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DIVISION MEMORANDUM
No. lt" , s.2023

TO Assistent Schools Division Superintendent

ChiefEducation Supervisor, CID and SGOD
Public Elemenlsry School Heads

All Others Concemed

FROMI E L LIMBACO-RE
Superintendent

YES

l'/
CHERRY

{i*oorsoi
DATE: lelay E,2023

SUBJECT: Alnoutrcement on the Submissiotr of Pertirert Documerts for Elementary
School Mrltcr Teacher I xnd Master T€echer Il Vacrocies

l. This is to inform the field of the submission of pertiDent documents for Elementary

School Master Teachs I and II vacancies in this Division. Applicants should meer the herein
qualification standards as embodied in MEC Order No. 10, s. 1979 as follows:

Position Edtrc{tion E{rerieucc Troining Eligibility
Master

Teacher Il
(Elem.)

SG 19

Bachelols degte in Eleme ary
Education + 24 MA Units or Bachelois
DegrE€ wilh lt Professiooal Units in
Education + 24 MA Units

I ye3r as

Master
Teacher I

t hours

training

R 1080

('l eacher)

Master
Teacher I
(Elem.)

sG ,r8

Bachelor's degr€€ in Elemenlary
Education + I E MA Units or Bachelols
DeSree with IE Profcssional trnits in
Dducation + lt MA Units

3 years

Teacher III

None
rEquired

RA 1080
(Tcacher)

C"

2. Interested qualified applicants arc Equircd to submit the following pefiinerf documents
properly ear narked lo this Oftice on or before }|,r! 23,2023:

2.1. Certification from school Head as fi.rl] time classroom teacher

2.2 l ent letter addressed to the Superintendent stating the willingness to be assigDed

an)'where in the Division
2.3 Doculnent to support as Deflo teacher

'w'
Mdrers: Sayre Hiway, Purok 5, C.sisalts, Mahybalay Gty
Tel€Iar No.: 088-31IHXD4; Telephone No.: OEaJ1112it5
EmailAddrest: ., a lqtE!r.!]1!u! d!_L!!1ilq !r
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2.4 Duly accomplished Pe$oDal Data Sheet (Revised 2017 form 212) with recent 2x2
pictue atached

a-) tntoduced 8ny of the following which has been adopled or us€d by fie school or dishict
- Curiculum or instructional materials
- Effective teaching trchniques or shategies
- Simplifrcation of work as in rEporting syster\ record keeping

etc., or procedues thar resulted in cost reduction

-A worthwhile income generating project for pupils given recognition by higher officials in
the Division

b.) Served es subject coordinator or gmde chairman for at least ooe ( I ) year; or
As adviser of school publication or any sp€cial school organization like dramatic club, etc. ard
discharged such assignment satisfactorily for at least two (2) years provided such assignmens
or services are in addition to, and not considered part of, the regular teaching load;

c.) Served as chairman ofa special committee, such as curiculum sfudy committee; comdittee
to paepare inshuctionsl msterials, committee to prepare school prograrq and dischaBed the
wort efficiently;
d.) Initiated o. headed an educational research activity duly approved by educational authorities
either for imprcvement of instructions, for community development or teacher welfare;
For participation as member of such activity (7 points)

e.) Coordinator of Commmity project or activity or of a program of another agency or
coordinator ofa rural servicr improvement activity in a community such as feeding, nutritio4
ago industrial fairs, etc., for ar least two (2) ye8s,
For participation as member of such activity (7 points)

t) Organized / managed atr in-sewic€ activity or othe. similar activities a1 least on the school
level;

g.) Credited with meritoriow achievements such as:
(l ) Trainor ofor coach to contestants who receiv€ prizes, commendations or
any form of recognitiotr;

(2) Alhletic coach of athletes or tesrDs who won prizes;
(3) Coordinaror ofBoy Scoul or Girl Scout aclivities

h.) Authorship - (10 points for a book and I point for each afiicle provided they are on
education)

i.) Omnibus certification as to authenticiry and veracity of all docunents sulmitted.

3. Any activity/ac.Dmplishments already used for earlier promotion shall not be used for the
next promotion.

eAddress: Sayre Hi-way, Purol6, Casisang, Malaybalay City

T€lefax No.: O8a-314-q194; T€l€phon€ No.: O8a{13-1246
EmailMdress: rr.r'.,rbr r! ( Llaord.D.ii eo !5
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4. This Office adheres to the Principles ofMerit and Fitness and to the Equal Emplo)menl
Opportunity Principle @EOP). It ensues no discrimination in lhe selection of is employees

provided Qualification Standards set by the CSC ard DepED are met. Thus, all applications

regardless of applicant's age, s€x, s€xual orienlation, gender identity, civil stah$, ethnici0,
religion, disability, or political affiliation arc treated wilh Espect and equity.

5. Immediate dissemination ofthis memorandum is desired.

Copy tumished:
Records Unit
Personnel Unit

TO BE POS]ED ON THE WEBSII'I]

Address: Sayre Hi-waY, Purok 5, Casisan& Malavbalav 6ty
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