gate™ O Yes O No
Prepared by: Certified True and Correct by: Validated by: Validated by:
School Property Custodian/ School Head Planning Officer HI Engineer III
School Engineering Facilities (Schools Pivision OfMce) (Schools Division Office)




Department of Education
School Building Inventory Form
(as of December 31, 2022)

Region: School ID :
Division: School Name :
7
(Check all applicable)
Type of Access Road™” Accessible by type of iransportation®
Col 1 Col 2

0O Paved @O  Private 4-Wheel Vehicle O Jeepney

O Unpaved O Private Motorcycle O Habal-habal

O Levelled 0O Boat O Train

O  Unlevelled / Rough road O UV Express O  Bus

O  On-going construction O  Pedicab O Biking

O Tricycle O  Walking/Hiking

Prepared by:

School Property Custodian/
Schoel Engineering Facilitles
Coordinator

Certifled True and Correct by:

School Head

Validated by: Validated by:
Planning Officer 111 Engineer Il
(Schools Division Office) {Schools Division Office)




