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Public Elementary atrd S€condary School Ee{ds
All Otherr Concerned

TO

FROM : CEf,RB,Y

*ry^P' slon

May 4,2023

DEADLINE ON THE SUBMTSSION OF TI{E NATIONAL SCHOOL
BUTLDING rN!'ENTORY (NSBI) FOR SY 2022:2023

DATE

SUBJECT

l. Pusuant to the attached DepED MemorardunOUA-OUT-031523-001 datedMarch
15, 2023, re Guidelines in the Conduct ofthe National School Building Inventory (NSBI) FOR
sy 2022-2023.

2. School Heads should ensure that their school performs its respective roles and
responsibililies on the ufrating and submission ofNsBl-Data Gathering Forms for SY 2022-
2023 with inclusion of Dew dala elements as indicated in the attachedmertorundIfI (see Ahnet
A).
3. Further, all public schools are required to submit pictues (rumt wew) of allbuilding
structure acc4rding to the site development; shning from the left side ofenfianc€ gate ,
clockwise to dghr.

4. Submissron of NSBI sofr copy forms and building structue photos shrll be on or
beforE May I 5, 2023 .

Immediate dissemination and compliance on this memorandum rs directed.5

Attached ss stated
Copy Fumished:
Records Unit

(9AddE53: S€yr€ Hiway, Purok 5, Casisan& Malaybalay Ctty

Telet x No.: O8a-31+0094; Telephone No.:0EagG-1245
En$l lddB: mhyb.l.v.citv@dep.d.iov.ph

,rs@
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In line wilh thc Departmenl of Education's (DepEd) eflorts to improvc and acceleralc
the detivery of basic education facilities and s€rvrces, the Department recognizes the
importance of havint a complete and accurata inventory of $hool inlrastructurc and
its irrclusions--buildints, clas"srooms, fumiture, and othcr facilities-{o support
data-driven and evidcnce-basad plannin8, bud8eting, resource allocation, and
decision makint.

In this regard, thcre will b€ an updating of the f,.tlo!.I BcLool BsUabI lE Cntory
GaBl) for &hool lqr lg') 2(,lz-ro/rg as part o[ thc annual collccLron and
cncoding of accuratc and comprehcnsivc inventory of school infrastnrcturc and othcr
facilities of DcpBd in preperat-ion for thc budget for the Fiscal Yca.r (Ft') 2024. This
also airBs to gathcr recent data of all public sch@ls nat onwidc to address n6,
pqrametcrs of ctEssrmm requtemcnts for the salc oparations of schools post COVID-
19 pandemic.

The Builelincs for the conductofNSBI, including thc procedures, ttncLnes, and roles
aid responsibilitics of conccrned personncl across all govcrnance lcvcls in the basic
cducation sre outlined in the succccding portion of this Memorandum. All public
schools oflering elcmentar-v, junior high school, and s€nior hiSh school shall comPly
with OIe prcscrib.d Suidclincs sct forth in this Memorandum and activcly particiPatc
in collect-int and cncoding data in the Basic Education lnformation System (BElSl.

()!!G. ol tta Und.ttccrtt ry fot Adohbtrrtloa
Departmcnt of Education - Ccnlral Oficc, Room SO8. Sth Fl(,or Mabini BuildinB

Meralco Avcnue, Pasrg City; Lsndlinc 863a-17a0
Emarl usc.forddmini!rrationkt dcpcd. gov.ph



Alt DcpEd paf,rolrIrcl acroaa ell lwcl. of tovernalce Bhell perfora their r€spcctive
rolcs and rclponsibilitie3 in accordanc. $ith thosc eaurBelatcd in the followiog tablc:

L PBOCTNnIA

ln order to collcct, edcode, 6nd report @utatc and high-quality data in the NSBI
Module, pcrronael at the school level ahall ob..rva thc following:

a. oryanizc a School Buitrding Iaventory Corl .Eittlc coEpo€€d of 6e nollowing:
. School Hcad (aa ChairFmonl
. Sch@l koperty Custodian (SPC)

. EnAinccriDg Facilitie. Coordinator (EPC)
o BEIS Coordinator

b. Hold a rDc.ting to dircugs procedures in conducting the inventory
c. Conduct the Sch@l Building lnventory and manualy accoEplish the NSBI

Data Gathering Forms
d. Rrvi.w and validate the inventory by the School Head
c. SubErit two (2) signed copie! of duly accompli.hed forms !o the Schools

Divirion OEce (sDo)
f. vdidat End issue approvs.l (by SDO throuth the school G,overllanc! End

Operetions Divkion or SGOD) to the .chool for online encoding of deta in the
BEIS

SlDuld tbcr! ba (frorE in e[codkrt the data in the 6ystem, t]r€ School Hcad shall
notiry th. SDO of ary 6ror/s coo.aittcd through a lettcr addr?xscd to ttre Division
Plannina O6cer.

