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Assistant Schools Division Superintendent
ChiefEducation Supervisor, CID and SGOD
Public Elementary ad Seoondary School Heads

All O0lers Concemed

trROM: CmRRY RE
Schools

ITATE: l\!ne29 2023

SUBIECI: AntroutrceEent otr lh. Submlsrlu of Summrry Lilt of Tc.cheE Seeldrg
for Trrnrfrr ln th& Irlvtllotr

1. This Offic. Ennourc,€s the prc€ess in lhe ap'plication for teachen s€eking for traDsfer itr
this Division. The School Hcods togethg with thc assign€d Adminictsstiv€ Officer tr (AOtr)
(ifapplicable) stdll callect the letter of int€nt of teachets in their respective Schools who wish
to apply for u'ansfer, Intent lettq slDll indicote tlrr€€ (3) prcfened schools wished to be

trrnsfertFi al. These intent letters shall bc atta.hed to the sutlhrf,y to be pGpar€d by the AO
ll certified cln€ct by the School H.ad.

2. Attached herEwith is the template ofthe Summary List ofTeacheF SeekingforTrmsfer
fot SY 2023-2024 (ArrEx,{). School Hetd shall preparc a separate sheet for each level. One
for Kinder/Elern, anolher she€t for Junior High School, and snother for Senior High School

whichever is applicable.

J. Submission ofsuE|mary List ofTeache,rs Seeking for TrarEfer to this Offic€ sholl not
b€ later than JrF 12, 208.

4. Thtu Office adheres to the Principles of Me|rit &ld Fih€Bs dld to the Equ8l
Employment Opportunity Principle (EEOP). It eosurEs no dkcrimination in the selection of
is employees govided Qualificarion Srandads s€t by the CSC ad D€pED arc mel. Thus, all
applications regardless ofapplic8rt's age, sex, sexual orientation, gend6 ide ity, civil status,

erhnicity, religion, disability, or political afEliation aI€ u€d€d with respect ard equity.

5. Liinediate dks€mination ofthis mefiorrndum is desiEd

Copy fiirnished:
Records Unit
PeEonnel Unit

TO BE POSTED ON THE WEBSITE

qJ
Mdress: gyre Hiway, Purok 6, Casisan& Malaybalay Oty
T€lelax No.: 08&31/Hxxlil; Tel€phorE io.: 088-813-12i6
EmailAddresr: maldybaL.y c,ryLddeped.Aov ph
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