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From: CEERRY L
Sc rvision p€rintende nt IDate: J 2, 2023

Subject: DEPDD COfPItlERlzAlIOr PROGRAI (IrcPl PACTAGEa USED
DI'RING THE COVID-Ig PAtrDEMIC

1. tn accordance with the guidelines stated in tlre enclosed Item 4 of DepEd
OUA Memorandum OO-O42O-OO29, School Heads are advised to inform the teachers
to retum the DCP packages used during the COVID-l9 Pandemic such as destrdop
computers, Iaptops, or tabtret-Pcs to their School Property CustodiEn / School ICT
Coordinator on or belore July 14,2023.

2. To ensure that the rEtumed devices are properly accounted for and
safeguarded, it must be recorded and stored in urc School CoEputer laboratory /
ICT RooE.

3. Queries rel,ative to this can be relayed to Paul John P. Arias, lnlormation
Technolo$r' Olficer I at O977o6la4a6.

Copy Furnished:
Records Unit

TO BE POSTED IN T}IE WEBSIIE

Address:Sayre Hi'wey, Purok 5, c.asisang MalaybalayCity
Telef"x No.: 088-314-0094; Telephon€ No.: 084-813-1246
Websne: depedmalaybalay.net @EmailAddr€ss: mal
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For Regload Dlr€ctor!
Schoot DMdou/Clty superlnteEdctrtt
Eeedr, Publlc EloEcltarlr ard Secondar5r Schoolc
All OthGn CoBccsaed

Subject GI'IDELIITEA OT THE UAE OT DF.SKT{)P COUPUTERS,
L.llPN)P8, TIaLET PCa, Ar{D AUARTPTTOXES AT HOUE DIrRrl{G
TtrE cov[>.19 PA.ltDEuIc

This Memorandum authorizes school heads to release Desl(op Computers,
Laptops, Tablet PCs, and Smartphones to teachers for use in the conduct of online
rainings and online classes during the COVID-lg pandemic subject to the
following guidelines:

The principals/school heads (SHs) shall ensurc that ttre devices which are
govemment property are properly used, cared for, safeguarded from natural
and human elements, and recorded upon tum-over to teachers;

Teachers can bring home the said devicee to enable them to attend online
training courses and conduct online cl,asses for their students using tools
such as the DepEd Commons, LR Portal, and other websites during
situations when face-to-face instruction is no longer possible due to
quarantine restrictions brought about by the COVID- l9 pandemic.

3. The teacher is liable for any losses or damages while the device is in their
custody if it is determined that there was negligence on the part
teacher.

4 Teachers are required to return the said devices upon the resum
regular classes.
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5. For your guidarce and strict compliance. Thank you
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