!t. ttrla trD EaFotStttrjflta

Ori.at the Regioaal and Schook Divi.io! Of,icc! on
NSBI

PS-EMISD, SIF-EFD, ICTS,
A9AMD

Providc tlchnicd e8sista.ce on tie orientatlon of
very larre SDO8 (whea Aecersary)

PS-EMISD

Updatr the sy.teE .nd provide a facitity to print
deta for v€rification

Providc tcchnic€.t a!.i.ta.Dct on thc oricntation and
Lapleo€ntation tor lallc and vcry larrc SDO8

ICTS.SDD

PFRD, R€Aional EEAineer

Monitor and validate subaissiona ftolo rchools PPRD, Regional Engin€er

Oricnt School Hcad6, Prop€rty Curtodiens,
E lucetion Facilities or BEIS Coordinatorr (by
du.ter)

SGOD-PRS, Divi.ioE
Engin€eB (including COS
Endn€elB es8tned in SDOsl,
SUDDD omcer

Crlrt BEIS eccount8 for Engineera (plEntillB) SGOD.PRS

Providc tachnical asristsnce to Echools on qucrics
rctardinS NSBI forEs, systeEr, and pmcesscs

Division Plglrlling Oficer,
Dvision En8ireers, Supply
Offic€r.

Morritc,r and velidetc aubmiaaions from achools
scoD-ms, src. EFc, BEIS
Coordinator

Psge 2 of 6
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Sch@l H.ad, SPC, EFC, BEIS
C@rdinatorCorduct actual Schoot BuildiDg IDvqrtory

Schml HcadSuhit iigrcd NSBI forEs to SGOD

Encodc NSBI data in thc BEIS !hh@l Hcad/BEIS
CardiDAtor

School Leeel

EL taatlonE
Thc NSBI Data Gathcriq ForEs for Si 2022-2023 lsee Annf5 A) consistr of scvdl
(7) tablc., loEG of wNch hav. ne[, data rrquiEEcrrt! tlEt rchools nctd to
dcoElplidr in thc EportinS of thc NSBI. Thc NSBI Data GathcrinS Fofns csn b€
acccsd and downlGdcd froE the NSBI.

Thc NSBI Data Gatlrcring ForEs $qr updat d xrith thc iirclusion of ll.|ir dala
clco.rltr a. a rc.ult of DcpEd! rcporto.iat coEEitEcnt to oth€r sgeucics rElatcd to
ehool buiEings and facilitica. Por prcp.r guidancc and infomation, an An$r"rin8
Cuidc (s€e Aaaa B| that contains thc coEEon dclmitions and exaEplcs wil bc
dissinatEd to all conccmcd pcrsonncl.

AccoEp[Bhcd NSBI Data OEtheriog ForEo Ehall bc Eigncd by tlte foltrowing $hool
and diviEion pcroonnel attegting thc accuracy and vcracity of thc crEodcd and
Eportrd data in both printad copy 8rd in thc systcE, as ohowr beloul:

Tablc I SUE&arv of Existim Buildim
Table 2 Exi$tinc Ro@i DGr Builditu
Tablc 3 NuEber of TcEporary tarning Spqcc/o Ol,{t) &

Matcahift Room/E
Tablc 4a Exietilu Nuob.r oflvatrr and Sanitatbn Faciliti.s

Tablc 4b Erirtiry NuEb.r of Stand-Alonc water artd S€nitation
Fscilities

Tabk 5 Exirtinr NuDbcr of Usblc Furniturc
Tebl,e 6 Oth.r' Facilitics/ Alrcnitics
Tablc 7 Acccss Goirr* to Sch@l

?rblo Tltle

Teblc I . SuEEary of ExiEting
Buildim Numb€r of Flrnctional Ramps

lYF of Facilitics/ Ascnitics

Bikc Racks

Pavcd Patlnpay &oE Enbancc Gatc to Buiuir[
TabE 6. Othq
Faciliti.s/AEcnitieg

Path*qy c,or,6/ Roof[8
Tablc 7. Aecaa Boing to
School Biking

Tablc Ilo* Datr Hcmert

0

Sitc Valdati,on

Onlirrc Velidatirn

Dieision Engincer, Ptanniry OfEcrr, Suppty
Of,'rccr {pbntilla)

