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DIVISION MEMORANDUM
No

TO:

1 , s.2027

Assista Schools Division Supcrinterdent
ChiefEducation Sqervisor, CID and SGOD
Public Elementary snd Secondsry School Helds
All Others Concemed

FROM: CEERRY YES
Schools Division S

DATE: June 1,2023

SURIECT: ANNOUNCEMENT OF VACANCY AND COMPOSITION OF HRMPSB
FOR SCEOOL AI'MIMSTRATION FOSITION

L This Office announc€s the sclection process ofthe vacsnt Secondary School Head
Teacher I position in this Division. The crlterlr .Dd poltl !y!t D to b€ applied ar€ embodied
itr the new RSA Guidetines, DcpED Odcr No 7, s. 2023. Applicants to the position should
meet the hereia qualification standards as embodied in DO 39, s. 2007 to wit:

Positior
QUALITICATION STANDARDS

Educrtior ErFrLrcc Traltrlng Elisibility

Head
Teacher I

(Secondey)
(sG 14)

Bachelo,is Degte in Se&odsry
Educatioru or Bachclo?s Degrea

with 18 Prof. Education Units wirh
aI,FEopriate field of cpecialization

TIC for I ye€I;

or Tqcher ffi 3
yeaN

24 hous of
relevant
training

RAl0t0
(T€cher)

2. lnterested quatifi.d applicants are r€quired to rcgister and fill out the nec€ssary

information in tlle link provided: bit ly/btl-sec-2023. Further, applicants shall submit the
following pertincnt doct f,fits prope y ear morked to this Ofnce on or b€forE 5:00 PM of
June 15,2023.

2.1 Checklist ofRequL€ments with Omnibus Swom Statement duly notarized (DO No.
7, s. 2023 Aurex C) sttached

2.2 Applioation letter addrcssed to the Schools Division Superintendent
2.3 Duly accomplished Personal Data Sheet (Revis€d 201? form 212) with recent 2x2

picure attached; with wo* exp€rienoe sheets, if applicable;
2.4 Photocopy of vatid and updaled PRC License/ID and Board Rating;

L.

I
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Addresr: S.yre Hl-way, Purot 6, C.isls.rE, Malaybal.y Clty
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2.5 Photocopy of scholastic./academic record suoh es but not limited to Transcript of
Recods (TOR) and Diplofla, including completion of gaduate afld post gnduate
unitVdegrees, if ovailable;

2.6 Photocopy of C€Itificd€y's ofTEitring relevant to the position to be filld acquircd
after ttc hlt pmEotb!; but witbitr the hlt 6vc y..Bi

2.7 Updaled Seftic. Recods / Photocopy of Certificote of EEployment. Erqerience
must be relevaEt to the position to be filted;

2.8 Photocopy oflafect appointue ;
2.9 Photocopy ofPerforEEnce R.atitrg covering oo€ ( I ) ye{I or 12 months performance

in fte current or previous job or position relevant to th€ position to be filted with
at least Very Satisfastory ryS) in thc last r.ting p6iod pdor ro the date of
assessment.;

2.I0 Ortstanding Accomplishment acquircd after the last promotion;
2.10a Awards and Recognition

&l OutstEnding Employee Award
&2 Aw&ds 8s Tmin€r/Coach

2.10b Researchand l Dvations
2. loc Subject Matter Expert / Membership h Nalional TWGS ol Committees
2.10d Resourc€ Speakership / Leaming Facilitalion
2.10e NEAP AccrEdited Leaming Facilitalor

2,I I Applicadon of Education acquked after the last promotion;
2. I 2 Applicalion of t eahirg&Developmeat (t-&D) acquired ater the last promotion.

3. The foltowing shall compose the HRMPSB for th€ Head Teacher I (Secondary)
vacancy as provided in D€PED Oder No. 19, s. 2022 the new M€rit Selection Pler:

Chairman:
Members:

S€cretariat:

Aliem S. D&jay, ASDS
LoreDzo O. C8pacio, Chief SGOD
Ratph T. Quirog Crridof Division v erc ,lE lacdwy erJsts
Manuel D. Dialayan tr, AO V
Guia M& G, VillaherDos4 AOIY/HRMO
Rosie A. Salupado Regesentative of Accredited employess associatio!
Evelyfl Joy V. Don, ADAS m
Glaive May D. Molawar, ADAS III
Amorell€ Faith P. Go, AAVI

4. This Office adheres io the Principles ofMerit and Fitn€ss and to tlre Equal Employmem
Op,portunity Principle (EEOP). It ensures no disoimination in lhe s€lection of its employees
provided Qualfication Sbrdsrds s€t by the CSC ard DepED aI€ met. Thus, all applicaJions
Ggardless of applic.nr's age, so! sexuol orientrdor! gerder ideftity, civil starus, ethnicity,
religion, disability, or political affiliuion arc ncabd with rcspect and €quity.

u-3'

Mdres!: Sayre Hl.w.y, Purol 5, Casisaq, Mahybaley City
Telelax No.: 08&314{094; Telephon€ No.: 088{13-12a5
EmailAddress: mn rvb.)l.rv.. rv@deoed aov oh



Jt-r\-
{'U-,}

ltortti! ol Ot }}itaptllr
IBe0lrtrttrt of Gtuation
REGION X. NORTHERN MINI'ANAO
DIVISION OF MALAYBAI./IY CITY

5. Qualified applicants shall be notified on the date of interview lvhioh shall sometime on
the 46 week of June 2023. They shalt bring 0re original copy of thek pertinent documetlts
dudng the interview.

6. Queries rElative to this can be relayed to Guia Ma. G. Villaherhosa, Administ ative
Ofrcet IV 

^t09177067745.

7. IDmediafe disseminalion ofthis memorardum is desired.

Copy flrmished:
Records Utrit
Pelsonnel Unil

TO BE POSTBD ON THE VEBSNE

eAddress: Sayre Hiway, Purok 6, Casisaq, Malaybalay Oty
Telefax No.: 08a-3!Hrc94; Tehphon€ No.: Oa8€13-1245

Emaillddress: malavba av..itv@de!ed.Eov ph
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