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May 79,2023
DIVISION MEMORANDUM
No. !!a series of 2023

To: AI employe€s
This Dvision

From: CHERRY MAE ., cEso
Schools Di Su

SubjecL ATTENDANCE FLAG RAISING CEREMONY

1. This is to remind all employees of the DeparErcnt of Educatio& Division of
Malaybalay City on attendarrce to the Monday flag-raising ceremony.

2. Pusuant to Repub[c Act No. 8491, known as the "Flag Hera-tdic Code of the
Philippines" and the civil Service Commission Memorardum Circular No. 19,

s. 2012 on "Observance of Flag CJremonies," all employees are required to
attmd the flag-raising ceremony every Monday moming at 8:m AM (in th,
Division ofie\ or7:75 AM (in the sdol), or the next day iI Monday is declared

non-working holiday.

3. Attsdarce oI rhe employees in the rhools will be ch€cked/monitored by the

School Prirripals/School Heads or their authorized representatives; while
those assigned in the Division Office shall be monitored by their respectve

Division Chief /Section Head.

4. The fthool Prhcipal/School Head/Division Chief/Section Head will issue a

written waming to those employees who are habitually ab6ent in the flag-

raising ceremonies. Habtual abrcrre means missing tluee (3) consecutive flag-

raising ceremonies or accumulating a total of six (6) abdences in thrce

consecutive months without a valid explanation. Succeeding offtnse/s alter a
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written waming has been issued shall be reported to tIrc Schools Division
Superintendent for appropriate disciplinary action.

5. Please be reminded that Violation of Reasonable Office Rules and Regulations

under Light ofGnses is punishable by reprimand for the fust offense; suspension

of one (1) to thirty (30) day6 for the second of{mse; and dismissal from the

service for the thild offunse, pursuant to Section 58, subparagpaph C-3, of
DepEd Order No. 49 series of 2006 otherwise lnown as Revised Rules of
Prcedule of tlte Departm€nt of Educa[on in Adminishative Cases.

6. For guidance and compliarre
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