DlrLloa lavcl

PaSe 3 of5



NSBI Data cathering Formr

OnlirE Validation
Sct!@l Hcad, EFC, BEIS Coordinator

scl.ol f.!cl

n, PlocLa rr Dfllnlut'o THr SEOO! OOODEATTa
flartrlrDD/rrxolrrrDEl

ln dct6Einint tlre $hool coordinatrs, tllc location of thc llagrole stEll bG thc
refcrrnce point. The School Head fiay usc dcviccs such as mobuc phones,
slartphonB (iOS or Android phonc4, tabht8, or laptopi to ac{esa Googlc Maps to
idcnti& thc latitudc and longitudc of thc shool and cnaurE accuracy of t}le
inlorEation or data.

UsinS onrarFhoncs/tablcts:

l. Turfl on thc GPS on your dct icc.
2. Opcn G@gte Map.,
S. tnput thc nanc of tllc placc in the Search bar. You may manualy locat4 by

clbkinS on thc op.cific location in the Eap, or by $rolling snd zooEing in and
out on thc map.

4. Ta9 and hold to thc cpccifc localirn. A rcd pin wil app.ar otr tlE dcta'Eincd
location.

5. Thc coordinates will app€ar on thc des.ription pogc of the pinn.d location,
thcn copy or talc a scrccnshot of the coordinatls,

Using bptops:

1 OFn your browlcr (Googlc ChroEC, Mozila Fircfo(, or ony oth6 bro$sr),
2. Typc OooSb Maps in the S.arch bor.
3. NayigEt tlr. lo.atbn you nrant to dctcrEinc the coordinat o. Ulc thc scroll

whccl to zoom in/out of tlrc bcation.
4. Right-click on thc tocation.
5. Clii. on thc clordinatca and copy iL

For smplc! of thc prEc.es in dctaEinina tlrc ach@l c@rdinat a, pbasc refcr to
Anncx. C.

v. vattDATtot QUoT

Papcr/SystcD ard onsitc validation of NSBI data !ha[ bc corducbd W thc Divisbn
PtanninS olficcrs and Division Engincers. During *hool viaits for tlrc onsit
validation, D€pEd rcitcrat s that all pcrsonncl ahall coEply with thc .*istina Intcr-
Atmcy Task Force for thc ManaScocnt of EEcrging Intcctious Disca.6 (IATF-EID)
guidclincr and toc6l rcstrictions subFct to the alrt ris& tevel of thc local Borrcrrrhcnt
unite (l,(iurl.

Tlrr critcria or quota for thc data validation dcpendinS on thc cate8ory/sir. of thc
division arc ahown balos

Srrrall 1O(P6 of s.hools data vdidatcd
McdiuE At lcast t{P/. of $h@ls data vslldatcd

Crtcgory/ alte ClftorL/Go{.

Prte + of6



Iarlc At least 6096 of sb@lB data valilatld
Vcry larfe At heat 4096 of $bmls deta yeliiated

v[ Ttrltrtla
Nl perEotDcl involyed in the data colbctbn, encodin& va.lldatbn, ard Eonitoring of
the NSBI for SY 2022-2023 shall bc guid€d accordingly by tbe fol}oEing timelines:

,.!;Titti:i , JI':!I! Il:T:

Start of Oricntation on NSBI for SY 2022-
2023 for Sch@l Frrsonnel MarEh 13, 2023

Encoditu of NSBI Data March 20, 2023-May 31,2023

Validation of NSBI Data April lO, 2023 - May 31, 2023

Closing of the Syst E Juae 1, 2023

.C!td !d. to b. r.D.ct a f! tL laE L .. d 3l DcoDr 2lrtsl.

v[. rortllorrro IIiD rvtLuaflo[

The hlicy, Plannin& and Res€arch Division IPPRD) through the Regbnal Pbnning
O6cer (RPO) shall EoEitor thc status of submis-sbn by SDO. The SDOS shs.[ do the
sanc to all sch@ls under thcir rcspcctive jurisdbtioo, Als, thc Divisbn Platrailra
Oftcf, (DPO) and thc Divisbo EngiDcer shall provilc Deccasary supFrt in thc forE
of technical assistaDcc to shools with difEculties in encodiDs NSBI data in thc BEIS.

