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REGION X. NORTHERN MINDANAO
DIVISIOX OF iIALAYBAJJIY CITY

TO

RE

DlVISION MEMORAIIDUM
No. lU4 , s.2023

Assistant Schools Division Sr4,erintendent
ChiefEducation Supervisors (CID and SGOD)
Public ElemenEry and Secondary School Heads, Non-Implementing Unirs
This Division

FROM REYES
ls Div s

Composltlon of the Divlsiotr and School Human R.source Me t Promotion erd
Solectiotr Borrd (HRIUPSB)

DATEI May 3,2023

l. ElTective immediately, lhe composition of the Division Human Resourc€ Merit Promotion
and Selection Board (HRMPSB) is hereby reorganized fotlowing DepED Onder No. 19, s. 2022
the Depanment's Metit Selection Plan as follows:

HRMPSB Members (I'is, Lewl Posilion) Altemrtc Membol

Chrirperson:
Aliena S. Dajay
Assistant Schools Division Superintendent
MeEbers:
Lor€nzo O. Capacio
Chief Educotion ProPram g/oenbot

Rosalio P. Arangco
Edtrcation Progrum S wrvltot

School Head or Chief ofDiv. where vaslncy dists
Manuel D. Dinlayan ll
Administative Oflicer V

Florab€lle R. Porris
Adm inis lrative Oflicer IV/Reco rds

Guia Ma. G. Villahermosa
Ad inistrative Ofricet IY/HRMOII

Novilyn G. Palma
A dmifiis trative Oflicer I lH RMO I

Lee A. Ejem
Adminisfiative Assist. lll/Division NEU l"t letel Rep

Denise Kareen L. Casinabe
Adm inista ti,e Ollicet I

Secletariat:
Amorclle Faith Go, ADAS III
Glaive May Molawai, AA VI
Evelyn Joy V. Don, ADAS III

Purok 5, Carisan& Malaybalny City
Telefax (oEB) 31+0091
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IIRMPSB Members
(Seco ad Leyel Position )

Alternrt€ Mcmber

Cheirpersotr
Aliena S. Dajay
Assisrant Schools Division Superintendent
Membcrr:
Lorenzo O. Capacio
Chief Education Program Swenisot

Rosalio P, Arangco
Mu c ation P r o g ra m S u pem is or

School Head ot Chief of Dieis ion wherc yacanql erists
Manuel D. Dinlayan II
Adminlstative Ofrcet Y

Florabelle R. Ponas
Adtn inis Eatiye Oficet U/Records

Guia Ma- G. Villahemosa
Administto tiee Ofrcer 1 Y/H RMOII

Novibn C. Pa.lma
Adminiita tive Oflicet I I/HRMOI

Rosie A. Salupado
Education Prog. Supenisor/Division NEU Secrctaty

Janine M. Nericoa
Admini s tto t ive Ofli cer I I

Secretariat:
Amorelle Faith Go, ADAS III
Glaive May Molawan, AA vl
Eveh.o Joy V. Don. ADAS III

2. Pusuatrt to DepEd O.der No. 19 s. 2022 the new DepED Merit Sel€ction Plan (MSP) the
HRMPSB shall assist the appointing officer/suthority in the judicious and objective selection of
candidates for appointnent in aroordaDce with $eir rolcs to include, but are not limited to, the
following:

a. Develop the SRP which shall be submitted for approval ofthe appointing officer/authority,
copy fumished the CSC and itr field offices for r€ference purpos€s;

b. Recommend to the appointiq offic€r/aulhority the designation of sub-committee/s, as

deemed necessary, to assist in the conduct of compamtive assessment of applicarts,
facilitale the evaluation pro.€ss;

c. Evaluate and deliberar€ the qualifications ofall applicatrls in accordance with this Policy,
the provisions of the ORAoHRA, and the relevant hiing guidelines;

d. Make systematic assessment of the qualifications atrd comPetence of applicants for
appointment to the vacant positions;

e. Develop and conduct further assessment such as uT itten examination, skills tcst, BEI and

others, as deemed necessary;
f, Submit to the appoindng officer/authority Ihe CAWCAR-RQA, highlighting fte top 5 (5)

ranking csndidates or less, and Min'rtes of D€liberalion;
g. Maintain faimess and impartiality in the sssessment of applicants;
h. Respond to queries and / or complains perraining to lhe compErarive assessment results;
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i. Recommend areas of improvement to the CO, tfuough proper chamels, on the recruitment,
selectioo, and placement policies; and

j. Perform other related functions as may be assigned.

3. Previous issuances inconsistent wilh this memorandum are deemed revoked

Copy tumished:
Records Unit
Persorulel Unit

TO BE POSTED ON TEE WEBSITE
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