The DepEd Ccntral olEce thmwh the PlaDoing Servicc-Education ManagcE€Dt
lDlorDrtbn SystcE Divisbn (PS-EMISD) shal hforo a|l rcgbns atld divirions tbeir
rBsfctive ltatuEs of subEirrbn and va.lilation in coordinatioE with the RPO, whib
updat€o and chan8es ia the cncodin8 and reporting of NSBI dara will b. only
diss€miDatcd throwb the iEruancc of a! Advisory or a MeEora[dum.

vt[. oomAer IrPEoEr

For cbriEcationa a.nd queiies, pha6€ contact the folbwing oEcer

Luira tt 116 DHdo lElDl

Landline: F6q 2A 6$ 72631 (+63) 2E 638 7r ro/
F6q 2A 636 4477
.,rr.,...-.1 ,,. ,t-r,., r. ,

5.h Floor, Mabid Building
DepEd CoEplcx, Meralco Avcnuc, Past City

nErq tctlc. - Llcrtl6 LryElBt besrdE tlrdo DHdo
(?errDl

EEail:
Address

F6q 2a 634 225r ll+631 28 63s 3e86
(+63) 28 63s 3986
,\\.(.,,r:,,1!. i, l)l i.s,, 1,1

2"d Fbor, Alonzo Building
DcpDd CoEplex, Merabo Avcnue, PasA City

landlirE
Tclefar:
EEAiI:
Addrcss:

P.8e 5 of 5



Irb .tt6 .!a C6ar.lr.elot T.ctrd.g adtlo - lrt . 
'[tryodDlrLr6llcr}U]rl

Iandlinc:
Mobilc:
EEail:
Faceb@k:
AddE&r:

(+63) 2E 636 ,lt7El(+63) 2a 633 2654
(+63) 939 a36 t39O / l+631 977 77 t 22As
\., r,i,,,l i b.is il , ,r111rul gt\.1ilt / irlr ,g!l:.1i
r,ww. &ccbook.coE /Broup8/ li..hdpdcsk /
ts Ftr@r, Bonifacb Building
Dc?Ed CoEpLr, Memlco Avcnue, PasiS City

For iuE.diatr diseEination and st ict coBpliancc

Pr8c 6 of 6
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Departtnent ofEduetlotr
School Bulldlug Invertory PoIm

(asof Decelnber 31, 2022)

Numb.r ot Functloml lolbt AorvlJ'
sln[/ Urln.l

rrought?

wlth
Sepnc

(Yes/No)

ilumh.r oi f.ucetJ'

PWD Shared suppty Supply

nedon SchoollDr

Dlvlrloh:

a.hl. 4B Fylsthr Numbsr ofst rd.Alore W!r.r and senltitlon F.cllltles

T,hle 5. Ftrdlno Numtler of Usbl. FurnthtE

z-s.at r T.bl. &cb.lr'r
s.nlortIEn

Trhl. 6. or}.. F..tl[lo./]rn.rld..

Iype otFacllltles/Amenltl€s IYpe of Fa.lllU../Amerltlct (Y6clNo)
Typ. of Pacllltles/Amenltlo. (Yes/No)

oYe6 o o OY.r O No OYet O No

OYer O io OY6 O l{o
P.v.d P.$hy arcm Bilnre OY.. O I{o

o Yes o xo OY6 O [o P.ths.y c.verlnoo[ tr3! O Y.. O No

P.rm.n€ot P.rlh.ter F.trc.'! ov.r o No oYer o xo

T.npoE.y P.rlD.ter F.no' OY6 O xo oYd o xo

c.di.d tru. ..d co.Ect ty:

S.Iool P.op..ry Co.todl.D/
&h@l S.Cn..rlna F..llld..

PLnrlryOmer lll
(s.t@h Dlvl.loo o0tc.)

EnCr..rIII
(schook Dlvl.lor ottlc.)



Department of Educatlon
School Bulldlng lnventory Form

(as ofDecember 31, 2022)

Region : School ID :

Dlvision r School Name :

Table 7. Access golng to School
all

T5pe ofAccess Roadss Accesslble by type of transportadons6

Col,2

tr

tr

tr

tr Unlevelled / Rough road

On-going construction

Paved

Unpaved

Levelled

tr

tr

tr

tr

tr

tr

tr

tr

tr

tr

o

o

JeepneyPrivate 4-Wheel Vehicle

Habal-habalPrivate Motorcycle

TrainBoat

BusUV Express

BikingPedicab

Walking/HikingTricycle

Prepared by Cerdfled True and Correct by: Yalldated by: Valldatedby:

School Plopert!, C[stodlaE/
School EnglnoerlnS Facllluea

Coordlnetor

School Head Plennlng Officer IU
(Schools DlvlsloD ofr ce)

Englneer IIl
(Schools Dlvtdotr Once)


